AJIMHUHUCTPALINA
3AHEBCKOI'O I'OPOACKOTI'O ITOCEJIEHUA
BceBosoxkckoro MyHuIMnaabsHoro paiona JIeHuHrpaackon odactu

IHOCTAHOBJIEHHUE

05.09.2023 Ne 767
1. 3aHEeBKa

00 YTBEPKACHUHN AAMHUHUCTPATUBHOTO perjiaMeHTa 1mo npeaiocraBjJdcHNI0
MyHl/IIIl/IHaJILHOi/i YCayru «Bbmaqa BBINNMCKHU U3 MOXO03AMCTBEHHOM KHUTH»

B coorBerctBum ¢ I'pamoctpoutensHbiM Kojekcom Poccuiickont depepanuu,
3eMeNbHBIM  KOZieKcoM Poccuiickoin ®Penepauuu, DenepaibHbIMU 3aKOHAMHU  OT
06.10.2003 Ne 131-®3 «0O6 o00mMX NPUHIMIAX OpPraHU3alUU  MECTHOTO
camoynpaBieHus B Poccuiickoit ®enepanum», ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMyd MPEAOCTABICHUS TOCYIapPCTBEHHBIX MYHHUIUNAIBHBIX YCIyT», YCTaBOM
3aHEBCKOTO TOPOACKOTO MOCEJIeHHUs BCEBONOKCKOr0 MYHUIHUIIAIBHOIO panoHa
Jlenunrpaackoid o0nacTd, aaMUHHUCTpAIMsl 3aHEBCKOIO TOPOJICKOTO  IOCETIEHUS
BceBo10kcKOro MyHUIIMNAILHOTO paiioHa JIeHuHTrpaackoi obiactu

IHHOCTAHOBJIAET:

l. YTBepauTh  aAMUHHCTPATUBHBIA  pEIIaMEHT 10  IPEAOCTABJIEHUIO
MYHULANAIBHON YCIIyTH «Bblgaya BBIIACKM W3 MOXO3SMCTBEHHONM KHHUIH), COTJIACHO
MIPUIIOKEHUIO.

2. llpu3HaTh yTpaTUBIIMMH CHIIy TIOCTAHOBJEHUA aaMHUHUCTparuu MO
«3aHEBCKOE FOPOJCKOE TOCEIICHUEY:

- oT 01.09.2017 Ne 558 «O06 yTBepk)ACHUN aIMHUHUCTPATUBHOTO PETJIAMEHTA T10
MPENOCTABICHUI0O MYHHUIIMNAIBHOW ycinyru «Bbigada JOKYMEHTOB (BBIMHCKU W3
JIOMOBOM KHUTHM, BBIIMCKU W3 IIOXO3SIMCTBEHHOW KHUIHM, KAPTOUKU PETUCTPALUU,
CIIPaBOK M UHBIX JOKYMEHTOB)»;

- or 18.02.2020 Ne 70 «O BHECeHMM U3MEHEHUWA B TIOCTAHOBJICHUE
aamunuctpannn MO «3aneBckoe ropojackoe nocenerue» ot 01.09.2017 Ne 558 «O6
YTBEPKIAECHUH AIMUHUCTPATUBHOIO PETJIAMEHTA IO MPENOCTABICHUI0 MYHULIUIIAIBHOM
yciyru  «Bwimada  J1OKyMEHTOB (BBIMMCKM U3 JOMOBOM KHHUIM, BBIITUCKH U3
MOXO3SUCTBEHHON KHUTH, KAPTOUKHU PETUCTPALINH, CIIPABOK U UHBIX JOKYMEHTOB)».

3. Hacrosmee nocTaHoOBIIEHWE  MOJUIEKUAT  ONYyOJMKOBAHMIO B raseTe
«3aHEBCKMH BECTHHK» M Pa3MEUIEHUI0O Ha OQUIMATIBHOM CaillTe MYHHUIIMNAIbHOIO
oOpazoBanus http://www.zanevkaorg.ru.
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4. Hacrosiiee MOCTaHOBJIEHHE BCTYNAeT B CHUJIy IOCJE €ro O(QpUIUaIbLHOTO
OITyOJIMKOBAHUS B ra3ere «3aHEeBCKUN BECTHUK.

5. KoHTpoJsib 32 HCIOJHEHHEM HACTOSIIETO IOCTAHOBJIEHUS BO3JI0XKHUTh Ha
3amecTtuTens riaBbl agmuaucTpanuu o JKKX u 6maroycrporictBy ['peuniia B.B.

['maBa agMUHHUCTpaLU A.B. T'epauit



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALIUU
3aHEBCKOI'0 FOPOJICKOTO MOCEIECHHUS
BceB0II0KCKOTO MyHUIIMTIIAIBHOTO palioHa

Jlenunrpasnckoit obmacTu
ot 05.09.2023 Ne 767

AJIMMHUCTPATUBHBINA PETJIAMEHT
IO MPEIOCTABIEHUIO MYHULIUITAIBHON yCIIyTH
«BpIaua BEIMUCKU W3 ITOXO3SMCTBEHHON KHUTH)

1. OO01ume noI0XeHus

1.1. AAMUHHCTPATUBHBIN PETIAMEHT IO MPEJOCTABICHUI0 MYHUIUIIAIBHOW YCIIYTH
«Bpljaya BBIMMCKU U3 MOXO3SMCTBEHHOW KHUTW)» YCTAaHABIMBAET MOPSAOK M CTaHIApT
MPEIOCTABICHUS MYHUIIMNAIBHOM YCIyTH (fajee — aJIMUHUCTPATUBHBIA pETJIaMeHT,
MYHUIUTIATbHAS yCIIyTa).

1.2. 3asgBuTensaMu, MMEOMKMMHU MPABO HA IOJIYYEHHE MYHHUIMIAIBHOM YCIIyTH,
ABJISIIOTCS (DU3UUECKUE JINIIA:

SBJIAIOIINECS YWIEHAMHU JIUYHOIO MOJACOOHOr0 X03SICTBA;

HE SBJSIOIIMECS WIEHaMH JIMYHOTO TIOJICOOHOTO  XO3SMCTBA  TpaykaaHe,
oOpalaromnrecss 3a BBIMUCKONM W3 TOXO3SHUCTBEHHOM KHHUIU B UENAX JajdbHEUIIEro
oopMIIEHUS ITpaB Ha 3€MEJbHBII YYaCTOK B OPAJIKE HACIIEIOBAHHUS.

[IpeacraBnsiTh HMHTEpEChl 3asiBUTENS OT HWMEHHM (DUIUYECKUX JIML MOTYT
MPEICTABUTENH, JEUCTBYIOIIUE B CUITYy IMOJTHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTU WJIU
JIOTOBOPE.

1.3. Undopmanus o0 MecTax HAXOXKJICHHUS OpraHa MECTHOTO CaMOYTMpPAaBIICHUS
(mamee — OMCY), npenocTaBisIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, Tpagukax paOoThl,
KOHTaKTHBIX TeneoHax W T.a. (mamee — cBeAeHUS WHGOPMAIIMOHHOTO XapakTepa)
pa3MeIarTCs:

Ha CTEHJaX B MECTaX MPEeJOCTABICHHUS MYHULMIAIBHON YCIYTH U YCIYT, KOTOpBIE
ABJISIIOTCS HEOOXOJMMBIMU M 00S3aTENbHBIMUA JJIA TNPEIOCTaBICHUS MYHULIUMAIBLHON
YCIIyTH;

Ha caiite OMCY;

Ha caiite ['ocynapcTBEHHOro OIOKETHOTO yupexaeHus JIeHuHrpaackoi oOiacTu
«MHOTO(DYHKITMOHATILHBIN IIEHTP MPEAOCTABICHHUS FOCYIapCTBEHHBIX U MYHHITUTIATBHBIX
yeayr» (nanee — ['BY JIO «M®IL», M®II): http://mfc47.ru/;

Ha [loprame rocymapCTBEHHBIX W  MYHHIMOAIBHBIX  yciuyr  ((pyHKIuit)
Jlenunrpanckoit obnactu (manee — III'Y JIO)/ma EgmHoM mopTtane rocynapCTBEHHBIX
yenyr (nanee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOW WHQOpMAIMOHHON cucteme «PeecTp ToCymapCTBEHHBIX H
MYHHUIMIAIBHBIX yCIyT (pyHkuuit) Jlenunrpaackoit oonactu» (nanee — Peectp).



2. Ctanaapt npeaocTaBiIeHUs TOCYJapCTBEHHOM YCIyT!

2.1. IlonmHOoe HaMMEHOBaHWE MYHHUIMNAIBHOM yCiIyru: «Bpimadya BBIIUCKH U3
IIOXO3MCTBEHHON KHUTW.

CokpallleHHOE HAaMMEHOBaHUE MYHHIIMNAIBHON yciyru: «Bplgaya BBIIIUCKU U3
IIOXO3MCTBEHHON KHUT.

2.2. MyHHUIMNATIBHYIO YCIYyry NPEAOCTABISET aJMUHUCTpAUUs 3aHEBCKOIO
TOPOACKOr0 IOCENeHUss BCEBOJIOKCKOr0 MYHHIMNAIBHOTO paiioHa JIeHWHrpaackou
obnactu (nanee — OMCY, AamuHucTpanus).

HenmocpencTBeHHBIM ~ MCIIOJHUTENEM,  SABJSIETCS  MYHHIMIAIBHOE  KAa3€HHOE
yupexenue «LleHTp okazanus yciyr» (nanee — yupexeHue).

B npenocraBieHMn MyHUIIUTAIBHOW YCIYTH Y4aCTBYIOT:

I'BY JIO «M®1ly.

3asBIICHHE Ha MOJYy4YEHUE MYHHIIMNAIBHOM YCIYTH C KOMIUIEKTOM JIOKYMEHTOB
MIPUHUMAETCSI:

1) mpu TMYHOM SIBKE:

B OMCY;

B (hunmanax, oTaenax, yaaleHHbIX pabounx mectax MOII;

2) 6e3 TMYHOU SIBKH:

B DJIEKTPOHHOU (hopme yepe3 nuuHblid kadunet 3asBurteist Ha [1I'Y JIO/EITY (npu
TEXHUYECKOU pealn3aliun).

3agBUTENb HMMEET MPABO 3alMCAaTbCA HA IPUEM Ui [OJAa4d  3asBJICHUS
O MPEAOCTABICHUH YCIYT'H CIEIYIOUUMU CITIOCOOaMH:

1) 8 OMCY, B M®I] (mpu TeXHUYECKOW peanu3anun);

2) no tenedony — 8 OMCY, B MODIJ;

Jlns 3anmucu 3asiBUTENb BBIOMpAET JitoOble CBOOOIHBIE ISl MpUEMa JaTy U BpeMs
B npezenax ycranoBieHHOTo B OMCY umn MOI] rpaduka nprema 3asBUTENEH.

2.2.1. B uenax mpeaocTaBl€HUs] MyHUIIUMIIAIbHON YCIYTM YCTAHOBIIEHUE JTUYHOCTH
3asIBUTEIISI MOKET OCYILIECTBIISITECA B XOJI€ JJUYHOTO MpPHEMA TIOCPEICTBOM MPEIbIABICHUS
nacropra  rpaxknaannHa  Poccuiickoit  @exepanuu MO0  MHOTO  JIOKYMEHTA,
YIAOCTOBEPSIIOIIETO JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIILCTBOM Poccuiickoi
denepanuu WM NOCPeACTBOM uaeHTUuUKamu u ayrentudukanuu 8 OMCY, I'BY JIO
«M®IIy» ¢ ucnonpzoBaHueM UHPOPMAIMOHHBIX TEXHOJIOTHH, TPEAYCMOTPEHHBIX YaCTIMU
10 u 11 crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT).

2.2.2. Tlpu npeaocTaBlieHN MYHULIMIIAIIBHOM YCIIYTH B 3JIEKTPOHHOM (hopme (mpu
TEXHUYECKOUN peanu3anuu) uaeHTUPUKaus U ayTeHTU(UKALUS MOTYT OCYIIECTBIISTHCS
MTOCPEACTBOM:

1) enuHod cucTeMbl MACHTUPUKAUUA UM  AyTEHTU(PUKALUM WM  UHBIX
rOCyJapCTBEHHBIX ~ MH(POPMAIMOHHBIX  CHCTEM, €CIIM TaKU€ TOCYJapCTBEHHBIC
nH(}OpMaIMOHHBIC CUCTEMBI B ycTaHOBJICHHOM [IpaButensctBoM Poccuiickoit deneparun
MOpSAKE OOECIeUNBAIOT B3aMMOJICHCTBUE C CIMHOM CHUCTEMOH HISHTU(PUKAINN |
ayTeHTU(PUKAIINH, TIPU YCITIOBUU COBIIAJICHUS CBEJECHUN O (PM3NUECKOM JIUIIE B YKa3aHHBIX
UH()OPMAITMOHHBIX CUCTEMAX;



2) emuHOW cHUCTeMbl UACHTUPUKANNK W  ayTCHTUPUKANUM W SIUHOU
UH(GOPMAIIMOHHONW CHUCTEMBbI TEpPCOHANBHBIX JAaHHBIX, OOecrmeunBarouieii o0paboTKy,
BKJIOYasi cOOp M XpaHeHHe, OMOMETPUYECKUX TMEPCOHAIBHBIX JTaHHBIX, UX MPOBEPKY U
nepenayy HHGOpMAIMK O CTENIEHH UX COOTBETCTBUSI MIPEIOCTaBICHHBIM OMOMETPUYECKUM
NEPCOHATILHBIM JJAHHBIM (PU3UYECKOTO JIMIIA.

