AIMUHUCTPALIA
3AHEBCKOI'O I'OPOACKOI'O ITOCEJIEHUA
BceBooxkckoro MyHuIMnaisHOTo paiioHa JIeHUHTpaackon obiactu

IHOCTAHOBJIEHHUE

19.09.2023 Neo 825
II. 3aHeBKa

00 yrBep:kIeHUN AIMUHUCTPATHBHOIO PErJIaMeHTA M0 NPeA0CTABICHUIO
MYHUIUNAJAbHOHI yeayru «IlpegocraBinenne nuapopmannu 006 00beKTaX yuyera,
coJep:kalieicsi B peecTpe MyHHIIMIIAJIbHOT0 HMYIIECTBA)

B cootBetrcTBUM ¢ DenepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-D3 «O06
o0LIMX MPUHLMIAX OpraHu3alii MECTHOTO caMoylpasiieHus B Poccuiickoit
Oenepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MOpeaOCTaBICHUS
rOCyJapCTBEHHBIX MYHHMIIMIAIBHBIX YCIYI», YCTaBOM 3aHEBCKOTO TOPOACKOTO
nocenaeHus: BceBonoKCKoro MyHUIMNANBHOTO paiioHa JIeHuWHrpanackoil obmactw,
aAMUHUCTpAaIMs  3aHEBCKONO  TOPOACKOTO  IOceleHuss  BceBO0XKCKOoro
MYHHIIUTIIATBHOTO paiioHa JIeHuHrpaackon obnactu

HOCTAHOBJISAET:

l. YTBepauTh aAMUHUCTPATUBHBIM  PETIAMEHT MO  IPEIOCTABICHUIO
MyHuunaibHo ycinyru «lIpenocraBnenue uHpopmanuu 00 0OBEKTax yuera,
COZIEPIKAILEHCS B PEECTPE MYHULIUITAIIBHOTO UMYIIIECTBA», COTJIACHO MTPUIIOKEHHUIO.

2. Ilpu3HaTp yTpaTUBIIMM CHJIy IIOCTAHOBJIEHHE aamuHucTpaunun MO
«3aneBckoe ropozackoe mnoceneHue» or 10.03.2022 Ne 135 «O6 yTBepx)aeHUU
aAMUHUCTPATUBHOIO pErNIAMEHTA [0 NPEIOCTABICHUIO MYHULMUIIAIBHOW YCIIYTH
«IIpenocraBienne cBeaeHU 00 OOBEKTax yueTa, COJEPKALIUXCS B pPeEecTpe
MYHUIUIAIBHOTO UMYIIIECTBAY.

3. Hacrositiee mocTaHOBIEHHWE TOMJICKHUT OIMYOJUKOBAHUIO B Ta3eTe
«3aHEBCKUN BECTHUK» U Pa3MEIIECHUI0 Ha O(ULHMAIBHOM cailTe MyHHMIIMIIaJIbHOTO
oOpazoBanus http://www.zanevkaorg.ru.

4. Hacrosiiiee MOCTaHOBJIEHUE BCTYMAET B CUJY MOCJHE €ro O(QHUIMAIBHOTO
OMyOJIMKOBaHUS B razere «3aHeBCKUNA BECTHHUK.

5. KoHTponb 3a HCMONHEHHEM HACTOSILEro MOCTAHOBJICHUS BO3JIOXKHUTH Ha
3aMECTUTeNII IJIaBbl  aJMUHUCTpPAllMM TI0  apXUTEKType, 3E€MEJIbHbIM U
UMYILECTBEHHBIM BonpocaMm Ernaszapsua ['.B.

['maBa agMuHHCTpanuu A.B. T'epauit


http://www.zanevkaorg.ru/

[Ipunoxenue
K OCTAHOBJICHUIO aIMUHUCTPALINU
3aHEBCKOTO TOPOJICKOTO IMOCEICHUS
BceBoI105KCKOT0 MyHULIMTIIATBHOTO paiioHa
JleHuHrpaackoi o061acTu
ot 19.09.2023 Ne 825

AJIMUHUCTPATUBHBINA PETIAMEHT
0 MIPEIOCTABIICHUI0 MyHUIIUTIabHOU yeryru «IIpegocraBnenue nundopmammu 06
00BEKTaX yueTa, COAepIKaIIeHcsa B peecTpe MyHUIIUTTIAIBHOTO UMYIIIECTBAY

1. O01ne moI0XEHUA

1.1. AZMUHUCTPATHMBHBIM PETJIAMEHT IO NPENOCTABICHUIO MYHULHANIAIBHOU
ycayru «lIpenocraBnenue uHpopManuu o0 o0ObeKkTax yuéra, coaeprkaiieiics B
peecTpe MYHMIMNAIBHOIO HMMYIIECTBA» YCTAHABIMBACT IOPSIOK M CTaHAApT
[IPENIOCTABICHUS MYHUIMNAIBHOW YCIyIH (Jlajee — aJMUHUCTPATUBHBIN pErIaMeHT,
MYHULIMIIATbHAS YCIIyTa).

1.2. 3asgBuTENns MU, UMEIOIIMMH MPAaBO HA IOJYyYEHUE MYHULAINAJIBHON YCIIyTH,
SABJISTFOTCSL:

- (puznueckue nuna;

- FOpUIMYECKHE JINLIA;

- UHJIMBHU1yaJIbHbIE IPEANPUHUMATENN (Jajiee — 3asBUTEIIb).

[IpeacTaBnsiTh HHTEPECHI 3aIBUTENSI UMEIOT MPABO:

- OT UMEHU (U3MYECKUX JIMI: 3aKOHHBIE NPENCTaBUTENU (POIUTENH,
YCBIHOBHUTEIIM, OINEKYHbI) HECOBEPIICHHOJETHUX B Bo3pacte 10 14 1eT, omeKyHsbl
HE/IeeCIIOCOOHBIX TpaXk1aH JTUOO MPEeACTaBUTENH, IEHCTBYIOIINE B CHUILY ITOJIHOMOYNH,
OCHOBAHHBIX Ha JIOBEPEHHOCTH;

- OT UMEHU FOPUANYECKUX JIULL: IPEICTABUTEIH, IEHCTBYIOIINE B COOTBETCTBUN
C 3aKOHOM WM YYpPEAUTEIbHBIMU JIOKYMEHTaMH B CHUJIYy TMOJHOMOYMHA 0e€3
JOBEPEHHOCTU WJIN MPEACTABUTENM, JEHCTBYIOLIIME B CHUIIY MIOJHOMOYMI, OCHOBAaHHBIX
Ha JIOBEPEHHOCTH WJIN JOTOBOPE.

1.3. Uudopmanust o Mectax HaxOKJI€HUS OPraHOB MECTHOI'O CaMOYIPABIJICHUS B
JUIEe aJMUHUCTpAIMi MyHULIMNAIBHBIX paiioHOB JIeHUWHTpaackol obnactu (nmanee -
opran mectHoro camoynpasienus, OMCY, AamMuHuCTpauus), NpPeaoCTaBIAIONINX
MYHUIIUNANBHYIO YCIYTy, OpraHU3alyid, y4acTBYIOIIUX B MPEAOCTABICHUHU YCIYTH
(mamee — OpraHuzaluu) U HE SBISIIOUMXCS MHOTO(QYHKIMOHAIbHBIMU LIEHTPaAMU
PEIOCTaBIEHUSI TOCY/apCTBEHHBIX W MYHMIMOAIBHBIX YCIYT, Tpadukax paboThl,
KOHTaKTHBIX TeJIe(OHOB, pa3MENIalOTCs:

Ha CTEHJaX B MECTax MPEJOCTaBICHUS MYHULHUIIAIBHON YCIYI'M W YCIYT,
KOTOpBIE SIBJISIIOTCS  HEOOXONMMBIMM UM O0SI3aTENbHBIMU UL  TIPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

Ha cailTe AJIMUHUCTpAIIWU;



Ha caiite [ocygapcTBEHHOro OIOKETHOTO YupexkacHus JIeHMHrpaackoi
ob0nacth «MHOTO(QYHKIIMOHAJIBHBIA LEHTP HPENOCTABICHUS T'OCYAAPCTBEHHBIX U
MYHUIMNATBHBIX yerayr» (manee - [BY JIO «M®Ly): http://mfc47.ru/;

Ha Iloprane TrocymapCTBEHHBIX M MYHUUMIAIBHBIX yCIyr ((yHKIIHIN)
Jlenunrpasnckoit obnactu (nanee - [II'Y JIO)/ma Enunom mopTtaiie rocyaapcTBEHHBIX
yeyr (manee - EINNY): www.gu.lenobl.ru, www.gosuslugi.ru;

B rOCyJapCTBEHHONW HH(pOPMAIMOHHON cucteme «PeecTp rocylapCTBEHHBIX U
MYHHIIMNATBHBIX yCIyT (hyHKuui) Jlenunrpaackoii oonactu» (nanee — Peectp).

2. Ctanaapt npenocTaBiIeHUs MyHUIIUTIATBLHOU YCIIyTH

2.1. [lonHOE HAaMMEHOBaHWE MYHULIMIAIBHOMN YCIYTH:

[IpenocraBnenue nHbopmal 00 00bEKTaX yuyeTa, coAepiKalleics B peecTpe
MYHUIMIIATBHOTO UMYLIECTBA.

CoxkpanieHHOe HAaMMEHOBaHHE

Bbljaua BBINKUCOK U3 peecTpa MyHUIIMIAIIBHOTO UMYIIIECTBA.

2.2. MyHAIIMNIANBHYIO YCIIYTY MPEIOCTABIISIIOT:

AnMuHUCTpanus  3aHEBCKOIO  TOPOJCKOTO  IOCENIEHHs  BCeBOJIOKCKOro
MYHULUIIATBHOrO paiioHa JIeHuHrpaackoi o0aacTu (anee — AIMUHUACTpALus).

CTpyKTYypHBIM  TOJApAa3/E€JIE€HUEM, OTBETCTBEHHBIM 3a  MPEAOCTaBIICHUE
MYHULUINAIBHON YCIYrH, SBJISETCA CEKTOp MO YIPABJICHUIO MYHHUIMIAIbHBIM
MMYIIECTBOM, Y4Y€Ta W pacOpeiesieHuss MYHULUIAIBHOTO KWIMIIHOTO (oHIa
aJIMMHUCTpALMHU (1aJiee — CEKTOP).

B npenocraBiieHnH yCIIyru y4acTBYIOT:

-I'BY JIO «M®Ly;

3asgBIEHUE HA MOJTYyYEHUE MYHHUIIMIAIBHON YCIYyTH C KOMIIEKTOM JOKYMEHTOB
IPUHUMAETCS:

1) npu nu4HOI sIBKE:

B AJIMUHUCTpALNH;

B (uwimanax, oraenax, yaaleHHbIX padbounx mectax I'BY JIO «MO®Ly» (mpu
HaJMYHUH COTJIALIEHUS );

2) 6€3 TUYHOM SIBKH:

B AJIEKTPOHHOM (hopme uepe3 TuuHbli kaOunet 3asButens Ha [1I'Y JIO/EITY;

B DJIEKTPOHHOW Qopme uepe3 calT AJMHUHUCTpanuu (MIPU TEXHUYECKOU
peanuzaiun);

3asgBUTENb MOXKET 3alHMcaTbCsi HA IpUEM Ui [OJAa4yd  3asBJICHHUS O
MPEIOCTABICHUH YCIYTH CIEAYIOIUMHU CIIOCOOaMHU:

1) mocpencteom III'Y JIO/EITY - 8 M®DI];

2) nocpenctBom caiita OMCY, M®I] (mpu TeXHHYECKOW peanu3aluu) - B
MOIJ;

3) o tenedony - B MOII.

Jnst 3anucy 3asiBUTENb BBIOUPAET JIF00YI0 CBOOOAHYIO JIJISl IpHeMa 1aTy U Bpemsi
B Ipejienax ycranopieHHoro B M®II rpaduka npuema 3asBuTescii.


http://www.gosuslugi.ru/

2.2.1. B uensix mNpenoCTaBl€HUsS MYHULUNAIBHON YCIYIM YCTaHOBIJIEHUE
JIMYHOCTH 3asIBUTENSI MOXKET OCYIIECTBIIATHCS B XOJ€E JIMYHOTO MpUEMA MOCPEICTBOM
NpeabsBICHUs nacnopra rpaxiaaHuHa Poccuiickoir ®enepanuun  1ub0 HMHOTO
JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTb, B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoii denepanu WM MOCPEACTBOM HJIECHTU(GUKAIWKA U ayTEHTU(UKALUU B
OUB/OMCY/Opranuzamuu, I'BY JIO «MO®Ll» ¢ ucnonszoBanueM WHOOPMALIMOHHBIX
TEXHOJIOTHA, IPEelyCMOTPEHHBIX YacThio 18 ctateu 14.1 denepanbHOro 3akoHa ot 27
utonst 2006 romga Ne 149-03 «O6 mnpopmannu, HHPOPMAITMOHHBIX TEXHOJIOTHUIX U O
3amute nHpopmarumy (MIpU TEXHUIECKON pean3aliim).

2.2.2. Ilpn mpenocraBieHUM MYHMLIMINAIBHOW YCIYTM B AJIEKTPOHHOU (hopme
UACHTU(UKALMS U ayTEeHTU(UKALNS MOTYT OCYIECTBIISITHCS IOCPEICTBOM:

1) enuHOll cucTeMbl WIACHTU(PHUKAIMU M ayTEHTU(UKAIMM WM HHBIX
rOCy/lapCTBEHHBIX HH(OPMALIMOHHBIX CHUCTEM, €CIM TaKhe€ TIOCylapCTBEHHbIC
UHPOpPMAIlMOHHbIE CcHUCTeMbl B ycTaHoBileHHOM [IpaButenbctBoM Poccuiickoi
@enepan  MOpPsIIKE  OOECHEUMBAIOT  B3aUMOJICHCTBUE C €IMHOM  CHCTEMOM
UAEHTU(UKAIMM W ayTeHTU(UKAIMK, [pPU YCJIOBUU COBHAJCHHUS CBEACHHH O
(pU3HUECKOM JIUIIE B YKA3aHHBIX MH(OPMALIMOHHBIX CUCTEMAX;

2) enuHOW CHCTEMbl HWJECHTU(DUKAUMKM U AayTEHTU(PHUKALUUM U  EOUHOU
MH()OPMATMOHHOW CUCTEMBI NEPCOHAJIBHBIX JAaHHBIX, 00€CleunBaoIIe o0padboTKYy,
BKJIIOYasi cOOp M XpaHEHHEe, OMOMETPUUYECKUX MEPCOHATBHBIX JTAHHBIX, UX MPOBEPKY U
nepeaadyy uMH(OpMamuu O CTENEHM HUX  COOTBETCTBUSL  MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3MYECKOTO JIULA.

2.3. Pe3ynpTaTOM NPENOCTABICHNS MYHUIIUIIAIBHON YCIIYTH SBJISETCS:

- BBINMCKA M3 PEECTpa MYHHULMIIAIBHOIO HMMYLIECTBA MYHHULHUIIAIBHOTO
oOpa3oBaHusl (J1ajee — BBIITUCKA);

- yBeIOMJICHHME OO0 OTCYTCTBUU OOBEKTa y4deTa B PEECTPE MYHUIIMITAIBHOTO
UMYyIIIECTBAa 3aHEBCKOTO TI'OPOJCKOr0 NOCEJNEHHs BCeBONOXCKOro MYyHHULHIAIBHOTO
pationa Jlenunrpajackoit o6Omactu (o QopMe COTJIaCcHO TMPUJIOKEHUID 2 K
aAMUHUCTPATUBHOMY PETJIAMEHTY);

- peuieHre 00 OTKa3e B MPEIOCTaBICHUM MYHUUMINAIBLHOW ycinyru (mo ¢opme
COTrJIaCHO MPUJIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.1. Pe3ynprar npeoCcTaBIeHUs] MyHULUNIAIBHOW YCIYTH MPEIOCTABIISIETCS:

1) mpu IMyHOM SIBKE:

B AJIMUHUCTpaLINH;

B punmanax, otaenax, yaaieHHbsx pabounx Mectax ['bY JIO «M®Ily;

2) 6e3 TMYHOU SIBKH:

nocpeacteom II'Y JIO/EIITY.

