AJIMUHUCTPALINA
3AHEBCKOI'O I'OPOJICKOI'O ITIOCEJIEHUA
BceBonoxkckoro MyHUIMnaisHOTO paiioHa JIeHuHrpaackon odiactu

HHOCTAHOBJIEHUE

|

10.01.2024 No
1. 3aHeBKa

00 yTBep:kIeHNH AAMUHUCTPATHBHOI0 PErJIAMEHTA 10 NMPEA0CTABICHHIO
MYHULMNAJBHON YCIYId «Bbl1aya BHINUCKHU U3 MOXO03AMCTBEHHOM KHUTD)

B coorBerctBUM ¢ I'paxmanckum kojexkcom Poccuiickont @enepanuu,
OenepanbHbiMu 3akoHaMu 0T 06.10.2003 No 131-d3 «OO0 oO0umx mpuHIHMIIAX
OpraHu3alliid MECTHOTO caMmoympasieHuss B Poccuiickon ®epepauun», OT
27.07.2010 Ne 210-®3 «O6 opraHuzauuy MPEeAOCTaBICHUS TOCYJAapCTBEHHBIX
MYHHUIUIIAIBHBIX ~ YCIyT», YCTaBOM 3aHEBCKOIO TOPOJACKOTO  MOCEJICHHUS
BceBooXCKOTO ~ MYHUIIMITAJIBHOTO  paiioHa  JIeHWHrpaackoil — obOnactu,
aAMUHUCTpalMsl  3aHEBCKOIO  TOPOACKOrO  ToOceleHuss  BceBosokCKOro
MYHHUIIUNIATBHOTO paiioHa JIeHuHrpaickoii o6actu

IHOCTAHOBJISAET:

1. YTBepauTh aaIMUHUCTPATUBHBIA PETJIAMEHT [0 MPEIOCTaBICHUIO
MYHHUIMIIAIBHON yCIyrd «Bplgaya BBIIMCKA U3 ITOXO3SMCTBEHHOW KHUTHWY,
COTJIACHO IIPUJIOKEHUIO.

2. [lpu3HaTh yTpaTHMBIIMMU CHUJIy IIOCTAHOBJICHHMS  aJMUHHUCTPALIUU
3aHEBCKOTO TOPOJICKOTO TMOCEIeHUsI BCEBOJIOKCKOr0O MYHMIMNAIBHOTO pailoHa
Jlenunrpaackoir  obmactu ot 05.09.2023 Ne 767 «OO6 yTBepKIECHUH
aIMUHUCTPATUBHOIO PETJIAMEHTA IO MPEIOCTABICHUI0 MYHUIUIIAIIBHON YCIYTH
«Bpl1aua BBIMUCKHU W3 TOXO3IMCTBEHHON KHUTW.

3. Hacrosimee mnmocTaHOBICHUE TMOMJEKUT OMYOJUKOBAHUIO B Ta3ere
«3aHEBCKUI BECTHUK» U Pa3MENICHUIO Ha OPUIIUATIBHOM CaiiTe MyHUIIUITAIIBHOTO
obOpazoBanus http://www.zanevkaorg.ru.

4. Hacrosiimiee mocTaHOBJICHUE BCTYMAeT B CHIIY IMOCJE €ro OpHUIIMaIbHOTO
OITyOJIMKOBAHUS B Ta3eTe «3aHEBCKUN BECTHUK.

5. KoHTpoJib 32 UCMIOJIHEHUEM HACTOSIIIETO MOCTAHOBJICHUSI BO3JI0XKUThH Ha
3aMmecTuTeNs raBel arMuanuctparuu mo XKKX u 6maroycrpoiicty ['peuniia B.B.

['maBa agMUHHUCTpaLIMU A.B. I'epanmit


http://www.zanevkaorg.ru/

[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALIUU
3aHEBCKOr'0 FOPOJICKOTO MOCEIECHHUS
BceB010KCKOTO MyHUIIUMIIATIBHOTO

paiiona JleHuHrpaackoin odyactu
ot 10.01.2024 Neo 5

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 MPEIOCTABIEHUIO MYHULIUITAIBHON yCIIYTH
«BrpImaga BEIMUCKU U3 ITOXO3SIMCTBEHHON KHUTH

1. OOure moIoKeHus

1.1. PernmameHT yCTaHAaBIMBA€T NOPAJOK M CTAHAAPT IIPENOCTABICHUS
MYHUIUIIAIBHON YCIIyTH.

1.2. 3agButensmMu, MMEOLMMU IPaBO HA IMOJIYYEHUE MYHHUIMNAIBHOU
YCIIyTH, SIBISIOTCS (PU3NYECKUE JINLA:

1) sBHsIOIMIMECS YI€HAMH JUYHOTO MOICOOHOTr0 Xo3sicTBa (nanee — JIITX).

I'maBa JIIIX wnmeeT npaBO NOJYYUTh BBINHCKY W3 KHUTH TOJIBKO B
otHouieHuu cBoero JIIIX B moboM o0beme, Mo J1I000My NEPEYHIO CBEACHUN U IS
JIIOOBIX LEJIEH.

Nuon unen JIIIX nmMeeT mpaBO NOJYYUTH BBINMCKY M3 KHUTH TOJIBKO B
otHouieHuu cBoero JIIIX B moboM o0beme, 1o JIF00OMYy NEPEUHIO CBEACHUN U IS
JOOBIX T1eJ1€H, 32 UCKITIOYEHUEM MEPCOHANIBHBIX JaHHBIX riaBbl JITTX;

2) He SBJIAIOUIMECS YJe€HaMH JHMYHOTO MOJCOOHOTO XO3sficTBa TpaklaHe,
oOpalarommecs: 3a BRIMUCKON M3 MOX03IUCTBEHHON KHUTH B HEJISIX JadbHEHUIIIETO
oopmileHHUs IPaB Ha 3eMEJIbHBIA YYaCTOK B MOPSIIKE HACIEI0BAHNUS.

[IpencraBisTh MHTEpECHl 3asBUTENS] OT MUMEHM (PU3MUECKHUX JIMI[ MOTYT
IPEACTABUTENN, JEHUCTBYIOIIME B CWIY IIOJHOMOYHMH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIM JIOTOBOPE.

1.3. HWndopmanuss 0 MecTax HaxOXJICHUS  OpraHa  MECTHOTO
CaMOYIpaBJI€HUsI — AJMHMHHCTPAUMUA 3aHEBCKOTO TOPOACKOrO TMOCEIEHUs
BceBonoxkckoro MyHUIMNAILHOTO paiioHa JleHuHrpaackou obOmactu (mainee —
aagmuuuctpanusi, OMCY, opran MECTHOTO CaMOYIIPABJICHUS ), IPEOCTABIISIOIIETO
MYHUIMOANBHYIO yCIyry, rpadukax palOoTbl, KOHTAKTHBIX TenedoHax W T.1.
(manee — cBeieHUst UH(MOPMAIIMOHHOTO XapaKTepa) pa3MeIaroTCs:

Ha CTEHJaxX B MECTax MNpPeJOCTaBJICHUS MYHUIMUIAJIBLHON YCIyTd U YCHYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMHU M 00s3aTENbHBIMU I TPEIOCTABICHUS
MYHULIMNIAIIBHOW YCIIYTH;

Ha caiite agMuHUCTpanuu https://www.zanevkaorg.ru/;

Ha caiite ['ocymapcTBEHHOro OIOKETHOTO YUpEKIAeHUs JIeHMHrpaacKou
obnactu «MHOroQyHKIMOHAIBHBIM LIEHTP MPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYyHULIMINAIBHBIX yeuyr» (nanee — 'BY JIO «M®Ly, MOLI): http://mfc47.ru/;



Ha lloprase roCynapCTBEHHBIX W MYHHMLIMIAIBHBIX YCIyr ((QyHKUUN)
Jlenunrpanckoit  obnactu  (manee — [II'Y  JIO)/ma Epaunom moptane
rocynapcTBeHHbIX yeiyr (manee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCyAapCTBeHHOU MH(OpMaIMoHHOU cucteme «PeecTp rocynapcTBEHHBIX
U MyHULIMOATBHBIX yeayT (byHkiuit) JIeaunrpaackoi obnactuy (nanee — Peectp).

2. Ctanaapt npeaocTaBieHUs roCyJapCTBEHHOM yCIyru

2.1. IlomHOE HaMMEHOBAaHNE MYHHIIMIIAJIBHOM yCIyru: « Beigada BRIMUCKH U3
MOXO3SIMCTBEHHOW KHUTH.

CokpallleHHOe HAMMEHOBAHUE MYHUIUTIAILHON yCIIyTH: «Bbiiaua BBIUCKU
13 IOXO03AMCTBEHHON KHUTH.

2.2. MyHULIMIIATBHYIO YCIIYTY MPEIOCTAaBISIET aAMUHUCTPALUs 3aHEBCKOTO
TOpPOACKOI0 IIOCEJICHUS BceBonoxckoro MYHULIUIAIBHOTO paiioHa
Jlenunrpajackoit o0macTu.

HcnonHureneMm, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHUIUIAIBHOU
YCIIYTH, SIBIISIETCS MYHULHMNAIbHOE Ka3eHHOEe YyupexaeHue «lLleHTp okazaHus
yeiyr», UHH 4703117810 (nanee — yapexacHue).

B npenocraBieHnn MyHUIIUNIAIBHOW YCIYTH YYaCTBYIOT:

I'BY JIO «M®1».

3adBJICHUE HA TOJYYCHHME MYHUIHMNAIBHOW YCIYTM C KOMILUIEKTOM
JIOKYMEHTOB PUHUMAETCSI:

1) npu TMYHOM SIBKE:

B OMCY;

B punmanax, otaenax, yiaieHHbIX padbounx Mmectax M®I];

2) 6€3 TUYHOMU SIBKU:

B DJIGKTPOHHOW ¢opMe uyepe3 JMYHBIM KaOuHeT 3asButens Ha [II'Y
JIO/EINT'Y (mipu TeXHUYECKOW peainu3alium).

3asBUTENIb MMEET NpPaBO 3alKcaTbCid Ha MPUEM Il MOJAYM 3asBICHUS
O MPEAOCTABIICHUN YCIYTH CIEAYIOIIMMHI CIIOCO0aMHU:

1) B OMCY, B MOI] (pu TeXHUYECKON peann3ainn);

2) no Tenepony — B OMCY, B MODI];

JIyist 3amucu 3asBUTENb BHIOMpPAET JIOObIE CBOOOMHBIE /I MpHeMa ATy |
BpeMsi
B npezenax ycranoBiaeHHoOro B OMCY unu M®I rpaduka npuema 3asBUTENEH.

2.2.1. B uendax mpeaocTaBi€HUs MYHUUMINAIbLHOM YCIYTM YCTAaHOBJICHUE
JUYHOCTH 3asiBUTENII MOXET OCYIIECTBISITECS B XOJ€ JIMYHOIO IpHUema
MOCPEACTBOM MPEABABICHU Iacnopra rpaxiaanuHa Poccuiickonn depepanuu
aM00 HMHOrO0 JOKYMEHTA, YIOCTOBEPSAIOIIET0 JUYHOCTh, B COOTBETCTBUHU C
3aKO0HOJATeIHCTBOM Poccuiickoit deneparium uim mocpeiCTBOM UISHTU(DUKAITUN
u ayrentudpukamu B OMCY, TBY JIO «M®L» ¢ wucnonb3oBaHuEM
WH()OPMAITMOHHBIX TEXHOJOTHH, YyKa3zaHHbIX B dactax 10 m 11 crateu 7
denepanpHOoro  3akoHa ot 27.07.2010 Ne 210-®3 «OO06 opraHuzanuu
MPEAOCTABIEHUS TOCYJIAapPCTBEHHBIX U MYHULMNAIBHBIX YCIyr» (MpU HAIUYUU
TEXHUYECKON BO3MOKHOCTH).



2.2.2. Ilpu npenoCcTaBI€HUN MYHULIUIIAIBHON YCIYTH B JIEKTPOHHOMN (opMme
(Ipy  TEXHUYECKOW pealn3allui) HACHTU(GUKAIUS W ayTeHTU(HUKAIUS MOTyT
OCYIIECTBISATHCS MOCPEICTBOM:

1) eauHol cucTeMbl UACHTU(GUKAIMK W ayTeHTU(PHUKAIMKA WIM WHBIX
roCyAapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEM, €CJIM TaKhe ToCyAapCTBEHHbIC
uH(OpMAIMOHHBIE CHCTEMbl B YycTaHOBIeHHOM [IpaBurenbctBoM Poccuiickoi
denepanuu MopsAKe OO0ECHEYMBAIOT B3aUMOJEHCTBUE C E€IUHOM CHUCTEMOM
uACHTUUKANY W ayTeHTU(UKAIMN, TPH YCIOBHUU COBIIAJICHUS CBEIACHUN O
(bU3UYECKOM JIUIIE B YKA3aHHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

2) eAWHOW CHCTEMbl HJECHTU(GUKAUU € ayTeHTU(PUKAIMH U EAUHON
WHOOPMAITMOHHOW  CHUCTEMBI  TMEPCOHANBHBIX  JaHHBIX, OOCCICUMBAIONIEH
00paboTKy, BKJIIOYas cOOp U XpaHEHUE, OMOMETPUIECKUX MTEPCOHAIBHBIX TaHHBIX,
UX TIPOBEPKY U Tmepemady WHGOpPMAMK O CTENCHHW WX COOTBETCTBUSA
MPEIOCTABIEHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JTAHHBIM (DU3UYECKOTO JIMIIA.

