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MyHununanbHoe 00pa3oBaHUe
«3AHEBCKOE TI'OPO/JCKOE IIOCEJIEHUE»
BceBooxkckoro MyHuIMnaabsHoTo paiioHa JIeHUHTpaackon obiactu

AJIMAHUCTPALMS
MOCTAHOBJIEHUE

06.04.2022 No 201
1. 3aHEeBKa

OO0 yTBepXI€HUU aIMUHUCTPATUBHOTO

peryiaMeHTa Mo NpeA0CTaBICHUI0 MyHUITUIIAIbHON

YCIIyTH «3aKI0UYEHHE JOrOBOPa COLUATBHOTO

HaiiMa >KWJIOr0 MOMEIICHUSI MyHULIMTATBHOTO KUIUITHOTO (hOHIa»

B coorBerctBuM ¢ JKunumHbiM - KojekcoM Poccuiickoit  ®enepaiuu,
OenepanpabiMu 3akoHaMu oT 06.10.2003 Ne 131-d3 «O6 oO0mmx MNpUHIMIAX
OpraHu3allid MECTHOTO camoytipasiieHus B Poccuiickoit denepaunmn», ot 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu  TPEAOCTaBICHUS  TOCYJIAapCTBEHHBIX U
MYHUIIUNAIBHBIX ~ YCIYT», aJIMHUHHUCTpAllds  MYHHUIIMIAIBHOTO  OOpa3oBaHUs
«3aHEBCKOE TOpPOJICKOE IMOceNeHne» BCEeBOMOXKCKOTO MYHUIUNAIBHOTO paiioHa
Jlenunrpaackoi oo6i1acTu

HOCTAHOBJISAET:

l. VYrBepauTe aIMUHHCTPATUBHBIA  PEMVIAMEHT 10  MPEIOCTABICHUIO
MYHULUNAIBHON YCIYIM «3aKJIIOUEHHE JOrOBOpAa COLMAIBHOTO HaWMa >KHJIOTrO
NOMEILEHUSI MyHUIUNIATBHOTO )KHJIMITHOTO (DOH/Ia», COTJIACHO MPHIIOKEHHUIO.

2. Ilpu3Harh yTpaTUMBIIMM CWJIy IIOCTaHOBJIIEHHE aaMHUHUCTpauun MO
«3aneBckoe Topojckoe moceneHue» or 13.04.2018 Ne 205 «O6 yTBepkIeHUH
aJMUHUCTPATHUBHOTO pEIVIAMEHTA [0 MPEIOCTABICHUIO MYHULHIIAJIBHON YCIyru
«3aKIIFOYEHHE JOTOBOPA COLMAIBHOIO HaliMa KUJIOrO MOMEUIEHUS! MYHULIUITAJIBHOTO
KUJITUIITHOTO (DOHTAY.

3. Hacrosiiee MOCTaHOBJICHHE TMOMJIEKUT ONYOJMKOBAaHUIO B Ta3eTe
«3aHEBCKMI BECTHUK» M Pa3MEIICHUIO HAa OPUIMAIbHOM CalTe€ MYHUIIMIIAIBHOIO
oOpazoBanus http://www.zanevkaorg.ru.

4. Hacrosiee NmMOCTaHOBJIEHHE BCTYNAeT B CHIIY IOCJE €ro O(UIHMAIbHOTO
OITyOJIMKOBAHUS B razere «3aHeBCKUNA BECTHHUK.

5. KoHTpoJib 32 HCTIOJTHEHUEM MTOCTAHOBIIEHUS OCTABIISAIO 32 COOOM.

BpemMeHHO UCTIONHSIOMNMA 0053aHHOCTH
[JIaBbI AIMUHUCTPALIUA B.B. I'peuunn


http://www.zanevkaorg.ru/

[Ipunoxenue

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

MO «3aHeBCKOE TOPOJACKOE ITOCEIICHUE
ot 06.04.2022 Ne 201

AJMUHHCTPATUBHBIN PETIaMEHT MO MPEAOCTABIECHUIO
MYHULIANAIBHOU YCIIyTH
«3aKIIFOYEeHHE JJOTOBOPA COLMAIBHOIO HailiMa >KHIJIOTO TOMEILIECHHUS
MYHHIIMIIAJTBHOTO KUJIHUIITHOTO (POHIa»

1. OO01Me noJI0KEHUS

1.1. PermameHT ycTaHaBIMBaeT MOPANOK M CTAHAAPT NPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

1.2. 3agButeneM gBisieTcs PU3NUECKOE JUIIO0, SBJISIIONIEECS TPaKJaHUHOM
Poccuiickoit  ®denepanuu, oOpaTuBiieecs B Oprad, OCYIIECTBIISIIOIINM
[PEIOCTABICHUE MYHUIMNAIBHOW YCIYTH, 3a IMOJYyYEHHEM MYHUIUIAIbHOU
YCIIYTH C 3asiBJICHUEM O 3aKJIIOYEHHH JOrOBOpa COLMAIBLHOTO HaliMa KUJIOTO
MOMENICHHS] MyHUIIMITAIBHOTO KUJIUIIHOTO (DoHa (1anee - 3asBUTEIb).