2.3. Pe3ynbTaToM npeaoCTaBiICHUS MYHUIIMNIAIBHON YCIIYTH SIBJIAETCS:

- BbIJIa4a BBINUCKH U3 TOXO35MCTBEHHON KHUIH;

- OTKa3 B BbI1a4€ BBIMUCKH U3 TOXO35MCTBEHHON KHUTH.

Pe3ynbraT  mpeAoCTaBICHUS  MYHMUIMIAIBHOM  YCIYTM  MPEIOCTaBISACTCS
(B COOTBETCTBMM €O CIOCOOOM, YyKa3aHHbIM 3asABUTEIEM NpH N0Ja4Ye 3asBICHUS
1 TOKYMEHTOB):

1) mpu MyHOM SIBKE:

B AJIMUHUCTpAIIUH;

B (hunmanax, otaenax, yaaieHHbx pabounx mectax ['bY JIO «M®DLly;

2) 6e3 TMYHOU SIBKH:

Ha aJIpeC JIEKTPOHHOU MOYTHI;

B 2JICKTPOHHOMU (popMe uepe3 muuHbIi kabuHeT 3asButens Ha EIITY.

Ecnu B pe3ynbpTare NpenoCTaBieHUs MyHUIUMIIATBHOW YCIYTH MIPU MOJ0KUTETBHOM
perieHnn GOpMHUPYETCST peecTpoBasi 3anmuch B MHPOPMAIIMOHHON CHUCTEME, TO pe3yJbTaT
YCIYTH, B TOM YHCJI€ HOMEpP PEECTPOBOM 3alKCH, HANPABISECTCS U XPAHUTCA B JINYHOM
kaOunere 3asButens Ha EIIIY (mpu Hanmu4yuu TEXHUYECKOH BO3MOKHOCTH).

2.4. Cpok MNpeaocTaBlICHHs MYHUUHMIAIBHOM YCIYrM cOCTaBiisieT He Oosee 6
pabounx aHel co aHA peructpaumu 3asBieHuss B OMCY co BceMH HEOOXOIUMBIMU
JIOKYMEHTaMH.

2.5. IIpaBoBBIE OCHOBAHUA ISl IPEAOCTABICHUS MYHULIUIAIBHON YCIIYTH.

[IpenocTaBieHre MYyHUIIMIATBHON YCIYTH OCYIIECTBISETCSI B COOTBETCTBUMU CO
CIEAYIOIIMMUA HOPMATUBHBIMU ITPABOBBIMU AKTAMU:

['paxmanckuii kogeke Poccurickon denepanuu;

denepanbHbiii 3ak0H 0T 7 urons 2003 roma Ne 112-®3 «O n1uyHOM MOJICOOHOM
XO3SHCTBE;

®epnepanbhbiil 3akoH 0T 13.07.2015 Ne 218-P3 «O rocyaapCTBEHHOW PETHCTPALIMU
HEJIBHXKUMOCTHY;

[Tpuka3z Muncenbxo3a Poccun ot 11.10.2010 Ne 345 «O06 ytBepxkaeHun Gopmbl u
MOpsiIKa BEJICHUSI TOXO3SUCTBEHHBIX KHHUI OpraHaMM MECTHOTO CaMOyMpaBJeHUs
MOCEJICHUN U OpTraHaMU MECTHOT'O CaMOYTMPABJICHUS TOPOJCKUX OKPYTOBY;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne [1/0368 «O06 yctaHoBieHHH (POPMBI BBITTUCKH
13 MOXO3SIMCTBEHHOM KHUTH O HAJIMYMH Y TpakJIaHWHA MTpaBa Ha 3€MEJIbHBIN Y4aCTOK».

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMH  HOPMATUBHBIMM  MPABOBBIMHU  aKTaMu  JUIs
MPEJOCTaBIECHUS MYHHUIIUNIATLHON YCIIYTH, OJICKAIIUX MPEACTABICHUIO 3asIBUTEIIEM:

1) 3asiBJieHHE O MPEIOCTABICHUH YCIYTU B COOTBETCTBUH C MPUIIOKEHUEM;

2) TOKYMEHT, YIOCTOBEPSIOIIHI MPaBo (ITOJHOMOYHS ) MPEACTABUTENS (HU3UIECKOTO
WM FOPUIWYECKOTO JIMIA, €CIU C 3asBICHHEM oOpaIiaeTrcs MpeiACTaBUTENb 3asBUTEIS
(HeOOXOMMO  yKa3aThb  THUI  JIOBEPEHHOCTH:  JIOBEPEHHOCTh,  YIOCTOBEPEHHYIO
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HOTApUAJIbHO, JHOO TJABOM MECTHOM AaJMHUHUCTPALIMA TOCEICHUS U CHEIHAIbHO
YIIOJJHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIIPAaBJIECHUS IMOCEIEHUS WIH
IJIaBOW  MECTHOM  aJAMMHMCTPAllMM  MYHULUIIAJBHOTO paiioHa M CIEHHUAIBHO
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABICHUS MYHHUIMIIAIIBHOIO
paiioHa (B cilydae €ciid B IOCEJIEHUH WM PACIIOIIOKEHHOM Ha MEKCEIEHHON TEppUTOPUU
HACEeJICHHOM IYHKTE€ HET HOTapuyca), JIMOO JIOJDKHOCTHBIM JIULOM KOHCYJIBCKOTO
yupexacHuss Poccuiickoii ®Penepanyy, yHIOJHOMOYEHHBIM Ha COBEpPLICHHE JTHUX
NEUCTBUI; TOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBHM C ITYHKTOM 2 cTaTbu 185.1
I'paxxmanckoro konmekca Poccuiickonn Penepanuy U SBISIONIYIOCS INPUPABHEHHOM K
HOTapUAJIbHOM; JOBEPEHHOCTh B TPOCTOM MUCBMEHHOM (hOpME);

3) B ciydae oOpalieHus 3asBUTENs B LENAX AalbHEHIIero opopMieHHs MpaB Ha
3€MEJIbHBII YYacCTOK B MOPSAJIKE HACIEIOBAHMS — CIIPABKa 00 OTKPBITUH HACJIEICTBEHHOIO
7ieNa, BbIJAHHAs! HOTAPUYCOM.

2.7. VcuepnpiBarolliuii mMepeyeHb JOKYMEHTOB (CBEACHHI), HEOOXOJIHMMBIX B
COOTBETCTBUHM C 3aKOHOJATEIbHBIMU WJIA UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU JJIs
IIPEJOCTABICHNA  MYHULHUINAIBHOW  YCIyI'M, HaxOJAIMXCI B PACHOPSKCHUU
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBIEHUsS U IOABEIOMCTBEHHBIX
UM OpraHu3aluil (3a UCKIIOYEHUEM OpraHu3allii, OKa3bIBAIOIIUX YCIYTH, HEOOXOIUMbIE
U o0s3aTenbHble JUIsI NPENOCTABICHUS MYHULUNAIBHON YyCIyrH) U MOJUIEkKAIIUX
MIPEICTABICHUIO B PAMKAX MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEHCTBHSI.

JlokymeHThl (CBEIEHUs) B paMKax MEKBEIOMCTBEHHOIO B3aUMOJICUCTBUS HE
3anpaIrBarOTC.

2.7.1. 3adBuTenp BIpaBe MPEACTABUTh TOKYMEHTBI, yKa3aHHbIE B IyHKTe 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErNIAMEHTA, 10 COOCTBEHHON MHUIIMATHUBE.

2.7.2. Oprasbl, NpeJOCTABISIONIME MYHULIMITAJIBHYIO YCIYTY, HE BOpaBe TPeOOBAThH
OT 3asBUTEJIA:

NPEJCTaBICHUS JOKYMEHTOB M HWH(GOpPMAalMU WM OCYIIECTBICHUS JEHUCTBUH,
IIPEACTABICHUE WIA OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU
[IPAaBOBBIMM  aKTaMM, PEryJMPYIOIIMMU OTHOIIECHUSA, BO3HUKAIOIIME B CBA3U C
IIPENOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

IpEJCTaBICHUs. JOKYMEHTOB U HMH(pOpMaluu, KOTOpblE B COOTBETCTBHUU
C HOPMAaTUBHBIMH TMpaBOBBIMM akTamu Poccuiickonn ®enepauuu, HOPMATUBHBIMHU
MpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit @enepanny 1 MyHUIUIATbHBIMH PABOBBIMU
aKTaMU HAaXOIATCA B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, IPEIOCTABIIIOLINX
MYHULIMNAIbHYK) YCIYTy, HHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoymnpaBJjieHus: W(WIM) MOABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM W oOpraHam
MECTHOTO  CAaMOYIIPABJIICHUS  OpraHW3aluid, Y4YacTBYIOIIMX B  NPEAOCTABICHUU
rOCYJapCTBEHHBIX WJIM MYHUUUIAIBHBIX YCIYT, 3a HCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yacTH 6 ctathu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O06
OpraHu3allMM IPEAOCTABICHNS TOCYAAapCTBEHHBIX M MYHULMIIAJIBHBIX YCIyD» (lajee —
®enepanbHbiil 3ak0oH Ne 210-D3);

OCYIIECTBJICHUSI JCHUCTBUH, B TOM 4YHCJE COTJIACOBAHHM, HEOOXOAMUMBIX IS
MOJIyY€HUSI MYHUIUNAJIBbHOM yCIyrM M CBSI3aHHBIX C OOpalleHueM B  HHbIE
rOCyJapCTBEHHBbIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIIPABJIEHHUs, OpraHu3anuu (3a


consultantplus://offline/ref=E2690C229C0470929C623E117E940773B1F40B91F59AA45C357EAE48DA148F52AFBB3920FF5ED051A24C2D8BD4B274AD6B650CE9B5t7A8J

WCKITFOUCHUEM TIONYYCHHUS YCIYT, SBISIOMIMXCS HEOOXOIUMBIMU W 00SI3aTEIBbHBIMH IS
NPEAOCTABIEHUS MYHHULIMNAIBHON YCIIYTH, BKJIIOUEHHBIX B IEPEYHHU, MPETYCMOTPEHHBIE
yacteto 1 crateu 9 ®enpepansHoro 3akoHa Ne 210-d3, a Takke [TOKYMEHTOB U
uH(pOpMaINH, PEJOCTABISIEMBIX B PE3YJIbTATEe OKa3aHUSI TAKUX YCIYT;

MPE/ICTaBICHUS TOKYMEHTOB U HH(OpMAIIUU, OTCYTCTBUE U (HUITM) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIWCh IpPU MEPBOHAYAIBHOM OTKa3€ B NIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHUS] MYHUIIMIAIBHON YCIYTH, JUOO B MPEIOCTaBICHUU
MYHULIMIATBHON YCIIYTH, PEyCMOTPEHHBIX TyHKTOM 4 yacTu 1 cratbu 7 denepanbHOTo
3akoHa Ne 210-D3;

Ope/CTaBiICHUs Ha OyMaXHOM HOCHTENE JIOKYMEHTOB M  HH(pOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPeHBbl B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOUEHHUEM CIy4YaeB, €CIH
HAHECEHHE OTMETOK Ha TaKhe IOKYMEHTHI JHOO WX H3BIATHE SIBISETCS HEOOXOIWMBIM
YCJIOBHUEM IIPEAOCTABJIICHUS] MyHULIMNIAJIBHOW YCIYI'HM, U UHBIX CIy4aeB, YCTAaHOBJIEHHBIX
(benepaibHbIMU 3aKOHAMH.