2.4. Cpok mpenocTaBieHUs MYHUIIMIAIBHOW YCIYTH COCTaBiseT He Ooiee 6
(mectn) pabouux AHEH CO JHA MOCTYIUICHUS 3asBJICHUS O MPEIOCTaBICHUN CBEICHUMN
00 oOBeKTax ydera, COAEPKAIIUXCS B PEECTpe MYHHUIMIAIBHOTO HMYIIECTBa, B
AJIMUHUCTpAIUIO (J1ajiee — 3asIBJICHUE).

2.5. HopMmaruBHBIE TIPaBOBBIE AKThl, PETYJHUPYIOIIUE MPEAOCTABICHUE
MYHULMNIAIBHON YCIIYTHU:

1) ®enepanbubiii 3akoH oT 27 uronga 2006 1. Ne 152-03 «O nepcoHabHBIX
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TAHHBIX»;

2) nocranosiienue [IpaButensctBa Poccuiickoit @eneparuu ot 22 nexadps 2012
r. Ne 1376 «0O0 yrBepxnenun IlpaBun  opraHuzauum  JeSTEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IEHTPOB  MPENOCTABJICHUS  TOCYAApCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

3) ®enepanbubiii 3akoH ot 27 wmrons 2010 1. Ne 210-®3 «O6 opranuzanmu
MPEOCTaBICHUS TOCYTAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT»;

2.6. UcuepnbiBatomuii mepevueHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WM HWHBIMA HOPMATUBHBIMU MPAaBOBBIMM  aKTaMHu IS
NPEAOCTABICHUS  MYHHUIMIIAJBHOW  YCIYTHM,  MOJJIEKAIIUX  MPEICTABICHUIO
3asIBUTEIIEM:

1) nns mpeaocTaBlieHHWs MYHUIIMITAIIBHOM YCIYTM 3aloJHSETCS 3asBICHUE C
OJIHOBPEMEHHBIM 3alOJHEHUEM COTJIacusl 3asiBUTENsI Ha 00pabOTKy MNepCOHATBHBIX
JAHHBIX B COOTBETCTBUU C MYHKTOM 4 ctatbu 9 DenepanbHoro 3akoHa ot 27.07.2006
Ne 152-®3 «O mnepcoHalnbHBIX JaHHBIX», B DJJEKTPOHHOW ¢dopMe CoriacHo
MPWIOKEHUIO | K aIMUHUCTPATUBHOMY PETJIAMEHTY:

- TMYHO 3asBuTeneM npu odpamenuu Ha EITTY/TITY JIO;

- crneuramuctoM M®L[ npu nuyHOM oOpanieHuM 3asBUTEN (MPEICTaBUTENS
3asiBuTessi) B MOILI:

npu oopanieHuu B MO He00X0uMO MPEABSIBUTH TOKYMEHT, YAOCTOBEPSIOIINI
JUYHOCTbD:

- 3asgBUTENS, MPEICTABUTENSl 3aiABUTENA, B CiIy4yae, KOrjJa MOJHOMOYHMS
YIOJHOMOUYEHHOTO JIMLA IOJATBEPKACHBI JIOBEPEHHOCTBIO B IPOCTOM NMUCBMEHHOMN
dbopme (macnopt rpaxkaanuHa Poccuiickoit denepanun, nacrnopt rpaxaannaa CCCP,
BPEMEHHOE YJIOCTOBEPEHHUE JIMYHOCTH TpaxkaaHuHa P®d, ynocroBepeHue IUYHOCTH
BOEHHOCTYKaiero PD);

- HWHOCTPAHHOTO TpPaKJaHWHA, JUIlA 03 TPaKIAHCTBA, BKJIKOYAs BHJ Ha
KUTEIHCTBO U YAOCTOBEPEHUE OCKEHIIA.

2.6.1. 3agBneHne JOJKHO COJIEPKATH CIAEAYIOIINE CBEACHUS:

1) damunust, ums U (MpU HATMYMK) OTYECTBO (PU3MYECKOTO JiMLa JMOO MOITHOE
HAaMMEHOBAHHE HOPUAWYECKOro JIMla, 0O0palaroerocs 3a nojayyeHueM HUHpopMaluuu
U3 peecTpa MYHHUIMNAIbHOTO HMYIIECTBA 3aHEBCKOTO TOPOJCKOIO MOCEJIEHUs
BceBomoxkckoro MyHunMnaibHOTo paiiona JIenunrpaackon o6iactu;

2) pEeKBU3HUTHI JOKYMEHTa, YAOCTOBEPSAIOIIEr0 JIMYHOCTh 3asBUTENS -
(¢u3MyUecKoro JMIa WU TPEeACTaBUTEN 3asBUTENs (ISl macmopra TpakKIaHWHA
Poccuiickoit @enepanuu: cepusi, HOMEP U J1aTa BbIIAYN);

3) mecto peructpanuu (sl IOPUIUYECKOTO JHUIA), aapec (PaKTUIECKOTo
MPOKUBAHUS  3aABUTENS] WM aJpec PErucTpadd 10 MECTy MPOKHBAHUS
(npeObIBanms) (151 GU3UIECKOTO JIUIIA);

4) pEeKBU3UTHI JOKYMEHTA, MOATBEPXKAAIOIIECTO IMOJTHOMOYMS MPEICTaBUTENS
3asIBUTEIS;

5) XapakTepUCTUKH OOBEKTa MYHUIMIIAIBHOTO MMYIIECTBA 3aHEBCKOIO
TOPOJICKOI0 MoceneHus BCeBOI0KCKOro MyHULMIIAIBHOIO paiioHa JleHuHrpaackou
00J1aCTH, MO3BOJIAIONIME €r0 OJIHO3HAYHO OIpeAeNuTh (HauMEHOBaHUE, aJpPECHbIC



OPUEHTHUPBI, KAIACTPOBBIN UK PEECTPOBBII HOMED);

6) npu HEOOXOJMMOCTH TOJYYEHMS] HECKOJBKHX JK3EMIUISIPOB BBIMHCKU HIIU
00001IeHHON H(OPMAITUH - KOJIUYECTBO IK3EMILISIPOB;

7) coco6 morydeHus: pe3yabTaTa Npea0CTaBICHHS YCIIYTH;

8) moAnuch 3asBUTENS WM YIIOJTHOMOYEHHOTO NPEICTABUTENS;

K 3asBrnenuro npunararores:

1) nmoxymeHT, OGOPMIICHHBIH B  COOTBETCTBHM C  JE€HCTBYIOIIUM
3aKOHOJATEIbCTBOM, NOATBEPXKAAIOIIMKA  Haluyue |y IPEACTAaBUTENsl  IIpaBa
JEUCTBOBATh OT JIMLA 3asBUTENS U ONPENEISAIOMNMN YyCIOBHS U IPAHULBl PEaTnu3aluu
npaBa NPEACTABUTEINA HA MOJYYEHUE MYHHIUMIIAIBHOW YCIYTH, €CIU C 3asBJICHHUEM
oOparaercs mpeCTaBUTEb 3asIBUTEIS.

Ju pu3nyecKkux JIuil:

a) JOBEPEHHOCTb, YAOCTOBEPEHHYIO HOTapHabHO, JUOO TJIAaBOM MECTHOU
AIMUHHCTPALIMU TOCEJIECHUS U CIIELUAIbHO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
MECTHOI'O CAaMOYIIPABJICHUS IIOCEJICHUS WU TJIABOM MECTHOM aJMUHUCTPALUU
MYHULIMIIAIBHOTO PaliOHA U CIEIUAIbHO YINOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
MECTHOT'O CaMOYIpaBJI€HUs MYHHULMIAIBHOIO paiioHa (B cilyyae, €Clid B MOCEJICHUU
WM PACIOJIOKEHHOM HA MEXKCEIECHHON TEPPUTOPUM HACEJIICHHOM IIyHKTE HET
HOTapuyca), JU00 JOKHOCTHBIM JIMIOM KOHCYJIBCKOTO yupexnaeHus Poccuiickoi
®denepanyu, ynoJIHOMOYEHHBIM HAa COBEPILICHUE 3TUX JICUCTBUM;

0) JOBEPEHHOCTh, YJIOCTOBEPEHHYIO B COOTBETCTBUU C IMyHKTOM 2 cTaThu 185.1
I'paxxmanckoro xoxekca Poccuiickon denepanyiv M SBIAIOMIYIOCS IPUPABHEHHOM K
HOTapUAJIbHOM:

JOBEPEHHOCTU BOCHHOCIYKAIIUX U APYIUX JIAL, HAXOJALIMXCSA HA U3JICYCHUU B
TOCIUTANSAX, CAHATOPUSAX M JIPYITMX BOEHHO-JICUYEOHBIX YUPEKACHUIX, KOTOPbIE
YAOCTOBEPEHBl HAYaJbHUKOM TAaKOIO  YUYPEXKIAEHHUs, €ro 3aMeCTUTENIeM 110
MEIULUHCKON YacTH, a ITPU UX OTCYTCTBUM CTAPUINM WIH J€KYPHBIM BpaduoM;

JIOBEPEHHOCTH BOCHHOCIIYXKAIUX, a B IIYHKTax JAUCJIOKAllMA BOMHCKUX YaCTEW,
COCIMHEHHM, YUPEeXKJCHUN M BOEHHO-YYEOHBIX 3aBEJICHMI, I/IE HET HOTApUaJIbHBIX
KOHTOP M [JpPYIrHX OPraHoB, COBEPIIAIOIIMX HOTapUalbHbIE JEHUCTBUS, TaKXKeE
JIOBEPEHHOCTU PAa0OTHHKOB, YIEHOB UX CEMEH M YJIEHOB CEMEH BOEHHOCTYXaIIUX,
KOTOpPbIE€ YJIOCTOBEPEHbl KOMAaHIUPOM (HayaJdbHUKOM) JTHX YacTH, COEIUHEHUS,
YUPEKICHUS WU 3aBEACHUS;

JIOBEPEHHOCTH JIML, HAaXOMAIIMUXCS B MECTax JMIICHHUS CBOOOJBI, KOTOPBIE
YA0CTOBEPEHBI HAYAJIbHUKOM COOTBETCTBYIOIIETO MECTA JIMIIEHUSI CBOOO/IbI;

JIOBEPEHHOCTH COBEPILIEHHOJIETHUX JI€ECIOCOOHBIX TpaXkJlaH, MPOKHUBAIOLUINX B
CTAllMOHAPHBIX OPraHU3alUAX COLMAIBHOIO OOCITY>KMBAaHUSA, KOTOPHIE YIOCTOBEPEHBI
aAMUHUCTPALIMEN 3TOM OpraHu3allMM WM PYKOBOAWUTENEM (€ro 3aMECTUTEIEM)
COOTBETCTBYIOILETO YUPEKICHHS COLIMAIIbHOM 3allUThl HACEIICHNUS,

JIOBEPEHHOCTD B MPOCTON MUCbMEHHON (hopMme;

I') IOCTAaHOBJICHHE OpraHa OMEKU M IMOINEUYUTEIbCTBA 00 YCTAHOBJICHHM OMEKHU
WIK TIONEYUTENbCTBA (B OTHOIIEHWM Tpak/aH, HaXOJSALIMXCS TIOJ ONEKOW WIu
NOMEYUTENHCTBOM JIMOO MOMEIIEHHBIX MOJ HAA30p B MEIUIMHCKUE OpraHUu3allNH,
OpraHu3aliK, OKa3bIBAIOIINE COLUATIbHBIE YCIYTH, WJIM UHbIE OPraHU3alliun)



JUi FopuANYECKUX JINLL

1) JOBEPEHHOCTh WM JOTOBOp, MPHUKa3 O HA3HAUYECHUHU, PELIEHHE COOpaHus,
cojiepKalle MOJIHOMOYMS NpeAcTaBuTeNs (IpuU oOpallleHHuH 3a IpPEJOCTaBIECHUEM
roCyJapCTBEHHOM yCIYrM MpPEICTABUTENs 3asBUTENS, MOJHOMOYHUS KOTOPOIO
OCHOBAaHbI Ha JIOBEPEHHOCTH), YIOCTOBEPEHHYIO B COOTBETCTBUU C IIYHKTOM 4 CTaTbu
185.1 I'paxnanckoro konekca Poccurickonn denepanyuun

Pexomenayemasi popma 3asiBJICHUS IPUBEICHA B MPHJIOKEHUU | K HACTOSIIEMY
aJIMUHHACTPATUBHOMY PETJIAMEHTY.

2.7. UcuepnbiBaronuii nepedeHb JOKYMEHTOB (CBEJCHHI), HEOOXOJMMBIX B
COOTBETCTBHUM C 3aKOHOAATEIbHBIMU WJIM MHBIMA HOPMATHUBHBIMH IPABOBBIMU AKTAMHU
JUIS. TPEIOCTAaBICHUS MYHULUIAIBHOW YCIYTHM, HAXOMAIIMXCS B PaclOpsKEHUH
roCyJ1IapCTBEHHBIX OpTraHoOB, OpraHoB MECTHOTO caMOyTpaBJIEHUS U
M0JIBEIOMCTBEHHBIX UM OpraHu3aIui (3a UCKIIOYCHUEM OpTraHU3aIlHi, OKa3bIBAIOIINUX
YCIIyTH, HEOOXOJAUMBIE U 00s3aTeNbHBIC [JIS MPEIOCTaBICHUS MYHHUIUNAIbHON
YCIyrd) W TOJUIeKAllUMX IMPEACTABICHHI0 B paMKax MEXKBEIOMCTBEHHOIO
MH()OPMATMOHHOTO B3aUMOJEHCTBUS.

CrpykrypHOE MOApPA3AETICHNE B paMKax MEKBEJIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJEUCTBHS ISl MPEAOCTABICHUS] MYHUIIMIAIBHOW YCIyru
3ampalirBaeT CAeayoIue JOKYMEHTHI (CBEICHHUS):

BbINIMCKA U3 EnuHOro rocygapctBeHHoro peectpa opuandeckux aui (EI'PHOJI);

BBIINCKA W3 EIMHOrO TrOCyJapCTBEHHOIO peecTpa  HMHAMBUIYAIbHBIX
npeanpunuMareneit (EI'PUII);

3asBUTENb BIPABE MPEACTABUTH JOKYMEHTHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE
aIMUHUCTPATUBHOTO PETJIAMEHTA, 110 COOCTBEHHON MHUIIUATHUBE.