2.3. Pe3ynbpTaToM npeaocTaBiICHUS MYHHUIIMTIIAIbHON YCIIYTH SIBIISETCS:

- BbIJ1a4a BBIMUCKH U3 NTOXO035MCTBEHHON KHUTH;

- OTKa3 B BbIJ1a4€ BBIMUCKH U3 MTOXO035MCTBEHHON KHUTH.

Boinucka u3 kHUTH B (OpMe AJIEKTPOHHOTO JOKYMEHTa MOJMHUCHIBACTCS
YCWICHHOW KBaJU(UIUPOBAHHON JJIEKTPOHHON TMOMANMKUCHIO TJIaBBl MECTHOMU
aAMUHUCTPALIMY WA YIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIUI[OM.

PesynpTaT mnpegocTaBiieHHs MYHHMIMOAIBHOW YCIYTHM MPEAOCTaBIIAETCS
3asIBUTEII0 B COOTBETCTBHM CO CIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM IPU IOAaye
3asIBJICHUS
U JOKYMEHTOB:

1) npu nuunHoi siBke mepenaercs raase JIIIX wnmu unomy uneny JIIIX mo
NPEAbABICHUH TOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTb, MO JIMYHYIO MOIUCH:

B OMCY;

B (hunmanax, oTaenax, yaaJleHHbIX padounx mectax M®II.

2) 6€3 TMYHOU SIBKH:

B (opMe BJIEKTPOHHOTO JOKYMEHTa MPEOCTABISICTCS B TUYHOM KaOWHETe
Ha EnuHOM moprane B ciiydae, €CiM 3asiBJICHUE HAMNpPaBICHHO B 3JEKTPOHHOMU
dbopme ¢ ucnonpzoBanueMm Enunoro noprana 1mbo

3aKa3HbIM NHUCHBMOM Ha NOYTOBBIM ajpec riaBbl JIIIX wim uHOrO wineHa
JIIIX, yka3aHHBIN B 3aBICHUN.

B ciydyae HEBO3MOXXHOCTU (DOPMHUPOBAHMS BBIMUCKUA W3 KHUTH B (opme
ANEKTPOHHOTO JOKYMEHTa BBINIMCKA M3 KHUTM Ha OyMaXHOM HOCHUTENE
COCTaBJISIETCSl B ABYX JK3eMIusipax. O0a sKk3eMIuisipa SBISIOTCSA IMOAJIMHHBIMH,
MOANMUCHIBAIOTCS  TVIABOM  aAMUHUCTPALIMM  WJIM  YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM M 3aBEPSIOTCS ME€YaThi0 OpraHa MECTHOI'O CaMOYIPaBIIECHUS
c u3o0paxeHueMm repba 3aHEBCKOTO TOPOJICKOTO MoceleHus BceBonoxckoro
MYHUITUTIATHHOTO paiioHa JICHMHTpaaCcKoil 001acTH (J1anee - OTTUCK TeYaTH).

B cnyuae, korja BINMMCKA U3JI0)KEHA HA HECKOJIBKHUX JIUCTAX, OHU JTOJKHBI
OBITh TPOIIUTHI U TMPOHYMEPOBAHBI. 3aMUCh O KOJMYECTBE MPOIIUTHIX JMCTOB
(mampumep: "Bcero mpommrTo, OpOHYMEpPOBAHO M CKPEIUIEHO IEYaThiO JIECSTh
aucToB") 3aBepsAETCS MOANUCHIO TOKHOCTHOTO JIMIIA M OTTUCKOM TI€YaTH.



2.4. Cpok npeocTaBiaeHUs MyHULUIATbHOU YCIIYTH.

Brinucka n3 noxo3siCTBEHHOW KHUTH MPEIOCTABIISIETCS OPraHOM MECTHOIO
caMOYIIpaBJieHUsI B TeUeHHE 3 pabouux JTHEW CO JHS PETUCTpalluu 3asBJICHUS O
MPEAOCTABICHNUHN BBIMUCKA U3 KHUTH.

2.5. IIpaBoBbIe OCHOBAaHUS JUIsl IPEAOCTABICHUS MYHULIMTIATBHON YCIIyTH.

[IpenocTaBiieHrEe MyHULIUIIAIIBHOW YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
CO CJIEIYIOIIMMH HOPMATUBHBIMH IPABOBBIMU aKTaAMMU:

I'paxxnancknii konexce Poccniickon denepannu;

OenepanbHbii 3akoH oT 7 wutonsg 2003 roga Ne 112-®3 «O nuyHOM
ITOJICOOHOM XO3SIHCTBEY;

@®enepanpHblii 3akoH oT 13.07.2015 Ne 218-®3 «O rocygapcTBEHHOM
pErucTpanuy HeJBUKUMOCTHY;

[Tpukaz Muncensxo3a Poccun ot 27.09.2022 Ne 629 «OO0 yTBepkIeHUU
dbopMbI U TIOpAZIKA BEACHHS MOXO03IUCTBEHHBIX KHUT;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne [1/0368 «OO0 ycraHoBiaeHUU (POPMBI
BBIIIUCKA M3 TMOXO35WCTBEHHOM KHHUTM O HAJIMYMUA y TpakJaHWHA IIpaBa Ha
3€MEJbHBIN y4acTOKY.

2.6. HcuepnbiBaromuii nepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATEJIbHBIMU WJIM HHBIMH HOPMATHUBHBIMU IPAaBOBBIMHU
aKkTamMu IS T[PEJOCTABICHHS  MYHUIUIAIBHOW  YCIYTHM,  MOJJIEKAIINX
IIPEICTABICHUIO 3aIBUTEIIEM:

1) 3asiBIeHUE O MPEAOCTABIEHUN YCIYTH B COOTBETCTBUH C MPUIIOKEHUEM.

3asiBJICHUE O MPEAOCTABICHUU BBIMUCKH U3 KHUTU MOXKET OBITh 3alOJHEHO
OT pYyKH, MAaUIMHOMKMCHBIM CIOCOOOM JHMOO MOCPEICTBOM  3JIEKTPOHHBIX
neyaTarouMx YCTPOWCTB, a TaKXe€ IOArOTOBJIEHO B 3JEKTPOHHOM (opme ¢
nomoipio Enqunoro noprana. 3asBieHue, HalpaBIEHHOE B 3JEKTPOHHOU (popme ¢
UCIOJIb30BaHWEM EnuHOro moprana, MOXKET ObITh IOJIMUCAHO YCHUJIEHHOMN
HEKBATU(PUITUPOBAHHON SJIEKTPOHHOU MOJMUCKHI0, CepTU(UKAT KITI0Ya MPOBEPKHU
KOTOPOW CO3JaH M UCHOJb3yeTcss B HUHQPACTPYKType, obecrneunBaroneit
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBUE MH(DOPMAIMOHHBIX CHUCTEM,
MCIIOJIb3YEMBIX JJISI PEOCTABIICHHS TOCYAapPCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIYT
B DJIGKTpOHHON Qopme, B ycraHoBieHHOM IIpaBurensctBoM Poccuiickoit
denepanvu MOPSIKE.

B 3asBrieHuun 0 mpeaocTaBiIeHUN BBITUCKUA U3 KHUTH raaBou JITIX nin nHeM
yinernoM JIITX yka3biBaeTcst popMar MpeaocTaBiieHUs TaKOW BBIMUCKH (B Gopme
AJIIEKTPOHHOTO JOKYMEHTA WJIK Ha OYMa)KHOM HOCHTEIIE);

2) JIOKYMEHT, YJOCTOBEPSIOMIUA JHUYHOCTh 3asBUTEINS: JIOKYMEHTHI,
YIAOCTOBEPSIOIIME JTUYHOCTh IpaxkaanuHa Poccurickor Denepanuu, B TOM UYHUCIE
BOEHHOCIIY)KAlllero, a TaKXke JOKYMEHTBI, YJIOCTOBEpSIONIME JUYHOCTH
WHOCTPAHHOTO TpaKJIaHWHA, JTUIa 0€3 TPaXTaHCTBA, BKIIIOYAsi BUJ HA KUTEIHCTBO
U yJIOCTOBEpEHHE OCKEHIIa,;

3) IIOKYMEHT, YJIOCTOBEpSAIOIIMI TmpaBo (MOJIHOMOYHUSA) TMPEICTaBUTENS
(GU3MYECKOT0 WM IOPUIWYECKOTO JIMIA, €CIH C 3asiBJIEHHEM oOpaliaercs
MIPEICTaBUTEND 3asIBUTENS (IOBEPEHHOCTh, YIOCTOBEPEHHAS! HOTAPHAIBHO, JTHOO
JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO YyupexaeHuss Poccuiickoin @Penepanmu,


consultantplus://offline/ref=C5C4DA5233640B4E42B146894B876C2AFE839E84FDE315653B68C21057A3E42F2A7430756D663FCA45352EC07670B1944B4CCD827B348DE4dB56I

VIOOJIHOMOYEHHBIM  Ha  COBEpPUIEHHWE  ATUX  JICUCTBUW;  JIOBEPEHHOCTD,
YIAOCTOBEpEHHAss B COOTBETCTBUM C IMYHKTOM 2 ctatbu 185.1 I'paxkmanckoro
kogekca Poccuiickon ®Depepanun U ABJISAIOIIASACS — IPUPABHEHHOW K
HOTapHaILHON);

4) B ciiydae oOpallleHus 3asBUTENs B LIENAX JalibHEWIIero ohopmiieHUs
IpaB Ha 3eMEJIbHBIN Y4acTOK B MOPSJKE HACIEIOBAHUS — CIpaBKa 00 OTKPBITUU
HACJIEICTBEHHOTO J€J1a, BBIIAHHAS HOTAPUYCOM.

2.7. VicyeprnipIBaromuii mepedeHb JOKYMEHTOB (CBEIICHUI), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJIATECJIbHBIMU WJIM WHBIMU HOPMATHUBHBIMH MPABOBBIMU
aKkTaMu JJIsl  TPEJOCTABIICHUS MYHUIUMNAIBHOW YCIYTd, HaxOMSIIMXCS B
PaCIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABJICHUS U
MOABEIOMCTBEHHBIX WM  OpraHM3anuii (32 HCKJIIOYEHHWEM  OpraHu3allui,
OKa3bIBAIOIINX YCIYTH, HEOOXOMUMBbIE W OO0s3aTeNbHBIC I TPEIOCTABICHUS
MYHUIIUNIATBHOM  YCIYrd) ¢ TOMJSKAIIMX TMPEACTABICHUI0O B  paMKax
MEXBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

JIoKkyMeHTBI (CBEJIEHHS) B paMKaX MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI HE
3anpalInBarOTCs.

2.7.1. 3asBUTEND BIPABE MPEACTABUTH JOKYMEHTBI, YKa3aHHbBIE B TyHKTE 2.7
HACTOSIIET0 aJIMUHUCTPATUBHOTO PErJIaMEHTa, IO COOCTBEHHON MHUITMATUBE.

2.7.2. Oprasbl, NPeIOCTaBISIOIINE MYyHULIUNAIBHYIO YCIYTy, HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

MPEJCTaBICHUS] JOKYMEHTOB Y HH(pOpMAaIlUd WM  OCYIIECTBJICHUS
JICVCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMTIATIBHOW YCITYTH;

MPEJCTaBICHUS] JOKYMEHTOB M HWH(OpMaIMK, KOTOpPhIE B COOTBETCTBUU
C HOPMAaTHUBHBIMH NPABOBBIMU akTamu Poccuiickon denepannv, HOpMaTUBHBIMU
MPaBOBBIMU aKkTaMu cyOBekTOB Poccuiickoit denepaniii M MyHUIUIIAIbHBIMU
MPAaBOBBIMM AKTaMU HAXOJSATCS B PACHOPSIKEHUM TOCYJIapCTBEHHBIX OPraHOB,
MPEAOCTABISAIONINX MYHUIUIIAIBHYIO YCIYTy, UHBIX T'OCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO caMOyIpaBJIE€HUs n(umm) MOABEIOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM W OpraHaM MECTHOI'O CaMOYIIPaBIICHHS OpraHU3alui,
YYAaCTBYIOIIHUX B MPEIOCTABICHUU IOCYIAPCTBEHHBIX WM MYHUIUIIAIBHBIX YCIYT,
3a MCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4yacTh 6 cratbu 7 DenepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3auud NOpeaoCTaBICHUS
rOCyAapCTBEHHBIX M MYHHUIMNAIBHBIX Ycayr» (nanee — denepanbHblii 3aKk0H No
210-®3);

OCYILIECTBJICHUS JICUCTBUM, B TOM YHCJI€ COTVIACOBAaHUM, HEOOXOIUMBIX IS
MOJYYEHUs] MYHUILIMMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHueM B WHbBIC
roCyJJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOT'O CaMOYIIPABJICHUS, OpraHU3aluy (3a
WCKIIFOUCHHUEM TOJYyUEHHUS YCIIYT, SIBJISIONMIUXCS HEOOXOMMBIMU U 0053aTeTbHBIMU
JUIS.  TPEAOCTABICHUS MYHUIIMNAIBHON YCIyr¥, BKIIOYEHHBIX B MEPEUYHH,
npeaycMoTpeHHbIe YacThio 1 ctatbu 9 @enepanbHoro 3akoHa Ne 210-D3, a Takxke
JIOKyMEHTOB M WH(MOpMAIUH, MPEJOCTABISIEMBbIX B PE3yJIbTaTe OKa3aHUS TaKHUX

YCIIYT;
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MpEACTaBICHUs] JOKYMEHTOB U uH(MOpmaruu, OoTcyTrcTBHe U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3blBaJUCh IIPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX i TNPEIOCTaBICHUS MYHUIIMITAIbHON
yClIyrd, OO0 B NPENOCTaBICHUU MYHUIMIAIBHON YCIyTH, MPEeayCMOTPEHHBIX
nyHKTOM 4 yacTtu 1 crateu 7 @eaepanbHoro 3akoHa Ne 210-D3;

NpeiCTaBlieHUs Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB M HMH(pOpMAalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JAOKYMEHTHl JHMOO WX HW3BSITHE
SBJIIETCSI HEOOXOTUMBIM YCJIOBHEM TPEIOCTABICHUS MYHHUITUTIAIBHOW YCIIYTH, U
WHBIX CJIy4aeB, YCTAHOBJICHHBIX (heJiepaabHbBIMU 3aKOHAMM.