2.7.3. IIpu HACTYIUICHUU COOBITHH, SIBJISTFOLLX CSI OCHOBAaHUEM
Uil TOpPENOoCTaBICHUS  MyHUUUNaapHoW  yciyru, OMCY, mnpenocraBisronui
MYHHULUIIAIBHYIO YCIIYTY, BIIPaBe:

1) mnpoBOAWTH MEPONPUSTHS, HANpaBICHHbIE HA IMOATOTOBKY pPE3yJIbTaTOB
[IPEIOCTABJICHNUS] MYHULIUNIAIBHBIX YCIYT, B TOM UYKCJIE HANPABJIATh MEKBEIOMCTBEHHBIE
3aIpocCkl, MOJIY4YaTh HA HUX OTBETHI, MOCJIE YEr0 YBEAOMILATH 3ASBUTENSI O BO3MOYKHOCTHU
IoAaTh 3ampoc O IMPENOCTABIECHUH COOTBETCTBYIOIIEH YCIYTH I HEMEJIEHHOTO
ITOJIYYEHHUS pe3yNbTaTa IPEAOCTABICHUS TAKON YCIIyTH;

2) mpu yCIOBHM HAJIWYMS 3alpoca 3asBUTENS O MPEIOCTaBICHUM MYHHIUIAIBLHOU
YCIyTH, B OTHOIICHWH KOTOPBIX Yy 3adBUTENSI MOTYT IOSBUTHCS OCHOBAHUS ISl HX
MpeA0CTaBIeHUss €My B OyAylieM, HNpOBOJWUTH MEpPONPUITHS, HANpaBICHHbIE Ha
dbopMupoBaHUEe pe3yibTaTa MPEIOCTaBICHUS COOTBETCTBYIOIICH YCIyrd, B TOM YHCIIE
HaIpaBJIsTh MEXKBEIOMCTBEHHBIE 3alpoChl, MOJy4aTh HAa HUX OTBETHI, (HOPMHUPOBATH
pe3yJIbTaT MNPEAOCTABICHUS COOTBETCTBYIOIIEH YCIYIM, a TaKXe NPEAOCTaBISITH €T0
3asBuTento ¢ ucnoib3oBanrem EINIY/TITY JIO u yBegoMIIATh 3asBUTEINS O MPOBEIECHHBIX
MEPOTIPUATHSX.

2.8. HcuepnblBarolmuid  MEpEYEHb  OCHOBAaHWUWA  [JI1  MPUOCTAHOBJIEHUS
MPEIOCTABJICHUS] MYHULMNAJIBHOW YCIYTM C YKAa3aHUEM JOIYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHHUSI B CJIy4Yae, €CIM BO3MOXHOCTb NPHOCTAHOBJICHUS NPENOCTABICHUS
MYHULIMIAIBHOMN YCIYTH MPENYCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHuS JJIsI PUOCTAHOBIIEHUS NPENOCTABJICHNS MYHMIMIIAJIBHOW YCIYTHM HE
MIPENYCMOTPEHBI.

2.9. HcuepnpiBarominii nepeyeHb OCHOBAHUM I OTKa3a B NpPHUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUIIAIBHON YCIYTH:

OcHoBaHus 1Sl OTKa3a B IpUeMe JOKYMEHTOB:

— 3a4BJICHHE NOJAHO JIMLOM, HE YIOJIHOMOYEHHBIM Ha OCYIIECTBICHUE TAaKHX
JICUCTBUM;

— TPENCTaBIICHWE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIMMBIX B
COOTBETCTBHHM C 3aKOHOAATEIIbHBIMU WJIK UHBIMH HOPMATHUBHBIMU ITPABOBBIMU aKTaMU IS
OKa3aHMs YCIYTH, MOICKAIIUX TPEACTABICHUIO 3asIBUTEIIEM;


consultantplus://offline/ref=8AC0BD87BAE8065E73106C10403CF92EA6E3B82BA7EBBE8576ACC955C7F87873269AA0626D2E2DD6BAA699D03D8676718F94C5ED8En0LAI

— TpPEICTaBJICHHbIE 3asiBUTEIEM JOKYMEHTHl HE OTBEYaloT TpeOOBaHUSM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PErIAMEHTOM;

— IpEeAMET 3ampoca HE PErNIaMEHTUPYETCS 3aKOHOAATENbCTBOM B PAMKaxX YCIIYTH:
NPEACTABICHUS TOKYMEHTOB B HEHAIJIC)KAILIUM OpTaH.

2.10. HcuepnpiBarolMil MEpEUYeHb OCHOBAaHUM ISl OTKa3a B MPEIOCTAaBICHUU
MYHULANAIBHON YCITyTH:

- 3aABUTEJIEM HE IIPEACTABICHbl JOKYMEHTHI, OINPEICICHHbIE IIYHKTOM 2.6
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA, 00SI3aHHOCTD 10 MPEACTABICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asBUTEIIS;

- IPEIMET 3alpoca HE PETJIAMEHTUPYETCsSl 3aKOHOJATEIbCTBOM B pPaMKaxX YCIYTH:
MIPEICTABICHHS] IOKYMEHTOB B HEHA/JIE)KAIUI OpTraH;

- TpeACTaBICHHBIE 3asBUTEIEM JOKYMEHTBl HEICHCTBUTENbHBI/YKa3aHHBIC B
3as1BJICHUU CBEACHUS HEJOCTOBEPHBI;

- OTCYTCTBHE IIpaBa Ha MPEJOCTABICHHE MYHHIUIIAIbHON YCIYTH.

2.11. MyHnunumnaneHas ycliyra npeocTaBisercsi AAMUHUCTpaluen GecriaTHo.

2.12. MakcumanpHbI CPOK OHJIaHHMSI B OY€peaud NpH MoJade 3asBICHUS O
MPENOCTABICHUA MYHUIIMIIAIGHOW YCIYTH U MPU NOJYYEHUHU PE3yJIbTaTa IPEAOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH COCTaBIIAET HE OoJiee 15 MUHYT.

2.13. Cpok peructpanuu 3asBJICHUS O MPEIOCTABICHUH MYHULUNAIBHOW YCIIyTH
COCTaBJIIET B AZIMUHHUCTPALINH:

Opy JIMYHOM OOpalleHUH 3asBUTENII — B JIEHb IIOCTYIUICHHUS 3asBJICHUS B
AJIMUHUCTpaLHIo;

IIpY HaIpaBJIEHUM 3arnpoca Ha OymaxHoM Hocutese u3 M®PL[ B AagMuHHCTpanuio
(Ipy HaTUYKMK COTJIALLEHUS) - B ICHb MOCTYIUICHHS 3aIIpoca B AIMUHHUCTPALIUIO;

IIPY HAIPABJICHUH 3a1Ipoca B popMe 3JIEKTPOHHOIO ToKyMeHTa nocpeactsoM EINTY
unu [1I'Y JIO (pu Hamu4uuu TEXHUYECKOW BO3MOXKHOCTH) - B JICHb MOCTYIJICHHUS 3ampoca
Ha EII'Y wm II'Y JIO unu Ha cnenyromuid pabounii AeHb (B CiIydae HampaBleHUs
JIOKyMEHTOB B HepaOouee BpeMsl, B BBIXOIHbIE, MPA3THUYHBIC THH).

2.14. TpeboBaHHs K MOMEIICHUSM, B KOTOPBIX MPEIOCTABIISIETCS MYHUIIMIIAIbHAS
yciayra, K 3aly OXHWJIaHHs, MecTaMm JUIsl 3alloJIHEHHUSl 3asBIICHUS O MPENOCTaBICHUU
MYHUITUTIATBHOM yCIIyTH, WH()OPMAIMOHHBIM CTEHJaM C 00paslaMu X 3allOJIHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTABICHUS MyHUITUTIAIBHON YCITYTH.

2.14.1. TlpenocTtaBieHre MYHUIIMNAIBHON YCIYyTHM OCYHIECTBISAETCS B CHEUUAIBHO
BBIJICJICHHBIX IS 3TUX LeJer noMmemeHusx AqmMuaucrpanuu u MOL.

2.14.2. Hanuuue Ha TEPpUTOPUH, TPUJIETAIONIEN K 31aHUIO0, HE MeHee 10 mpoueHToB
MecT (HO HE MEHee OJHOr0 MecTa) AJii MapKOBKU CHEIUAIbHBIX aBTOTPAHCHOPTHBIX
CPEICTB WHBAIMIOB, KOTOpbIE HE JOJKHBI 3aHMMATh WHBIE TPAHCIOPTHBIE CPEICTBA.
NHBanuapl MOJB3YIOTCS MECTaMH JIsl MApKOBKHM CIEHUABHBIX TPAHCIIOPTHBIX CPEICTB
O0ecriatHo. Ha teppuropuu, mpuseratomeid K 37aHUI0, B KOTOpoM pasmenieH MOI],
pacmoyiaraeTcsi OecriaTHasi MapKoOBKa [ aBTOMOOWMJIBHOTO TPAHCTIOPTa MOCETUTENEH, B
TOM YHUCJIE TpeaycMaTpUBaAIONIas MeCTa JJid CHEIUAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB
WHBAJIHJIOB.

2.14.3.  TloMemeHus  pa3MEIIAlOTCA  NPEUMYLIECTBEHHO  HA  HWKHUX,
NPEANOYTUTENIbHEE HA TIEPBBIX, 3TAXKaX 3JaHUS C NPEJAOCTABICHUEM JOCTymna B
MOMEILIEHHE UHBAIIUIAM.



2.14.4. 3panme (nmomemienue) oOopyayercs WHHOPMAIMOHHON — TaOIMYKOM
(BbIBECKOM), conepKalllell TMOJIHOE HAaMMEHOBaHHWE AJIMUHUCTpAllMM, a TaKxke
uH}opMaIHIo 0 peKUMe ee paboThI.

2.14.5. Bxoa B 31anue (MOMEIIEHUE) U BBIXOJ] U3 HETO 000PYIYIOTCS JIECTHUIIAMU C
NOPYYHSMH U TIAHAyCaMU JJIsl IEPEABUKEHHS JETCKUX U MHBAIUIHBIX KOJISCOK.

2.14.6. B noMenieHun opraHu3yeTcsi OCCIUIATHBIN TyaJsleT JUisl OCETUTENEH, B TOM
YUCJIE TyalleT, IPEHAa3HAYEHHBIN ISl THBAJIAIOB.

2.14.7. Tlpu HEOOXOAMMOCTH PaOOTHUKOM AJIMUHHUCTpanud, paboTHukoM MOI]
WMHBAJHMIYy OKa3bIBAC€TCS TIOMOIIb B TMPEOJOJICHUU OapbepoB TMpPH  MOJYyUYECHUU
MYHULMIIATBHON YCIIYT'H B MHTEPECAX 3asIBUTENEH.

2.14.8. Bxoa B NOMEIIEHHE U MECTa OKUIAHUS 000PYAYIOTCA KHOIKAMH, a TAKXKE
cojepkaT MH(OPMALIMIO O KOHTAKTHBIX HOMEpax TelIe(OHOB BbI30Ba PaOOTHHKA IS
CONPOBOXK/ICHUSI HHBAJIU/IA.

2.14.9. JlybnupoBanue HEOOXOJIMMOMN HJisi MHBAJIUAOB 3BYKOBOM M 3pUTEIHHOM
uH(pOpMalnK, a TAK)KE HAAMKUCEN, 3HAKOB U MHON TEKCTOBOW U rpaduieckoil nHpopMaluu
3HaKaMH,  BBIIOJIHEHHBIMH  peabe(HO-TOYEUHbIM  wIpudpTOoM  bpaiinsg,  gomyck
CYpAOIEpPEBOUHUKA U TU(DIIOCYPIOTIEPEBOTUUKA.

2.14.10. O6opynoBaHre MECT MOBBIIICHHOTO yA00CTBA C JIOMOJIHUTEILHBIM MECTOM
Uig  cOOaKU-IPOBOJHUKA M YCTPOMCTB Ul MEpPEABMKEHUS HHBaIUAa (KOCTBUIEH,
XOJTyHKOB).

2.14.11. XapakTepuCTUKN IOMEIIEHUA NpHEMa W BbIJAYM JOKYMEHTOB B 4YaCTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pELIEHUH, OCBELIEHUs, IOXKapHOU
0€30IacCHOCTH, WH)XEHEPHOTO OO0OpYAOBaHHUS JOJKHBI COOTBETCTBOBATh TPEOOBAHUAM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccniickon denepannn.

2.14.12. Tlomenienuss nmpuemMa M BbIa4M JTOKYMEHTOB JOJDKHBI IPEyCMaTpUBaTh
MecTa JUIsl OKUAaHUs, THPOPMHUPOBAHUS U ITpUEMa 3asiBUTEIIEH.

2.14.13. Mecra oxxugaHusi 1 MecTa A1 HUHHOPMUPOBAHUS 00OPYIYIOTCS CTYIbIMHU
(KpecebHBIMU ~ CEKIIMAMH, CKaMbSMH) H CToJlaMu (CTOMKaMu) Juisi OQOpMIICHUS
JOKYMEHTOB C pa3MEIICHHWEM Ha HHUX OJIaHKOB JIOKYMEHTOB, HEOOXOIMMBIX JJIs
MOJIyY€HUS] MYHHUIMIAIBHON YCIYTd, KaHLUEIAPCKUMH IPUHAIJICKHOCTIMHU, a TaKKe
MH(GOPMALIMOHHBIMU ~ CTE€HAAMH, COJACPKAIIMMHU aAKTYaJIbHYI0O U  HCUEPIBIBAIOLIYIO
nH(pOpMaLKI0, HEOOXOTUMYIO JIJISl OJyUYEHUsI MyHUIIMIIAJbHON YCIIyTH, U HHPOPMALUIO O
yacax MpuemMa 3asBJICHUN.

2.14.14. Mecra nas TpOBEJEHUS JIUYHOIO IMpUeMa 3asBUTENEH O000pYyIyrTCs
CTOJIAMH, CTYJIbSIMH, OOECIEUMBAIOTCS KAHLEIAPCKUMH TMPUHAJICKHOCTAMUA IS
HaIMCaHUs MUCbMEHHBIX OOpaIleHHH.