2.7.1. llpu mpeocTaBiICHUU MYHUIIMIIAIBLHOM yCIIyTH 3arpeniaeTcss TpeboBaTh OT
3asBUTEIIS:

MPEACTABICHUS] JTOKYMEHTOB M HMH(OpPMAIUA WM OCYIIECTBICHUS JEHCTBUIA,
MPEACTABIICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMHM AKTAMH, PETYJIUPYIOIIMMUA OTHOLICHMS, BO3HUKAIOIIME B CBS3H C
MIPENOCTABICHUEM MYHULMITAIBHOW YCIYTH;

NPEACTABICHUS. JOKYMEHTOB M HH(QOpMaluU, KOTOpPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMM TIPaBOBBIMH axkTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMHU
MpaBOBbIMU aKTaMu CcyObekTOB Poccuiickoil ®enepauyi M MYHHIMNAIbHBIMU
ITPABOBBIMM aKTAMH HAXOJSTCS B PACIIOPSIKEHUH OPTaHOB MECTHOTO CaMOYITPABIICHHUS,
IPEIOCTABISAIONIMX MYHULHNAIBHYIO YCIYyTy, HWHBIX TOCYIapCTBEHHBIX OpPraHOB
n(KMau) TOABEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPABJICHUS] OpPraHU3alNM, YYaCTBYIOIIUX B MPEJAOCTABICHUU IOCYJapCTBEHHBIX
WM MYHHUIMOAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH 6
cratbu 7 @enepanbHoro 3akoHa oT 27 uroist 2010 roma Ne 210-D3 «O06 opranu3anum
MPEJOCTABICHUS TOCYJApCTBEHHBIX M  MYHULIMNAIBHBIX  yciIyr» (maiee -
®enepanbHblil 3akoH Ne 210-D3);

OCYILIECTBJICHUSI JICMCTBUM, B TOM 4YHCJIE COTJACOBAHMM, HEOOXOIUMBIX ISt
MOJTYYEHHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIIBHBIX YCIYT U CBSI3AHHBIX C OOpallieHueM



B MHBIE TOCYAAPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS, OPTaHU3aLINH,
3a MCKJIIOYECHHUEM TOJYyYEHUs] YCIyr M TOJY4YeHHUS JOKYMEHTOB U HH(POpPMAIIUH,
MIPENOCTABISIEMBIX B PE3YyJbTaTe IPEAOCTABICHUSI TAKUX YCIYr, BKIIOYEHHBIX B
IEPEYHH, yKa3aHHbIe B yacTu | cratbu 9 @enepanbHoro 3akona Ne 210-D3;

NpeICTaBiICHUS  JIOKYMEHTOB U WH(MOpPMAalUW,  OTCYTCTBHE  H(WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH IPU MEPBOHAYAIBHOM OTKA3€ B IPHUEME
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEJOCTaBICHHUS MYHULMIAIBHON yCIyTH, JUOO B
MPEAOCTABICHUA  MYHULUWIIAJIBHOW  YCIYIM, 3a  HCKJIIOYEHHEM  CIy4acs,
MPEeAYyCMOTPEHHBIX MYHKTOM 4 yacTh 1 ctateu 7 ®enepanbHoro 3akoHa Ne 210-D3;

NpeACTaBlIeHUsT Ha OyMaXXHOM HOCHUTENE JOKYMEHTOB M HMH(pOpMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 crareu 16 @eaepanbHoro 3akoHa Ne 210-D3, 32 HCKIIOUEHHEM CITy4aeB, €CIIU
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JIN0O MX U3BITHE SBISIETCS HEOOXOJIMMBIM
YCIIOBUEM NPEIOCTABICHUS IOCYJAPCTBEHHON WM MYyHULMIIAIBHOW YCIyTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.72. 1lpm HaACTyIUICHUHM COOBITUM, SIBISIOMIMXCS ~OCHOBaHUEM IS
[IPEIOCTABIICHUS MYHULIMIAIBHON YCIyTIH, OMCY, MIPEIOCTABIIS IO I
MYHULIMNAIBHYIO YCIIYTy, BIPaBe:

1) npoBOAWTH MEPONPHUATHS, HANPABICHHbIE HA TOJATOTOBKY pE3YyJIbTaTOB
MPENOCTABIECHNUs  TOCYHApCTBEHHBIX  yCIYr, B  TOM  YHCJIE€  HaIpPaBIATh
MEKBEJOMCTBEHHBIE 3alIPOCHI, ITOJIy4aTh HA HHUX OTBETHI, IIOCJIE YETO YBEAOMIIITH
3asBHUTENSI O BO3MOXKHOCTH IOAATh 3allpOC O NPENOCTABICHUM COOTBETCTBYIOLIEH
YCIIYTH U1l HEMEJUIEHHOTO TTOIYYEHUS PE3YJIbTaTa IPEJOCTABICHHS TAKOW YCIIYTH;

2) mpu YCIOBMM HaJu4Msg 3ampoca 3asBUTENS O  IPEAOCTaBICHUU
roCyJapCTBEHHOW YCIYTM, B OTHOLICHHH KOTOPBIX Y 3asBUTENS] MOTYT IOSIBUTHCS
OCHOBaHHUS JIsl MX NPENOCTaBIIEHUS €My B OyAylleMm, MPOBOAUTH MEPONPUSTHS,
HanpaBlieHHble Ha (OPMHUpPOBAHHE pe3ysbTaTa IMPEIOCTaBICHUS COOTBETCTBYIOLIEH
YCIYTH, B TOM YHUCJIE HAaIpaBJISITh MEKBEJOMCTBEHHBIE 3alPOCHI, MOJy4aTh HAa HUX
OTBEThI, (OPMHPOBATH PE3YJbTAT MPEIOCTABIECHUS COOTBETCTBYIOLIECH YCIyTH, a
TaKXKe TPEAOCTABIATh €ro 3asBuTeNto ¢ wucnonbzoBanueM EITY/IITY JIO wu
YBEIOMIISITh 3aBUTENSL O IPOBEEHHBIX MEPONPUATHSIX.

2.8. HcuepnbiBaroliuii MNEpPeYEHb OCHOBAaHMM IS  IPUOCTAHOBJICHUS
MPEAOCTABICHNUS MYHHUIMNAIBHOW YCIYTM C YKa3aHHEeM JOIMYCTUMBIX CpPOKOB
IIPUOCTAHOBIICHUS B CIIy4ae, €CJIM BO3MOYKHOCTHh ITPUOCTAHOBJIEHUS MPEAOCTABIICHUS
MYHULIMIAIBHOMN YCIYTH NPELYCMOTPEHA AEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHoBaHus U1l IPUOCTAHOBJICHHSI IPEOCTABJICHNS] MyHULIMITAJIBHON YCIIYTH HE
IIPEyCMOTPEHBI.

2.9. VcuepnbiBaroiinii NepeyeHb OCHOBAHUM sl 0TKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS MYHULIUTIATbHON YCIYT:

- 3asBJICHHE IMOJAHO JMLOM, HE YIOJHOMOYEHHBIM HA OCYILECTBICHHE TaKUX
JICUCTBUM;

- TMpEJCTaBJICHHBIE TOKYMEHTHl YTpaTWJIA CUJy Ha MOMEHT OOpalleHus 3a
MYHHULMIIAIIBHON yCIIyTOW;

- M0/1a4a 3asBJICHUS O MPEAOCTABICHUN MyHULIUIAIBHON YCIYTH U JOKYMEHTOB,
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HEOOXOIUMBIX JIJISl MPEIOCTaBICHUS YCIYTd, B AJIEKTPOHHON QopMe ¢ HapylIeHUEM
YCTaHOBJICHHBIX TPEOOBaHUM;

- IPEJICTABJICHHBIE B JIEKTPOHHOHN (hOpMEe TOKYMEHTBHI COIEPKAT MOBPEKICHHUS,
HaJIMYUEe KOTOPBIX HE TO3BOJSET B IMOJHOM O0BEME HCIOIb30BaTh HHPOPMAIUIO U
CBEJICHUS, COJepXkallhecs B JOKYMEHTaxX g MPEJOCTABICHHUS MYHULHUITAIBHON
YCIIYTH.

2.10. HcuepnbiBatonuii MepevyeHb OCHOBAHMM ISl OTKa3a B MPEIOCTABICHUU
MYHHUIUMIAIBHON YCIYTH:

1) IlpencraBneHHble 3asABUTENEM JOKYMEHTBHI HE OTBEYAIOT TpPEOOBAHUSM,
YCTAHOBJICHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM:

- MPOTUBOPEYUE JTOKYMEHTOB WJIH CBEACHUM, MOJYYEHHBIX C HUCIIOJIb30BAaHUEM
MEXBEJJOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aUMOJICUCTBHS,  IPEICTABICHHBIM
3asiBUTEJIEM (TIPECTABUTEIIEM 3adBUTEINS) JOKYMEHTaM WM CBEJICHUSM;

- HECOOTBETCTBHME 3asBJICHUS U IMPWIAraéMblX JOKYMEHTOB TpeOOBaHUIM,
YCTAHOBJICHHBIM ITYHKTOM 2.6 aIMUHHUCTPATUBHOTO PErVIAMEHTA;

- B 3asBJICHUU HE COAEPKATCA CBEICHMs (HAUMEHOBAHHE, aJPECHBIE OPUEHTHUPBDI,
Ka/aCTPOBBI HOMEDP, MHBIE XapPAKTEPUCTHKU OOBEKTA), MO3BOJIAIOIIME OAHO3HAYHO
ONpENEINTh OOBEKT y4eTa, B OTHOIIEHHMH KOTOPOro HEOOXOJWMO MPEJOCTABUTH
MH(}OpMaIUIO, COAEPKAILYIOCA B PEECTPE MYHULIMITAIILHOIO UMYIIECTBA 3aHEBCKOIO
TOPOACKOr0 TMOCEJICHUsI BCEBONIOKCKOrO0 MyHUIHUIIANBHOTO pailoHa JIeHMHIpaackon
oOJacTu.

3asgBUTENM, B OTHOLIEHWM KOTOPBIX MPHUHATO pelieHue o0 oTKa3ze B
PEJOCTAaBICHUN MYHUIUNAIBHON YCIYr'W, BIpaBe OOPATUTHCA IOBTOPHO IIOCHE
YCTpPaHEHUs MPUYHH 0TKa3a, yCTAHOBJICHHBIX aJIMUHUCTPATHUBHBIM PETJIAMEHTOM.

2.11. MyHnunumnanpHas yciiyra npeaocTaBisieTcsi 0ecIiaTHO.

2.12. MakcuManbHBI CPOK OKHMJAHHS B O4YEpeIr IMpHU MOJaue 3asiBICHUS O
NpPEAOCTaBICHUM MYHULUMNAIBHOM YCIAYTM W TpPU  TOJYYEHUU Pe3yibTara
peIOCTaBICHUS] MyHULIMIIATBHON YCIYTH COCTaBiIsIeT He Oosee 15 MUHYT.

2.13. Cpox peructpanuu 3asiBJI€HUSA O MPEIOCTABICHUU MYHUIMNAIBHOU
YCIIYTH COCTaBJIAE€T B AIMUHHUCTPALIUU:

IpyU HampaBlieHWW 3ampoca Ha OymaxHoM Hocutene u3z MOI[ B
AnMuHHCTpanuio (MpU HAJIMYUU COTJIALIEHUs) - B J€Hb IOCTYIUICHHs 3ampoca B
AJIMUHHCTpAIHIO;

Py HaNpaBJICHUM 3ampoca B (OpME 3ANEKTPOHHOIO JOKYMEHTa MOCPEACTBOM
EITY wu(wm) IT'Y JIO (npu HaIUMYud TEXHUYECKOM BO3MOXXHOCTH) - B JICHb
noctyrieHus 3amnpoca Ha EIITY u(unum) IIT'Y JIO unm Ha cnenytonuii pabouunii 1eHb
(B cimydae HampaBJIeHHs] JOKYMEHTOB B Hepabodee BpeMsi, B BHIXOHBIC, MPa3THIUYHbIE
JTHH)».

2.14. TpeOoBanus K TOMENICHUSM, B  KOTOPBIX  MPEAOCTABIACTCS
MyHULIMOANbHAs yCliyra, K 3al1y OXHAaHUs, MECTaM JUIsl 3alOJIHEHUSl 3asiBJICHUS O
MPEIOCTABICHUN MYHUITUTIATILHOW YCIYTH, HHGOPMAIIMOHHBIM CTEHAaM C 00pa3iaMu
UX 3allOJHEHUS W TMEepeYHeM JOKYMEHTOB, HEOOXOJIMMBIX MJis MPEJOCTABICHUS
MYHULIMTNIAIIBHON YCITYTH.

2.14.1. IlpenocrtaBneHHE€ MYHUUHUNAIBHOW YCIYIM OCYUIECTBIIIETCS B



CMENUAJIBHO BBIJICJICHHBIX JJISI ATUX 1eJiel noMenieHusx MOLI.

2.14.2. Hamuune Ha TEpPpUTOPUH, NpUJIETalONIEd K 3JaHHI0, B KOTOPOM
pasmenieH M®II, nve menee 10 mpoileHTOB MecT (HO HE MEHEE OJHOTO MecTa) st
MAapKOBKHU CIEHHAIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAJIUIOB, KOTOpPHIE HE
JIOJKHBI 3aHUMAaTh WHBIE TPAHCHOPTHBIE cpeacTBa. VHBaNIMABI MOIB3YIOTCS MECTAMU
JUTSI TIAPKOBKY CIIEITUATBHBIX TPAHCIIOPTHBIX CPEIICTB OECIIIaTHO.

Ha tepputopumn, npuneraromed K 30aHUI0, B KOTOpoM pasMmemeH MOI],
pacnoJiaraeTcsi OecruiaTHasi HapKOBKa JIJIs aBBTOMOOMIIBHOTO TPAHCIIOPTA MOCETUTENEH,
B TOM YHCII€ TpeaycMaTpuBaroilas MecTa sl CHEUHAIbHBIX aBTOTPAHCHOPTHBIX
CPEACTB MHBAIHUJIOB.

2.14.3. TlomemieHuss pa3MemIalOTCd  NPEUMYIIECTBEHHO Ha  HIDKHUX,
NPEANOUYTUTENIBHEE HA MEPBBIX, ATa)¥ax 3JaHUsA C NPENOCTABICHUEM JOCTyNa B
NOMEUIEHNE NHBAIUAAM.

2.14.4. 3pnanue (momenieHue) oOopyayercs HWHPOPMAIMOHHOM TaOIMYKOM
(BBIBECKOI1), comepikaliel mojgHoe HauMeHoBanue MOILI, a takxke mHOpMaLHIO O
pexXUME ero padoThl.

2.14.5. Bxox B 3manue (IIOMEUIEHWE) M BBIXOJA U3 HEro 00OpYyAYIOTCH
JIECTHUIIAMU C TIOPYYHSIMU U TIAHJIyCaMHU JJIsl IEPEABMIKECHUS IETCKUX U MHBAJIMHBIX
KOJISICOK.

2.14.6. B nomelieHnn opraHusyercsi OeCIUIaTHBIA TyalleT JJisl MOCETUTENIEH, B
TOM YHCJIE TyaJleT, IpeAHa3HAaUCHHBIN 1J11 UHBAJIUIOB.

2.14.7. Tlpu HeoOxomumocTu paboTHukoM MODI] wuHBaNMKMIYy OKa3bIBACTCA
MOMOIIb B TPEOJIOJICHUU OapbepoB NpHU TMOJIYYCHUH MYHHUIIUIAIBHON YCIYyTrd B
MHTEpEeCcax 3asiBUTEIICH.

2.14.8. Bxon B MOMEIICHHE U MECTa OXKUJAHUA OOOPYIYIOTCS KHOIMKAMH, a
TAaKXK€ COJepKaT HMHQPOPMAIMI0 O KOHTAKTHBIX HOMeEpax TeledOHOB BHI30BA
paboTHUKA JIJIs1 COMPOBOKICHUS] HHBAIH/IA.

2.14.9. NQyG6nupoBaHue HEOOXOIUMOMN IS MHBAJIMOB 3BYKOBOW M 3pUTEIHHOM
uH(popManuu, a TakKe HaJNUCed, 3HAKOB W HWHOM TEKCTOBOM M Tpaduueckon
nH(pOpManuu 3HAaKaMH, BBIIIOJHEHHBIMU pelibepHO-ToueuHbIM wpudToM bpaitns,
JOIYCK CYpAOIEPEBOAUMKA U TU(PIOCYPIOTEPEBOTUNKA.

2.14.10. OOopynoBaHrEe MECT TMOBBIIIEHHOTO YA00CTBA C JOMOJHUTEIbHBIM
MECTOM JUIsl COOAKU-TIPOBOJIHMKA M YCTPOMCTB [Jisi TIEPEABMKEHUSI HWHBAIUAA
(KocThLICH, XOYHKOB).

2.14.11. XapakTepuCTUKN MOMELICHUN NTPUEMA U BBIJAYU JOKYMEHTOB B YaCTH
00BEMHO-TUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHHUM, OCBEIEHHUS, MOXapHOH
0€30MacHOCTH, UHKEHEPHOTO 000PYI0BaHUS JTOHKHBI COOTBETCTBOBATH TPEOOBAHMSIM
HOPMATUBHBIX JIOKYMEHTOB, IEMCTBYIOIINX HA TeppuTOopru Poccuiickon Penepanumu.

2.14.12. TlomemeHuss mnpuemMa W  BblJAYU  JOKYMEHTOB  JIOJIKHBI
MpeaycCMaTpuBaTh MeCTa JUTsl OKUAaHUs, THPOPMHUPOBAHUS U TIpHiEeMa 3asBUTEIICH.