2.7.3. llpm  HacTymjieHMH  COOBITUH,  SBJISIIOIIUXCA  OCHOBAaHHEM
JUIL TpeNoCTaBieHusT MyHuuunaibHo ycnyru, OMCY, npenoctaBisiomuii
MYHULIMNAIBHYIO YCIYTY, BIPaBE:

1) mpoBOAUTH MEpPONPUSATHS, HANpaBICHHBIE HA TMOJTOTOBKY pE3yJbTaTOB
NPEAOCTABICHNUS  MYHUIUIAIBHBIX yCIYr, B TOM 4YHCIE HANpaBisATh
MEKBEJJOMCTBEHHBIE 3aMPOCHI, MOJYy4YaTh HA HUX OTBETHI, MIOCIIE YETO YBEAOMIIATh
3asBUTEJISI O BO3MOYKHOCTH IMOJATh 3alpOC O MPEAOCTABIEHUN COOTBETCTBYIOLIEH
YCIYTM [Ji1 HEMEJJIEHHOTO TOJIy4eHUsl pe3yJibTara MPENOCTaBICHUS TaKOW
YCIIYTH;

2) nOpu YCIOBUM HaJIW4Ms 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, B OTHOIICHUU KOTOPBIX Yy 3asBUTEINSI MOTYT MOSIBUTHCS
OCHOBAHHUSA JIJIs UX MPEIOCTABJICHUS €My B OyIyIIeM, IPOBOJAUTH MEPONPUSITHS,
HaIpaBJICHHBIC Ha dhopmupoBaHue pe3yibTara IPEI0CTaBICHUS
COOTBETCTBYIOIICH YCIyr¥M, B TOM UHCJE HaMPaBJISITh MEXKBEIOMCTBEHHbIE
3ampockl, MOJIydyaTh Ha HUX OTBETHI, (POPMHUPOBATH PE3yJIbTAT MPEAOCTABICHUS
COOTBETCTBYIOIIEH yCIIyIM, a TakKXke NpEeJoCTaBIsATh €ro 3asiBUTENI0 C
ucnonbzoBanueM EITY/IITY JIO u yBegomiaTh 3asBUTENS O TMPOBEIACHHBIX
MEpPONPUATHUSAX.

2.8. HcuepnbiBaromivii NEpeYeHb OCHOBAHUM MJII NPHUOCTAHOBJICHUS
MPEAOCTaBICHNUS MYHUIMNAIBHON YCIYTH C YKa3aHUEM JOMYCTHMBIX CPOKOB
MPUOCTAHOBIIEHUSI B  CJy4dae, €CIM  BO3MOXHOCTh  IPUOCTAHOBJIEHUS
NPEAOCTaBICHNUS MYHUIMIAIBHOW YCIYTd MPEIyCMOTpPEHA JEHCTBYIOIIUM
3aKOHOAATENBCTBOM.

OcHoBaHusl JJI1 TPUOCTAHOBJIICHUSI TIPEAOCTABJICHUS MYHMIIUIAILHON
YCIIYTH HE MPETyCMOTPEHBI.

2.9. HcuepnblBaromii TEpEUYCHb OCHOBAHUW [JI1 OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPE0CTABICHUSI MyHUITUTIATbHON YCIIYTH:

- 3asgBJIEHHUE TOJAHO JIUIIOM, HE YMOJHOMOYEHHBIM Ha OCYIIECTBJICHUE
TaKUX JICUCTBUIA;

- 3a4BJICHHE HA TOJyYCHHE YCIYrd O(OPMIICHO HE B COOTBETCTBUH C
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnblBaroluidi  NEpPeYeHb  OCHOBaHWUM Il  OTKaza B
MPEAOCTaBICHUN MYHULIMTIATBHON YCIyTH:
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- TIPEICTABJICHHBIC 3asBUTEIIEM JOKYMEHTHI HEICUCTBUTEIIbHBI/YKa3aHHBIC B
3as1BJICHUH CBEIEHUS HETOCTOBEPHBI;

- TPEJICTaBIICHUE HEMOJHOTO KOMIUJIEKTa JIOKYMEHTOB, HEOOXOJAMMBIX B
COOTBETCTBHM C 3aKOHOJATEJIbHBIMM WJIM HWHBIMH HOPMATHUBHBIMU IIPABOBBIMHU
aKTaMu JJIsl OKa3aHUs yCIIYTH, OJICKAIINUX MTPEACTABICHUIO 3asIBUTEIIEM;

- OTCYTCTBHE IIpaBa Ha MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIYTH.

2.11. MyHuuunanpHas yciayra nOpeaocTaBisieTcss AJIMHUHUCTpALUEH
OecriaTHo.

2.12. MakcuManbHbBII CPOK OKMAAHUS B OYEPEAU MPHU MOJAYE 3asBICHUSA O
NPENOCTABICHUN MYHHULIMNAIBHOW YCIYTM W MNpH TOJYYEHUH pe3yibTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok perucrpanuu 3asiBICHHUS O TMPEIOCTABICHUN MYHUIUIAIBHON
YCIIYTH COCTaBJIAET B AIMUHHUCTPALIUU:

P JIMYHOM OOpaIlleHUU 3asBUTEIS — B JICHb NOCTYIUICHUS 3asBJICHUS B
AJIMUHHCTpAIIUIO;

Opy HalpaBJICHUU 3ampoca Ha OymMaxHoM Hocutene u3z MOI[ B
AnMuHHCTpaIuio (MpyU HAJIMYWU COTJIAIICHMs) - B JCHb MOCTYIUICHUS 3alpoca B
AJIMUHHCTpAIIUIO;

Opy  HampaBieHUM 3ampoca B (OpMe  IJIEKTPOHHOTO  JIOKYMEHTa
nocpenactsoM EINTY wnu TIT'Y JIO (nipu Hanuuuu TEXHUYECKONW BO3MOKHOCTH) - B
neHb nocrymienus 3amnpoca Ha EINTY wnu IIT'Y JIO wnm Ha cnenyromuii padouunii
JeHb (B cllydyae HampaBlieHUs JTOKYMEHTOB B Hepabouee BpeMs, B BBIXOIHBIE,
Mpa3IHUYHbIC JTHU).

2.14. TpeOoBaHHd K TMOMEIIEHUAM, B KOTOPBIX MPEAOCTABIAETCS
MyHHUIMNATbHAS YCIIyra, K 3a]ly OXKUIAaHUsS, MECTaM JUIsl 3allOJTHEHUS 3asBJICHUS O
MPEAOCTaBICHUA MYHULUNAIBHOW yCIyrd, HWH(OOPMALIMOHHBIM CTEHAAM C
oOpasllaMM UX 3aloOJHEHUS M TIEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTABIECHNS MYHHUIIUTIATBHON YCIIyTH.

2.14.1. IlpenmocraBieHWE MYHULHUNAIBHOW YCIYTH OCYUIECTBIAECTCS B
CIEUHUAIBHO BBIAECIEHHBIX JJISI 3THUX LEJIed MOMEIICHUSIX AJIMHHUCTpauuu M
MO®II.

2.14.2. Hanuuue Ha TeppuUTOpHUM, MpUJIETalOlIeld K 31aHUI0, HE MeHee 10
MPOILICHTOB MeCT (HO HE MEHee OJHOr0 MecCTa) ISl MAPKOBKH CHEIUaTbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HMHBAIUAOB, KOTOpPHIE HE JOJKHBI 3aHUMAaTh WHBIE
TPaHCIOPTHBbIE cpeAcTBA. VHBamuAbl MOJB3YIOTCS MECTaMH Uil MHapKOBKHU
CHeualbHbIX TPAHCIOPTHBIX cpeAcTB OecraTHO. Ha Tepputopun, npusieraromiei
K 3J1aHH10, B KoTOpoM pasmerieH M®II, pacnosaraercst 6ecriiaTHasi mapKoBKa JIJist
aBTOMOOUJILHOTO TPAHCIIOPTA MOCETUTENIEH, B TOM YHUCJE MPEeAyCMaTpUBAIOIIAs
MecTa ISl CTIeMATIbHBIX aBTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB.

2.14.3. TIlomewmeHus pa3MeIAOTCd NPEUMYIIECTBEHHO HAa HUKHUX,
NPEANOYTUTENbHEE HA TEPBbIX, ATaKax 3[aHUS C MPEIOCTABICHUEM JOCTyINa B
MOMEIIEHUE UHBATUIAM.

2.14.4. 3nanue (momernieHue) obopymyeTcss HHGOPMAIMOHHON TaOIMYKOMN
(BBIBECKOM), COJieprKalllel TOJHOE HAaWMMEHOBaHWE AJMUHHUCTpAIlUM, a TaKXKe
uHGOPMAIIUIO O PEXKUME €€ paboThI.



2.14.5. Bxoa B 3manue (IOMENIEHHWE) W BBIXOJ U3 HEro 00OpYyAyHOTCS
JECTHULIAMU C TMOPYYHAMH M TMAaHAYCaMH [JIsl TEPEABUKEHUS JETCKUX U
WHBAJIHUIHBIX KOJSICOK.

2.14.6. B nomMemieHnn opraHu3yercs OecIIaTHBIN TyalleT JUIs MIOCETUTENCH,
B TOM YHCJIE TyaJIeT, IPEIHA3HAYEHHBIN 1JIs1 THBAJIUIOB.

2.14.7. Tlpu HEoOXOIUMOCTH PAOOTHUKOM AJMHHUCTpAIU, PAaOOTHUKOM
MOI] uHBanuIy OKa3bIBACTCS MOMOIIb B MPEO0JIEHUN 0aphepOB MPH MOTYyYCHUU
MYHULIMIAIBHON YCIYTH B UHTEPECaX 3asIBUTEIICH.

2.14.8. Bxox B momeIieHue U MecTa OXXKUIaHHUs 000PYIyIOTCS KHOTKaMH, a
TaK)Ke cojaepkaT WHGOPMAIMI0 O KOHTAKTHBIX HOMepax Tele(OoHOB BHI30Ba
pabOTHHKA J1JIs1 CONPOBOXKICHHS MHBAIHU/IA.

2.14.9. yOnupoBaHwe HEOOXOOUMOW [ WHBAJIUIOB 3BYKOBOW W
3pUTEIBLHON HWH(pOpMAIMKA, a TaKKe HAINMUCEH, 3HAKOB W MHOW TEKCTOBOW W
rpaduueckoil uHGOPMAIMK 3HAKaMU, BBIMOJHEHHBIMH PEbePHO-TOUYCUHBIM
mpudTom bpaiins, gomyck cypronepeBoauuka u TuMIOCypAOIepeBOIIHNKA.

2.14.10. O6opynoBaHue MECT MOBBIMICHHOTO y100CTBA C JOMOIHUTEILHBIM
MECTOM Ui COOAKU-TIPOBOJHUKA W YCTPOWCTB JUIsl TEPEIBUIKEHUS WHBAINIA
(KOCTBLIIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKN MOMEIICHUN NpUEMa U BbIAAYM JIOKYMEHTOB B
4acTH OO0BEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHHUM, OCBEIICHUS,
M0KAPHOIN 0€30MaCHOCTH, MHKEHEPHOTO 000PYIOBAHMS TOKHBI COOTBETCTBOBATh
TpeOOBAaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JECHCTBYIOIIUX Ha TEPPUTOPUU
Poccuiickon ®@enepanum.

2.14.12. llomemeHnus mnpuemMa W BBIIAYA  JIOKYMEHTOB  JOJIKHBI
npeaycMaTpuBaTh MECTA JIsl OKUIaHUs], THOOPMUPOBAHUS U TIPUEMa 3asIBUTEIICH.