2.15. IlokazaTenu JOCTYIMHOCTH M KQYECTBA MYHHIIUIIAJIBHON YCIIYTH.

2.15.1. IlokazaTenu HOCTYMHOCTA MyHULIMIIAIBLHOM yCIIyTH (001IKe, IpUMEHUMbIE B
OTHOIIICHUH BCEX 3asiBUTEIICH):

1) TpaHCHOpTHASL AOCTYIHOCTB K MECTY NMPEAOCTABICHHSI MYHULIUITAIIBHON YCITYTH;

2) HamuuMe ykaszaTened, oOecneuMBarolmMX OECHpensTCTBEHHBIM JOCTYN K
ITOMELIEHUSAM, B KOTOPBIX MPEAOCTABIIAECTCS YCIYra;

3) BO3MOXHOCTb TMOJY4YEHHs] TOJHOM M JOCTOBEpHOW HWH(POpMaLUU O
MYHHIIMIIAJIBHON yciyre B AAMUHHUCTpAIMH 110 TenedoHy, Ha 0QUIIMAIbHOM CaiTe;

4) mnpenocraBieHUE MYHHMIMIIAIBHOW YCIYTH JIOOBIM JOCTYIHBIM CIOCOOOM,



MPEAYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

2.15.2. Tloka3arenu JOCTYNMHOCTM MYHMIMNAIbHOW YCIyrd (CHelHalibHbIE,
NPUMEHUMBIE B OTHOIIICHUH UHBAIHJIOB):

1) Hamuuue UHPPACTPYKTYpHI, YyKazaHHOM B 1. 2.17 agMUHUCTPATHUBHOIO
pErIaMEHTa;

2) ucroHeHue TpedoBaHUM JOCTYITHOCTH YCIIYT JJis MHBAJIU/IOB,;

3) obecneyeHue OeCHPENSITCTBEHHOTO [OCTYNa HWHBAIUIOB K IOMEHICHUSM, B
KOTOPBIX MPEJOCTABIISIETCS MyHHUIIMIAIBbHAS YCIIYTa.

2.15.3. Iloka3zarenu kayecTBa MyHULIMITAJIBHON YCIIYTH:

1) cobGnronenne cpoka MpeIoCTaBIeHNsI MyHULIUTIATIbHON YCIYTH;

2) coOMOIEHHE BPEMEHU OXHJAHHUSA B OYEpeId NpHU IOoAAaYe 3aAsBICHUS H
MOJIYYEHUH PE3yJIbTaTa;

3) ocymuiecTBiIeHHE HE 00JIee OJHOTO OOpAIICHUS 3asIBUTEIIS K JJOJKHOCTHBIM JIUIIAM
AnvuaucTparuu wi pabotHukam ['BY JIO «M®IL» npu momadye JOKYMEHTOB Ha
NOJIyY€HUE MYHUIMNAIBHON YCIyrM W He 0ojiee OAHOro oOpallleHus Mpu MOIYyYEHHUH
pesyabrara B Agmunuctpanuto unu ['bY JIO «MO@Ly;

4) otcyrctBHE XKaloO Ha JEHCTBUS WU O€3AEHCTBUE JOJDKHOCTHBIX JIUI]
AJIMUHUCTpaUU, OJAAHHBIX B YCTAHOBJICHHOM MOPSIIKE.

2.15.4. Ilocme mnonydeHus pe3ysibTara YCIyTH, NPEIOCTaBICHUE KOTOPOU
OCYIECTBIISIOCH B 3ieKTpoHHOU dopme depe3 EIINNY wm TII'Y JIO nubo mocpencTBoM
M®OILI, 3agaBuTeNnto 00eCrneynBaeTCsd BO3MOKHOCTD OLICHKH KaueCTBA OKA3aHUs YCIIYTH.

2.16. IlomyuyeHus yciyr, KOTOpPbIE SBJISIIOTCS HEOOXOAMMBIMU U 00s13aTEIBHBIMU TSI
MPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, HE TpeOyeTcs.

CornacoBaHuid, HEOOXOJUMBIX Jis MOJYyYEHUS MYHHUIMNAIBHOW YCIyTH, He
TpedyeTcs.

2.17. Wuble TpeOOBaHMA, B TOM UYHCIE YYUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH MO AKCTEPPUTOPHAIBHOMY NPHUHIMMY (B
cly4yae, €CIM MYyHULMNANbHAash yCiIyra MpEeNoCTaBIs€TCS MO SKCTEPPUTOPUATIBLHOMY
MPUHITUITY) U OCOOCHHOCTH TPENOCTaBICHUS MYHUIUIMAIBHON YCIYyTd B DJIEKTPOHHOM
dhopme.

2.17.1. llpemoctraBieHuE€ YyCIAYyrd MO OSKCTEPPUTOPUAIIBHOMY TMPUHIUIY HE
IIPELYCMOTPEHO.

2.17.2. [TlpenocraBieHre MYHMUIIMNAIBHOW YCIYTH B DJIIEKTPOHHOH (dopme
OCYUIECTBJISIETCS. MPU TEXHUYECKOM peanu3auuu yciayru nocpeactsom IV JIO w/wnu
EITY.

3. CocTas, OCIEA0BATENBHOCTD U CPOKH BBITIOJIHEHNS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K OPSAJKY UX BBINOIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU Popme

3.1. CocraB, MmocCiI€I0BaTEIbHOCT, M CPOKHM BBIMOJIHEHUS AJIMHHHUCTPATUBHBIX
mporeyp, TpeOOBaHUsI K IOPSAIKY UX BBIMTOTHEHUS.

3.1.1. IlpenocraBieHne MYHULMIAILHON YCIyTM BKJIIOYAET B ce0s Ciexyroliue
aIMUHUCTPATUBHBIC MTPOTICTYPHI:



1) npueM U peructpauusi 3asBJICHHA U JOKYMEHTOB O IMPEAOCTaBICHUU
MYHUIIMTIATBHON yCIIyTH — He OoJiee 1 pabouero aHs;

2)  paccMOTpeHHE 3asBJICHUS U TOKYMEHTOB O MPEJI0CTABICHUN MYyHUIIUIIAIBHOM
yCIIyru — He 6oJiee 3 pabouux JTHEH;

3) OpuHATHE pEIIeHUs O MPEJOCTABICHUM MYHHUIMIAIBLHON YCIyru wid o0
OTKa3€ B MPEJOCTABICHUH MYHUIIMIIAIBLHON ycayru — He Oosiee 1 pabodero aHs;

4)  BblIaua pesynbTaTa — He O6ojiee 1 pabouero JHs.

3.1.2. llpuem wu peructpamus 3asBICHUA WU JOKYMEHTOB O HPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

3.1.2.1. OcHoBaHue A1 Hayaja aJIMHUHHCTPATUBHOW MPOLEIYpPHI: MOCTYIJIEHUE B
AJIMUHHCTpAlMIO  3asBJIEHUA WU JIOKYMEHTOB, NPEAyCMOTPEHHBIX 1. 2.6
aAMUHUCTPATHUBHOTO PErJIAMEHTA.

3.1.2.2. ConepxaHue aiMUHUCTPATUBHOTO JEUCTBUS, MPOJOJKUTEIBHOCTh M(UJIN)
MaKCUMAaJIbHBIA CPOK €ro BBIMOJHEHHS: PAa0OTHUK AJIMUHHCTpAIlMU, OTBETCTBEHHBIN 3a
00paboTKy BXOMSIIUX JOKYMEHTOB, NPHUHUMAET TMPEJCTABICHHbIC (HAMpaBJICHHBIC)
3asBUTEJIEM 3asIBJICHHE U JOKYMEHTHI U B CIy4ae OTCYTCTBUSI YCTAHOBJICHHBIX ITYHKTOM
2.9 aIMMHUCTPATUBHOTO PETIIaMEHTa OCHOBAHUM JJIsl OTKa3a B IPUEME PETUCTPUPYET UX B
COOTBETCTBHUH C MIpaBWJIaMHU JEJIONPOU3BOCTBA B Te€UEHHE He Oosee 1 paboyero nHs.

[Ipn HamuuuM OCHOBAaHWMM [JiI1 OTKa3a B MPUEME JIOKYMEHTOB, MPEIYCMOTPEHHBIX
OyHKTOM 2.9  aJMUHUCTPATUBHOTO  perjiaMeHTa, pabOTHUK  AJMUHHUCTpAIINH,
OTBETCTBEHHBII 3a 00pabOTKY BXOASMIMX JOKYMEHTOB, B TOT K€ J€Hb C IOMOIIbIO
YKa3aHHBIX B 3asBJICHUU CPEACTB CBS3M YBEIOMJISET 3asBUTENS 00 OTKa3ze B IpUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMW TaKOro OTKa3a W BO3BpAIlAe€T 3asBJIICHUE U
JOKYMEHTBI 3asIBUTEIIO.

3.1.2.3. JInmo, OTBETCTBEHHOE 3a BBINOJHEHUE AaIMHHUCTPATUBHOW NPOLEIYPHI:
pabOTHUK AJIMUHHUCTPALIUUA, OTBETCTBEHHBIN 32 00pa0O0TKY BXOASIIMX JOKYMEHTOB.

3.1.2.4. Kpurepuii mnpuHSATUS peEIICHUS: HAIWYUE/OTCYTCTBUE€ OCHOBAHMM MJis
OTKa3a B TpHEME TOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTABICHHUS MYHHUIIUMATHLHON
YCIIYTH, YCTAHOBJICHHBIX TYHKTOM 2.9 aJIMUHUCTPATUBHOTO pETJIaMEHTA.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUSI aAMUHUCTPATUBHON MTPOLELYPHI:

- OTKa3 B IpUEME 3asBICHUS O MPEIOCTABICHUM MYHUIUIAIBHOM YCIYTH H
MpUJIaraéMbIX K HEMy JOKYMEHTOB;

- perucrpauus 3asBICHUS O MPEJOCTABICHUM MYHHUIMNAIBHON YCIyIM H
MPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.1.3. PaccmoTpenue 3asBI€HUS O NPEAOCTABICHWH MYHULHNAIBHOW YCIYTM M
MPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.1.3.1. OcHoBaHue /U1l Havaga aIMUHUCTPATUBHOW MIPOLIEAYPHI: IPUEM 3ASIBJICHUS
U JIOKYMEHTOB pa0OTHUKOM AJIMUHHUCTpAallMd, OTBETCTBEHHBIM 3a pPAacCMOTpPEHHUE
JOKYMEHTOB ¥ (JOPMUPOBAHUE MPOEKTA PEIICHUS.

3.1.3.2. ConepxaHue aMUHUCTPATUBHOTO JEUCTBUS, MPOJOJLKUTEIBHOCTh M(UJIN)
MaKCHUMAJIbHBIN CPOK €r0 (MX) BBIMOJHEHHUS:

3.1.3.2.1. TlpoBepka HJOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTH, MPOBEPKA
CBEJICHUI1, COIEPIKAILUXCA B MPEJICTABICHHBIX 3a4BICHUU U JTOKYMEHTAX, B IEJISX OLIEHKH
WX COOTBETCTBHSI TPEOOBAaHUSAM M YCJIOBHSIM Ha TOJYYCHHE MYHUIIMITAILHOW YCIyTH, a
Takke (HOPMHUPOBAHME TIPOCKTA PEIICHHWs] IO WTOTaM PACCMOTPEHHUS 3asBICHHUS U
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JOKYMEHTOB.
3.1.3.2.2. Cpok BBINIOJHEHUS aJIMUHUCTPATUBHOM MPOIIEAYPHI COCTABIISIET HE OoJee
3 pabo4ux JTHEH.

3.1.3.3. JIuio, OTBETCTBEHHOE 3a BBHIMIOJIHEHUE aJMHUHUCTPATUBHOU MPOIEAYPHI:
pabOTHUK AJIMUHHMCTpAllMM, OTBETCTBEHHBIM 3a PACCMOTPEHHUE JOKYMEHTOB U
(dhopMHUpOBaHUE MTPOEKTA PEILICHUS.

3.1.3.4. Kpurepuun NOpUHATHA PEIICHUS: HAIUIUE/OTCYTCTBUEC OCHOBAHUM IS
OTKa3a B IPEJOCTABICHWHW MYHHIMNAJIBHOM YCIYI'HM, NEPEYUCIEHHBIX B HyHKTe 2.10
aAMUHUCTPATUBHOTO PErJIAMEHTA.

B cnydae HanuuuMe OCHOBaHMi, MPEAYCMOTPEHHBIX MYHKTOM 2.10 HacTosIero
aJIMMHHUCTPATUBHOTO PETJaMEHTa JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 (POPMHUpPOBAHUE
MIPOEKTa pELICHHWS TOTOBUT MPOEKT penieHuss 00 OTKaze B MPEJOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

3.1.3.5. Pe3ynbTaT BBIIOJHEHUSI aAIMUHUCTPATUBHON MTPOLIEAYPHI:

- IOATOTOBKA BBIITACKU U3 NOXO03I1CTBEHHOW KHUTH;

- IOATOTOBKA pelIeHus: 00 0TKa3e B IPEJOCTaBICHUN MYHULIMIIAIBHON YCIYTH.