2.14.13. Mecta oxugaHuss W Mecta Juisi HUHGOPMHUPOBAHUS OOOPYIYIOTCS
CTYNbAMH (KpECENbHBIMU CEKUHUAMH, CKaMbsMHU) U CTOJaMu (CTOMKamu) ISt
obopmiieHUSI JOKYMEHTOB C pa3MeEIIeHMEM Ha HHUX OJIAHKOB JOKYMEHTOB,
HEOOXOJIUMBIX  JUJIi  TOJYyYECHHS  MYHHUIIMOAIBLHOW  YCIYTH,  KaHILEISIPCKUMHU
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OPUHAJICKHOCTSIMU, a Takke HWH(POPMAIIMOHHBIMU CTE€HJAMHU, COAEpKalUMU
aKTyaJbHYI0 M HCYEPIBIBAIONIYI0O HH(POPMALIUIO, HEOOXOIUMYIO [UJISl TOJIYYESHHS
MYHHIIMIIATBHON yCITyTH, U HH(POPMALIHIO O Yacax MpreMa 3asBICHUI.

2.14.14. Mecta s OpoBeACHUSI JIMYHOTO NpUEMa 3asiBUTEICH 000pyayroTCS
CTOJIAMH, CTYJbSIMH, OOECIEYMBAIOTCS KAHUEIAPCKUMUA NPUHAMIEHKHOCTIMHU JUIS
HaIMCAaHUS MUChbMEHHBIX OOpAIICHHM.

2.15. Iloka3aTeny JOCTYITHOCTH M KQ4YECTBA MYHHIIUIIAJIBHON yCIIYTH.

2.15.1. Tlokazarenu JOCTYNMHOCTH MyHULIMOAIbHON  yciayru  (oOiue,
MIPUMEHUMBIE B OTHOILICHUH BCEX 3asiBUTEIICH):

1) TpaHcmopTHasi IOCTYNMHOCTh K MECTY NPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH;

2) HanuuMe ykasarened, oOecrnedyuBarolmuX OeCHpensTCTBEHHBIM JIOCTYN K
MOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS YCIIyra;

3) BO3MOXKHOCTH TIOJYYEHHUS TOJHOM W JOCTOBEpHOM uHMOpPMAIUU O
MYHHUIIUNIATBHOU yciyre B Aamunuctparuu, M®I[ no tenedony, Ha odunmnaaibHOM
caure;

4) mpenocTaBlieHHE MYyHUIMIAIBHOM YCIYT'H JIIOOBIM JOCTYIHBIM CIIOCOOOM,
MPEAYCMOTPEHHBIM JEHCTBYIOUIUM 3aKOHOIATEIBCTBOM;

5) oOecnieuenue AJis 3asiBUTENS] BO3MOKHOCTH TOJy4eHHs] HHPOPMALUU O XO0JI€
U pe3yJibTaTe MPEAOCTaBJICHUS MYHUIHANAIBHOW YCIyrH ¢ ucnosib3oBanuem EINY
u(umm) 'Y JIO (ecnu ycayra npenoctasisgercs nocpeactsom EINTY u(umm) TIT'Y
JIO)

6) BO3MOKHOCTb MOJYYEHHUS MYHULUIAITBHOM yCIIyTu o
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

2.15.2. TlokazaTenu IOCTYMHOCTH MYHHUIMIIAIBLHON YCIyru (CrienuaibHBIE,
IPUMEHUMBIE B OTHOIIICHUH HHBAIHJIOB):

1) Hanumure uHPPACTPYKTYpPHhI, YKa3aHHOH B 1. 2.14 periaMeHTa;

2) ucrioHeHUe TpeOOBaHUM JOCTYIMTHOCTH YCIIYT JIJI1 MHBAJIUIOB,;

3) obecrieueHne OeCHPENSITCTBEHHOTO JOCTYNMa WHBAJIMUJIOB K MOMEIICHUSIM, B
KOTOPBIX MPEJOCTABISIETCS MyHUIIMNAIbHAS YCIYTa.

2.15.3. Iloka3zaTenu kayecTBa MyHULMITAJIbBHON YCIIYTH:

1) cobmoieHre cpoka NpeIoCTaBICHUS] MyHUIIMIAIBHOW YCIIyTH;

2) coOyoIeHHEe BPEMEHHM OXHUAAHHWS B OYepelM MpU TMojaye 3asBICHUS U
MOJIyYeHUH pe3yJIbTaTa;

3) ocyuiecTBiieHHE He OoJiee OHOTO oOpalieHus 3aaBuTens Kk pabotHukam ['BY
JIO «M®Ll» npu nopadye JOKYMEHTOB Ha MOJYYEHHE MYHULMNAIBHOW YCIYTM U HE
0oJs1ee ogHOrO OoOpaleHus pu nosryueHuu pesyibrara B ['BY JIO «M®Ly;

4) oTcyrcTBHE XKano0 Ha ACHCTBUS WM O€3eHCTBUE MOHKHOCTHBIX JIHII
AJIMUHUCTpaIMU, OJAAHHBIX B YCTAHOBJIECHHOM MOPSIIKE.

2.15.4. Tlocne mnomydeHHsi pe3yibTaTa YCIYyrd, HPEIOCTABICHUE KOTOPO
OCYIIECTBISIOCH B AsiekTpoHHOM BHjie dyepe3 EIIY unu [IT'Y JIO mbo mocpencTBoM
M®II, 3asiBuTEI0 0OECIIEYNBACTCS BO3MOKHOCTh OLICHKHM Ka4eCTBA OKa3aHUS YCIIyTH.

2.16. [Tonydenus yciayr, KOTOpPbIE SIBISIOTCS HEOOXOAUMBIMHU U 00s13aTeIbHBIMU
JUTSl IPEOCTABJICHUS] MYHULIMITAJIbHOM YCITyTH, HE TpeOyeTcs.
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CornacoBaHuii, HEOOXONMMBIX JIsl IMOJYYEHHUS MYHULIMIAIBHOW YCIYI'H, HE
Tpedyercs.

2.17. WHble TpebOBaHMA, B TOM YHCJIE€ YYHUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABICHUSI MYHULUIIAIBHON YCIYTd MO 3KCTEPPUTOPHATIBHOMY NPUHLHILY (B
Cly4yae €CIM MYHHUIMINAJIbHAs yCIIyra IMPEIOCTaBIIETCS IO 3KCTEPPUTOPHAIBHOMY
MPUHIUITY) U OCOOCHHOCTU MPEJOCTABICHUS MYHULIUIIAIILHON YCIYTH B 3J€KTPOHHOM

dopme.
2.17.1. llpenocraBineHue yCIyrH MO 3KCTEPPUTOPUAIBHOMY NPUHLUILY HE
MIPELYCMOTPEHO.

2.17.2. TlpenocraBiieHME MYHUIMUIIAIBHOW YCIYTM B JJIEKTPOHHOM BHJIE
OCYIIECTBJISICTCS PU TEXHUYECKOHN peanu3zanuu yciayru nocpenctsom II'Y JIO u/unm
EITY.

3. CocraB, IOCIIEI0BATEIBHOCTh U CPOKHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX MIPOLIEYP, TPEOOBAaHUS K MOPAJIKY UX BBIIIOJHEHUS, B TOM
YuCiie 0COOCHHOCTHU BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOM
dbopme, a Takke 0COOEHHOCTH BBIMOJHEHUSI 3 IMUHUCTPATUBHBIX MTPOLIETYP
B MHOTO(DYHKIIMOHAJIBHBIX LIEHTPAX

3.1. CocraB, moCiIeI0BAaTEIBHOCTh U CPOKH BBIITOJHEHUS AJIMUHUCTPATUBHBIX

poLenyp, TpeOOBaHMS K OPAJIKY UX BBIIOJIHEHUS.
3.1.1. IlpenocraBiieHe MYHUIIUIIAIbHONW YCIIYTH BKJIIOYAET B C€0s CJICAYIOIINE

aAMUHUCTPATUBHBIE MTPOLIETYPBI:

1) mpuem u perucrtpanus 3asBJICHUS U JOKYMEHTOB O IPEAOCTaBICHUU
MYHULIMINIAJIBHON yCIIyTH - He 6osee 1 pabouero aHs;

2) pacCMOTpPEHHE 3asBJIECHUSA U JOKYMEHTOB O NPEIOCTaBICHUN MYHHIIMIAIBHON
yclyru — He 6omee 3 pabouux HEH;

3) mpuHATHE pELIEHUS O MNPEJOCTABICHUU MYHUIMNAIBHON YCIYrM WU 00
OTKa3€ B MPEJOCTABICHUH MYHULIMIIAIBHOMN yCIyru - He Oonee 1 paboyero aHs;

4) Beimaya pe3yapTaTa — He Oosiee 1 pabouero nHs.

3.1.2. Tlpuem um peructpamnus 3asBICHUS W JOKYMEHTOB O MPEIOCTABICHUU
MYHHUIUMIAIBHON YCIYTH.

3.1.2.1. OcHoBaHue 71 HAYaJIa AAMUHUCTPATUBHOM MPOLENYPHI: MTOCTYIUIEHUE B
AJIMUHHUCTpalyMiO  3asBJICHUSI W  JIOKYMEHTOB, MPEAYCMOTPEHHBIX 1. 2.6
aMUHUCTPATUBHOTO PErJIAMEHTA.

3.1.2.2. ConepxaHue aJIMHUHUCTPATUBHOIO JIEUCTBUSA, MPOAOIKUTEILHOCTD
u(WIM) MaKCUMAJIbHBIH CPOK €ro BBIMOJHEHHUSA: pPaOOTHUK AJIMHHHUCTpAIIUH,
OTBETCTBEHHBIN 32 00paOOTKY BXOASIIMX JOKYMEHTOB, IPUHUMAET MpPECTaBICHHbIC
(HampaBJICHHBIE) 3asBHUTEJIEM 3asBJICHUE M JOKYMEHThl B aBTOMAaTHU3UPOBAHHOMN
MH(POPMALIMOHHONW CUCTEME MEKBEIOMCTBEHHOTO JJIEKTPOHHOIO B3aWMOJEHUCTBUS
Jlenunrpanckoit obnactu (manmee - AUC "Mexsen JIO") u B ciiydae OTCYTCTBUS
YCTAHOBJICHHBIX NYHKTOM 2.9 perjiaMeHTa OCHOBaHUM [UIsl OTKa3a B MpUEME
nepeHanpaBiseT uX pabOTHUKY AJIMUHHUCTpPALMU, OTBETCTBEHHOMY 32 PACCMOTPEHUE
JOKYMEHTOB U (hopMHpOBaHue npoekTa pemenus, nocpeacrsom ANUC «Mexsen JIO»
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B COOTBETCTBUM C IpPaBWIAMHM  JE€JIONPOU3BOJCTBA, YCTAHOBICHHBIMU B
AJMUHUCTpaIMH, B TeueHue He 6osee 1 (ogHOr0) padouero JiHs.

[Ipy  HamuMuum  OCHOBaHWMM I OTKa3a B  IIpUEME  JOKYMEHTOB,
MPEeTyCMOTPEHHBIX M. 2.9 HACTOALIETO aIMHUHHCTPATUBHOTO pPErjiaMeHTa, paboTHHK
AJMUHHUCTpAIMK, OTBETCTBEHHBIA 32 00paOOTKY BXOSIIUX JOKYMEHTOB, B TOT XK€
JIEHb C TIOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEACTB CBA3U YBEJAOMIISIET 3asiBUTENS 00
OTKa3e B MpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAHMI TAKOTO OTKa3a M BO3BPAILAECT
3asBJI€HUE M  JOKYMEHTBl 3asBUTEN0  (mpwiokeHMe 4 K  HACTOSLIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE aJMUHUCTPATUBHON MPOLETYPHI:
pabOTHUK AJIMUHUCTPAILIUU, OTBETCTBEHHBIN 32 00pa0O0TKY BXOASIIMX JOKYMEHTOB.

3.1.2.4. Kpurepun TNpUHATUS PEUICHUSA: TMOCTYIUICHUE B AJIMHHHUCTPALUIO
3asBJICHUS U JIOKYMEHTOB O MPEIOCTaBICHUU MYHHUIIMIIAIBLHON YCIyTH CHOCOOOM,
IPELYCMOTPEHHBIM ~ AJJMUHUCTPATUBHBIM pEIIAMEHTOM; Hajuuue (OTCYTCTBHE)
OCHOBaHUU JJIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IJI MPEIOCTABIICHUS
MYHULIMTATBHOMN YCIIYTH, YCTAHOBJIIEHHBIX ITYHKTOM 2.9 perjiaMeHTa.

3.1.2.5. Pe3ynbTaT BBITONHEHUS aAMUHUCTPATUBHON ITPOLIEAYPHI:

- OTKa3 B IpHUEME 3asBJICHUS O NPEIOCTABICHUU MYHULMUIAIBHON YCIyTH M
IIpUJIaraéMbIX K HeMy JOKYMEHTOB, B ToM unciie B AUC «Mexsen JIO»;

- peructpanys 3asBICHHS O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYIH U
MPUIAraeMbIX K HEMY JOKYMEHTOB, B TOM YHUCJIE NPHUHATHE 3adBJICHHS B paboOTy B
AUC «Mexsen JIO» wu mnepeHanpaBiI€HUE Ha PAcCMOTpEHHE PaOOTHUKY
AIMUHHCTpanuy, OTBETCTBEHHOMY 3a PACCMOTPEHUE 3asBJICHHUS W JIOKYMEHTOB U
(opMupOBaHKE IPOEKTA PELLICHUS.

3.1.3. PaccMoTpeHne 3asBIE€HMS W JOKYMEHTOB O  IIPEJOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

3.1.3.1. OcHoBaHue mjisi Hayajga aJIMUHUCTPATUBHOW MPOLEIYPHL: MPUEM
3asBieHus u nokyMeHToB B AMC «Mexsen JIO» paGOTHUKOM AJIMUHUCTpAIINH,
OTBETCTBEHHBIM 32 PACCMOTPEHUE JOKYMEHTOB U (DOPMUPOBAHKE NMPOEKTA PEILICHHUS.

3.1.3.2. CopepxxaHue aIMHUHHCTPATUBHOIO JEWUCTBHUS (aAMUHUCTPATUBHBIX
NEeNCcTBU), MPOJOJKUTEIIBHOCTD U(MJIM) MAKCUMAIBHBIN CPOK €r0 (MX) BBIMOJTHEHUS:

1 peiicTBUE: MpOBEpPKa JOKYMEHTOB Ha KOMIUIEKTHOCTh U JIOCTOBEPHOCTb,
MPOBEpPKa CBEACHUI, COAEPKALIUXCS B MPEICTABICHHBIX B 3asBJICHUU U IOKYMEHTaX,
B ILEJSX OLIEHKM HMX COOTBETCTBUSI TpPEOOBAaHUSIM M YCJIOBHUSM Ha MOJy4YEHUE
MYHHUIUMIAIBHON YCIYTH.

2 peiictBue: (GOPMUPOBAHME, HAIPABJICHWE MEKBEIOMCTBEHHOIO 3ampoca
(MEXBEIOMCTBEHHBIX ~ 3alpOCOB) (B  CiIyya€ HEMPEJCTABJICHUS  3asBUTENIEM
JOKYMEHTOB, MNPEIyCMOTPEHHbIX M. 2.7 aJAMUHUCTPATUBHOTO pErjiaMeHTa) B
AJIEKTPOHHOM  (OopMe€ C  HCIOJIB30BAHMEM  CHUCTEMBl  MEKBEJOMCTBEHHOI'O
ANIEKTPOHHOI'O B3aUMOJCHCTBUS W IIOJyYEHHE OTBETOB HAa MEXBEIOMCTBEHHbBIC
3amnpockl.