2.14.13. Mecrta oxuaaHus U MecTa s UHPOPMHUPOBAHUSI O0OPYAYHOTCS
CTYNBSIMHU (KPECENbHBIMU CEKIUAMH, CKaMbsIMH) U CTOJaMH (CTOMKaMu) JUIs
opopMIICHUS JOKYMEHTOB C pa3MEIIeHHEM Ha HHX OJaHKOB JOKYMEHTOB,
HEOOXOJMMBIX [IJIi TOJYyYEHUS MYHUIUNAIBHOM YCIYTH, KaHICISPCKUMU
MPUHAJICKHOCTSIMU, a TakkKe HHPOPMAIMOHHBIMU CTEHAAMH, COJEPKAIUIMU
aKTyaJIbHYI0O ¥ HCUYEPMBIBAIONIYI0 MH(MOPMAINIO, HEOOXOAUMYIO ISl TIOJTy4CHHUS
MYHHUITUTIATFHOM YCIIYTH, U UHPOPMAIIMIO O Yacax MpueMa 3asiBICHHM.

2.14.14. Mecra ans TOpoOBEACHUS JMYHOTO TMpuUeMa  3asBUTENEH
o0OpyAyIOTCS ~ CTOJIaMHM,  CTYJdbSIMH,  OOECIEUMBAIOTCA  KaHUEISPCKUMU
MPUHAJICKHOCTSIMH JIJIs1 HAlMCaHUs MUChbMEHHBIX OOpaIeHUi.

2.15. Iloka3arenu JOCTYITHOCTH M Ka4€CTBA MyHULIMITAIBHOW YCIIYTH.

2.15.1. Tlokazarenu JOCTYMHOCTH MYHUIUNAIBHOW yciayru (oOiue,
MIPUMEHHUMbBIC B OTHOILLICHUH BCEX 3asiBUTENIEH):

1) TpaHcmopTHas JOCTYMHOCTh K MECTY MPEIOCTaBICHUS] MYHHUIUIIAIbHON
YCIIYTH;

2) Hanu4He yKaszaTesei, 00ecreunBaronmx OeCpensITCTBEHHBIN TOCTYIM K
MOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISECTCS YCIYTa;

3) BO3MOXXHOCTH TMOJYYEHUS TOJTHOW M JIOCTOBEPHOW HH(POPMAIUUA O
MYHUITUTIATBHOW yCIyre B AJMHHHCTpalud 1Mo TenedoHy, Ha oduimaibHOM
caure;



4) mpemocTaBiICHUE MYHHIIUNAIBHOW YCIYTH JIIOOBIM  JIOCTYITHBIM
CIIOCO0OM, MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHO1aTEILCTBOM.

2.15.2. Tloka3arenu AOCTYMHOCTH MYHUIIMNIAIBHOW yCIIyTH (CIEeUUaIbHBIC,
MPUMEHUMBIE B OTHOIIICHUY UHBAIUIOB):

1) Hanmuure UHPPACTPYKTYPHI, YKa3aHHOH B 1. 2.17 periaMeHra;

2) ucnoiaHeHue TpeOoBaHUM JOCTYITHOCTH YCIIYT JIJIsSi UHBAJIU/IOB;

3) obecnieueHrue OECIPENSITCTBEHHOTO JOCTYyNa UHBAIMIOB K MOMELICHUSIM,
B KOTOPBIX MPEIOCTABIIACTCS MyHULIUNIAIbHAS yCIIyTa.

2.15.3. Iloka3aTenu KkayecTBa MyHULMITAJIBHON YCIIYTH:

1) cobironenne cpoka nNperoCTaBICHUS MyHUIIUNIATBHOW YCIIYTH;

2) coOrofcHNE BPEMEHU OKUIAHUS B OYEpEId TMPH Tojaye 3asBICHUS H
MOJIyYEHUH Pe3ysIbTaTa;

3) ocymecTBieHue He Oojee OAHOTO OOpamieHus 3asBUTENS K
JIOJDKHOCTHBIM JTHIIaM AAMUHHUCTpanuu uin padotaukam I'BY JIO «M®L» npu
nojiaue JIOKYMEHTOB Ha MOJyY€HHE MYHMIIMITAIILHOW YCIYTHM U He 0oJiee OJHOTO
oOpamieHusi TpuU TMOJy4eHUW pe3yiabrara B Anmunuctpauuto wiu ['BY JIO
«MOILly;

4) oTcyTCTBUE XalloO Ha JEWUCTBHS WM Oe3/eHCTBHUE JOHKHOCTHBIX JIMII
AJIMUHUCTpaUUH, TOAAHHBIX B YCTAHOBIEHHOM MOPSIIAKE.

2.15.4. Tlocne momydeHusi pe3yjbTara YCIyrd, MPEIOCTABICHHE KOTOPOU
OCYIIECTBISUIOCh B dJekTpoHHou (opme uyepe3d EITY wm I[IT'Y JIO mubo
nocpeactsoM M®II, 3asButento odbecrieynBaeTcsi BO3MOKHOCTh OIIEHKH KauecTBa
OKa3aHMsl YCIYTH.

2.16. TlomydeHuss yciayr, KOTOpbI€ SBIISIIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU JIJI51 TIPEIOCTABIICHUSI MYHUITUTIAILHON YCIIYTH, HE TpeOyeTcs.

CornacoBanuii, HEOOXOAUMBIX VISl MOJTYYEHUsI MyHUIIUNAIBHOW YCIYTH, HE
TpebyeTcs.

2.17. Vnpie TpebOBaHMS, B TOM 4YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABIICHUSI MYHUIIUIIAILHON YCIYTH O SKCTEPPUTOPUATLHOMY MPUHIHUITY (B
cllyyae, €clii MyHHUIIMNadbHas YCIyra NpeaoCTaBIsIeTCS 10 SKCTEPPUTOPUATIEHOMY
OPUHIIMIY) W OCOOEHHOCTH TPEJOCTaBICHUS MYHUIIMMAIBHOW YCIYyTd B
AIIEKTPOHHOH (hopme.

2.17.1. IlpenocTaBieHUE YCIYyTH MO SKCTEPPUTOPUAIBLHOMY IMPUHIUITY HE
PEeTyCMOTPEHO.

2.17.2. TlpenocraBiieHMe MYHMIIUTNIATBLHON YCIYTH B SJEKTPOHHOU (opme
OCYILIECTBIISIETCS TIPU TEXHUYECKON peanuzanuu yciayru nocpeacrsom [II'Y JIO
w/unu EINTY.

3. COCTaB, IMOCJIACAOBATCIIBHOCTE M CPOKH BBINTOJITHCHUA aIMUHHUCTPATUBHBIX
npoucayp, Tpe6OBaHI/I$[ K IMOPAAKY UX BBIIIOJIHCHUA, B TOM YHUCJIC OCOOEHHOCTH
BBINIOJIHCHWA aAMUHHUCTPATUBHBIX ITPOLICAYP B BHGKTpOHHOﬁ (bopMe

3.1 Cocras, MOCJIE0BATENBHOCTh u CPOKH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MTPOLIEAYP, TPEOOBAHUS K MOPSAIKY UX BBHIMOTHEHHUS.
3.1.1. IlpemocraBieHne MYHHULMIAIBHOW YCIYI'H BKJIIO4YaeT B cels
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CJIEIyIOLIME aAMUHUCTPATUBHBIE IPOLIETYPBI:

1) mnpueM u peructTpauus 3asBICHUS U JOKYMEHTOB O IMPEAOCTaBICHUU
MYHHUIIUTIATBHOM YCIIYTH — B JIEHb MOCTYIICHUS;

2)  paccMOTpeHHE 3asBJICHHS U JOKYMEHTOB O MPEJOCTABICHUU
MYHUIIUTIATBHOU yCIIyT — 1 pabounii 1eHb;

3)  NpUHATHE PEUICHHS O MPEJOCTABICHUM MYHULIUMAIBLHON yCIyTH WU
00 O0TKa3e B MPEJOCTABICHUH MYHULIUIIANILHOM yCiayru — He Oonee 1 paboyero aHs;

4)  BeIIaya pesynbpTara — He Oosiee 1 pabouero nHs.

3.1.2. IlpueM u peructpanus 3asBJICHUS U JOKYMEHTOB O MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

3.1.2.1. OcHoBanue njs1 Hayaja aJMUHUCTPATUBHON MPOLEAYPBHL:
NOCTYIJIEHUE B AJIMMUHHCTPALIMIO 3asBJICHUS U IOKYMEHTOB, IIPEAYCMOTPEHHBIX II.
2.6 aAMUHUCTPATUBHOT'O PErJIAMEHTA.

3.1.2.2. ConepxaHue aJMUHUCTPATUBHOIO JNEWUCTBUS, MPOJOKUTEIBHOCTh
u(WIM) MaKCUMAaJIbHBIH CPOK €ro BBIIOJIHEHHS: Pa0OTHUK AJIMUHHUCTPAIUH,
OTBETCTBEHHBI 32  00pabOTKy  BXOJAIIUX  JOKYMEHTOB,  IPUHUMAET
IpPE/ICTaBIICHHbIE (HAMpaBJICHHBIC) 3asBUTENIEM 3asBJICHUE U JIOKYMEHTHI U B
ClIy4ya€ OTCYTCTBHUSI YCTAaHOBJIEHHBIX MYHKTOM 2.9 aJIMHUHUCTPaTUBHOIO
periaMeHTa OCHOBAaHUM ISl OTKa3a B IPUEME PETUCTPUPYET UX B COOTBETCTBHHU C
MpaBWJIaAMH JI€JIONTPOU3BOJICTBA B J€Hb MMOCTYIUICHUS.

[Ipy Hanuuuu OCHOBaHUM JJIA OTKa3a B IpUEME JOKYMEHTOB,
PETYCMOTPEHHBIX MYHKTOM 2.9 aaIMUHUCTPaTUBHOIO pErjiamMeHTa, paOOTHHK
AJIMUHUCTpAIMH, OTBETCTBEHHBIN 32 00pabOTKYy BXOMSIIHNX JIOKYMEHTOB, B TOT K€
JIEHb C MOMOUIBIO0 YKa3aHHBIX B 3asBJICHUH CPEACTB CBS3M YBEIOMIISIET 3asBHUTEIIS
00 OTKa3ze B MpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHUW TaKOro OTKa3a H
BO3BPAILAET 3asIBICHUE U JJOKYMEHTHI 3asBUTEITIO.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE aAJMUHUCTPATHUBHOMN
poIeAYpHl: PAOOTHUK AJTMHHHUCTpPAIIUU, OTBETCTBEHHBIN 32 00PabOTKY BXOISIINX
JIOKYMEHTOB.

3.1.2.4. Kpurepuii npuHATHS PEIICHUS: HAIHMYNE/OTCYTCTBHE OCHOBAHUU
JUIST OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, YCTAHOBJIEHHBIX NIYHKTOM 2.9 aJIMUHUCTPATUBHOTO
periaMeHTa.

3.1.2.5. Pe3ynbrar BBINOJIHEHUS aAMUHUCTPATUBHON TPOLIEAYPHI:

- OTKa3 B MpUEME 3asBJICHUS O MPEAOCTABICHUN MYHUIIMNAIBHONW YCIyTH U
npujiaraéMbIX K HEMy JOKYMEHTOB;

- perucTpauus 3asBICHUS O MPEAOCTABICHUM MYHUIMNAIBHOW YCIyTH U
MPUJIAraeMbIX K HEMY JTJOKYMEHTOB.

3.1.3. PaccMoTpeHne 3asBIEHMS O NPEAOCTABICHUM MYHHIIMIAIBHON
YCIIYTY U MPUJIATa€MbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue mJjisi Hayajda aJIMUHHUCTPATHUBHON MNPOUEAYpHI: MPHUEM
3asiBJICHUS W JOKYMEHTOB pPaOOTHUKOM YUPEXKIACHHUS, OTBETCTBEHHBIM 32
paccMOTpeHHEe JOKYMEHTOB U (POPMHUPOBAHHE MTPOEKTA PEILICHUSI.

3.1.3.2. ConepxaHue aJMUHUCTPATUBHOIO JIEUCTBUS, MPOJOKUTEIHLHOCTh
Y(1IM) MAKCUMAaJbHBIN CPOK €ro (KMX) BBIOJIHEHUS:
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1 JNEHUCTBHE:  MpPOBEpPKAa  JOKYMEHTOB Ha  KOMIUIEKTHOCTb U
JIOCTOBEPHOCTb, IIPOBEpPKA CBEICHUM, COIEpkKAUIMXCA B MPEICTABICHHBIX
3asiBJICHUM M JIOKYMEHTax, B IEISIX OLEHKH HMX COOTBETCTBUSI TPEOOBAHUSIM H
YCJIOBUSIM Ha MOJyYEeHUE MYHULIUITAIBHOW YCITYTH;

2 peiictBue: (GOPMUPOBAHME MPOEKTA PEIICHUS MO UTOraM paccMOTpPEHUs
3asBJICHUS U TOKYMEHTOB.

OOG1uii CpoK BHITIOTHEHUS aIMUHUCTPATUBHBIX JACHCTBUM: 1 paboumnii 1eHb.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOMN
OpoueAypbl: pPaOOTHUK aJMHUHUCTPALIMUA  YUPEXKIEHUS, OTBETCTBEHHBIA 3a
paccMOTpeHHEe JOKYMEHTOB U (DOPMHUPOBAHHE MTPOEKTA PEILICHUSI.