Pemenne 00 oTKaze B MpPENOCTABICHUM MYHMIMIAIBHOW YCIYTU JOJIKHO OBITh
00OCHOBaHHBIM U COJIEP>KAaTh BCE OCHOBAaHUS OTKa3a.

3.1.4. IlpuHsATue peuieHus O NPEJOCTABICHUU MYHULUIAIBHOM YCIyrd WiId 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH.

3.1.4.1. OcHoBaHHEe a1 Ha4aJla aAMUHUCTPATUBHOM IPOLEAYPHI: NPEICTABICHUE
MIPOEKTa PEIICHHs], 3aiBJICHHUS U JOKYMEHTOB JOJDKHOCTHOMY JIHIYY AJIMHHHUCTpPALIMH,
OTBETCTBEHHOMY 3a MOJINHCAHHWE BBIMUCKH JUMOO MOJNUCAaHUE pelieHus o0 OTKase B
MPEI0CTABICHUN MyHUIIUNIATBHON YCIIYTH.

3.14.2. CopepxaHnve aAMUHUCTPATUBHOTO JEUCTBUSA  (aJMUHUCTPATHUBHBIX
NEUCTBUI), MPOAOIKUTENBHOCTD U (MJIM) MAKCUMAJIbHBIA CPOK €ro (MX) BBIMOJHEHUS:

pacCMOTpEHHE TIPOEKTa PELICHUs, a TakKe 3adBJICHUS W JOKYMEHTOB O
MPEIOCTABIIEHUU MYHUIMNAIBHON yCIIyru B TedeHue He Ooisiee 1 pabodero JHS ¢ 1aThl
OKOHYaHUSI BTOPOU aJIMUHUCTPATUBHOM MPOLIETYPHI.

3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHHUCTPATUBHOW MPOLEIYPHI:
JNOJDKHOCTHOE JIMLIO AJIMUHHCTpPAlUM, OTBETCTBEHHOE 3a IPUHATUE W TMOIIMCAHUE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.4. Kputepuu NPUHATHS PELICHHS: COOTBETCTBUE 3asBJICHUS U JOKYMEHTOB
TpeOOBaHUAM JEHCTBYIOUIETO 3aKOHOIaTEIbCTBA, HAJTMUYKNE/OTCYTCTBUE Y 3asABUTEIS MpaBa
Ha MOJIyYeHHE MYHULIUTTAJIbHON YCITYTH.

3.1.4.5. Pe3ynbTaT BBINOJHEHHS AJMUHHUCTPATUBHOM MPOLEAYPHI: IOAIMNCAHUE
BBIIIUCKM M3 TOXO34MCTBEHHOW KHUTH JMOO TMOAMNMCAaHUE peleHus 00 OTKa3e B
MPEA0CTABICHUH MyHUIIUTIATIBHOM YCITYTH.

3.1.5. Beinaua pe3ynbrara.

3.1.5.1. OcHoBanue s Hayajda aJIMUHUCTPATUBHOW MPOLIEAYPHI: IMOIINUCAHHE
COOTBETCTBYIOILIETO pe3yJIbTaTa MPeIOCTaBICHUS MyHULIUIAIBHONW YCIIYTH.

3.1.5.2. ConepxaHue aIiMUHUCTPATUBHOTO JEUCTBUS, MPOJOJIKUTEIBHOCTh M(WJIN)
MaKCUMAaJIbHBIM CPOK €ro BBIMNOJTHEHHS: PAaOOTHUK AJIMHHHCTpPAIlUUA, OTBETCTBEHHBIN 3a
JIEJIONPOU3BOACTBO, B T€UEHHE | AHS C JaThl OKOHYAHUS TPEThEW aJIMUHUCTPATUBHON



11

MPOILEAYPHl HAMPABIISECT 3aBUTENIO PE3YJbTAT MPEIOCTABICHUSI MyHUIIUIIAIbBHOW YCIYTH
CIoCcO0OM, YKa3aHHBIM B 3asBJICHUH.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHHUCTPATUBHOW MPOLEIYPHI:
pabOTHUK AJIMUHUCTPAIIMH, OTBETCTBEHHBIHN 32 JIEIOMPOU3BOACTBO.

3.1.5.4. Pe3ynpTar BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI: HAIPABICHUE
3asIBUTENIO PE3YJIbTaTa MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUM.

3.2. OCcOOEHHOCTH BBITIOTHEHHUS AJIMHHUCTPATUBHBIX TMPOIEAYP B SICKTPOHHOU
dbopme.

3.2.1. IlpenocraBneHue MyHHLMNAIbHOM Yyciayru Ha EIIIY wu IIT'Y JIO
OCYULIECTBISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepanbHbIM
3akoHOM OT 27.07.2006 Ne 149-®3 "O06 undpopmaimu, THGOPMAITUOHHBIX TEXHOJIOTUAX U
o 3amute uHpopmanuu", nocranosnenuem IIpaButennscTBa Poccuiickoit @exepanuu oT
25.06.2012 Ne 634 "O Bugax »>JEKTPOHHOW MOAIUCH, HCIOIb30BAHUE KOTOPBIX
JIOIyCKaeTcsl Mpu OOpalieHUH 3a MOJYyYEHUEM TOCYJapCTBEHHBIX W MYHHUIIUIAIbHBIX
ycayr".

3.2.2. Jlng nomy4yeHus MyHUUUNaibHou yciyru yepe3 EINY wnm wepes III'Y JIO
3asIBUTEII0 HEOOXOIUMO TMPEABAPUTENILHO MPONTH Tpoliecc perucrpanuu B ExuHoi
cucteMe uaeHTuuKanuu u ayreHtTudukanuu (nainee - ECHUA).

3.2.3. MyHununaibHas yciyra MoxeT ObITh nosrydena yepe3 [1I'Y JIO nubo vepes
EIII'Y c o0s3aTenpHON JIMYHOW SBKOM Ha mMpueM B AJIMUHUCTPALMIO JJISI MOJTYyYCHUS
pe3yJbTara OKa3aHus yCIIyTH.

3.2.4. Jlng nopaun 3aseienus yepes EINNY unum uepes HII'Y JIO 3aaButens qomkeH
BBITIOJTHUTD CIEIYIOUIUE JEHCTBUS:

npoitu naeHTudukanuio u ayreHtupukamnuio B ECHUA;

B muyHOM Kabunete Ha EIII'Y wunu na [II'Y JIO 3anmonHuTh B 31€KTpOHHON hopme
3asBJICHHE Ha OKa3aHUE MYHULIUIAIBHON YCITyTH;

NPUIOKHUTh K 3adBJICHUIO DIJICKTPOHHBIE JIOKYMEHThI UM HAMpPaBUTh MAKET
AJIIEKTPOHHBIX JIOKYMEHTOB B AJIMUHHUCTpaIuio nocpeactsoMm (ynkimonana EINTY wnwm
1y JIo.

3.2.5. B pe3ynbTaTe HaMpaBJICHUS MAKETa 3JIEKTPOHHBIX IOKYMEHTOB MOCPEICTBOM
[II'Y JIO nu6o uepe3 EII'Y aBromatu3zupoBaHHOW WHGOPMAIMOHHOW CHCTEMOMU
MEKBEIOMCTBEHHOT'O JJICKTPOHHOI'O B3auMOJeHCcTBUS JIGeHHMHTpaacko obmact (nanee -
AUC "Mexsen JIO") mpou3BOAUTCS aBTOMATHYECKasi PETUCTPALMS TMOCTYIUBIIETO
MaKeTa AJIEKTPOHHBIX JOKYMEHTOB W TMPHUCBOCHHUE MAKETy YHHUKAJILHOIO HOMEpa Jena.
Howmep nena nocrynen 3asButento B aiuuyHoM kabunete [TV JIO u(umm) EINTY.

3.2.6. Ilpu npenocrtaBieHny MyHUIMNanbHOW yciyru uepes [II'Y JIO nubo vepes
EIIT'Y nomxHOCTHOE U0 AIMUHUCTPALIMYU BBIMOJHSIET CICAYIOIIUE JECUCTBUS:

- ¢opMuUpYyeT MPOEKT PEIICHUS] Ha OCHOBAHWHU JOKYMEHTOB, IMOCTYIHBIIMX 4Yepes3
[y JIO mu6o wuepe3 EIII'Y, a Ttakxke IOKyMEHTOB (CBEICHMI), MOCTYMHUBIIUX
MOCPEACTBOM MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBUS, U MEPEAAET JAOKHOCTHOMY JIUILY,
HaJICTICHHOMY (YHKIUSIMH TI0 TIPUHSTUIO PEIICHMUS;

- TOCIIe PacCMOTPEHUS JOKYMEHTOB W MPHUHSATHUS PEIICHUS O MPEIOCTABICHUU
MYHULIMOAIBHON yCayru (0TKa3e B MPEIOCTABICHUU MYHUIUMIIAIBHON YCIIYTH) 3aMOIHSET
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npenycmorpernsie B AVIC "Mexsen JIO" ¢opmbl 0 NPUHATOM PELICHUH U MEPEBOIUT
neno B apxuB AUC "Mexaen JIO";

- YBEOOMJISIET 3aABUTEIS O MPHUHATOM PELUIEHHH C IOMOUIBI0 YKa3aHHBIX B
3asiBJICHUM CPEJICTB CBS3M, 3aTE€M HaIpaBlseT JOKYMEHT CHOCOOOM, YKa3aHHBIM B
3asBiaeHun: B M®I[ (npu HanuuMM TEXHUYECKOW BO3MOKHOCTH) JUOO HAIpaBsieT
AJICKTPOHHBIN JOKYMEHT, MOINUCAHHBIA YCHUJICHHON KBaJU(DHUITMPOBAHHON AJICKTPOHHOMN
MOAMHUCHIO JOJKHOCTHOTO JIMIIA, MPUHSBIIETO penieHue, B TM4HbIM kKaduuet [1I'Y JIO win
EITY.

3.277. B cuyyae NOCTYIUIEHUSI BCEX JTOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.6
HACTOSIIETO AJMUHUCTPATHBHOTO perjaMeHTa, B (opMe 3IEKTPOHHBIX JTOKYMEHTOB
(27IeKTpOHHBIX 00pa30B  JOKYMEHTOB), JHEM OOpalleHus 3a MPeIOCTABICHUEM
MYHULMIAIBHOM YCIYI'M CUATAETCA JaTa perucTpanuu npueMa gokymeHTtos Ha [II'Y JIO
niu EIITY.

NudopmupoBanue 3asBUTENE O XOJA€ U  pe3ylibTare  MPeoCTaBICHUS
MYHUIIUTIATIBHOM YCIIYyTH OCYIIECTBISIETCS B DJIEKTPOHHOUM (popme uepe3 JIMUHbIN KaOuHET
3asiBUTENs, pacnonoxeHHsiit Ha [1T'Y JIO nu6o na EINT'Y.

3.3. Tlopsamok wucnpaBieHus TOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIAAHHBIX B
pe3yabTare Mpei0CTaBICHUS] MyHULIUITAIBHOW YCIYTH TOKYMEHTAaX.

3.3.1. B ciiyyae ecnu B BBIIAHHBIX B PE3YJbTATE MPEAOCTABICHUS MYHULIUIAIBHOM
YCIIYTH TOKYMEHTaX JTOMYIIEHbI OMEYaTKh U OLUIUOKHU, TO 3asiBUTENb BIPABE MPEICTABUTH
B Anmunuctpanuio/M®L[ HenmocpencTBEHHO, HANpPaBUTh IMOYTOBBIM OTIPABICHUEM,
nocpencteoM  EII'Y  nmoanucanHoe 3adBUTENEM WIM  OpOpMIIEHHOE B  (opMme
AJEKTPOHHOTO  JOKYMEHTa U  MOJINWCAHHOEC  YCUJIEHHOW  KBaJU(DPUIIMPOBAHHOU
ANIEKTPOHHOM TMOAMNMCHIO 3asBJIEHWE B NPOU3BOJIBHOW (QopMe 0 HE0OXOAUMOCTU
WCTIPABJICHUS JIOMYIIEHHBIX OMEYaTOK U(UJK) OMUOOK C U3JIOKEHUEM CYTU JOMYIICHHBIX
orne4yaToK M(WIM) OMMOOK M MPUIIOKEHUEM KOMUHU JOKYMEHTA, COJIEPXkKAIIEro ONneyaTKU
u(un) ommoOKH.