Cpox MOATOTOBKM M HAMpaBIICHHUS OTBETa HA MEXBEIOMCTBEHHBIM 3arpoc: B
ANEKTPOHHOM  (QopMe ¢  HCHOJb30BAaHUEM  CHUCTEMBI  MEKBEIOMCTBEHHOIO
AJIEKTPOHHOT'O B3aUMOJICUCTBUSA - HE OoJiee 48 yacoB.
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3 neiictBue: (HOpMUPOBAHKME U MPEACTABICHUE MPOEKTA PELEHUs, 3asBJICHUS U
JOKYMEHTOB JTOJPKHOCTHOMY JUIY AJIMUHUCTPALIMKM, OTBETCTBEHHOMY 32 MPUHSITHE U
MOANKMCAHUE COOTBETCTBYIOLIETO PELICHUS.

OO1uit cpoK BBHIMOJIHEHUS aJMUHUCTPATUBHBIX JEUCTBUN: HE Oonee 3 paboumx
JHEW CO JHSA OKOHYAHUs MEPBOM aAMUHUCTPATUBHON MPOLIETYPHI.

3.1.3.3. JInmo, OTBETCTBEHHOE 3a BBINIOJHEHUE aAMUHHUCTPATUBHOMN IMPOLEIYPHI:
pabOTHUK AJMHMHUCTPALUM, OTBETCTBEHHBIM 3a PACCMOTPEHHE JAOKYMEHTOB U
(dopMupOBaHUE IPOEKTA PEIICHUS.

3.1.3.4. Kputepuu npuHATHS PEIICHHS: HATUYIUE JTHOO OTCYTCTBHE OCHOBAHHIA
JUIS OTKa3a B MPENOCTABICHUM MYHULMNAIBHON YCIIYTHM, NEPEYUCIEHHBIX B ITYHKTE
2.10 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

3.1.3.5. Pe3ynbTaT BHIIIOIHEHUS aIMUHUCTPATUBHON MPOLENYPHI:

- TIPOEKT PEUICHUSI O MPEIOCTABICHUHU BBIMUCKU U CPOPMUPOBAHHAS BHIITUCKA U3
peecTpa MyHUUMIAIBHOTO HMMYLIECTBA 3aHEBCKOI'O  TOPOJCKOIO  ITOCEJICHHUS
BceBoiioxkckoro MyHUIMnaipHoro paiiona JIeHMHrpaackoit o01acTu;

- TPOEKT yBEAOMJIEHHS 00 OTCYTCTBUM OOBEKTa Yy4eTa B peecTpe
MYHUIMIIAIBHOTO MMYILECTBA 3aHEBCKOIO TOPOJACKOr0O MocesieHHus BceBonoxkcKoro
MYHUIMINIATBHOrO paiioHa JIeHuHrpaackoi o0aacTu;

- IPOEKT peleHus o0 OTKa3e B MPEAOCTAaBICHUH MYHUILMIAIBHOM YCIYTH C
000CHOBaHUEM MTPUYHH OTKA3a.

3.1.4. llpunatne pemieHUss O NPEAOCTABICHUNA MYHMIUMIIAIBHON YCIYTH
WM 00 OTKa3€e B MPEAOCTABICHUA MyHULIMIIAIBHON YCIYTH.

3.14.1. OcHoBaHue s Hayaja  aJIMHHUCTPATUBHOW  MPOUEIYPHI:
IIPEICTABIICHNE 3asBJICHUS U IOKYMEHTOB, a TAKXKE ITPOCKTA PELICHUS JOJDKHOCTHOMY
quny  AJIMMHUCTpallMM, OTBETCTBEHHOMY 34  NPHUHITHE M IOJAINKCAHHE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.2. CopnepxaHue aaIMUHUCTPATUBHOTO JCUCTBUS (aJIMUHHUCTPATUBHBIX
IEeNCTBUIT), MPOJOJIKUTENBHOCTD U (MJIM) MaKCUMAaJIbHBIM CPOK €ro (MX) BBHINOJHEHUS:
PacCMOTpPEHHUE 3asABJICHUS] U TOKYMEHTOB, a TAKK€ MPOEKTa PEIICHHs JOJKHOCTHBIM
JUUOM  AJIMUHHUCTpAllMM, OTBETCTBEHHBIM 332 NPHUHATHE W MOJIUCAHUE
COOTBETCTBYIOILIETO PELICHU, B TeUeHHE He Oosee 1 pabodero AHs ¢ JaThl OKOHYAHUS
BTOPOU aIMUHUCTPATUBHON MPOLIETYPHI.

3.1.4.3. JIn1o, OTBETCTBEHHOE 3a BBINIOJIHEHUE AIMUHACTPATUBHOM MPOLETYPHI:
VIOJHOMOYEHHOE  JIMIO, OTBETCTBEHHOE 3a  MPUHATHE W  NOJANHCAHHE
COOTBETCTBYIOILIETO PELICHUS.

3.1.4.4. Kputepuu npuHATHS PEIICHUS: HAJTUYUE JTUOO OTCYTCTBUE Y 3asBUTEIIS
IIpaBa Ha MOJIyY€HHE MYHULIUITAIbHON YCITYTH.

3.1.4.5. Pe3ynbTaT BBINOJIHEHUSI aIMUHUCTPATUBHON MTPOLIEAYPHI:

- MOANMCAHUE NPOEKTA PEUIEHUSI O MPEAOCTABICHUN BBITUCKH M BBINHCKU U3
peecTpa MyHUUMIAIBHOTO HMMYLIECTBA 3aHEBCKOI'O TOPOJACKOrO  IOCEJICHHUS
BceBonoxkckoro MyHUITMTIIATBHOTO paiioHa JICHHHTpaacKoit o01acTy;

- TMOJNUCAaHUE YBEJOMIJICHHS 00 OTCYTCTBMM OOBEKTa ydeTa B peecTpe
MYHULANAIBHOTO MMYLIECTBA 3aHEBCKOTO TOPOJCKOrO IMOceNeHus BceBOoJIokKCKOro
MYHUIIUNTAIBHOTO paiioHa JIeHuHTpaackoit odacTu;
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- MOAMNMUCaHUE peleHuss 00 0TKa3e B MPEJOCTABICHUH MYHULMIIAIBLHON YCIyTH
¢ 000CHOBaHMEM MIPUUKH OTKa3a.

3.1.5. Beinaua pesysnbrara.

3.1.5.1. OcHoBaHHE AJIA Hayala aAMUHUCTPATHBHOW MPOLIETYpbl: MOJAMMUCAHNE
COOTBETCTBYIOILIETO  PELICHHS,  SBISIOLIErOCS  Pe3yJbTaTOM  IPEAOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.1.5.2. CopepkaHve aAMUHUCTPATUBHOTO JEUCTBUS, MPOJAOIKUTEILHOCTD
u(WIM) MakCUMaJbHBIH CPOK €ro BBIMOJHEHUA: pPa0OTHUK AJIMUHHUCTpALUH,
OTBETCTBEHHBII 3a JEJIONPOU3BOJACTBO, 3arpyXkaeT pe3yabTar (MOANHCAaHHOE
pelieHne) mnpeaocTaBlieHuss MyHuuunaipHot yciayru B AUC «Mexsen JIO» u
HaIpaBJIsIeT 3asBUTEI0 CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH, B TeueHue 1 pabouero
IHS C 1aThl OKOHYaHUS TPEThEU aIMUHUCTPATUBHON MPOLIETYPHI.

3.1.5.3. JInmo, OTBETCTBEHHOE 3a BBINIOJIHEHNUE aAMUHUCTPATUBHON NPOLEIYPHI:
pabOTHUK AJMHHHUCTpAIH, OTBETCTBEHHBIHN 32 JEIONPOU3BO/ICTBO.

3.1.5.4. Pe3ynbTaT BBIIOJHEHHS aJMUHHCTPATHBHOW IPOLEAYPBI: BHECEHHE
ceeneHuil o npunsaToMm pemieHun B AUC «Mexsen JIO» u HanpaBieHHE 3asiBUTEIIIO
pe3ynbTata NpPENOCTaBICHUS MYHULMIAIBHON YCIyTH CIOCOOOM, YKa3aHHBIM
B 3a5BJICHUMU.

3.2. OCOOEHHOCTH BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU
dbopme

3.2.1. IlpemocraBnenne MyHurunaipHon ycayru Ha EIII'Y u III'Y JIO
ocymectBisiercas B coorBercTBUM ¢ DenmepanmbHbiM  3akoHOM  Ne  210-D3,
@®enepanbubiM  3akoHOM  OT  27.07.2006 Ne 149-®3 «O6 wunHpopManuu,
UH(GOPMAITMOHHBIX TEXHOJOTUSAX W O 3ammuTe UHOOpPMAIUu», TOCTaHOBICHUEM
IIpaButennctBa Poccuiickoir ®eneparuu ot  25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOM TMOAMMCH, MCIOJIb30BaHHE KOTOPBIX JOMYCKAaeTCs MpU OOpaIleHuH 3a
MOJIYYEHHUEM TOCYAapPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT».

3.2.2. Ins nonydyeHuss MyHULunaiabHo yciyru depe3 EIIY wnm uepes [IT'Y
JIO 3asgBuUTEN0 HEOOXOIMMO NPEIBAPUTEIBLHO MPONUTH MNPOLECC PETrUCTpauuu B
Enunoit cucreme uaentudukanuu u ayrentudukanuu (naiee - ECUA).

3.2.3. MyHununanbHas yciiyra MoxeT ObITh moiydeHa yepes III'Y JIO naubo
yepes EINTY caenayronumu ciocobamu:

0e3 JIMYHOM SIBKM Ha MpUeM B AIMHUHHCTPALIUIO.

3.2.4. Jlna nonaum 3asBiuenust yepe3 EINY wmm uwepe3 III'Y JIO 3asButens
JIOJIKEH BBIMIOJHUTD CIEAYIOLIUE ACHCTBUA:

npoiitu uaeHTudukamnuio u ayrearudukanuio B ECUA;

B nuyHOoM KkKabunetre Ha EIII'Y wmm Ha III'Y JIO 3amoiaHUTH B 3JEKTPOHHOM
dbopme 3asBIIEHNE HA OKa3aHUE MYHUITUTIATLHON YCIYTH;

- TPWIOKUTh K 3asBJICHHUIO BJIEKTPOHHBIE JOKYMEHTHl W HANpPaBUTh MAaKET
ANIEKTPOHHBIX JIOKYMEHTOB B AJIMUHUCTpaIuio mocpenctBoM ¢yHknuonana EIITY
unu [1T'Y JIO.

3.2.5. B pe3ynprare HampaBi€HHUS TAKETa SJICKTPOHHBIX JOKYMEHTOB
nocpeactsom [II'Y JIO mubo uepe3 EIIIY, AUC «Mexsen JIO» npousBogutcs
aBTOMAaTUYeCcKas perucTpanus MOCTYIMHUBILETO MaKeTa 3JEKTPOHHBIX JOKYMEHTOB U


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0390056F0E46493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0094086E0444493D44858794BC2CR1L
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IIPUCBOCHHE MAKETY YHUKAJIBHOrO HoMepa aena. HoMmep nena moctyrneH 3asBUTENIO B
muyHoM kabunerte [1I'Y JIO u(umm) EIITY.

3.2.6. Ilpu mpenocraBneHur MyHUIUNanpHOM yciyru depe3 [II'Y JIO nmubo
yepe3 EIII'Y, nomkHOCTHOE JHIO AJMUHUCTPAIMU BBINOJHAET CIIEIYIOIINE
JICUCTBHUS:

- (opmupyeT MpOEKT pelieHuss Ha OCHOBAaHHHM JOKYMEHTOB, IMOCTYIHBIIUX
gepe3 [II'Y JIO mu6o gepe3 EINT'Y, a Takke TOKyMEHTOB (CBEACHHI), MTOCTYITHBIIIIX
MIOCPEJICTBOM MEXBEJOMCTBEHHOTO B3aUMOJICUCTBHS, W MEPENACT IOJDKHOCTHOMY
JULY, HaJIeJI€HHOMY (DYHKLMSMU IO MPUHSATHIO PELIECHUS;

- TIOCJIE PACCMOTPEHHS TOKYMEHTOB W MPUHSITHUS PEIICHUS O MPEAOCTABICHUU
MYHUIIUNAIBHOW yCayru (OTKa3e B TMPEIOCTaBICHUH MYHUIUIAIBHON YCIyTH)
3anonuseT npeaycMmorpernsie B AUC «Mexsen JIO» ¢hopmbl 0 TPUHATOM PELICHUU U
nepeBoauT Aeno B apxuB ANC «Mexaen JIO»;

- YBEJAOMJISICT 3asBUTENI O NPUHATOM PEUICHUWU C NOMOULIBIO YKa3aHHBIX B
3asBJICHUU CPEJCTB CBS3M, 3aT€M HANpPAaBISAET JOKYMEHT CIIOCOOOM, yKa3aHHBIM B
3asBiaeHun: B MODILl, nubo0 HampaBisieT 3JEKTPOHHBIA JOKYMEHT, MOANHCAHHBIN
YCWJICHHOW KBAJIM(DUIIMPOBAHHON 3JEKTPOHHOW MOJNUCHIO JTOJKHOCTHOTO JIMIIA,
MpUHSABLIETO pemienue, B tuuHblid kadbunet [1I'Y JIO unum EINTY.

3.2.7. B cny4dae MHOCTYIUIEHHsS BCEX JIOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.6
HACTOSIIEr0 aJMUHUCTPATUBHOTO pErJIaMeHTa, B ()OpME DIIEKTPOHHBIX JTOKYMEHTOB
(2JIEKTpOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpallleHHs 3a MpeAoCTaBICHUEM
MYHULIMIAIBHOM yCIIyTHM CUMTAETCs AaTa PETHCTPALMU ITpueMa NOKyMeHTOB Ha III'Y
JIO vmm EIIT'Y.

UudopmupoBaHnue 3asBUTENE O XOA€ U pe3ylbTaTe MPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTU OCYIIECTBISIETCS B JJIEKTPOHHOM (opMe uepe3 JMYHBIN
KaOuHeT 3asiBuTesl, pacnonoxeHusiii Ha [1I'Y JIO nu6o va EINT'Y.

3.2.8. AnMmuHuCTpauuss TpU TMOCTYIUIEHUHM JOKYMEHTOB OT 3asgBUTENS
nocpenctsoM [II'Y JIO wnu EIIT'Y no TpeGoBaHuIo 3asiBUTENS HAMPABISET Pe3yIbTaT
MPEAOCTaBICHUsI YycIayrd B (GOpMe AIEKTPOHHOIO JOKYMEHTa, MOJAMNUCAHHOIO
YCWJICHHOW KBAJIM(DPUIIMPOBAHHON SJEKTPOHHOW MOJMUCHIO JOJKHOCTHOIO JIMIIA,
MPUHSBIIETO pemeHue (B 3TOM cliydyae 3asBHUTENIb NpU [OJadye 3asBJICHHUS Ha
MPENOCTABIEHUE  YCIYTM  OTMEYAET B  COOTBETCTBYIOIIEM  IOJI€  TaKyHO
HEOOXOIUMOCTD).

Bbinaua (HarpaBieHUE) 3JEKTPOHHBIX JOKYMEHTOB, SBIISIFOUIUXCS PE3YyJIbTaTOM
MPEAOCTABICHNUS MYHULMIAIBHON YCIYrH, 3asBHUTENI0 OCYIIECTBIAETCS B JI€Hb
perucrpanuu pe3ynbTaTa IPEIOCTABICHUS MYHUIMIATBHON YCIIyTH
AJIMUHHCTpaIuei.