3.1.3.4. Kpurepuu NpuHATHA PEIICHUS: HAJTUYUE/OTCYTCTBHE OCHOBAaHUU
JUIsl OTKa3a B MPEAOCTABIEHUN MyHUIUIIAIbHON YCIIYTH, IEPEUYNCIECHHBIX B ITYHKTE
2.10 axMAHHCTPATUBHOIO PErVIAMEHTA.

3.1.3.5. Pe3ynbTaT BHIIIOTHEHUS aIMUHUCTPATUBHON MPOLEAYPHI:

- MOJITOTOBKA BBIMUCKH U3 MOX03I1CTBEHHON KHUTH;

- MOJTOTOBKAa pemieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMNAIbHOU
YCIIYTH.

Pemenne 06 oTkaze B MPEAOCTABICHUM MYHHUIIMITAIBHON YCIYTH JOJKHO
OBbITh 0OOCHOBAHHBIM U COJIEPKaTh BCE OCHOBAHUS OTKa3a.

3.1.4. llpunsatue peueHus 0 NpeAOCTaBICHUA MYHULIUNIAIbHON YCIyTH WU
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

3.14.1. OcHoBanue qug Hayana aJIMUHUCTPATUBHOW IPOLEAYPHI:
IPEICTABICHUE MNPOEKTAa PELICHUs, 3asBICHUS U JOKYMEHTOB JOJKHOCTHOMY
JULy AIMUHUCTpAIlMM, OTBETCTBEHHOMY 3a MOJAMNHMCAHUE BBIIUCKH JHOO
NOJANKUCAHKUE peuieHus1 00 0TKa3e B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

3.1.4.2. CogepxaHue aJIMHUHHCTPATUBHOIO NEUCTBUS (aAMUHUCTPATHUBHBIX
JENUCTBUI), TPOJOJDKUTENBHOCT, W (WJIM) MaKCHUMaJIbHBIA CpPOK ero (ux)
BBITIOJTHEHUS:

PAacCCMOTPEHHE NPOEKTA PELICHUs, a TAKXKE 3asiBJICHUS U JOKYMEHTOB O
IPEOCTaBIEHUN MYHUIIMIIAIBHON YCIYrd B TeueHue He Oosiee 1 pabouero qHS C
JaThl OKOHYaHUS BTOPON aAMUHUCTPATUBHOMN MPOLIEAYPHI.

3.14.3. Jluuo, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHUCTPATUBHOMI
IPOLETYPBI: JOJDKHOCTHOE JMIO aJIMUHHMCTPALMN, OTBETCTBEHHOE 3a NPUHATHE U
MOJANMKUCAHUE COOTBETCTBYIOUIETO PEILICHHUS.

3.1.4.4. Kpurepun TmpUHATHS PELICHUS: COOTBETCTBUE 3asBJICHUS W
JIOKYMEHTOB TpeOOBaAHUSIM JEUCTBYIOIIETO 3aKOHOJIaTEILCTBA,
HaJIM4ME/OTCYTCTBUE Y 3asBUTENS ITpaBa Ha MOJYyYEHUE MyHULUMIIAIBHON YCIyTH.

3.1.4.5. Pe3ynbrar  BBINOJHEHUS  AAMUHHUCTPATHUBHOM  NIPOLIEAYPHI:
MOJANKUCAHNE BBIMUCKU U3 OXO3IMCTBEHHOW KHUTH JIMOO MOANKUCAHKUE PEIIEeHUs: 00
OTKa3€ B MPEJOCTaBICHUHA MYHHUIIMTIATLHON YCIIyTH.

3.1.5. Belgaua pesynbTara.

3.1.5.1. OcHoBanue [is1 Hayajda aJIMHUHUCTPATUBHOW MPOLEAYPHI:
MOANUCAHUE COOTBETCTBYIOUIETO PE3yJbTaTa MPEIOCTABICHHUS MYHUIUIIAIBHON
YCIIyTH.
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3.1.5.2. ConepxaHue aJIMUHHCTPATUBHOIO ACUCTBUS, MNPOAOLKUTEIBHOCTD
u(WIM) MaKCUMaJlbHBIM CpPOK €ro BBINOJIHEHUS: PaOOTHUK aAMUHUCTPALIMH,
OTBETCTBEHHBIN 3a JEIONPOU3BOACTBO, T€UEHHUE | JHS C JaThl OKOHYAHUS TPEThEU
aIMUHHACTPATUBHOMN IPOLEAYPhI HaIlpaBIIAET 3asIBUTEIIIO pe3yabTar
MPEIOCTaBICHUSI MyHUIIUTIATBHOM YCIYTH CLIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHUCTPATUBHOMN
npoueaypbl: pabOTHUK AJIMUHHUCTPAIIMU, OTBETCTBEHHBIH 32 AEIONPOU3BOICTRBO.

3.1.5.4. Pe3ynbrar  BBINOJHEHHA AAMUHUCTPATUBHOM  MPOLEAYPBHL:
HaIlpaBJICHUE 3asBUTENIIO pPE3yJbTaTa NPEIOCTABICHUS MYHULUUINAIBHOW YCIYrH
CIIoco0OM, YKa3aHHBIM B 3asBJICHHH.

3.2.  OcoOeHHOCTH BBITIOJHEHUS AJIMHHHCTPATUBHBIX TMPOIEIYp B
AJIEKTPOHHOH (hopMme.

3.2.1. IlpenocrtaBnenne MyHuuunaibHo yciayru Ha EIIT'Y u III'Y JIO
ocylecTBisieTcs B cooTBeTcTBUH ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbHpiM  3ak0HOM OT 27.07.2006 Ne 149-®3 "O6 wuHdopmaluwy,
WH(OPMAITMOHHBIX TEXHOJOTUSIX M O 3amure HHbopMauu'", MOCTaHOBIECHUEM
IIpaButenbctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 "O Bumax
AJIEKTPOHHOM MOJANKCH, UCTIONH30BAHUE KOTOPBIX JOIYCKAETCs P OOpalleHnH 3a
MOJIYYEHHEM TOCYAApPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT".

3.2.2. Jlna nonydenuss myHuuunainbHod yciyru yepe3 EIIIY unum uyepe3
[IT'Y JIO 3asBUTEN0 HEOOXOAMMO MPEABAPUTENBHO MPOUTH MPOLECC PETUCTPALIUN
B Enunoli cucreme uaentudukanuu u ayreHtuduxanuu (nainee - ECUA).

3.2.3. MyHuuunangpHas yciyra MoeT ObITh nostydeHna uepes [1I'Y JIO nubo
yepe3 EIII'Y ¢ oOs3aTenbHOM JTUYHOM SBKOW Ha MpUEM B AJIMUHUCTPAIUIO TS
MOJIYYEHUS pe3yJIbTaTa OKa3aHUsl YCIYTH.

3.2.4. Insa nopaum 3assieHus dyepe3 EIIY umm uwepes IITI'Y JIO 3asBurens
JIOJKEH BBIMIOJIHUTH CIIEIYIOIINE IEHUCTBUS:

npoiTtu uaeHTuukamnuio u ayrenrudukanuo B ECUA;

B simuHoM Kabuuere Ha EIITY wmum wa III'Y JIO 3anmonHUTh B 3J€KTPOHHOU
dbopme 3asiBlIeHNE HA OKA3aHUE MYHUIIUIIAILHON YCIyTH;

OPWIOKUTh K 3aBJICHUIO 3JICKTPOHHBIE JIOKYMEHTHI U HAMpPaBUTh MAKET
AJIEKTPOHHBIX IOKYMEHTOB B AJIMUHUCTPAIMIO TOCpeAcTBOM (pyHKimoHana EITTY
unu [1I'Y JIO.

3.2.5. B pe3ynprare HampaBJCHUS IIAKETA DSJIEKTPOHHBIX JOKYMEHTOB
nocpeacteom  III'Y  JIO mubo uepes EII'Y  aBroMartu3mpoBaHHOMN
MH(OPMAITMOHHOU CUCTEMOU MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3auMoJielicTBusl JleHunrpaackoir obnactu (manee - AMC "Mexsen JIO")
MIPOU3BOJIUTCS] aBTOMATUUECKasl PErUCTpalis MOCTYUBIIIETO MTaKeTa dJICKTPOHHBIX
JIOKyMEHTOB M MPHUCBOEHUE MAaKETy YHUKaJIbHOro Homepa Jnena. Homep nena
noctyrieH 3asButento B muaHoM kabunete [1I'Y JIO u(umm) EITY.

3.2.6. Ilpu npegocraBiaeHur MyHULIMIANbHOU yeinyru depes3 [II'Y JIO nmubo
yepes EITY 10mKHOCTHOE JIMIO YUPEKICHUS BBITIOJIHSET CIEAYIOIIUE TEVCTBUS:

- (hopMupyeT MPOEKT pelIeHUs Ha OCHOBAHUU JIOKYMEHTOB, MOCTYIHBIIINX
yepez III'Y JIO mu6Go wuyepe3 EII'Y, a Ttakxke TOKYMEHTOB (CBeIcHUM),


consultantplus://offline/ref=8612E0E9E574599D41F202436F821E845996862A1D4ADAF0D3707F3FA4A572CAFD791D6C377D45751EF98D894AD5oAG
consultantplus://offline/ref=8612E0E9E574599D41F202436F821E84599482281A4ADAF0D3707F3FA4A572CAFD791D6C377D45751EF98D894AD5oAG
consultantplus://offline/ref=8612E0E9E574599D41F202436F821E845E9E85281F4ADAF0D3707F3FA4A572CAFD791D6C377D45751EF98D894AD5oAG
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NOCTYIHUBIIHUX MOCPEICTBOM MEKBEIOMCTBEHHOTO B3aMMOJECHCTBUS, W MEPEIacT
JOJKHOCTHOMY JIMILY, HAZCJIEHHOMY (DYHKIUSAMHU 110 IPUHITHIO PEIICHMUS;

- TOCIIE pacCMOTPEHHsS JOKYMEHTOB W TMPUHATHS PEMIEHUS O
NPEIOCTAaBICHUN  MYHHUIMNAIBHOW  yciIyrd  (OTKa3e B IPEIOCTaBIICHUU
MYHUIIMNIATBHOM ycnyru) 3anoiinger npenycmorpennsie B AUC "Mexsen JIO"
(dbopMbI 0 IPUHATOM pellieHuu U nepeBoaut aeno B apxuB AUC "Mexsen JIO";

- YBEIIOMJISIET 3asiBUTEJIA O MPUHSITOM PEUIEHWU C MOMOIIBIO YKA3aHHBIX B
3asBJICHUU CPEJCTB CBSI3H, 3aTEM HAIPaBISIeT JOKYMEHT COCOOOM, YKa3aHHBIM B
3asiBiieHn: B MOI] (pr HamMYuy TEXHUYECKONH BO3MOKHOCTH) JTMOO HAMpaBIIseT
AIIGKTPOHHBIA  JIOKyMEHT, TMOJNHCAHHBIA YCHJICHHON KBaIM()UIUPOBAHHOMN
AIIEKTPOHHOM MOANKCHIO JOJKHOCTHOTO JIMIIA, IPUHSBIIETO PEIICHHUE, B JTUYHBIN
kabunet [1I'Y JIO umm EIITY.

3.2.7. B cnydae MOCTYIUIEHHS] BCEX JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIETO  AJMUHUCTPATHUBHOTO  perjaMeHta, B ¢GopMe  DIEKTPOHHBIX
JOKYMEHTOB  (DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB), JHEM oOOpaleHus 3a
MPEAOCTaBICHUEM MYHUIIMIIAIBHON YCIYTHM CUMTAETCS JaTa PETHCTPALMHU MpHeMa
nokyMeHnToB Ha [II'Y JIO wim EIITY.

WupopmupoBanue 3asBUTENSI O XOJ€ W pe3yiabTaTe MpeJoCTaBICHUS
MYHUIIMIIAJIBHONW YCIYTM OCYLIECTBIIIETCS B 3JEKTPOHHOU (hopMe uepe3 JIMYHBIN
KaOuHeT 3asBuTeNs, pacronoxenusiit Ha [IT'Y JIO nu6o na EINTY.

3.3. Ilopsaok ucrpaBieHHs JOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BBIJJAHHBIX
B PE3YJIbTATE NMPEJOCTABICHHUS] MYHULIMITAIbHOM YCIYTH JOKYMEHTaX.

3.3.1. B cnydae ecnmum B BBIAAHHBIX B pE3yJbTAaTE IPEIOCTABIICHUS
MYHUIUOATBHOW YCIYTH JOKyMEHTaxX JOMYLIEHbl OMNEYAaTKM M OIIMOKH, TO
3asBUTENIb BIpaBe NpeACTaBUTh B AaMuUHHCTpanuio/M®I] HemocpeacTBEHHO,
HalpaBUTh TOYTOBBIM OTHpaBieHueM, mnocpeacrsom EIII'Y moanucannoe
3asBuUTeNeM wWid odopmiieHHOe B (GOpMe DIEKTPOHHOTO JIOKYMEHTa |
MOJANMUCAHHOE  YCWJICHHOW  KBaTU(UIIMPOBAHHOM  DJIEKTPOHHON  TOJIMHUCHIO
3asBJIEHUE B MPOU3BOJILHOM (hopMe O HEOOXOIMMOCTH HCTIPABICHUS! JOMYIIEHHBIX
OTEeYaToOK H(UiM) OMMOOK C H3JIONKEHUEM CYTH JOMYIIEHHBIX OMEYaTOK H(UJIIN)
OIMOOK W TPWIOKEHUEM KOMHHM JOKYMEHTa, COJEP)Kallero Oonevyatku Hu(uin)
OIIUOKH.