3.3.2. B Teuenue 3 (Tpex) paboumx JOHEH CO JHS PETUCTPAIMH 3asBICHHUS 00
UCIIPaBJICHUU ONEYaTOK H(WIM) OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHULIMOAIBHON YCIYyrM JOKYMEHTaX OTBETCTBEHHBI CHEUUATMCT AJIMUHHUCTPALIMU
yCTaHABJIMBAET HAJIMYMUE OTMEYATKU (OIIMOKK) M OopMIIsIET pe3ybTaT MPeaOCTaBICHUS
MYHUITUTIATBHOW YCIyTy (TOKYMEHT) C WCIPAaBJICHHBIMH OledaTkamMu (OmMOKaMH) WU
HaIpaBJsieT 3asBUTEIIO0 YBEJIOMJICHHE C OOOCHOBaHHBIM OTKa3oM B 0(hOpMIICHUU
JIOKYMEHTa C WCIPaBJICHHBIMU oredarkamu (ommoOkamu). Pe3ynbTaT mnpemocTaBieHUs
MYHULIMTATBHON YCIyTH (IOKYMEHT) AJMUHUCTPALIUS HAMIPABIIIET CIOCOOOM, YKa3aHHBIM
B 3a5BJICHMU O HEOOXOJAMMOCTH UCITPaBICHUSI TOMYIIIEHHBIX OMEYaTOK H(HUJIN) OIIHOOK.

4, CDOpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aIMUHHUCTPATUBHOI'O PETJIaMCHTA

4.1. Tlopsamox OCYIIECTBICHHUS TEKYIIETO KOHTPOJIA 3a COOJIIOJICHHEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TOJIOKEHUM pEerjIaMeHTa U MHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB, YCTaHABIMBAIOIHUX TPEOOBAHUS K TIPEIOCTABICHUIO
MYHULIMIAIBHON YCIYTH, a TAKKE MPUHATUEM PEIICHUI OTBETCTBEHHBIMU JIMI[AMHU.

Texkymmuii  KOHTpPOJb  OCYIIECTBJISIETCS. ~ OTBETCTBEHHBIMH  pabOTHHUKaAMHU
AJIMUHUCTpaALMU N0 KaXXI0W MPOLIEAYPE B COOTBETCTBUU C YCTAHOBJIECHHBIMU HACTOSIIIIUM
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pPErIaMEHTOM COAEp)KaHUEM NEUCTBUM M CPOKAMHU MX OCYLIECTBIICHMS, a TAKXE IyTEM
OPOBEICHUS] PYKOBOJAUTENEM (3aMECTUTENIEM pPYKOBOAMTENSA, HAYaJbHUKOM OTJIENa)
AJIMHUHUCTpaMU IPOBEPOK HCIIOJHEHUS TOJOKEHUNM HACTOSIIETO PErjJaMEHTa, HWHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

4.2. llopsmoK W NEPUOIUYHOCTh OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUA MYHHUIIMIIATLHON YCIIyTH.

B memax ocymecTBI€HUS KOHTPOJIS 3a MOJHOTOM M KAuyeCTBOM IPEIOCTABIICHUS
MYHULUIIAIBHOW YCIYTH MPOBOSATCS IIAHOBBIE M BHEIJIAHOBBIE MPOBEPKHU.

[I1aHOBBIE TPOBEPKH MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYyTH NPOBOISATCS HE
qanie OJHOrO pa3a B TPU IoAa B COOTBETCTBUU C IUIAHOM IIPOBEIEHHUs IPOBEPOK,
YTBEPKJICHHBIM PYKOBOJIUTENIEM AIMUHUCTPAIUU.

[Ipy mpoBepke MOIYyT paccMaTpUBaTbCs BCE  BOIPOCHL,  CBSI3aHHBIE C
MPEAOCTABIEHUEM MYHULUIAIBHON YCIyrd (KOMIUIEKCHBIE MPOBEPKHU), WIH OTAEIIbHBIN
BOIIPOC, CBA3aHHBIA C TMPEJOCTAaBICHUEM MYHHUIUIIAJBHONW YCIYrd (TEMaTHYECKue
MIPOBEPKH).

BHennaHoBbIE NPOBEPKU MPEAOCTABICHUS MyHULIUNIAIIBHOW YCIYTHA MPOBOASTCS IO
oOpanieHusIM (pU3HUECKUX, IOPUANUYECKUX JUI] U WHIUBUIYAIbHBIX MPEANPUHUMATEIICH,
oOparieHusiM OpraHoB roCyJJapCTBEHHOM BJIaCTH, OPraHOB MECTHOTO CaMOYTPAaBIICHUS, UX
JNOJKHOCTHBIX JIMII, a TAKXKE B LEJISIX MPOBEPKU YCTPAHEHUS! HAPYIICHUH, BBISIBIICHHBIX B
XO0JIe TPOBEACHHON BHEIUIAHOBOM MPOBEPKHU. YKa3aHHbIE OOpallEHUs IOJyIekKaT
pEerucTpauvy B J€Hb MX MOCTYIUIEHUS B CHUCTEME 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa U
JIETOMPOU3BOACTBA AJIMUHUCTPALUH.

O mpoBeeHNH NPOBEPKU HU3AAETCSA MPABOBOM aKT AAMUHHCTPALMM O MPOBENCHUU
MPOBEPKH  HUCIIOJIHEHUS  AJMUHUCTPATUBHOIO  PETJIAMEHTA 10  IPEAOCTABICHUIO
MYHHUIUTAIBHON YCIYTH.

[lo pe3ynbTaTaM HPOBEIEHHSI MPOBEPKU COCTABIECTCS aKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JIOKYMEHTAJIBHO TOJTBEPXKIACHHBIC (DAKThl HAPYIICHUH, BBISIBICHHBIC B
XO0JI€ TPOBEPKHU, WU OTCYTCTBUE TAKOBBIX, a4 TAaK¥K€ BBIBOJBI, COAEPKAIIHE OLICHKY
MOJHOTHl M KA4yeCTBA MPEIOCTABJICHUS MYHULMNAIBHON YCIYrM W MPEIJIOKEHHUS IO
YCTPaHEHHUIO BBISBICHHBIX IMpU NpOBEpKe HapylleHwil. [Ipu mpoBeaeHUM BHEIJIAHOBOU
MIPOBEPKH B aKT€ OTPAKAIOTCS PE3YJIbTAThl MPOBEPKH (haKTOB, U3JIOKEHHBIX B 0OpaIleHUH,
a TakKe BBIBOJAbI M TMPEIJIOKEHHUS IO YCTPAHEHUIO BBISIBICHHBIX IIPU MPOBEPKE
HApPYLICHUH.

[To pe3synapTaTam paccMOTpeHUsI 0OpallleHU 0OpaTUBIIEMYCSl 1a€TCsl TMChbMEHHBIN
OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIWI] 34 PEIICHUs U JeucTBus (Oe3aeiicTBue),
MPUHUMAEMbIE (OCYILIECTBIIIEMbIE) B X0/I€ IPEIOCTABICHUS MYHUIIMIATBHON YCIIYTH.

JIOJDKHOCTHBIE JIMIA, YINOJHOMOYEHHBIE HA BBIMIOJHEHUE aJMHHUCTPATUBHBIX
JNEUCTBUMN, TMPEIYyCMOTPEHHBIX HACTOALIMM PErJIaMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOmro/ieHre TpeOOBaHUH JIEWCTBYIOMIUX HOPMATUBHBIX MPABOBBIX AKTOB, B TOM YHCIIE 32
COOJIIO/ICHNE CPOKOB BBITIOJHEHUS AJMUHUCTPATUBHBIX JEHCTBUN, TOJHOTY WX
COBEpUICHMSI, COOJIIOJICHUE MPHUHIIUIIOB TMOBEACHUS C 3asBUTEISIMH, COXPAHHOCTb
JNOKYMEHTOB.

PykoBomuTens AIMHHHCTpAllMM HECET OTBETCTBEHHOCTh 3a oOecreueHue
MPEAOCTaBIECHUS] MYHUIIUTIAIbHON YCIIYTH.
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PaGoTHUKNM AIMUHUCTpAIUU TPU MPEAOCTABICHUA MYHUIIUIIATLHON YCIYTH HECYT
OTBETCTBEHHOCTH:

- 32 HEUCIOJIHEHUE WJIU HEHAJIeXkKallee UCTIOJHEHNE a]MUHUCTPATUBHBIX MTPOLIETYP
IPU MPEJOCTABICHUN MYHUIIUIIATBLHON YCIYTH;

- 3a jaeiicTBus (Oe3aeiicTBUE), BIEKYIME HAPYILIEHUE MIPaB U 3aKOHHBIX MHTEPECOB
(bU3NMYECKUX WIN IOPUINUYECKUX JIUL, HHANBUIAYAIbHBIX MPEAIPUHUMATEIICH.

JIOJDKHOCTHBIE JTUIA, BUHOBHBIE B HEMCIIOJHEHUH WJIM HEHAJIEKAIIEM UCTIOTHEHUH
TpeOOBaHMII  HACTOSIIETO  AAMUHUCTPATUBHOTO  pErjaMeHTa, MpPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B TOPSAJKE, YCTAHOBIECHHOM JCHCTBYIOIIMM 3aKOHOJIATE€IbCTBOM
Poccutickon @eneparumn.

5. locyneOnblii (BHECYCOHBII ) MOPAIOK 00KaTOBAHUS PEIICHUI
U AeicTBui (0e3aeicTBUS) oprada, NpeA0CTaBISIOIEr0 MyHHIIMIIAIIBHYIO YCIIYTY,
JOJKHOCTHBIX JIML OpraHa, IPeJOCTaBISIONIEr0 MyHULIUIIAIBHYIO YCIYTY, TU00
MYHUIIMIAIBHBIX CITYKalINX, MHOTO(YHKIIMOHAIBHOTO [IEHTPa NPEJOCTaBICHHUS
rOCyJIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT, paOOTHIUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT

5.1. 3BagButenu MO0 UX TMPEJACTABUTEIM MMEIOT TIPaBO Ha JOCyJeOHOE
(BHecyneOHOE) oO0XaloBaHWE pelieHUH W JedcTBUM  (Oe3[eHCTBUS), MPUHSATHIX
(OCyIIECTBISIEMBIX) B XOJI€ TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

5.2. I[Ipenmetom nocyaeOHOro (BHECY1€0HOT0) 00XKaT0BaHUS 3asiBUTEIIEM PEIllCHUI
u JedctBuid (Oe3nelcTBUsI) OpraHa, MNPEJOCTABISIONIEr0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyTy, Ju00
MYHULIMOAIBHOTO  CIYXKAIlleTO,  MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIITMOHATIBLHOTO LIEHTPA SABJISIOTCS:

1) HapymeHue cpoka PpErucTpaluu 3amnpoca 3asBUTENS O MPEIOCTaBICHUN
MYHULIMOAIBHON YCIyTH, 3alpoca, yKa3aHHOTro B cratbhe 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapyuleHHE CpOKa MPEIOCTaBICHHUS MYHUIMIAIBHOW yciayru. B ykazanHoMm
cinydae nocyneOHoe (BHecyneOHOe) 0OKalloBaHHE 3asBUTEIEM peIIeHUH W JeHCTBUIN
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Clii Ha MHOTO(DYHKIIMOHANBHBIN IIEHTP, PEIICHUS U
nevictBust  (0e3nelCTBUE)  KOTOPOrOo  OOXKAIYHOTCSA, BO3JIOKEHA  (PYHKIUS 1O
MPEOCTaBICHUIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WJIM MYHMIIUTNAIBHBIX YCIYT B
MOJIHOM O0BEME B MOPSAKE, ONMpeneseHHOM YacThio 1.3 ctathu 16 @egepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WJIM WH(POpMAIMU JUOO OCYIIECTBICHUS
NEUCTBUM, TPEJCTAaBICHUE WM  OCYIIECTBICHHE KOTOPBHIX HE IPEAYCMOTPEHO
HOPMATUBHBIMM  TIIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH JIGHWHTpaaCKoW OO0JacTH, MYHUIIUIIAILHBIMU TPABOBBIMH aKTaMU
JUIS1 TPEAOCTABJICHUS MYHULIMIATBHON YCIIYTH;