3.3. Iopsimok wcpaBiieHHs AOMYIICHHBIX OTIEYaTOK M OIMMUOOK B BHIIAHHBIX B
pe3ynbTaTe MPeOCTABICHIS MYHHUIIMITAIbHON YCITyTH JOKyMEHTaX

33.1. B cimywae ecnm B BBIIAHHBIX B PE3yabTaTe MPEIOCTABICHUS
MYHUIIUNATBHOW YCIYTH TOKYMEHTAaxX JOIMYIIEHbl OMEYaTKH M OLIMOKHU, TO 3asBUTEIb
BIIPABE NPEACTABUTh B AJIMHUHUCTPALMIO HEMOCPEACTBEHHO, mnocpeactsoMm EIIY
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NOJNHUCAHHOE 3asBUTENIEM, 3aBEPEHHOE TNeYaThlo 3asBUTENA (MpU HAIUYUHU) WIIU
opopmieHHOe B (GopMe SIEKTPOHHOTO JOKYMEHTAa U TOJIMNKUCAHHOE JJIEKTPOHHOMN
MOJIKCHI0 3asBICEHWE B TPOU3BOJIBHON (opmMe O HEOOXOIMMOCTH HCHpPaBICHUS
JOITYIIIEHHBIX OMEYaTOK M(WJIH) OMMOOK C U3JI0OKEHUEM CYTH JTOMYIIEHHBIX OTICYaTOK
n(unu) omMOOK M MPUIOKEHUEM KOMHUHU JOKYMEHTA, COAEPKallero OneyaTku M(Win)
OIIINOKHU.

3.3.2. B Teuenue 3 pabouyux JHEH CO AHS pErucTpanuu 3asBiICHUS 00
WCIIPaBJICHUH OTICYATOK H(WJIM) OMMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH JOKYMEHTAaX OTBETCTBEHHBIN CHEIUATUCT AJIMHHHCTPAIIAN
yCTaHABJIMBAaeT  Hajgu4yue omnedarkd (ommOku) u  odopmiIsieT  pe3ysbTaT
PeI0CTaBICHUS MyHUIIUTIATIBHOM YCIYTH (HOKYMEHT) C UCTIPABICHHBIMU OleYyaTKaMu
(ommOKaMM) WM HAMpaBIISET 3asBUTEIIO YBEIOMJICHUE C OOOCHOBAHHBIM OTKAa30M B
o(OopMJIECHUU JIOKYMEHTa C HUCIIpaBJICHHBIMH oredarkamu (ommubOkamu). Pesymbrar
MPEIOCTaBICHUS MYHUIIUTIAILHON YCIyru (JOKYMEHT) AJIMUHHUCTpAIMs HaIlpaBIsieT
Croco0OM, YKa3aHHBIM B 3asBJICHUM O HEOOXOJMMOCTH HUCIPaBJICHUS JOMYIICHHBIX
ornevyaTok M(uiau) omuooK.

4, CDOpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aIMUHHUCTPATUBHOI'O PCTIIaMCHTA

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJISI 3a COOJIIOJACHUEM H
HCTIOJIHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMM JIMIAMH TOJIOKEHUW pPErjaMeHTa U
MHBIX HOPMATHBHBIX TMPABOBBIX aAKTOB, YCTAaHABJIMBAIOIIMX TPEOOBAaHUS K
IIPEIOCTABICHUK) MYHUIMIIAIBHON yCIYIH, a TAaKXe MPUHATUEM pELICHUHN
OTBETCTBEHHBIMH JIULIAMH.

Texymuii  KOHTPOJb  OCYIIECTBJISIETCS  OTBETCTBEHHBIMHU  PabOTHUKAMHU
AJIIMUHUCTpaMU MO KaXJ0il MpoleAype B COOTBETCTBUM C YCTAHOBJICHHBIMHU
HACTOSIIIUM PErJIaMEHTOM COJIEP/KAHUEM JECHUCTBUM U CPOKAMH MX OCYLIECTBIICHUS, a
TAaKK€ IyTEM TMPOBEJACHUS  PYKOBOAUTENEM  (3aMECTHTENIEM  pPYKOBOAMUTEI,
HayaJbHUKOM CEKTOpa) AJMUHHUCTPAIIMM TMPOBEPOK HCIOJHEHUS TMOJIOKECHUM
HACTOSIIIETO PETJIAMEHTA, HHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB.

4.2. Tlopsimoxk ¥ NMEPUOJMYHOCTH OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHULIUIATLHON YCITYTH.

B nensix ocymiecTBieHrsl KOHTPOJIS 3a MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUS
MYHHUIUIAIBHON YCIYTH NPOBOASATCS MJIAHOBBIE M BHEIIJIAHOBBIE IPOBEPKH.

[ImaHnoBBIE TPOBEPKU MPEAOCTABICHUS MYHULIUNAIBLHONW YCIYTH MPOBOASTCA HE
yaile OJHOI0 pa3a B TPU I0Jla B COOTBETCTBUU C IUIAHOM IMPOBEACHUS MPOBEPOK,
YTBEPKIECHHBIM PYKOBOJUTENIEM AIMUHUCTPALIUH.

[Ipy mpoBepke MOTYT paccMaTpuUBaTbCS BCE BOMNPOCHI, CBS3aHHBIE C
MPEJOCTABICHUEM MYHULUNAIBHON  yCIyrM (KOMIUIEKCHBIE MPOBEPKH), WIH
OTACJIBHBIM BONPOC, CBS3aHHBIM C MPEIOCTABICHUEM MYHULHNAIBHOU YCIyTH
(TemMaTuuecKue MpoOBEPKH).

BHerianoBbIE MPOBEPKH MPEIOCTABICHUS] MYHUIIUITAIBHON YCIYTH MPOBOASATCSA
no oOpameHusM  (QU3NYECKUX, HOPUAUYECKUX JUI W WHAUBUIYATbHBIX
npeAnpuHUMAaTeNieid, OOpallleHUsIM OpPraHOB TOCYJapCTBEHHOM BIIACTU, OPraHOB
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MECTHOTO CaMOYIIPABJICHUS, UX [OJHDKHOCTHBIX JIMI, a TakKe B LEJIAX IPOBEPKH
YCTpPaHEHUs HapYyIICHUH, BBISIBICHHBIX B XOJ/I€ NMTPOBEACHHON BHEIIAHOBOW MTPOBEPKH.
VYka3aHHble 00palieHus MOJJIekKAT PETUCTPALMU B JCHb MX MOCTYIUICHHUS] B CHCTEME
ANEKTPOHHOI'O JOKYMEHTOO0OpOTa U IEIONPOU3BOJACTBA AIMUHUACTPALUH.

O 1npoBeaeHMM TIPOBEPKH M3JAETCA MPABOBOM aKT AJMUHUCTPALMK O
MPOBEICHUH  TNPOBEPKH  MCIOJHEHUS  aJMUHHUCTPATUBHOIO  pErjlaMeHTa 0
MIPEIOCTABICHUIO MYHULIUITAIbHON YCITYTH.

[To pe3ynbpTaTam NpoBEAEHUS NPOBEPKH COCTABISAETCS aKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPKICHHBIC (DaKThl HAPYIICHUH, BHISIBJICHHBIC B
X0l TPOBEPKHU, WM OTCYTCTBUE TAKOBBIX, @ TAKKE BBIBOJBI, COJIEPIKAIIUE OLECHKY
NOJIHOTHl ¥ KA4eCTBAa MPEAOCTABICHUS MYHHUIMIAIBHON YCIYIM U NPEMJIOKEHUS IO
YCTPaHEHUIO BBISIBIICHHBIX TP MPOBEpPKE HapyweHuil. [Ipu npoBeneHN BHEMIIAHOBOM
IPOBEPKH B aKTE OTPAXKAIOTCS PE3yJbTaThl MPOBEPKU (HAKTOB, HM3IOKEHHBIX B
oOpallleHuHu, a TaKKe BBIBOJbI U MPEMAJIOKEHUS MO YCTPAHEHHUIO BBISABICHHBIX INPHU
IPOBEPKE HAPYIIECHUIA.

[lo pe3ynbraTaM pacCMOTpeHHUsI oOOpallleHui OoOpaTUBLIEMYCS  JaeTCs
MHCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 34 PEIIEHUS W JIEUCTBHA
(O6e3nelicTBue), mNpUHUMaeMble (OCYIIECTBIAEMBbIE) B  XOJI€ MPEAOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

JIOJKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE HA BBINOJIHEHHE aJIMUHUCTPATUBHBIX
NEUCTBUMN, MPEIyCMOTPEHHBIX HACTOSIIUM PETrJaMEHTOM, HECYT OTBETCTBEHHOCTDH 32
co0roieHne TpeOOBaHMM IEHCTBYIOIINX HOPMATUBHBIX MPABOBBIX aKTOB, B TOM YHCJIE
32 COOJIIOJIEHWE CPOKOB BBINOJHEHUS aJMHUHUCTPATUBHBIX JACUCTBUH, IMOJHOTY HX
COBEpUICHMSI, COOJIIOICHNE TPUHIUIIOB TOBEJIEHUS C 3asBUTEISIMH, COXPAHHOCTb
JOKYMEHTOB.

PykoBonuTens AJMHUHUCTpAllUM HECET OTBETCTBEHHOCTh 3a OOecreueHue
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

PaboTHuKM AJAMUHUCTpalMK TpPU NPEAOCTABICHUM MYHULUINAIBHOW yCIyTH
HECYT OTBETCTBEHHOCTb:

- 33 HEHUCIOJHEHHE WIM HEeHaaJeXallee HCIOJHEHUE aJMUHUCTPATUBHBIX
MpoLEeIyp NMPHU MPEIOCTABICHUN MYHUIIUNAIBHON YCIIYTH;

- 3a peiictBus (0e31eMCTBHE), BIIEKYIME HApPYIIEHHE NpaB U 3aKOHHBIX
MHTEPECOB duznyecKnx WIH IOPUJINYECKHUX U1, WHJIUBUIYAJTBHBIX
MIPEAIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMLIA, BUHOBHBIE B HEHCIOJHEHUW WM HEHAJIEXKalleM
UCIIOJIHEHUU  TpeOOBaHMI  HACTOSIIET0  aJMHUHUCTPATUBHOTO  pErjaMeHTa,
MIPUBJIEKAOTCS K OTBETCTBEHHOCTH B TOPAJKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM
3aKOHOATENBCTBOM POD.

5. Nocynebnslii (BHECYn€OHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUHN
u aeiicTBuil (0e31eicTBUS) Oprana, NpeA0CTaBISIONIEr0 MyHUIIUITAIBHYIO
YCIIYTY, JOJKHOCTHBIX JIMI OpraHa, Mpe0oCTaBIsIOMEro MyHUIUIIAIbHYIO YCIYTY,
MO0 MyHUIIMTNIATBHBIX CITYXaIlIMX, MHOTO()YHKIIMOHAJILHOTO LIEHTPA MPEOCTABICHUS
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rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, pa0OTHIUKA MHOTO(YHKIIMOHAIEHOTO
LEHTpAa MPEJOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT

5.1. 3asButenn OO WX TPEACTABUTEIIM HUMEIOT MPaBO Ha JOCYIAeOHOE
(BHecymeOHOE) oOOaloBaHWE pEIMICHWH H JOeUCTBUM (O€3MeHCTBUS), TMPUHATHIX
(ocymiecTBIsIEMBIX) B XOJ€ PEIOCTABICHUS MyHUITUIIATBHONW YCIIYTH.

5.2. Tlpemmerom pocyaeOHOro (BHECyaeOHOTO) OOKaJIOBaHUS 3asBUTEIICM
penieHnii U aercTBuil (0€34eiCTBUsA) OpraHa, MPeIoCTaBISIOMIEr0 MYHUIMITAIBHYIO
YCIIyTy, AOJDKHOCTHOIO JIMIIA OpraHa, MpeJoCTaBISIOIIEr0 MyHUIUIIAIbHYIO YCIYTY,
MO0 MYHUIMIIAJIBLHOTO CIyXallero, MHOTrOQyHKIHMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA SBJISIFOTCS:

1) HapylleHHe CpoKa PEerucTpalMM 3ampoca 3asBUTENS O MPEeAOCTaBICHUU
MYHUIIMTIATBHOW YCIIYTH, 3ampoca, yKazaHHOro B crarbe 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3;

2) HapylIeHUE CpOKa MpeAO0CTaBICHUs MyHULUNAIBHON yciayru. B ykazanHOM
ciaydae aocyneoHoe (BHecyneOHOoe) 00xaloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3neiicTBUS) MHOTO(DYHKIITMOHAJIBHOTO LIEHTPa, pAOOTHUKA MHOTO()YHKIIMOHAIIBHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €ClIi Ha MHOTO(QYHKUIHMOHAIbHBIA LEHTpP, PEIICHUS U
nevictBust  (0e3MeCTBUE) KOTOPOro  OOXaIyrOTCA, BO3JOXKEHA (PYHKIHMS 10
MPEAOCTABICHUIO COOTBETCTBYIOLIMX I'OCYIAPCTBEHHBIX WJIM MYHULIUIIAJIBHBIX YCIYT B
MOJIHOM O0BEME B MOPSAKE, omnpeaesieHHOM 4dactbio 1.3 cratem 16 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB WM HMHPOpMaUU JUOO
OCYLIECTBJICHUS JEHUCTBHUW, IPEACTaBICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE
IpEeIyCMOTPEHO HOPMATHUBHBIMHU IpaBOBbIMU akTamMu Poccuiickoit ®exnepanun,
HOPMATHUBHBIMU TPABOBBIMU akTaMu JIEeHWHTpajaCKoW OOJaCTH, MYHHUIIUIIATbHBIMU
IPAaBOBBIMH aKTaMH JUIsl PEAOCTABICHHS] MyHUIIUIAIBHOMN YCIIyTH;

4) oTka3 B mpueMe IJOKYMEHTOB, IMPEACTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickoir dPenepanuu, HOPMaTUBHBIMHU
MpaBOBbIMU aKTamMH JIECHMHTPaAJCKON 00JacTh JJIsl MPEAOCTABICHUS] MYHUIIMIAIbHON
YCIIYTH, Y 3asiBUTEJS;

5) oTka3 B NpenOoCTaBICHUU MYHULMIAIBLHON YCIyTH, €ClIM OCHOBAaHUSA OTKa3a
HE MPelyCMOTPEHBI (peiepanbHbIMU 3aKOHAMHU U MIPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMM  HOPMATUBHBIMH  TNPAaBOBbIMM  akTaMu  Poccuiickont — Pepnepanuu,
HOPMAaTHBHBIMHM NPABOBBIMH akTamu JIeHHHTrpaackoil obnactu. B ykazaHHOM ciyyae
nocyneOHoe (BHecyaeOHOE) OOKaJlOBaHWE 3asBUTEICM PCEIICHWH W JACHCTBUMA
(6e3neiicTBUS) MHOTO(DYHKITHOHAIBHOTO IIEHTPa, pA0OOTHUKA MHOTO()YHKITMOHAIEHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €CIM Ha MHOTO()YHKUHOHAJIBHBIM LEHTp, PEHICHUS U
nevictBus  (06e37eiCTBHE) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHa (DYHKIUS 1O
MPEIOCTABIICHUIO COOTBETCTBYIOIINX TOCYIaPCTBEHHBIX MM MYHULIUIIATBHBIX YCIYT B
MOJITHOM OO0BEME B TMOPSAKE, OmpenesieHHOM uacThio 1.3 crateu 16 denepaibHOTO
3akoHa oT 27.07.2010 Ne 210-®3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMNAIBLHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM NIPAaBOBBIMM akTaMu Poccuiickon
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Qenepand, HOPMATUBHBIMU TMpPaBOBBIMU akTaMu JIeHMHrpaackoil obmacrtu,
MYHUIIUTATbHBIMU [TPABOBBIMU aKTaAMU;

7) OTKa3 opraHa, NpeJOCTABIISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JMIIa OpraHa, MPeI0CTABIIAIONIET0 MYHUIIUTIAIBHYIO YCIIYTY, MHOTO(QYHKIIMOHATHHOTO
IeHTpa, paboTHUKA MHOTO(YHKIIMOHAIHLHOTO IIEHTPA B WCIPABICHUH JOMYIIEHHBIX
MMHA ONEYaTOK W OMmMHUOOK B BBIJAHHBIX B  PE3yJlbTaTe MPEIOCTaBICHUS
MYHHIIMITATBHONW YCIYTH TOKYMEHTaX JU00 HapyIICHHE YCTAaHOBJIEHHOTO CPOKA TaKUX
ucrpaBiaeHuii. B ykasamHOM ciiydae nmocyneOHoe (BHecymeOHOE) o00KaloBaHUE
3asBUTEJIEM PEIICHUH W ACHCTBUN (Oe3meicTBHsI) MHOTOQYHKIIMOHAIBHOTO IEHTpA,
paboTHHKAa MHOTOQYHKIMOHAIBHOTO IIEHTpa BO3MOXKHO B CiIy4yae, €clid Ha
MHOTO(YHKIIMOHANBHBIN LEHTp, pEHIeHus U JAercTBusi (Oe3nelicTBUE) KOTOPOTO
00XaTyloTCs, BO3JIOKEHAa (QYHKIUS 1O MPEIOCTAaBICHUIO COOTBETCTBYIOIIMX
roCyJapCTBEHHBIX WM MYHUIUIAIBHBIX YCIYr B IIOJIHOM OOBEME B TOpSJIKE,
onpenesieHHOM 4acTeio 1.3 crateu 16 ®@enepanpHoro 3akona ot 27.07.2010 Ne 210-
®3;