3.3.2. B Teuenue 3 (Tpex) pabouux JAHEH CO JTHA PETUCTPAIMH 3asBICHUS 00
UCIIPaBJICHUM ONedaTok H(uiau) oOmUOOK B  BBUJIAHHBIX B pe3yibTaTe
NPEIOCTAaBIECHUs ~ MYHUUMINAIBHOM  YCIYyrd  JOKYMEHTaX  OTBETCTBEHHBIN
CIEUUAIUCT YUYPEKJEHUSI YCTAHABJIMBAET HaJIMYME oOnedyaTku (OmuOKu) U
oopMIsieT pe3ysbTaT MPEeAOCTaBICHUS MYHUIMNAIBHOM YCIYrH (IIOKYMEHT) C
WCIIPABJICHHBIMM  OINe4YaTKaMu  (OIIMOKaMH) WM  HampaBiseT  3asBUTEIIO
yBEJOMJICHHE C OOOCHOBAaHHBIM OTKa30M B O(OpPMJIEHUM JOKyMEHTa C
UCIIpaBJICHHBIMA  oredatkamMu  (ommOkamu). Pesymbrar  mpemocTaBieHUs
MYHUILIUINIAJIBHOW yCIyru (AOKYMEHT) AJIMUHUCTpALUs HANpaBlsieT CIOCOOOM,
yKa3aHHBIM B 3aSBJICHHH O HEOOXOJAMMOCTH MCTIPABJICHUSI JOMYIIIEHHBIX OMEYaTOK
u(nm) ommooK.

4, (DOpMI)I KOHTPOJIA 3a UCIIOJTHCHHUCM a/IMUHHUCTPATUBHOI'O PCrilaMCHTA


consultantplus://offline/ref=8612E0E9E574599D41F21D527A821E845F93852D1B49DAF0D3707F3FA4A572CAEF794560377C5E7516ECDBD80C0D1BFD833D8470C83BC624D5oCG
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4.1. TlopamoK OCYHIECTBICHHUSI TEKYIIEro KOHTPOJIS 3a COONIOACHUEM H
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMI[AMHU MOJIOKEHUN PETrIaMEHTa
U HHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIMUIIAIBHOW YCIYTM, a TaKKe MPUHATUEM pEUICHUN
OTBETCTBEHHBIMU JIUI[AMHU.

Texymuii KOHTpPOJIb OCYIIECTBISIETCS OTBETCTBEHHBIMU PpaOOTHHKAMU
AAMUHHACTPAlMM W YYPEKIACHUS 110 KaXIOM MpOUEAype B COOTBETCTBHHM C
YCTAHOBJICHHBIMHA HACTOSIIAM PETJIAMEHTOM COAEPKaHUEM JECUCTBUM U CpPOKaMU
UX OCYLIECTBJIEHUS, @ TAKXKE ITyTEM MPOBENCHHS PYKOBOJIUTEIEM (3aMECTUTENIEM
PYKOBOJIUTENS, HAYAJIBHUKOM OTJENa) aJAMUHUCTPALIMN U YUPEXKICHUS MTPOBEPOK
VICTIOJIHEHUS TOJIOKEHUM HACTOSAIIETO PETIIaMEHTa, MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB.

4.2. Ilops10K ¥ NEPUOIUYHOCTh OCYIIECTBICHHUS TUIAHOBBIX Y BHEIJIAHOBBIX
IPOBEPOK ITOJTHOTHI U KAYECTBA MPEAOCTABICHUS MyHULIUIIATBHOU YCIIYTH.

B memax ocymecTBiIeHMs KOHTPOJS 3a IIOJHOTOM M Ka4eCTBOM
[IPEIOCTABJICHNUS] MYHULIMIIAJIBHOW YCIIYT'H ITPOBOJATCS IJIAHOBBIE U BHEIUIIAHOBBIE
IIPOBEPKH.

[l;ranOBBIE POBEPKH MIPEAOCTABIIEHNS] MYHULIUITAIIBHON YCIIYT'H IIPOBOISITCS
HE dYallle OJHOr0 pa3a B TPHU I0Ja B COOTBEICTBUM C IUIAHOM IIPOBEICHUS
IIPOBEPOK, YTBEPKACHHBIM PYKOBOAUTEIEM aIMUHUCTPALINH.

IIpy mnpoBepke MOryT paccMaTpUBATBCA BCE BOIPOCHI, CBA3AHHBIE C
IPEIOCTABIEHUEM MYHHUIMNAIBHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WIIU
OTZEJIbHBIA BONPOC, CBS3aHHBIM C NPENOCTABICHUEM MYHHIMIAIBHOM YCIYT'H
(TemaTUyeCcKue MPOBEPKHU).

BHennaHoBbIE TPOBEPKM  NPEAOCTABICHUS MYHULHNAIBHOW  YCIYTH
MIPOBOJISATCSA 1O OOpaIeHUsIM (PU3NIECKUX, IOPUANUECKUX JIUIl U UHIMBUIYATbHBIX
npeanpuHUMaresne, oOpaiieH!usIM OpPTaHOB TOCYIAapCTBEHHOW BIIACTH, OPTraHOB
MECTHOI'O CaMOYIPABJICHUS, UX JOJKHOCTHBIX JIMIL, & TAKXKE B LEIAX IPOBEPKU
YCTPAaHEHUsT HApPYLICHWM, BBISBICHHBIX B XOJ€ IMPOBEACHHOW BHEIJIAHOBOU
MPOBEPKH. YKa3aHHbIE OOpaIIeHHs TMOJIekKAT PETUCTpallid B JCHb UX
NOCTYIUIEHUSI B CUCTEME 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa U JIE€JIONPOU3BOJICTBA
AJIMUHHUCTpAaIIUH.

O mnpoBeaeHWM TPOBEPKM HM3AACTCSI MNPABOBOM akT AJMHUHUCTpPALMU O
IIPOBECHUHA TIPOBEPKU MCIIOJIHEHUS AIMHUHUCTPATUBHOIO pErJaMEHTa 10
MIPEAOCTABIEHNUIO MyHULUITAIBHON YCIYTH.

[Io pe3ynmpraram mNpOBEIEHHS NMPOBEPKH COCTABISIETCS AKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPIKIAEHHBbIE (haKThl HAPYIICHUM,
BBISIBJICHHBIE B XOJ€ NPOBEPKH, WIM OTCYTCTBHUE TAKOBBIX, a TAKXKE BBIBOIbI,
coAep Kallye OLIEHKY MOJHOThI M KayecTBa IMPENOCTABICHUS MYHULUNAIbHOU
YCIYTU U NPEIIIOKEHHS MO0 YCTPAHEHUIO BBISIBICHHBIX IPU MTPOBEPKE HAPYLICHUM.
[Ipy mnpoBeneHMM BHEIUIAHOBOW IIPOBEPKM B AKTE€ OTPAXKAKOTCA PE3YJIbTATHI
POBEPKH (PaKTOB, U3TOKEHHBIX B OOpAIIEHNH, a TAKKE BBIBOJBI U MPEITIOKCHUS
10 YCTPAHECHUIO BBISIBIICHHBIX IIPU ITPOBEPKE HAPYILICHUM.

[To pesymbraramMm paccMOTpeHHsl oOparieHuil oOpaTHUBIIEMYCS JaeTCs
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MMACbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 32 pEIIeHUs U JIeUCTBHUS
(6e3nelicTBue), NpUHUMAaeMble (OCYIIECTBIAEMbIE) B XOJI€ MPEIOCTABICHUS
MYHHUIUNIATBHON YCIIYTH.

JIOJIKHOCTHBIE 1A, YIOJHOMOYEHHBIE Ha BBITIOJIHEHUE
aJIMUHUCTPATUBHBIX JEHUCTBUMA, TPEIYCMOTPEHHBIX HACTOSIIUM PETJIAMEHTOM,
HECYT  OTBETCTBEHHOCTh 3a  cOOJofeHHe  TpeOOBaHUU  JIEMCTBYIOIIMX
HOPMATHBHBIX ITPAaBOBBIX aKTOB, B TOM YHCJIE 332 COOJIIOCHUE CPOKOB BBIIOIHEHUS
aJIMUHUCTPATUBHBIX  JEWCTBUN, TMOJHOTY HMX COBEPIICHUS, COOIIOJCHHE
IPUHIUIIOB MOBEACHHUS C 3aBUTEIISIMHA, COXPAHHOCTh JIOKYMEHTOB.

['maBa  agMUHUCTpallMM  HECET OTBETCTBEHHOCTh 3a  O0ECHedYeHHe
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

PaGoTHukn  agMuHUCTpamuu  (YYpeXKAEHUs) TMpU  NPEIOCTaBICHUU
MYHHULMIIATBHOW YCIIYTH HECYT OTBETCTBEHHOCTH:

- 32 HEWCIOJHEHUE WJIM HEHAJUIeKAalllee HCIOJHEHUE aJIMHUHHACTPATUBHBIX
IIPOLEyp NP NPEIOCTABICHUN MyHUIIMIIAIBHON YCIIyTH;

- 3a geiictBus (Oe3nedCTBUE), BIIEKYIIME HApPYLIEHUE NPaB M 3aKOHHBIX
UHTEpPECOB  (U3MYECKUX WM  IOPUIUYECKUX  JIMI,  HUHIUBUIYAIbHBIX
IIpEeANPUHUMATETIEH.

JIOJDKHOCTHBIE JIMIIA, BUHOBHBIE B HEHUCIIOJIHEHUM WM HEHAJIEXKAIIEM
UCIIOJIHEHUH  TpeOOBaHUM  HACTOSIIEr0  AJMUHUCTPATUBHOIO  PErjaMEHTa,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTU B MOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaTIOBaHUS PEIICHUM
u aeiicTBuil (0e3aeicTBuUs) oprasa, NpeAoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO
YCIIyTY, JOJKHOCTHBIX JIULl OpraHa, IPeI0CTaBIISAIONIEr0 MyHUIIUIIAIbHYIO YCIIYTY,
I1M00 MYHULMINIANBHBIX CIYXaIIUX, MHOTO(QYHKIMOHAJIBHOTO LIEHTpa
IPEOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT, paOOTHUKA
MHOTO(YHKIIMOHAIBHOIO HEHTPa MPEJOCTAaBIECHUS TOCYJapCTBEHHBIX U
MYHUIIUIAIbHBIX YCITIYT

5.1. 3agButenu MO0 HUX MPEACTABUTEIM HMEIOT IMPaBO Ha JocyAeOHoe
(BHEcynneOHOe) oO’KanoBaHWE pEIIeHU U JedcTBUA (0e31eUCTBUS), TPHUHITHIX
(OCyIIECTBISIEMBIX ) B X0/I€ TIPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH.

5.2. TlpenmeToMm nocyneOHOro (BHeCYIeOHOro) oOKajJoBaHUs 3asBUTEIIEM
pemieHnidi W gAeidictBuiM  (Oe3meiicTBUSI)  OpraHa,  MPEIOCTaBIISIONIETO
MYHUIIUTIAJBHYIO YCIIYTY, AODKHOCTHOTO JIMIIAa OpraHa, MpPeoCTaBIISIONIETO
MYHUIIATIATHHYIO yCIyTy, 1160 MYHHIIUTIAJTEHOTO CITy’KaIlero,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAILHOTO IIEHTpa
SIBIISIIOTCS:

1) HapyiieHrne cpoka perucTpanuy 3amnpoca 3asBUTENs O MPEIOCTaBICHUU
MYHULMOAIBHOW YCIYTH, 3ampoca, yka3aHHOro B cratbe 15.1 ®PenepanbHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylleHHE CcpoKa MpeIOCTaBICHUS MYyHUIUNAIbHON yciayru. B
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yKa3aHHOM clly4ae JocyneOHoe (BHecymeOHOe) o0O0XKaJoBaHHWE 3asBHUTEIIEM
peleHuit u aeicTBuil (6e31eHCcTBIS) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTp, peuieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTro
00XanyloTcsi, BO3JIOK€HAa (YHKIHUS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYyT B IMOJHOM 00bEME B MOPSIKE,
onpeaeraeHHOM 4actbio 1.3 crtateu 16 denepanpHoro 3akona oT 27.07.2010 Ne
210-P3;

3) TtpeboBaHuMe Yy 3asgBUTENS JAOKYMEHTOB WIM HMHpOpMAIMH JHOO
OCYLIECTBJIECHUS JEHCTBUM, MNPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn ®denepanuu,
HOPMAaTUBHBIMH MPABOBBIMU akTaMu JICHUHTPaICKON 00JaCTH, MYHHUITUTIATbHBIMU
MPABOBBIMM aKTAMH JIJIsl IPEOCTABIICHNUS] MyHUIUIIAIbHOW YCIIYTH;