4) oTka3 B IpUEME€ JOKYMEHTOB, MPEICTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH JIGHMHTPaJCKOW OO0JacTH IS MPEJOCTABJICHHUS MYHHUITUNATHHON
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YCIIyTH, Y 3asiBUTEIIS;
5) oTka3 B MpeAoCTaBICHUM MYHULIMIIAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
pEeTyCMOTPEHBI (eiepaibHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU WUHBIMU
HOPMaTHUBHBIMU IpaBOBbIMU  akTamMu Poccuiickoii  ®Denepauuy, HOPMAaTUBHBIMU
OpaBOBbIMU akTamMu JleHuHrpajackoil obmactu. B ykazaHHoM ciydae JocyneOHoe
(BHecyneOHOe) oO)kajloBaHUE 3asiBUTENIEM peIleHud U JercTBui  (Oe3aeicTBus)
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pAOOTHUKA MHOTO(QYHKIIMOHATIBHOIO LIEHTPA BO3MOKHO
B Clly4ae, e€cii Ha MHOTO()YHKIIMOHAIBHBIN IIEHTpP, PEIICHUs U ACUCTBUS (Oe3meicTBre)
KOTOpPOTO O0XKaNmyloTCsl, BO3JIOKEHAa (DYHKIHSA IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJIM MYHHULMIAJIBHBIX YCIyr B TMOJHOM O00bEME B TOpPSIKE,
onpeneneHHoM yacTeio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHIMNAIBHOW YCIyTd
IJIAThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMHA INIPABOBBIMU akTamu Poccuiickon
@enepan, HOPMAaTUBHBIMM  MpaBOBbIMU  akTaMu  JIeHHWHIpajckoil  obiacTw,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPEAOCTaBISAIOLUIETO MYHHUIMIAIBHYIO YCIYTY, AOKHOCTHOTO
JUIa opraHa, HPEJOCTaBISIOLIEIO0 MYHUIUNAIBHYIO YCIYry, MHOTO(QYHKIIMOHAJIbHOIO
LEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa B UCIIPABJICHUU JTOMYIICHHBIX UMHU
OII€YaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJIbTAaTEe MPEIOCTABICHUS MyHUIIUIIATILHON YCIYTH
JOKYMEHTax JIN0O HapyIllIEeHUE YCTaHOBJIEHHOTO CPOKA TaKUX HMCIpaBieHU. B ykazaHHOM
ciaydyae nocyneOHoe (BHecyneOHOoe) oOKalloBaHHWE 3asBUTEIEM pEIICHUNW U JeHCTBUM
(Oe3neiicTBUSl) MHOTO(QpYHKIMOHAIBHOIO WEHTpa, PabOTHUKA MHOTO(YHKIHMOHAIBLHOTO
LEHTpa BO3MOXKHO B CJyyae, €Clli Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
neictBua  (Oe3meiicTBME)  KOTOPOro  OOKalmyrOTCS, BO3JOXKEHAa  (QYyHKUUSA IO
MPEIOCTABIEHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WM MYHHMIMNAIBHBIX YCIYT B
MOJIHOM O0BEME B MOPSAKE, ONMpenesieHHOM YacThio 1.3 ctathu 16 @egepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3;

8) HapylleHHE CcpoKa WIM TOpsAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABIICHUS MyHULIUTIAIbHON YCIYTH;

9) mpuoCTaHOBJIEHUE MPEIOCTABICHUSI MYHULUNAIBHON YCIYTH, €CJIM OCHOBaHUS
INPUOCTAHOBJICHUSI HE MPEAYyCMOTpPEeHbl (efepaibHbIMU 3aKOHAMM U MPHUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMAaTHMBHBIMHM IpaBOBBIMU akTamMu Poccuiickoil
®enepanyy, 3aKOHAMM U MHBIMM HOPMAaTHBHBIMU IPaBOBBIMU akTamMH JIEHHHIpajCcKOM
00J1aCTH, MYHMIIMNAJIbHBIMUA IPABOBBIMU akTamMu. B yka3aHHOM ciydae aocyaeOHOe
(BHecyneOHOe) oO)kajioBaHUE 3asiBUTENIEM pelleHud u  JeictBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHATBHOTO EHTPA BO3MOKHO
B Clly4yae, €CJii Ha MHOTO(DYHKIIMOHATIBHBIN LIEHTP, pelleHus U AercTBus (Oe3nericTBue)
KOTOPOTO OO0XKaIYyIOTCSA, BO3JIOkKEHA (YHKIMSI MO MPEJOCTABICHHI0 COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJM MYHULMNAIBHBIX YCIyT B TMOJHOM 00beMe B TOpPSIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanphoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpebGoBaHue Yy 3asBUTENS MPU MPEIOCTABICHUH MYHHUIMIAIBHOW YCIyTH
JOKYMEHTOB WJIM HWH(OpMalWU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh MpPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX MAJIs
MPEIOCTABIICHUS MYHULUIAIBHOW YCIyrd, JUOO B MPEJOCTAaBICHUH MYHUIUNAIBHOM
YCIIyTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 udactu 1 crtatbu 7
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®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHoMm ciydae aocyaeOHOE
(BHecyneOHOe) oO)kajoBaHUE 3asBUTENIEM pelieHud | JeilcTBui  (Oe3aercTBHS)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO
B cllydae, €clidi Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, pelieHus: U AercTBus (Oe3neicTBue)
KOTOPOTO O00KaNyrOTCsl, BO3JIOKeHa (YHKIMS TO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. Xanoba mnomaercs B NHCHbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
AIIEKTPOHHOM (popMe B OpraH, MPEAOCTaBISIIONIMI MyHHIMIAIbHYI0 yciayry, ['BY JIO
«M®I» mu60 B KoMUTET 3KOHOMUYECKOTO Pa3BUTH U MHBECTULIMOHHOM IESITEIIbHOCTH
Jlenunrpanckoi o6nactu, sBisronmiics yupegutenem I'BY JIO «M®Ly» (manee -
yupeaurens ['BY JIO «M®Lly»). XKamobsr Ha pemenus u aeiictBus (Oe3nelicTBue)
PYKOBOJMTENSL OpraHa, MPeAOCTaBIIOMIEr0 MYHUUMIAIBHYIO YCIYTy, MOJAIOTCS TJaBe
aIMUHUCTPAIIMK 3aHEBCKOTO TOPOJICKOTO TOCENeHHs BCeBONI0KCKOro MYHHUIIUNATBEHOTO
pationa Jlenunrpaackoit ob6mactu. JKamoObl Ha pemieHus U JedcTBus (Oe3nercTBHE)
pabotauka I'BY JIO «M®L» nmogaroTcst pyKOBOAUTEIO MHOTO(GYHKITHOHAIBLHOTO IIEHTPA.
XKanoObr Ha pemenus u geiictBus (Oesnpeiicteue) ['BY JIO «M®Ll» mnoparorcs
yupenureinno I'BY JIO «M®L»

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTaBISIONIETO
MYHUIIUNIATBHYIO ~ YCIOyTY, JIOJDKHOCTHOTO  JIMIIa  OpraHa, IMpeOCTaBJISIONIETO
MYHULUNAIBHYIO  YCIYTY, MYHUIUOAIBHOTO CIIY)Kalllero, PYKOBOAMUTENS OpraHa,
MPEA0CTABIISAIONIET0 MYHULUIIAJIBHYIO YCIYTy, MOKET ObITh HalpaBjeHa 0 MOoYTe, Yepes3
MHOTO()YHKITHOHATEHBIN IIEHTD, C WCIIOJIb30BaHUEM UH(OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer», oduuuaipbHOro  caiita  oprasa,
MPEOCTABISAIONIEr0 MyHUIIMNIaNbHY0 yeayry, EINTY mubo TIT'Y JIO, a Takke MOXeT
OBITh TPUHATA TPU JUYHOM TpueMe 3asBuTensd. Kamoba Ha pemeHus W JICUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(]DYHKIIMOHAIHEHOTO
IIEHTpa MOKET OBITh HampaBlieHa MO TMOYTEe, C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIITHOHHOMN ceTu «HTEepHETY, opUIUATBLHOTO canra
MHOTO(yHKIIMOHANBHOTO 1IeHTpa, EIII'Y nu6o TII'Y JIO, a Takke MOXET OBbITh MPUHATA
MIpH JINYHOM TIpUEME 3asiBUTEIIS.

5.4. OcHoBaHueM i1 Hadajla TMpOIEAypbl JocyneOHoro (BHeCyaeOHOTO)
00’KaJIOBaHMS SIBJISICTCS TT0jadya 3asBUTEIIEM KalloObl, COOTBETCTBYIOIICH TPEOOBAHUSM Y.
5 ct. 11.2 ®@enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nucbmMeHHoi kanobe B 00513aT€IbHOM MOPSAKE YKA3bIBAKOTCS:

- HAaUMEHOBAaHUE OpraHa, NPEJOCTABISIOIIET0 MYHHUIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
roCyJAapCTBEHHOTO WM MYHHUIMNAIBHOTO CIyXallero, Qguivaina, OTAeNa, YIaJeHHOIrO
pabouero Mecta I'BY JIO «M®Il», ero pykoBogutTens u(uivd) pabOTHUKA, PEIICHUS U
nemcTBus (0e31eiCTBIE) KOTOPhIX 00XKAITYIOTCS;

- ¢daMunus, UMs, OT4eCTBO (TIOCNIENHEE - TPU HAIWYWHU), CBEIICHUS O MECTE
KUTEIHCTBA 3asABUTENA - (DU3UUECKOTO JMIAa JHOO HAUMEHOBAaHWE, CBEJCHUS O MECTE
HAXOXXJEHUS 3asBUTENS - IOPUIAUYECKOrO JIUIA, a TaKke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOM MOYTH (TPU HAJTUYHMH) U MOYTOBBIN ajapec, IO
KOTOPBIM JIOJI’KEH OBITH HAMIPABJICH OTBET 3asBUTEIIIO;


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6EF1DZ5XAJ
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- cBenmeHua 00 OOXKaTyeMbIX pEIICHHSX W JeHCTBUAX (Oe3/elicTBHM) OpraHa,
OPEAOCTABISIOIIET0  MYHHLMNAIBHYKO  YCIYTy, JIOJDKHOCTHOTO  JMI@  Oprasa,
NPEIOCTABISIONIET0  MYHULMIAIBHYIO  yCIyry, JHOO  TOCYJAapCTBEHHOIO  WJIU
MYHHUIIMIIAIBHOTO CIIyXKallero, ¢uiuana, otTaena, ynajieHHoro pabouero mecra ['BY JIO
«M®IL», ero paboTHUKA;

- JIOBOJIbI, HA OCHOBAaHHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM H
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTABISIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIyTy, JH00
rOCy/IapCTBEHHOTO WM MYHHIMIAIBHOTO CiyXKallero, Quiuana, OTAeNa, yJaJIeHHOTO
pabouero mecrta I'BY JIO «M®Ly, ero paboTtHuka. 3asBUTEIEM MOTYT OBITh
MPEJCTABICHBl TOKYMEHTHI (MPU HAJIUYKH), TOATBEPKAAIOUIUE TOBObI 3asIBUTENSA, JTUOO
UX KOIUH.

5.5. 3asBuTenhr HMMeEET MNpPaBO Ha TNONyYeHHE HHPOPMAIMU U JOKYMEHTOB,
HEOOXOJAMMBIX JIJIsl COCTaBJICHUSI U OOOCHOBAHUS >KaJo0bl, B CIIy4asiX, YCTAHOBJIEHHBIX CT.
11.1 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, npu yclIOoBUM, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHI JPYTUX JIMI[ U €CIIM yKa3aHHbIC
uHpopMaIus U JOKYMEHTHl HE COAEP)KAT CBEJCHUMN, COCTABIISIIONINX TOCYJApPCTBEHHYIO
WJIM UHYIO OXPaHSEMYIO TailHY.

5.6. XKanoba, nmoctynusiias B oprat, Mpea0CTaBISIONINN MyHUIIUIIATBHYIO YCIYTY,
I'bBY JIO «M®Ily, yupeautento I'BY JIO «M®PILl» rnaBe AAMUHHUCTpaLUH, TOJICKHUT
PacCCMOTPEHUIO B TEUCHUE MATHAAUATHA pab0oYuX JHEH CO JIHS €€ pEerucTpallyu, a B Cliydae
00’KaJIoBaHMsSI OTKas3a OpraHa, MpeAOCTaBISAIONIET0 MyHUIUNAIbHYIO yciayry, ['BY JIO
«M®Il» B mnpueMe TOKYMEHTOB Yy 3asBUTEN JUOO B HCIPABICHUU JOMYLIEHHBIX
OTeYaTOK M OLIMOOK WM B Ciiyyae OOKaJIOBaHHWSI HAPYILICHHS YCTAaHOBJIEHHOTO CpPOKa
TaKUX UCIPABICHUN - B TCUCHHE MSATHU pabOUUX JHEN CO THS €€ PEeTUCTPALUH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS KOOl MPUHUMAETCS OAHO M3 CIEIYIOIIUX
pELICHUN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pPE3yJibTare
MPEJOCTABICHUS MYHUILIMIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHMBHBIMU IMPABOBBIMH aKTaAMHU
Poccuiickoit denepaiyivi, HOpMAaTUBHBIMU MTPABOBBIMHU aKkTaMu JIeHUHTpasicKol 00yiacTu,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mo3anee aHs, cieAyromiero 3a JHEM MPUHITUS pEUIEHUs MO pe3ysbTaTaM
pacCMOTpEHUsI KaJlOObl, 3asBUTENII0 B MUCbMEHHON (hOpMe M MO KEJTAaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe  HampaBisieTCsi MOTUBUPOBAaHHBIM  OTBET O  pe3yjbTarax
PacCMOTPEHUSI JKAJTOOBI.

B ciiydae npusHaHus jxano0bl MOoAJIekKaIel y10BIETBOPEHHIO, B OTBETE 3aIBUTEIIO
naetcss uwH(OpMaIUs O JEWCTBUSIX, OCYIIECTBISIEMBIX OpPTraHOM, MPEIOCTABISIONIAM
MYHUITUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHBIM IICHTPOM B IIEJISX HE3aMEITUTEIIBHOTO
YCTpPaHEHHUsI BBISIBICHHBIX HAPYUIEHUW MPU OKAa3aHUM MYHULUNAIBHOW YCIYTH, a TakkKe
MPUHOCSTCS M3BUHEHUS 3a JIOCTaBJICHHBbIC HEYNO0OCTBA W yKa3biBaeTcsa WHMOpMAaIus o
JAMbHEUIINX JEUCTBUSX, KOTOpbIE HEOOXOJWMO COBEPIIUTh 3agBUTENIO B IIEJISIX
MOJTYYEHHS] MyHUIIUIIAIbHOW YCITYTH.
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B cnyuyae mnpusHaHua KanoObl HE TOJJIeKalled yAOBIETBOPEHHUIO, B OTBETE
3asBUTEIIIO TAKOTCA apryMEHTUPOBAHHBIE PA3BACHEHUA O NIPUYUHAX MIPUHATOIO PELICHUs,
a Taxke HH(pOpMaLKs O MOPsJIKE 00’KaT0OBAHUS IPUHITOTIO PEIICHMUS.