8) HapylleHHe cpoKa WM TMOpSAAKa BBIAAYM JOKYMEHTOB IO pe3yibTaTraM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mnpuoCTaHOBJICHHWE TPEAOCTABICHUS MYHHUIMIIAIBLHOM  YCIYTH, €CIH
OCHOBAaHMS TIPUOCTAHOBJICHHWS HE TMPEAYCMOTPEHBI (enepanpbHbIMA 3aKOHAMH U
MPUHATHIMA B COOTBETCTBHH C HHUMH HHBIMH HOPMATHUBHBIMH TIPABOBBIMH aKTaMHU
Poccuiickoii deneparui, 3aKOHAMA W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMHU
Jlenunrpaackoi o0dacTH, MyHUIUIAIbHBIMH IPAaBOBBIMU aKTaMHU. B ykazaHHOM
cinydyae aocyneOHoe (BHecyneOHOoe) 00ajaoBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3neiicTBuUsI) MHOTO(DYHKITHOHAIBHOTO IIEHTPa, pA0OTHUKA MHOTO(]YHKIIMOHAIEHOTO
IIEHTPa BO3MOXKHO B Cjydyae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIA IEHTpP, PEIICHUS U
nevctBus  (06e37eicTBUE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHa (PYHKIUS 1O
MPEIOCTABIECHUIO COOTBETCTBYIOIIUX T'OCYIaPCTBEHHBIX WM MYHUIIUIIATBHBIX YCIYT B
IIOJTHOM O00BEME B TOPSJIKE, omnpeaeaeHHOM dYacThio 1.3 cratem 16 denepanbHOrO
3akoHa oT 27.07.2010 Ne 210-®3;

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUA MYHUILIUMATBHOW YCIYTH
JOKYMEHTOB WJIM WH(POPMAIUHA, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TIPH TIEPBOHAYAIBPHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHHUIIUTIAILHON YCITyTH, TU00 B MPEIOCTABICHUH MYHHUIIMITAIIBHON
YCIYTH, 332 UCKJIIOUYEHHEM CIIy4daeB, NIPEAYCMOTPEHHBIX IMYHKTOM 4 yactu 1 crareum 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHoM ciiydae aocyAcOHOE
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHU U JedcTBuil (Oe37eicTBuA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pPaOOTHUKA MHOTO(DYHKIIMOHAILHOTO IIEHTpA
BO3MOXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAJIbHBIN IIEHTP, PEIICHUS U JNCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKANYIOTCS, BO3JI0K€HAa (YHKIMS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIyr B TIOJIHOM O0BeME B TMOPSIAKE,
onpenesieHHOM 4acThio 1.3 crateu 16 @enepanvHoro 3akona ot 27.07.2010 Ne 210-
3.

5.3. Kanoba mnomaercs B mUCbMEHHOW (opMe Ha OYMa)kKHOM HOCHUTENE, B
AJIEKTPOHHOM (popMe B Opras, IpeaoCTaBISIOMUNA MyHUIIMNANbHYIO yeuyry, I'BY JIO
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«M®PI» mub6o B KoMuUTET 5KOHOMHUYECKOTO pa3BUTHUS UM HWHBECTUIIMOHHOMN
nestenbHocTH JleHuHTrpaackod obOmnactu, sBiswoomuiica yupenurenem I['BY  JIO
MLy (manee - yupeautens ['BY JIO «M®DI1ly). KanoOwl Ha penieHus U AeUCTBUS
(Oe3neiicTBUE) PYKOBOAUTENS OPraHa, MPEIOCTABISIONIEr0 MyHUIMIAIBHYIO YCIYTY,
MTO/IAOTCS TJIaBE aIMUHUCTPALMU 3aHEBCKOIO TOPOACKOTO NocesieHns BceBonoxckoro
MYHHIIMIIATBHOTO paiiona JlennHrpaackoit oonactu. XKanoObl Ha pemieHus U IeHCTBUS
(6eznerictue) pabornuka I[BY JIO «M®Il» nonmaioTcs  pyKOBOJIUTEIIO
MHOTO(YHKIIMOHATIBHOTO LeHTpa. XKamoOwl Ha pemieHus u aeicTBus (Oe3nericTBue)
I'bY JIO «M®L» nonarorcs yupeaureno ['BY JIO «M®PL».

Kanoba Ha pemienust u nenctBus (0e3l€CTBUE) OpraHa, MPea0CTaBIISIONIETO
MYHULHANAIBHYI)  YCIYTry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIISIIONIETO
MYHULHANAIBHYIO YCIYTy, MYHULHMIAIBHOTO CIIYXaIEro, PyKOBOAUTENS OpraHa,
PEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXET ObITh HalpaBjieHa MO IOYTe,
yepe3 MHOTOQYHKIMOHAJIbHBIA LEHTP, C HCIOJB30BAHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKaMOHHONM cetn  «MHTepHeT», o¢duuuampbHOro caifta oprasa,
MPEOCTABISAIONIEr0 MyHUIIMIIANbHYIO yeayry, EIIIY nubo IT'Y JIO, a Takxke MOXeT
OBITh NPHUHSATA NMPU JUYHOM Ipueme 3asButens. Kamoda Ha peumieHuss U AeHCTBUS
(6e3neiicTBHME) MHOTO(DYHKIIMOHAJIBHOTO LIEHTPa, pA0OTHUKA MHOTO()YHKIIMOHAIEHOTO
LIEHTpa MOKET OBbITh HalpaBJIeHAa IO MOYTE, C HCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «MHTEpHETY, opuIMaIBHOTO canra
MHoropyHkiuoHansHoro nenrpa, EII'Y mu6o III'Y JIO, a Takke MOXKET OBITh
MPUHSATA IPHU JTUYHOM IIPUEME 3asIBUTEIIS.

5.4. OcHoBanueMm [JIs Hauyaja MpoLERyphl T0CyAeOHOro (BHECYAEOHOTO)
oOXaJIoBaHUSI ~ SIBJIIETCS  IoJlaya  3asBUTEIEM  KaloObl, COOTBETCTBYIOLIECH
TpeboBanusim 4. 5 ct1. 11.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMeHHOIM xamo0e B 0053aTEIBHOM MOPSJIKE YKa3hIBAIOTCS:

- HaWMEHOBAHME OpPraHa, MPEJOCTABISAIOIIEr0 MYHULUIIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeAOoCTaBISIIOIIET0 MYHHUIMNAIBHYIO YCIyry, JH00
rocyJapCTBEHHOTO WJIM MYHHUIIMOAIBHOTO CIyXallero, (uiuana, ornena (Cekropa),
yaanenHoro padouero mecta ['bY JIO «M®ILly, ero pykoBoaurens u(uim) paboTHHKA,
pelieHus v 1ercTBus (0e31eMCTBHE) KOTOPBIX 00XKaTYIOTCS;

- (amminsg, UMs, OTYECTBO (IIOCNIEHEE - MPU HAJIWYUM), CBEJIEHUA O MECTE
KUTEIbCTBA 3aABUTENS - (PU3NYECKOTO Julla MO0 HAMMEHOBAaHUE, CBEACHUS O MECTE
HAaXOKJEHUS 3asBUTENS - IOPUANYECKOrO JIMIIA, & TAK)KE HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3MEKTPOHHOM MOUTHI (IPU HAIIMYMM) U TTOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

- CBelieHUsI 00 OOKamyeMbIX PEIICHHUSIX M JeHCTBUAX (Oe3MelCTBUM) OpraHa,
MPEAOCTABISIOIET0 MYHUUHUIIAJBHYK) YCIYry, JOJDKHOCTHOTO JIMLA Oprasa,
MPEIOCTABIAIONIET0 MYHUIUNAIBHYIO YCIyTy, JHOO TOCYyIapCTBEHHOIO WIIU
MYHHIIMIIAJIBHOTO CIy’Kallero, Qguiuana, oTaena (CexkTopa), yAaJeHHOro paboyero
Mecta I'BY JIO «M®ILly, ero paboTHHKA;

- JIOBOJbl, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHUEM H
nerctBueM (Oe3elicTBHEM) OpraHa, MPeJOCTABIISIIONIEI0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpelOoCTaBISIOIEr0 MYHUIUNAIbHYIO YCIYTry, JU00
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rocyJapCTBEHHOTO WJIM MYHHUIIMIAIBHOTO CiyXkaliero, ¢uiuana, ornena (Cekropa),
ynaneHHoro pabouero mecrta I'bY JIO «M®L», ero paboTHuka. 3asiBUTEIEM MOTYT
ObITh TPEJCTaBICHBI JOKYMEHTHl (IPH HAIWYUM), TOATBEP)KIAIOUINE JIOBOJIBI
3asiBUTEIS, JINOO UX KOIIHH.

5.5. 3asBUTENb WMEET MpaBO Ha IMOJy4eHHE WH(GOPMALMKU U JOKYMEHTOB,
HEO0OXOAMMBIX ISl COCTaBJICHUS U 0OOCHOBAHHUSI KAJIOOBbI, B CIIy4asiX, yCTAHOBJIEHHBIX
cT. 11.1 ®enepansHoro 3akona ot 27.07.2010 Ne 210-P3, npu yciioBHH, YTO 3TO HE
3aTparuBaeT MpaBa, CBOOOMBI U 3aKOHHBIE MHTEPECHI IPYTUX JIMI] U €CIU yKa3aHHbIE
uHbopMalMsi M JOKYMEHTBI HE  COJAEp>KaT  CBEICHUH,  COCTABIISIOIIUX
rOCYJIapCTBEHHYIO MJIM UHYIO OXPAaHSAEMYIO TAilHY.

5.6. XKanoba, mocTtynuBIIas B OpraH, MPEAOCTABISIONIMA MYHUIIMTAIBHYIO
ycayry, ['BY JIO «M®Lly, yupegurento I'BY JIO «M®PLl» rnaBe agMUHUCTpaIuu
3aHEBCKOTO TOPOJCKOr0 TOCENEHUusT BCEBOIOKCKOr0O MYHHIMIIAIBHOTO paiioHa
JIeHMHTpaJICKON 00J1aCTH, MOAJICKUT PACCMOTPEHHUIO B TEUEHHUE MSTHAAUATH pabounux
IHEM cOo JHA €€ pEerucTpaluud, a B ciydae oO0XaJloBaHUS OTKa3a OpraHa,
MPENOCTABISIIONIETO MyHUUIMNAIbHYIO yciayry, I'bBY JIO «M®L» B npueme
JOKYMEHTOB Y 3asiBUTEINS JINOO B UCIIPABJICHUH TOMYIIEHHBIX ONEYaTOK U OLIMOOK WU
B Ccily4ae 00KaJloBaHUSl HAPYIICHHS YCTAHOBJIEHHOIO CPOKAa TAKUX MCIPABICHUU - B
TE€YEHUE MATU pabOUUX JHEHN CO JHS €€ pErucTpaLH.

5.7. Tlo pesyabratam pacCMOTpPEHHUS >KajdoObl TPUHUMAETCS OJHO U3
CIEAYIOMINX PEIICHUN:

1) xamoba ynoBieTBOpsAETCS, B TOM uucie B (opMe OTMEHBI MHPUHSITOrO
pElIeHUs, UCITPABJICHUS JOMYIICHHBIX ONEYaTOK U OMIMOOK B BBIJJAHHBIX B PE3yJIbTATE
NPEAOCTABICHUS MYHULMIAIBHON YCIyIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMAaTHBHBIMU
nmpaBoBbIMU akTamu Poccurickon ®enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Jlenunrpaackoi 001acTH, MyHUIIMITAIBHBIMU TTPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He noznnee gHs, clenyrOUIEro 3a AHEM NPHUHITHS PELICHUS MO Pe3ysbTaTaM
pPaccMOTpEHHUsI Kalo0bl, 3aBUTEINI0 B TUCbMEHHON (DOpME U TI0 JKEJTaHUIO 3asBUTENS B
ANIEKTPOHHOM (opMme HampaBisieTcs MOTHUBHPOBAHHBIM OTBET O pE3ysbTaTax
PacCMOTPEHUSI JKATOOBI.

B cnywyae mnpusHaHus KanoObl TOJJEXKAIIEW YIOBIETBOPEHHIO, B OTBETE
3asBUTENI0 JaeTcss MWHGoOpMaluss O JEWCTBUSX, OCYIIECTBISEMbIX OPraHOM,
MPEAOCTABISAIONIMM MYHHUIIMIAIBHYIO YCIYTY, MHOTO(DYHKIIMOHAJIBHBIM LIEHTPOM B
LEIsAX HE3aMEJIUTEIIbHOIO YCTPAaHEHHUs BBIABICHHBIX HApYyIICHUH NOpH OKAa3aHUU
MYHULIMOAIBHON YCIYTM, a TaKXe€ MPUHOCATCS W3BHUHEHUS 32 JOCTaBJICHHBIC
HEyI0O0CTBa ¥ yKa3biBaeTCsl HWH(OpMAIUs O JAIbHEUIINX JEHCTBUSIX, KOTOPHIC
HEOOXOIMMO COBEPIIUTH 3aBUTENIO B IIEJIAX MOTYYSHHS] MyHUIIUIATIBHON YCIIYTH.

B ciywyae mpusHaHus kKajnoObl He MOAJIEXKAIlEeH YIOBJIETBOPEHHUIO, B OTBETE
3asBUTENI0 JAIOTCSl ApTyMEHTUPOBAHHBIE PA3BSCHEHUS O TMPUYUHAX MPUHSITOTO
pelieHus, a Takxke MHPopMalus 0 OopsAJIKe 00KaJIOBaHUS MPUHSATOTO PEILICHHUS.

B cnyyae ycraHOBIeHHUs B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHHUS KaJIOObI
OPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
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JOJIZKHOCTHOEC JIHUIIO, pa6OTHI/IK, HaJACJICHHBIC IIOJJHOMOYMAMH I10 PaCCMOTPCHHUIO
}KaJ'IO6, HC3aMCIJINTCIIBHO  HAIIPABJLIIOT HMMCHOIIHUCCA MATCpHaJlbl B OPr'aHbI

IIPOKYpPaTypHl.

6. OcOOEHHOCTH BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYD B
MHOTO(YHKIIHOHATBHBIX LIEHTPAX.

6.1. llpemocraBneHue MyHUIMOAIBHOW  ycayru  nocpeactBoMm — M®I]
ocyuiecTisiercss B noapasaeineHuax I'bBY JIO «MOL» npu Hanuuuu BCTYNHMBIIETO B
cuity coriamenus o Bzaumonerctesuu Mexay ['bY JIO «MOL» u AnMuHHCTpalUen.
[IpenocraBieHne MyHUIMIAIBHOW yCayrn B HMHbIX MOIL[ ocymecTBisercs npu
HaJU4YMHM BCTYNHMBUIETO B CHIIy COTJlalleHusi o B3aumoneictsuu Mmexay ['BY JIO
«M®L» n uapim MODI].