4) oTKa3 B MpUEME JOKYMEHTOB, IIPEJICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TIPABOBBIMH akTamu Poccuiickoii denepaiuu, HOPMATUBHBIMU
NpaBOBBIMM  akTaMu  JleHuWHTpajackod  obiacth  Juisl  MPENOoCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B MNPEeAOCTAaBICHUU MYHUIUTAIBHOM YCIYTH, €CIM OCHOBAHHS
OTKa3a HE MNPeIyCMOTpPeHbl (deaepaibHbIMA 3aKOHAMU W MPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATUBHBIMH NPABOBBIMU aKkTamH Poccuiickoit
®denepauny, HOPMATUBHBIMU MPAaBOBbIMU akTaMu JIeHMHrpaackoil oOnactu. B
YKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKalloBaHHE 3asiBUTEIIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, paOOTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peLIeHUuss U JelcTBUs (Oe31eiCTBHE) KOTOPOTO
00XanyroTcsl, BO3JOKE€HA (PYHKIUS IO MPEAOCTABICHUIO COOTBETCTBYIOLIUX
rOCYJapCTBEHHBIX WM MYHHUIIMTAIBHBIX YCIYT B TOJHOM O0BEME B MOPSIKE,
onpenesieHHOM 4YacTbio 1.3 crateu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-P3;

6) 3arpeboBaHHME C 3asBUTENS TMPU TPEIOCTABICHUU MYHUIIUITATIBHON
yCIYTH TIJIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickon ®denepannnr, HOPMAaTUBHBIMU IPABOBBIMU akTaMHu JIeHMHIpaaCcKou
00J1aCTH, MYHUIIUTTAILHBIMU TIPABOBBIMH aKTaMU;

7) oOTKa3 opraHa, MPEJOCTABJSIOMIEr0 MYHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEJOCTaBIAIONIEr0 MYHUUUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO I[EHTpa, pa0OTHUKA MHOTO(PYHKIMOHAJIBHOTO IIEHTpa B
WCIIPABJICHUM JOMYIIEHHBIX UMM ONEYATOK U OIIMOOK B BBIJIAHHBIX B PE3ysbTaTe
NPEIOCTAaBICHUS MYHUUUIAJIBHON YCIYrd JOKYMEHTaxX JHO0 HapylleHue
YCTAaHOBJICHHOTO CPOKa TakWX HCIpaBieHuM. B ykazaHHoM ciydae gocyaeOHOe
(BHECyeOHOE) OOKalloOBaHWE 3agBUTEJIEM PEIICHUN U JeicTBUi (Oe31eicTBuN)
MHOTO(YHKIIMOHAILHOTO IIEHTpPa, pabOTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTpa
BO3MOXKHO B cllydyae, €CIIM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTP, PEIICHUS U
nevctBus (Oe3meicTBUE) KOTOPOro OOKamyroTCsi, BO3JO0KE€Ha (YHKIHUS TIO
MPEJOCTABICHUIO COOTBETCTBYIOIIUX T'OCYJAPCTBEHHBIX WJIH MYHUIUNMAIbHBIX
yCIyT B TIOJHOM OOBEME B TOPSIKE, OMpeaesieHHOM dYacTthio 1.3 crateu 16
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®denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylleHue Cpoka WIM MOPSAJIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTaMm
MPEIOCTABICHUSI MYHUIIUTIATILHOW YCIYTH;

9) mnpuOCTaHOBJIIEHHE TPEIOCTABICHUS MYHHUIMIIAIBLHON YCIyTH, €cld
OCHOBAaHMsI TPUOCTAHOBJICHUS HE MPEILyCMOTPEHbI (elepalbHbIMU 3aKOHAMHU U
IPUHATBIMH B COOTBETCTBUU C HUMHU UHBIMH HOPMATUBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoit @enepaiyiu, 3aKOHaAMU U UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMHU
Jlenunrpaackoir 00JacTH, MyHULIMIIAJIBHBIMU TIPABOBBIMHM aKTamMu. B ykazaHHOM
ciydae gocyneOHoe (BHecyaeOHOe) oOKalloBaHWE 3asBUTEIIEM PEIICHHA U
neiictBuii  (Oe3melicTBHA)  MHOTO(DYHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXHO B Cly4ae, €CId  Ha
MHOTO(YHKIIMOHATBHBIN ILIEHTP, pelieHus: U AeicTBus (Oe3neicTBrE) KOTOPOTO
00XKaIIyIOTCS, BO3JIOKEHa (PYHKIMS IO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT B TOJHOM O0BEME B MOPSIKE,
onpenesieHHOM d4acTeio 1.3 crareu 16 ®depepanbHoro 3axkona ot 27.07.2010
Ne 210-D3;

10) TpeboBanue y 3agBUTEINS IPU NPETOCTABICHUN MYHUITUTIATHLHOU YCIyTH
JIOKyMEHTOB WJIM UH(OpPMAIUU, OTCYTCTBUE U (MIJIH) HEJJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh TIPU MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEIOCTaBJICHUSI MYHHUIMIIAIBHON ycIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHUIUNIATBHOW YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MTyHKTOM
4 gactu | craten 7 ®enepanbHoro 3axkoHa ot 27.07.2010 Ne 210-P3. B ykazaHHOM
ciyyae jgocylaeOHoe (BHecyleOHOe) oO0KajloBaHUE 3asBUTENIEM pEHICHUNA U
nedctBuid  (0e3eiicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  IEHTpa,  paOOTHUKA
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXKHO B clyyae, €Clld  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, pelieHuss U JaedcTBus (0e3aeicTBHUE) KOTOPOro
00XKaJTyIOTCsl, BO3JIO)KEHA (PYHKLIMS 10 TNPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIAKE, ONMPEACICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3.

5.3. Kanoba nomaercs B mUChbMEHHON ¢dopme Ha OyMa)KHOM HOCUTENE, B
AJIEKTPOHHOM (hOpMe B OpraH, MPEAOCTABISIONINN MyHULIUNIATBHYIO yeiayry, [BY
JO «M®Il» nmu6o B KoMHTET SKOHOMHUYECKOTO PAa3BUTHsI M WHBECTHUIIMOHHOU
nestenbHOoCTH JleHuHrpaackon obnactu, sBistomuiics yupegutenaem ['BY JIO
«MODL» (manee - yupemutens ['BY JIO «M®Il»). KanoObl Ha pelmieHUs u
nevictBusi  (Oe3meiicTBUE) — PYKOBOJAUTENS ~ OpraHa,  MPeJOCTaBJISIOIIETO
MYHUIUNAIBHYIO YCIYTY, MOJAI0TCS TJIaBe aJIMUHUCTPALIMK 3aHEBCKOE TOPOJICKOE
nocesjeHrue BceBoM0XXCKOro MyHHUITUMIIANBHOTO paiioHa JIeHUHTrpaackoi o0JacTH.
Kano6wl Ha pemeHust u neictBusa (Oe3aeiictBue) padotHuka I'BY JIO «M®IIy»
MOJIAOTCSl PYKOBOJIUTEIIO0 MHOTO(YHKIIMOHAIBHOTO 1IeHTpa. 2KanoObl Ha perieHus
u nenictusa (Oesneticteue) I'BY JIO «M®I» momatorcst yupenutento ['BY JIO
«MOILIy»

XKanoba wHa  pemenuss u  jedictBus  (Oe3neiicTBuME) — oprasa,
MPEAOCTABISAIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIET0 MYHULIUNAIBHYIO YCIYyry, MYHUIMIAIBHOTO CIYKAlleTo,
PYKOBOJIUTEISI OpraHa, MPeOCTABISIONIEr0 MyHUITUTIATBLHYIO YCIYTY, MOKET OBITh



18

HaIpaBjeHa 10 MOoYTe, Yepe3 MHOTODYHKIIMOHATIBHBIA IIEHTP, C UCIIOIH30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», 0(uUIHaIbHOTO
caiita opraHa, NpeIoCTaBJIAIOMEro MyHulunaneayo ycuyry, EINIY mubo IT'Y
JIO, a Takxke MOXKET OBbITh IMPUHSITA TPU JIMYHOM Tpreme 3asButens. JKanoba Ha
peleHust U aercTBus (6e3nelicTBrue) MHOTO(YHKITMOHATIBLHOTO IIEHTpa, paOOTHUKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa MOXET ObITh HalpaBjieHa M0 I[oYTe, C
UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeTY,
ounmansHOTO caiita MHOTOGYHKIMOHAIbHOTO 1eHTpa, EIN'Y mubo II'Y JIO, a
TaKXe MOXKET ObITh MPUHSTA MPU JIUYHOM MTPUEME 3asIBUTEIS.

5.4. OcHoBanueM JyIsi Hadayia MPOIEAYPHI MOCYneOHOTO (BHECYAeOHOTO)
oOKalloBaHUsS SIBJISIETCA  TMOJlaya  3asBUTEIEM KaJloObl, COOTBETCTBYIOUICH
TpeboBaHusAM 4. 5 cT. 11.2 ®enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3.

B mucemenHoi jxanobe B 00513aTeTbHOM MOPSIIKE YKa3hIBAIOTCS:

- HaUMEHOBAaHHUE OpraHa, MPEIOCTABISIONIET0 MYHULIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTaBIISIIONIEr0 MyHUITUIAIBHYIO YCIYTy, JTU00
rOCyJapCTBEHHOTO WM MYHHUIIMIAIBHOTO CIyKamero, ¢uiauana, OT/aena,
ynaneHHoro pabodero mecta I'BY JIO «M®Ll», ero pykoBoauTtens u(Win)
paboTHUKA, pelieHus U AecTBus (0€3AeCTBIE) KOTOPBIX 00KATYIOTCS;

- (amunus, UMs, OTYECTBO (TIOCTEAHEE - TIPU HAJIMYWH), CBEJACHHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOro JHIa MO0 HAMMEHOBAaHUE, CBEJCHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUAMYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOTrO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HAIMYUU) U
MOYTOBBIN afipec, M0 KOTOPHIM JI0OKEH OBITh HAPABJIEH OTBET 3asIBUTEIIIO;

- CBEJICHUS 00 00KaTlyeMbIX PEIICHUAX U AeUCTBUSIX (0€3AeHCTBUM) OpraHa,
MPENOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a Oprasa,
MPEIOCTABISAIONIET0O MYHHUIMOAIBHYIO YCIYry, JHOO TOCYAapCTBEHHOTO WU
MYHHUITUTIATBHOTO CIIyKallero, ¢uinana, OTAeNa, YIAJICHHOro padodero mecra
I'BY JIO «M®ILly, ero paboTHHKa;

- IOBOJbI, HA OCHOBAaHUU KOTOPBIX 3aSBUTEJIb HE COIJIACEH C PEIICHUEM M
nevictBueMm  (Oe3leiicTBMEM) oOpraHa, NPEIOCTaBISIONIET0 MYHUIMITAIBHYIO
yCIIYry, JOJDKHOCTHOIO JIMIa OpraHa, NPEeAOCTAaBISIONIET0 MYHHIIMIAIbHYIO
yCIIyTy, JU00 TOCYAapCTBEHHOTO WIJIM MYHHUIMIIAIBLHOTO CIIyXKallero, Quimana,
ornena, yaaireHHoro padodero Mecra ['BY JIO «M®Il», ero paboTHuKA.
3asgBUTENEM MOTYT OBITh MNPEACTaBICHBI JOKYMEHTHl (IIpU  HAJIWYHUH),
MOATBEPKAAIOIINE JIOBOJIbI 3aABUTES, JIMOO UX KOIIUH.

5.5. 3agBuTenb UMeEET MPaBO Ha MOydeHUE MHGOPMAIMU U JTOKYMEHTOB,
HEOOXOJMMBIX JJIsI COCTaBJIEHHUS U OOOCHOBaHMSI JKaJIOObI, B Ciyyasx,
ycTaHoBJIeHHBIX CT. 11.1 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3, npu
YCJIOBUH, YTO ATO HE 3aTparvBaeT MpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHI IPYTUX
JUI] U eCIW yKa3aHHble WH(OpMAIus M JOKYMEHTHI HE COJEp)KaT CBEICHUH,
COCTaBIISIIOIINX F'OCYIAPCTBEHHYIO WM UHYIO OXPaHSAEMYIO TaliHy.

5.6. XKano6a, mocTynuBIIasi B OpPraH, MPeIOCTABIISIONINNA MYHHUIIUTIATEHYIO
yeayry, ['BY JIO «M®Lly, yupenuremo ['BY JIO « M®PILIy» rnaBe aiMUHUCTpalUU
3aHEBCKOTO TOPOJACKOIrO IMOCEeIeHUs BCEBONO0XKCKOTO MYHUIMIIAIBHOTO paioHa
Jlenunrpanackoi 00J1IaCTH, TOJICKUT PACCMOTPEHUIO B TEUCHHUE IMSTHAALATU


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6EF1DZ5XAJ
consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6E7Z1X4J

19

pabounx JHEW CO JTHS ee PEerucCTpaluy, a B cilydyae 00XaJlloBaHUS OTKa3a OpraHa,
MPEIOCTABISAIONIEr0 MyHUIUMNAIBHYIO yciuyry, ['BY JIO «MO®ILl» B npueme
JOKYMEHTOB Yy 3asiBUTEJNS JIMOO B UCIIPABJICHUH JOIMYIIEHHBIX ONEYAaTOK U OMINOOK
WIM B ciydae oOOXaJOBaHUS HApPYyLIEHUS YCTAHOBJIEHHOIO CpOKa TaKHUX
UCIPABJICHU - B TEUEHUE MATH pabOUYNX JHEH CO JTHS €€ perucTpali.