B ciydae ycTaHOBIEHHS B XOJ€ WM IO pe3yJbTaTaM PAcCMOTPEHHUS KajloObI
IIPU3HAKOB  COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYILUEHUS WU  IPECTYILICHHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HA/EJIEHHbIE MOJHOMOYMSIMH IO PACCMOTPEHUIO Kajoo,
HE3aMeUITUTEIBHO HAIIPABIIAIOT UMEIOIIMECS MAaTepUalibl B OpraHbl IPOKYPATYPHI.

6. OcoOEHHOCTH BBIITOJTHCHUS AIMHUHUCTPATHUBHLBIX IIPOLCAYP
B MHOFO(bYHKHI/IOHaJILHBIX HCHTpax.

6.1. IlpemocraBieHue  MyHUIMNAILHOW  yciayrn  nocpeactBoM — MO®I]
ocyuectBisieTcsa B noapazaeneHusax [ bY JIO « M®Ll» npu HaIM4nK BCTYNIUBILETO B CHITY
cornameHuss o B3auMmoaeucTBun Mexay [I'BY JIO «MOPL» u AaMUHHUCTpaluei.
IIpenocraBineHne MyHUIUMIAIBHOM yCiayru B uHbIX M®II ocymiecTBisieTcss npu HATMYUU
BCTYMNUBIIETO B CUJy corJiameHus o B3aumozaeictBuu mexay ['bY JIO «M®ILl» u uHbM
MOII.

6.2. B cnywyae mojmaum JOKYMEHTOB B AJMUHHCTpanuio mocpeactsoM MOI]
cnenpnasmct ML, ocymecTBIAIOMMN NpHEM JTOKYMEHTOB, MPEICTABICHHBIX IS
MOJyYEHUS] MyHULIMTIAJIBHOW YCITYTH, BBITIOJHSET CICAYIOIINE NEUCTBUS:

a) yIOCTOBEpPSICT JIMYHOCTh 3asiBUTENISI WIM JUYHOCTh M TMOJTHOMOYHS 3aKOHHOTO
MPEJCTABUTEIS 3aABUTENS - B ClIydae oOpamieHus PU3nueckoro jJula;

YAOCTOBEPSIET JIMYHOCTh M MOJHOMOYMS MPEACTABUTEISI IOPUIAYECKOTO JIMIA WIIN
WHJUBUTyaJIbHOTO TIPEANPUHUMATENS - B CiIydae OOpalleHHs] IOPUAUYECKOro JUla WIN
WHJIUBUAYAJIBHOTO TIPEANPUHUMATEIIS;

0) ompeaenser mpeaMeT OOpaIIeHHS;

B) IIPOBOJIUT MPOBEPKY MPABUILHOCTH 3aTIOJTHEHUS 00paIeHus;

I') IPOBOJIUT MTPOBEPKY YKOMILJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

J1) OCYIIECTBJISIET CKaHUPOBAHUE TMPEACTABICHHBIX JIOKYMEHTOB, (HopMHUpyeT
AJIEKTPOHHOE [I€JI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAIbHBIM
UJICHTU(PUKAITUOHHBIM KOJOM, MO3BOJISIIOIIUM YCTAaHOBUTH MPUHAIJIC)KHOCTh IOKYMEHTOB
KOHKPETHOMY 3asBUTENIO U BUAY OOpaIlleHUs 32 MyHUITUTIATbHON YCIIYTOM;

€) 3aBepsieT KaXK/IbIi JOKYMEHT Jieja CBOEH AJIEKTPOHHOM noanuckio (nanee - I11);

K) HAIpaBJIAE€T KOMUU JOKYMEHTOB U PEeCTp JOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOU (popMe (B coCcTaBe MAKETOB JICKTPOHHBIX JI€J) B IEHb 0OpaIlleHUs
3asaBuTtenst B MOILI;

- Ha OyMaxHBIX HOCUTEISIX (B cllydyae HEOOXOJUMOCTH O0s3aTEIBHOTO
MIPE/ICTABJIICHUS] OPWUTHMHAIOB JIOKYMEHTOB) - B TeueHHe 3 paboumx [HEW cOo JHA
oOpamenus 3asButenst B M®I[ mocpeacTBoM KypbepcKoil CBS3M C COCTaBICHUEM OMHUCH
MepeaaBaeMbIX JOKYMEHTOB, C YKa3aHHEM JaThl, KOJMYECTBA JIUCTOB, (amuimu,
JOJ>KHOCTH U MOJAMMCAHHBIE YIIOJIHOMOYEHHBIM cienuaimctom MOII.

[Io okoHuaHuuM mnpueMa JTOKYMEHTOB creuranuct MOL[ BblmaeT 3asiBUTENIO
pacnucKy B IpueMe JOKYMEHTOB.

6.2.1. Ilpm ycCTaHOBIEHMM OCHOBAHMM [JII OTKa3a B INPUEME JIOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.9 aMUHUCTpATUBHOrO periameHTa, padboTHuk ['BY JIO «MOL»
BBIMOJIHAET CIEIYIOIINE JECUCTBUS:
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a) COO0IIaeT 3asABUTENIO O HAJIMYUK OCHOBAHUH JJIsl 0TKa3a B MpUEME TOKYMEHTOB;

0) mpeasaraet 3asBUTENIO MPHUHATh MEPHI K YCTPAHEHHUIO UMEIOUINXCS OCHOBaHUM
JUIA OTKa3a B MPUEME JOKYMEHTOB, IOCJIE YEro BHOBb OOPATUTHCS 3a MPEJOCTABICHUEM
MYHMIUIIAIBHON YCIIyTH;

B) BBbIIAaE€T YyBEJOMJIEHME 00 OTKa3e B IpUEME 3asBICHUA U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHUIIUIIAIBHON YCIIYTH.

6.3. Ilpm ykaszaHuMm 3asBUTEIEM MeCTa IOJy4YeHUs OTBeTa (pe3yibTara
MPEAOCTaBICHUS MyHULMNANbHON yciyru) mnocpenctom MO®I[ I'BY JIO «MOIL»
JOJKHOCTHOE JULIO AnMuHUCTpalu, OTBETCTBEHHOE 3a BBINIOJIHEHHE
aAMUHUCTPATUBHON mpouenypsl, nepeaaetr padotHuky I'bY JIO «M®L» nis nepegaun B
COOTBEeTCTBYyIOIIEe 00ocobnenHoe mnoapazaenenue I'bBY JIO «M®L» pesynbrar
MPEAOCTABIIEHUS YCIIYTH JIJISl €r0 MOCJIENYIOEN BbIIaun 3asiBUTENIO:

a) B AJIEKTpOHHOU (hopme B TeueHue 1 pabodero Hs CO JHS MPUHSATHUS PEIICHUS:

- 0 mpenocraBieHUM (OTKa3e B MPEAOCTABICHUM) MYHUIUNAIBHON YCIyTU
3a5IBUTEIIO;

- 00 oTkaze B IpUeMe 3asiBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX IJIf
[IPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH C MPUIOKEHUEM IEPEUYHsl JIOKYMEHTOB,
KOTOpBIE€ 3asiBUTENI0 HEOOXOAUMO MPEJICTaBUTh AJS MPEJOCTaBICHUS MYHULUMIAIBHOM
YCIIyTH;

0) Ha OyMa)KHOM HOCHUTEJE B CpPOK He Oozee 2 pabouyux AHEW CO JTHS NPUHATHUSA
pELICHHUS:

O TMpeAocTaBiieHMH (OTKa3e B MPEAOCTAaBICHWH) MYHULMIAIBHOM YCIyru
3asIBUTEIIO;

- o0 oTkaze B NpHEME 3asABICHUS W JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTd C MPUIOKEHUEM TEpeyHsl JAOKYMEHTOB,
KOTOpbIE 3asBUTENI0 HEOOXOAMMO MPEJICTABUTH ISl MPEIOCTaBICHUS MYHUIMNAIbHOU
YCIIYTH.

Cpok HampaBjeHHs JOKyMEHTOB Ha OyMaXHbIX HOCUTENISIX MOXET ObITh yBEJINYEH
WJIA YMEHBIIEH B 3aBUCUMOCTH OT BPEMEHHBIX 3aTpaT Ha JOCTaBKy TOKyMEHTOB B ['BY
JIO «M®I», HO HE MOKET MPEBHIIATH OOIINI CPOK MPEAOCTABICHUS YCIYTH.

Pa6otauk I'BY JIO « M®I]», OTBETCTBEHHBIH 32 BbIAYy JOKYMEHTOB, TTOJYYCHHBIX
OT AJIMHMHHCTpallMd II0 PE3yJIbTaTaM pPacCMOTPEHUS NPEICTABICHHBIX 3asBHUTEIIEM
JOKYMEHTOB, HE MO3/JHEE JIBYX THEH C 1aThl UX MOJYyYEHUS OT AJMUHUCTPALIUU COOOIIAeT
3asIBUTEII0 O MPHUHATOM pEIICHUHM MO0 TenePoHy (C 3amuchl0 JaThl U BPEMEHU
Tene(OHHOrO 3BOHKA WUJIM MOCPEACTBOM CMC-MH(OPMHUPOBAHUS), a TAKKE O BO3MOKHOCTHU
MTOJTy4YEHHs JOKyMEHTOB B MDII.

6.4. Ilpu BBome  0e30yMaXHOrO  AJEKTPOHHOTO  JOKYMEHTOOOOpOTa
aAMUHUCTPATUBHBIE MPOLIEAYPHl PETJIaMEHTUPYIOTCS HOPMATHBHBIM IPABOBBIM aKTOM
JlenuHrpaackoi 00acTH, YCTAHABIMBAIOMIMM MOPSIIOK 3JIEKTPOHHOTO (0€30yMakHOTO)
JOKYMEHT0000poTa B chepe MyHUIIUTAIBHBIX YCIYT.
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[Tpunoxenue
K aJIMUHUCTPATUBHOMY PETIAMEHTY

['maBe agMuHHCTpaIIN

3aHEBCKOT0 rOPOJICKOTO MOCETICHUS
BceBos10KCKOro MyHUIIMIIATBHOTO paiioHa
Jlenunrpackoii obiactu

oT

nacriopt _ Ne

KEM U KOTJIa BbIJIaH

MECTO POXKACHUS
JaTa poKICHUS
aJipec MecTa )KUTEIbCTBA
TenedoH

3asiBlIcHHE
HpOIJ_Iy HpeHOCTaBI/ITL BBIHI/ICKy n3 HOXOSHI‘/’ICTBGHHOI‘/’I KHHUT' (Hy)KHoe yKaBaTB)I
1. IS rOCYyAapCTBEHHOW PETUCTPAIMH IPaBa COOCTBEHHOCTH TpakJIaHWHA Ha 3eMENIbHBIN y4acTOK (110

dopme, yTBepkaeHHOU Tpuka3zoM Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 yctaHoBneHUH (GOpMBI
BBITTMCKH U3 TTOXO3SIICTBEHHOM KHUTH O HAJTMYHMH Y TPAXKJaHUHA ITpaBa Ha 3€METIbHBIN yYaCTOKY);

2. A

(yKa3bIBaeTcCs 1eJb NOIYyYEeHHs BBITUCKU U3 TIOXO39HCTBEHHOW KHUTN)
-B Q)opMe JIMCTOB MOXO03SIHCTBEHHOMN KHUT'H,

3. g

(yKa3BIBaeTC}I 1CJIb MTOJTYICHH S BBIITUCKHA U3 TTOXO3STCTBEHHOMN KHI/II‘I/I)

- B IPOU3BOJILHON (popMme, ¢ ykazaHUEM
(yxa3bIBaeTcst 00beM U MepeyeHb CBEICHNH, HEOOXOUMBIX 3asSBUTEIIIO U3 MOXO3IHCTBEHHOH KHUTH);

JTUYHOE oJcobHoe XO035HCTBO pacIoIokKeHo o azpecy:
ITonnuce 3asBurens: / (pacuudpoBka)

aara:

[Ipunoxenue:

Pe3ynbTaT npeaocTaBieHUs MyHULIIMNIAIBHON YCIYTH MPOIITY:

BBIIATh HA PYKU B AJIMUHHUCTpALIUU
BbIJIaTh Ha pyku B M®DI]
HaIpaBUTh B AJIEKTPOHHOU (hopme uepe3 TuuHbIi kadbuHet 3assutens Ha [II'Y JIO/EINTY