6.2. B ciyyae momauyd JOKYMEHTOB B AJIMHUHHUCTpAIUI0 mocpeactBoM MOI]
cenrasict ML, ocymiecTBIAOIMNA IIPUEM JOKYMEHTOB, IPEACTABIICHHBIX I
IIOJIyYEHHUs] MyHUIIUIIAJIBHON YCIIYTH, BBIITOIHACT CIEAYIOIIUE IEHCTBUA:

a) YIOCTOBEpSIET JIMYHOCTh 3asIBUTENS WM JIMYHOCTh U MOJHOMOYHUS 3aKOHHOIO
IpEICTaBUTEIIS 3asIBUTENS - B cllyyae oOpaleHust Gu3nyecKoro Juua;

YAOCTOBEPSET IUNYHOCTD U ITOJTHOMOYHS IPEACTABUTENS FOPUAUYECKOIO JINLA WIN
WHJUBUYAJIbHOTO TPEANPUHUMATENS - B CiIydae OOpallleHHUs FOPUIUYECKOTO JIMLA
WJIM MHIWBUAYAJIBHOTO MPEANPUHUMATEIS;

0) omnpenensieT mpeaMeT 00paIleHHUS;

B) IPOBOJUT MPOBEPKY MPABUIBHOCTH 3alIOJTHEHUS 0OpaLlleHUs;

T') MPOBOJMT MPOBEPKY YKOMILIEKTOBAHHOCTHU MAKETA TOKYMEHTOB;

1) OCYIIECTBJISIET CKAaHUPOBAHWE MPEICTABIECHHBIX JTOKYMEHTOB, (POPMHPYET
JJIEKTPOHHOE JI€JI0, BCE JOKYMEHTBI KOTOPOIO CBS3BIBAKOTCA €AWHBIM YHUKAJIbHBIM
UACHTU(DUKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIIOLUMM  YCTAHOBUTH  MPUHAIJIC)KHOCTb
JOKYMEHTOB KOHKPETHOMY 3asiBUTEII0 M BUAY OOpalleHHus 3a MYHULUNATbHON
YCIIyTOW;

€) 3aBepsieT KKl JOKYMEHT Jejia CBOCH SJEKTPOHHOW MOJNMUCHIO (jJanee -
OID);

K) HalpaBJIIeT KOMMHA JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

- B QJIGKTPOHHOM BHJIE (B COCTaBE MAKETOB AJIEKTPOHHBIX JI€) B JI€Hb 00palieHus
3asaBuTteis B MOLI;

- Ha OyMaXHbIX HOCHUTENIAX (B cCiydae HEOOXOJIMMOCTH O005S3aTeIbHOTO
MPEACTABICHNUS] OPUTMHAJIOB JTIOKYMEHTOB) - B TeueHue 3 pabouyux AHEH co JHs
oOpamenus 3asButenss B M®L[ mocpeAacTBOM KypbepCcKOl CBS3M C COCTaBICHUEM
ONMCU TIEPEAABAEMBIX JOKYMEHTOB, C YKa3aHWEM [JaTbl, KOJWYECTBA JIUCTOB,
(baMuuu, TOKHOCTH U TIOJIIMCAHHBIE YIIOJTHOMOYEHHBIM crieruanuctoM ML,

[Io oxoHuaHuu mnpuema AOKYMEHTOB crnennanuct MOIL[ Bbimaer 3asBUTENIO
PAaCINCKy B IpUEME TOKYMEHTOB.

6.3. Ilpu ycranoBieHuu padotHukoM MO®I] dakTa HaIM4MUs COOTBETCTBYIOIIETO
OCHOBAHMS ISl OTKa3a B pUEME JOKYMEHTOB, YKa3aHHOI'O B ITyHKTE 2.9 HACTOALIErO
aIMUHHUCTPATUBHOIO periaMeHTa, cnerquanuctT M®I] BbIIONHIET B COOTBETCTBUHU C
HACTOSIINM PETJIaMEHTOM CJIEAYIOIINE NEUCTBUA:
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cooOlIaeT 3asiBUTENI0 OO0 OTCYTCTBMM Yy HEro IipaBa Ha IOJy4YE€HUE
roCy/1apCTBEHHOU yCIIyTH;

pacnevaTblBaeT PACIUCKY O MPEJOCTABICHUH KOHCYJIbTAIUH.

6.4. Ilpm ykazaHuM 3asBUTEIEM MeCTa MOJy4YeHUs1 OTBeTa (pe3yJibrara
MPEAOCTABICHUS MYHULHIIAIBHON yciyru) nocpeactBoM M®IL] n0mKHOCTHOE JUIO
AJMUHHUCTpAIMN, OTBETCTBEHHOE 3a BBIMOJHEHUE aJIMHHUCTPATUBHOW MPOLEAYPHI,
nepenaer cnenranucty M®L[ g nepenaun B coorBercTBytomuid M®L] pesynbrat
MPEAOCTABIICHUS YCIIYTH JIJISl €r0 MOCJEYIOEN BbIIauX 3asiBUTENIO:

- B QJIGKTPOHHOU (opme B TeueHue | pabouero aHS cO AHS MPUHATHUS PEUICHHS O
IPEIOCTaBIECHUH (OTKA3€ B MIPEIOCTABICHNHN ) MyHULIUIIAIIBHOMN YCIIYTH 3asIBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He Ooisiee 3 paboumx AHEW CO JHS NPUHATHA
pElIeHUsT O MPEIOCTABICHUU (OTKa3€e B NPEJOCTABICHUH) MYHHMIIMIAIBHON yCIIyTH
3asiBUTEIIIO, HO HE MO3/IHEE ABYX pabOunX JHEN O OKOHYAHHUS CPOKa MPEJOCTaBICHHUS
yCITyTH.

Crnenuamuct M®ILI, oTBeTCTBEHHBIM 3a BblAaYy JOKYMEHTOB, MOJIyYEHHBIX OT
AJIMUHHCTpAIMM TIO pe3yJibTaTaM pPAacCMOTPEHUSI TMPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, HE TO3[JHEE ABYX JHEW C JaThl WX TOJY4YEHHUS OT AIMUHUCTpAIUU
coOOIllaeT 3asBUTEII0 O MNPUHATOM pelIeHUH Mo TenedoHy (C 3amuchbio AaThl U
BpEMEHHU TeJIe()OHHOTO 3BOHKA WM MOCPEACTBOM CMC-UH(DOPMUPOBAHMS), & TAKXKE O
BO3MO>KHOCTH NOJIy4eHUsI TOKyMeHTOB B M®DILI.

6.5. Ilpu BBojme  0€30yMa)XHOTO  JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa
aJIMMHHACTPATUBHBIE MPOLIETYPHI PETIAMEHTUPYIOTCS HOPMATHUBHBIM MPABOBBIM aKTOM
JleHMHTrpaIcKON obnacru, yCTaHaBIIMBAIOLIUM HOPSATIOK AJIEKTPOHHOT'O
(6e30yMakHOT0) TOKYMEHTO000pOTa B chepe rocylapCTBEHHbIX U MYHHUITUTATBHBIX

YCIYT.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PErIIAMEHTY

HA BJIAHKE OPTAHM3ALIN

B agmunucTpanuio

3aHEBCKOr0 rOpPOJICKOI0 MOCEIEHUS
BceBo10KCKOT0 MYHUIIUTIATBHOTO
paitona JIeHMHTpaCKO# 00IacTh
oT

(mosTHOE HAaMMEHOBAHUE 3asBUTEINS AJIS FOP. JIUII,
OUO — ms ¢pu3. muir)

(MHH — nns rop. nmut, cepusi, HOMep, 1aTa BbIIa4n
nacropra, 1160 Homep CHWUJIC — anst us. i)

(mouTOBBI anpec)

(azmpec 3NEKTPOHHO MOUTHI, TenedoH)

3asgBieHHE
0 MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH
«[IpenocraBienue nunpopmanuu 06 00bEKTaxX ydeTa, CoJepsKalleiics B peecTpe MyHHUIIUIIAILHOTO
MMYIIIECTBA

[Ipomy mpegoctaBuTh MH(OpPMALMIO U3 PEECTpa MYHUIMIAIBHOIO MMYIIECTBA 3aHEBCKOTO
TOPOJCKOr0 IoceNeHuss BceBooKCKOro MyHHMLMIIANBHOTO pailoHa JleHuHrpajckoi oOiactu B
OTHOIIEHUU

I v
(yKa3I>IBaIOTC$[ IpHu HAJIMIUU: HAUMCHOBAHHNE 00BeKTa , aIpeC MCCTOPACIIOJIOKEHHUA O6I>6KTa, KagacTpOBbIM HOMED,
mionrajib, HpOT?[)KéHHOCTB 1 MHBIC XaPaKTCPHUCTUKU O6I>6KTa, IIO3BOJIAOIIHUE €0 OJHO3HAYHO OHpCI[eJ'II/ITL)

[puoxxeHue: KOmus JOBEPSHHOCTH, MOJTBEPIKAAMOIIEH TOTHOMOYUS JIMIA, JSHCTBYIOIIETO OT MMEHHU
3asBUTEIIS, (npuiaeaemcs 6 ciyyae OmCymcemeus Y YKA3aHH020 Juyd npasea Qeticmeosams om UMEHU 3ds6Umes
be3 0osepenrocmiul).

Pesynbprar paccMOTpeHHsI 3asBIEHHS IPOIIY:

BBIIATH HA pyku B MDIL]

8 9IeKTpOHHOH (popme B nuunbIi kabuueT Ha I1I'Y JIO/EIITY
BBIIATH HA PYKH YIIOJIHOMOYEHHOMY JIUILY B AJIMHUHUCTPALIU

(HaMMeHOBaHME JOKHOCTH) (moamwck) (®HO0)

Ucnomanrens
(®UO, Tenedon, aapec ACKTPOHHOH TOYTHI)

' HamMeHoBaHHe 00BEKTAa — OCHOBHON XapaKTepH3YIONIMH NPM3HAK 00BEKTa (3MAHHE, COOPYKEHHE, 3eMeNbHbIH
y4acToOK U T.IL.)
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Cornacue Ha 00pabOTKy EPCOHATBHBIX JTAHHBIX
(st prznyecKux )

ﬂ’ >
(pamumst, uMs1, 0TIECTBO CYOBEKTA IEPCOHANBHBIX JTAHHBIX )
B COOTBETCTBUM C M. 4 cT. 9 DenepanbHoro 3akoHa ot 27.07.2006 No 152-®3 «O mepcoHaIbHBIX

JAHHBIX, 3aperucTpupoBaH(a) o azpecy:

>

JIOKYMEHT, YAOCTOBEPSIOIIUI JIUYHOCTb:

>

(HaMMeHOBaHME JTIOKyMeHTa, Ne, CBeJIeHHs O JlaTe BBIAA4YM JJOKYMEHTA U BBIIABIIEM €r0 OpraHe)
(Bapuanr: ,
(paMuust, IMs1, OTYECTBO IPENICTABUTENSI CYObEKTa IEPCOHAIBHBIX JAHHBIX)

3aperucTpUPOBaH IO aJpecy: ,
JIOKYMEHT, YIOCTOBEPSIOLUINI TUIYHOCTb: ,

(HamMeHOBaHME JOKYMEHTa, Ne, CBEICHNUS O [aTe BBIAAYN JOKYMEHTA U BBIIABIIEM €T0 OpTaHe)
JloBEepeHHOCT OT «_ » r. Ne (WM PEeKBU3UTHI MHOTO JOKYMEHTA, HMOATBEPIKIAIONIETO MOTHOMOYHS
MPEICTABUTEIIS)

B [EIISIX

(yka3atsb 11e716 00pabOTKH JAHHBIX )
JIak0 corijiacue ,
(yKaBaTB HaNMMCHOBAHUC JINIIA, IOJYHAOIICTO COTIacue CY6LGKT3 NEPCOHAIBHBIX ,Z[aHHLIX)

HaXOSIIEMYCs IO aJipecy: )
Ha 00pabOTKy MOMX MEPCOHANBHBIX JaHHBIX, & UMEHHO: ,
(Yka3aTh TiepedeHb IMEPCOHAIBHBIX JAHHBIX, HA 00pa0OTKY KOTOPHIX JaeTcs corjiachue CcyObheKTa
IIEPCOHAIIBHBIX JaHHBIX), TO €CTh Ha COBEpILUEHUE JEHCTBUM, NPEIyCMOTPEHHBIX I. 3 CT. 3
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX.

Hacrosimiee cornacue neicTtByer coO JHS €ro NOJANKMCaHus A0 AHS OT3bIBA B MUCbMEHHOMU

dbopwme.

« » T.

CyOBeKT mepCOHAbHBIX TAHHBIX:

/
(moamuce) (®.1.0.)
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PErIIAMEHTY

(KOHTaKTHBIE JJAHHBIEC 3aBUTEIS,
azpec, TeneQoH)

YBEJIOMJIEHUE
00 OTCYTCTBHH 00BEKTA yueTa B peeCTpPe MyHHUIIUIAILHOTO HMYIIIECTBA 3aHEBCKOTO TOPOACKOTO
nocesneHus: BceBoI0KCKOro MyHUITMITATBHOTO paiioHa JIeHMHrpaackon o0acTu

VY1o1HOMOYEHHOE JTULIO

(HamMeHOBaHUE TOJDKHOCTH, TToanuck, ®.1.0.)



27

[Tpunoxenue 3
K METOJUYECKUM PEKOMEHIAIUSM

(KOHTaKTHBIE JaHHbBIE 3aSBUTEIS,
azapec, TenedoH)

PEINEHUE
00 OTKa3e B NPeAOCTaBICHNH MyHUIIUTIAILHON YCITyTH

VY1o1HOMOYEHHOE JTULIO

(HaMMEeHOBaHWE JTOJDKHOCTH, TToanmuck, ©.1.0.)
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ITpunoxenue 4
K aJIMUHUCTPATUBHOMY PErJIAMEHTY

(®.1.0. ¢pusmyeckoro nuua 1 aapec NpOKUBAHUS/
HanuMeHoBaHue opranuzanuu u MHH)

(®.1.0. npencraBuTENS 3aIBUTENS U PEKBU3UTHI
JIOBEPEHHOCTH)

KonTaktHas nunpopmarus:

TECII.

9J1. I1I04Ta

PEILIEHUE
00 OTKaze B MpUeEMe 3asBICHHS U JJOKYyMEHTOB, HEOOXOTUMBIX
JUIS IPENOCTABIICHNS MyHULIMITAJIBHON YCIIyTH

Hacrosimum MNOATBCPIKAACTCA, HYTO IIpU NPUEME HTOKYMCHTOB, H606XOI[I/IMBIX JJIA
MpeaoCTaBJICHUA MYHI/IHHHaJII)HOfI yCIyru:
OBLIU BBISBIIEHBI CJIICAyromue OCHOBAHUS IJIsL OTKa3a B IPUEME JOKYMCHTOB:

(yka3pIBaroTCsl OCHOBAHMSA AJI OTKa3a B IpHEME JOKYMEHTOB, IIPEAYCMOTPEHHBIE TyHKTOM 2.9 aAIMUHUCTPAaTUBHOTO
periameHTa)

B cBa3m ¢ H3I0KECHHBIM IIPUHATO PCUICHHUC 00 oTKase B IMpUEMEC 3adBJICHUSA W HWHBIX
JAOKYMCHTOB, HCO6XOI[I/IMBIX AJIL TIPEAOCTABJIICHU A MYHHHHHaHBHOﬁ yciayru.
I[J'IH MOJIYYCHHA YCIIYT'U 3adBUTECIIIO HCO6XO}II/IMO NpeACTAaBUTH CICAYIOINUE JOKYMCHTHI:

(yKaSBIBaeTC?[ NEPEeUYCHb JOKYMCHTOB B CJIy4ac, €CJIM OCHOBAHHUEM ISl OTKA3a SIBJISACTCA
NpeACTaBJIICHUE HEIIOJIHOI'O KOMIIJICKTA I[OKyMCHTOB)

(ymomHOMoOueHHOE HI0 (cnenuamuct MOILI) (TIoIHCh) (MHUTIUATTBL, (haMUIIHST)

(mara)

M.IL

[Toamuce 3asABUTCIIA, TOATBECPIKAAOIIAs TOJTYUCHUC PCIICHUS 00 oTKaze B IMpueMe JOKYMCHTOB:

(moamuce) (®.1.0. 3agButTens/mpeacTaBUTEIIs 3assBUTEIS ) (mara)