5.7. Ilo pe3ynabrataM pacCMOTPEHUs >KajioObl MPUHUMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

1) xanoba ymoBieTBOpsieTCs, B TOM 4uclie B (OPME OTMEHBI MPHUHITOTO
pElIeHMs], HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yapTare MNpPeNOCTaBICHUS MYHHLIMNAIBHOM YCIYrd IJOKYMEHTAaX, BO3Bpara
3aSBUTENII0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBbIMM akTaMu Poccuiickon dPenepanuy, HOPMATUBHBIMU
IpaBOBBIMU akTamMu JIEHHHrpajackoil 00iacT, MYHUIMIMATBHBIMU MPABOBBIMU
aKTaMU;

2) B yIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBACTCH.

He no3gnee nHs, ciieyromero 3a JHEM IIPUHATUS PELICHUS 110 pe3yJbTaTam
paccMOTpEeHMsI JKajaoObl, 3asBUTENI0 B IMHUCbMEHHOM (QopMe M MO JKEIaHUIO
3aBUTENSl B DJIEKTPOHHON (opMe HampaBisieTcsl MOTHUBUPOBAHHBIM OTBET O
pe3yJsibTaTax pacCMOTPEHHMS KaI00bI.

B cnywyae nmpusHaHus kajoObl MOJUIEXkKalleld yIOBIETBOPEHHIO, B OTBETE
3asIBUTENI0 JaeTcs HWH(opMmanmuss O JACHCTBUAX, OCYLIECTBISIEMBIX OPraHOM,
MPEIOCTABISAIOIIUM MYHULIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIIBHBIM LIEHTPOM
B LIEJISIX HE3AMEUIMTEIBHOTO YCTPAHEHHUSI BBISIBIICHHBIX HAPYLIEHUW IIPU OKa3aHUU
MYHULIUNAIBHON YCIYTHM, a TaKKe IPUHOCATCS W3BHHEHHS 3a JOCTABIICHHBIC
HEy/oOCTBa M yKa3blBaeTcsl MHGOpMALMS O NaJbHEHIINX JEHCTBUAX, KOTOPHIE
HEO0OXOAMMO COBEPIIUTD 3asBUTEIIO B LIEJISAX MOJYUYECHHUS] MyHULIUTTAIbHON YCITYTH.

B ciywae npusHaHus jkanoObl He MOJUJIEKAIIEe yA0BIETBOPEHHUIO, B OTBETE
3asIBUTENI0 JAKOTCS apTyMEHTHPOBAHHBIE PA3bACHEHHMS O NMPUYHMHAX IPUHATOrO
peleHus, a Takke nHGOpMalus o MOpsJIKe 005KaI0BaHUS IPUHSITOIO PEILICHUSI.

B ciyyae ycraHoBieHHs B XOA€ WIM IO pe3yJbTaraM pPacCMOTPEHUS
XKaloObl NPU3HAKOB COCTaBa aJAMMHHMCTPATHUBHOIO IPABOHAPYILIEHUS WU
IPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, pAaOOTHUK, HAJEJICHHbIE MOJHOMOYHUSIMH IO
PaccMOTPEHHUIO Kajl00, HE3aMEAJTUTENBHO HAIIPABIISIIOT UMEIOLUECS MaTepHallbl B
OpraHbl IPOKYPATYPHI.

6. OcOOEHHOCTHU BBHITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP
B MHOTO(DYHKITMOHAJIbHBIX IIEHTPaX.

6.1. IlpemocraBieHue MyHULMIIAIBHON ycayru mnocpeactsom MOIL]
ocyuectBisiercs B nojpasaenenusx ['bY JIO «MOL» npu Hanu4uu BCTYIUBILETO
B CWIy corjamieHuss o B3aumoxeicrBuu wmexay I[BY JIO «MOPL» wun
Anmvunuctpanuei. IlpenoctaBneHue MyHHIMNAIBHOM yciayrn B HHbIX MOIL]
OCYILIECTBJISIETCS TNPHU HAJIMYUM BCTYIHBIIETO B CHIY COIJIAIIEHUS O
B3aumoaencteuu Mmexay ['bY JIO «M®PL» u nuasim MOII,.
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6.2. B ciayyae nogaun JOKyMEHTOB B AqMUHUCTpanuio nocpeactsom MOI]
cnennaict M®ILI, ocynecTBIAOIMNA IPUEM JOKYMEHTOB, MPEICTABICHHBIX IS
MOJTYYEHHS] MyHUIUIIAJIbHON YCIIYTH, BBITTOIHSET CIAEAYIOIUE NEHCTBU:

a) YIOCTOBEPSIET JMYHOCTh 3asBUTEN WJIM JIMYHOCTh U TOJTHOMOYUS
3aKOHHOTO MPEJCTABUTENS 3adBUTEINS - B ClIydae oOpauieHus: (Pu3n4ecKkoro JIMia;

YAOCTOBEPSIET JIMYHOCTh W TOJHOMOYMS NPEACTABUTENA FOPUINYECKOTO
JUIAa WM  WMHIMBUAYAJIbHOTO TMpEANpPUHUMATEN - B Ciydae oOpaieHus
IOPUIUYECKOTO JINLA WY UHAUBUAYAJIBHOTO IPEANPUHUMATETIS;

0) ompezenseT NpeaMeT 0OpalieHus;

B) IIPOBOJIUT IPOBEPKY MPABUIBHOCTH 3aNIOTHEHUS OOpaICHHS;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

1) OCYIIECTBIISIET CKAHUPOBAHUE MIPEICTABICHHBIX JOKYMEHTOB, (P OPMUPYET
AIIEKTPOHHOE JIEJI0, BCE IOKYMEHTBHI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIBHBIM
UJCHTU(DUKAIIMOHHBIM KOJIOM, TO3BOJISIONIMM YCTAHOBUTH INPUHAMJIEKHOCTh
JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 M BHJY OOpalleHHs 3a MYHHUIMIIAIbHOU
YCIIyTOM;

€) 3aBepseT KaXK/blil JOKYMEHT JIeJIa CBOEH 3JIEKTPOHHOH MOANKUCHIO (J1ajee
- OID);

) HalpaBJIeT KOMUHU TIOKYMEHTOB U PEECTP JOKYMEHTOB B KOMHUTET:

- B DJIEKTPOHHOH (hopMe (B cOCTaBe MAKETOB 3JIEKTPOHHBIX J€JI) B JCHb
oOpamienus 3aautens B MOLI;

- Ha OYMa)KHbIX HOCHUTENSAX (B Cily4yae HEOOXOAMMOCTU O005S3aTEeIbHOTO
IPEACTABICHNUS] OPUTHHAJIOB JOKYMEHTOB) - B Te€4eHHE 3 pabouyux JHEH CO JHSA
oOpamienus 3agaButenss B MOL[ mocpencTtBOM KypbepcKOM CBSI3U € COCTaBIECHUEM
OMKMCH TEPEelaBacMbIX JOKYMEHTOB, C YyKa3aHUEM JaThbl, KOJWYECTBA JIMCTOB,
(dbaMunuu, 10IKHOCTU U TIOJINKMCAHHbBIE YIIOJTHOMOYEHHBIM crienraniictomM MOLT.

ITo okoH4yaHuu npremMa JO0KyMeHTOB cneunanuct M®L] Beigaer 3asaBuTeso
pacnucKy B IpUeMe JOKYMEHTOB.

6.3. Ilpu yka3zaHuu 3asgBUTENEM MeCTa MOJy4YeHHs oOTBeTa (pe3ysbTara
MPENOCTABIICHUS MYHUIIMITAIILHON yciyru) mocpenctsom MO®I[ momxHOCTHOE
JULO aJIMHUHHUCTpPAlMU, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHHHCTPATUBHOU
npoueaypsl, nepenaet crenuamcty M®OL[ mig nepenadn B COOTBETCTBYIOIIMHI
M®IL] pe3yapraT OPEAOCTaBICHUS YCIYrd Il €ro IIOCIEAYIOIEH BbIIAYU
3asIBUTEITIO:

- B DJEKTpOHHOU (opme B TeueHue | paboyero IHS CO AHS TPUHATHUS
pELIeHHs O MPEeAOCTaBIEHNH (OTKa3€ B MPEIOCTABICHUN) MyHUIIMNAIBHOW YCIyTH
3asIBUTEIIIO;

- Ha OyMa)XHOM HOCHUTEJE - B CpPOK He Oosiee 3 pabouux AHEH cO JHS
OPUHATUS  pElIeHUusT O  NpelocTaBiIeHUH (OTKa3e B  MPEAOCTABICHUN)
MYHUIIMINIAJIBHONW YCIYTH 3asBHUTENO0, HO HE IO3[HEe JBYX pabouyux AHEH [0
OKOHYAHHsI CPOKA MPENOCTABIECHUS YCIIYTH.

Crneunamuer M®LI, oTBETCTBEHHBIN 3a BblJady JTOKYMEHTOB, MOJYyYE€HHBIX
0T AZMUHHUCTPALIMU MO Pe3yJbTaTaM PaCCMOTPEHHMS IIPEACTABICHHBIX 3asIBUTEIEM
JOKYMEHTOB, HE IO3/IHEE JBYX JHEW C JaThl UX MOJIYYEHHS OT AJMHUHHUCTpPALUU
COOOIIAeT 3asBUTEII0 O MPUHATOM PEUICHUH MO TenedoHy (C 3amuchio AAThl U
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BpeMeHHU TeJe()OHHOTO 3BOHKA WJIH TIOCPEACTBOM CMC-MH(OPMHUPOBAHHUS), & TAKIKE
0 BO3MOKHOCTH MOJTYy4YEHUS JOKYMEHTOB B MDLI.

6.4. Ilpu BBojme 0€30yMaKHOTO 3JIEKTPOHHOIO JIOKYMEHTOO0OpOTa
aJIMUHUCTPATUBHBIC MPOIEAYPHl PErIAMEHTUPYIOTCS HOPMATHUBHBIM IPABOBBIM
aktoM JleHUHTpajCcKkoM 00JIaCTH, YCTAHABIMBAIOIUM MOPSAOK 3IIEKTPOHHOTO
(6e30ymMakHOTO) JOKYMEHTO000pOTa B c(hpepe MyHHUITUTIATBHBIX YCIYT.



[Ipunoxenue
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY

I'maBe agMuUHHUCTpAITUU

3aHEBCKOT0 rOPOJICKOTO MOCETCHUS
BceBo10)kCKOro MyHHIIMIIAILHOTO PaiioHa
Jlenunrpackoii obiactu

oT

Macmnopt No
KEM M KOTJ1a BbIJIaH

MECTO POXKIACHUA

JaTta poKACHUA
aapec MECTa KXUTCIIbCTBA

TenedoH

3asiBlIcHUE
HpOIJ_Iy HpeHOCTaBI/ITL BBIHI/ICKy n3 HOXO3HIZCTB€HHOI>1 KHHUTI' (Hy)KHoe yKaBaTB)I

1. IUISL TOCYJApCTBEHHON PErucTpaluyl MpaBa COOCTBEHHOCTH TPaKIaHWHA HA 3eMEbHBIH y4acTOK
(mo dopme, yTBepxkaeHHOU npuka3zom Pocpeectpa ot 25.08.2021 Ne [1/0368 «O6 ycraHOBiIeHHH
(OpMBI BBITUCKU M3 MOXO3SIMCTBEHHON KHUTH O HAJIMYUHU Yy TPAKIAHWHA NPpaBa Ha 3eMENIbHBIN
Y4acCTOK»);

2. TS ;

(yKa3BIBaeTC}I EJIb ITOJTyIC€HHUS BBIITUCKU U3 MTOXO03CTBEHHOMN KHI/II‘I/I)

- B (popme JTUCTOB MOXO3SIMCTBEHHON KHUTH;

3. VIS ;

(yxaspIBaeTcs Lieb IMOTyYeHHs BHITHCKH U3 HOXO35IHCTBEHHON KHUTH)

- B IPOU3BOJIbHOM PopMe, ¢ yKkazaHUEM
(yxasbIBaeTcst 00beM U IepeyeHb CBEICHNH, HEOOXOIMMBIX 3asIBUTEIIO U3 TIOXO3HCTBEHHON KHUTH);

JMYHOE MTOJICOOHOE XO3SHCTBO PACIIONIOKEHO T10 apecy:

ITonnucek 3agBurens: / (pacmudpoBka)

mara:

[Ipunoxenue:




Pesynbrar nmpeagocraBiieHUs] MyHULIMIIAIBHON YCIIYTH IIPOLLY:

BbIJATh HA PYKH B aJIMUHUCTPALIMHI
BbIJIaTh HA pyku B MDIL]
HaIpaBUTh B JIEKTPOHHOU GopMme ¢ ucnonpzoBanuem [1TI'Y JIO/EITY