[IpencraBisiTh UHTEPECHI 3asIBUTENSI UMEIOT MTPABO:

OT UMEHHU (PU3NYECKUX JIMIIL:

IPEICTaBUTENN, JIECWCTBYIOIIME B CHIIy IIOJHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJIM JI0TOBOPE;

OTIEKYHbI HEJIEECIIOCOOHBIX IPaXIaH;

3aKOHHBIE  MPEACTABUTENM  (POJIUTEIH, YCHIHOBUTENIH, OIEKYHBI)
HECOBEPILIECHHOJIETHUX B Bo3pacTe A0 14 jer.

1.3. HUuadopmauus o wmecrax HaxoxaeHuss OMCY, cTpyKTypHBIX
noapazaenenuii OMCY, OTBETCTBEHHBIX 3a NPEAOCTABIECHUE MYHULIHUNAIBHOU
yciyru (fajnee — CTpYKTYpHOE MoApa3eieHue), opraHu3aiui, y4acTBYIOIINX B
MPEIOCTABICHUHN YCIYTH, HE SIBISIOIMECS MHOTOQYHKIMOHATBHBIMHA LEHTPAMHU
(ecii YacTh MOJHOMOYMM TiE€pelaHa B MOABEIOMCTBEHHYIO OpraHU3alHIO)
(manee — Opranuzanmn), ux rpaduxe padboThl, KOHTAKTHBIX TEIEPOHOB, CrIocOo0Oe
noyiydeHusi nHdopmaluu o Mectax HaxoxaeHus u rpaduke padorst OMCY u
CTPYKTYpHOro mnojapaszaeneHusi, OpraHuzanuu, aapeca o(pHUIMaIbHBIX CaNTOB
OMCY wu cTpykTypHOro noapasjaeienusi, Opranuzanuu, aapeca 3JIEeKTPOHHOU
MIOYTHI (J1ajiee — CBeICHUSI HHPOPMAIIMOHHOTO XapaKTepa):

Ha CTEHJIaX B MeCTaX MPEJOCTaBICHUS] MYHUIUIIAIbHON YCIYTH U YCIYT,
KOTOpbIE SIBIISIIOTCS HEOOXOJUMBIMU M 00S3aTE€NIbHBIMU ISl MPEAOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

Ha caiite OMCY;



Ha caiite ['ocynapcTBEHHOTO OFOKETHOTO yupexeHus JIeHHuHrpaackon
obnactu «MHOTOQYHKIIMOHAJIBHBIN IIEHTP MPEAOCTaBICHUS TOCYJAapPCTBEHHBIX
U MYHUIUNANBHBIX yeiryr» (nanee - [BY JIO « M®Ly»): http://mfc47.ru/;

Ha [loprane rocymapcCTBEHHBIX M MYHUIMNAIBHBIX YCIyT ((QyHKIUIN)
Jlenunrpanckoit obmactu (manee - III'Y JIO) / ma EnuHom moprane
rocygapcTBeHHsix  ycayr  (mamee  —  EITY):  www.gu.lenobl.ru/
www.gosuslugi.ru.

2. Ctanaapt npeaocTaBiIeHUs MyHULUIIAIbHON YCIYTH.

2.1. HauMeHOBaHHE MyHUITUTIATBHOM YCIYTH.

MynununanbsHas yciyra «3akiio4eHHe JOTroBOpa COLMAIBLHOTO HaiMa
YKUJIOTO MOMEIIEHUSI MyHUIIUTIATBHOTO KUITUITHOTO (POHIA.

CokpaméHHoe HAaMMEHOBAHHUE: 3aKJIIOYEHHE JIOrOBOpa COLMAIBHOIO
Halima.

2.2.  MyHMIMIIAJBHYIO  YCIYIy TPEAOCTABISACT:  AJAMUHUCTPALUS
MYHUIMOAIBHOTO  O0Opa3oBaHus  «3aHEBCKOE  TOPOJICKOE  IOCEIEHHUE»
BceBo0kcKkoro MyHUIIMNAILHOTO paiioHa JleHuHrpaackoil obnactu (nanee —
aJMUHUCTPALIHS).

CTpyKTypHBIM MOJpa3JelIeHUEM OTBETCTBEHHBIM 3a NIPEIOCTaBICHUE
MYHUIUMIATBHOM YCIYI'H SIBISIETCS. CEKTOp YINPAaBICHUS MYyHUIUIAIbHBIM
MMYILIECTBOM, y4€Ta M PACHPEICICHUS MYHUUUIAIBHOIO XUIMIIHOTO (POHIA
aJIMUHUCTpAIINHU (J]ajee — CEKTOD).

B npenocraBieHnn MyHUIIUNIAIBHOW YCIYTH YYaCTBYIOT:

['ocynapctBeHHoe OroJKeTHOE YyupexaeHue JIeHuHrpaickoil obnacTtu
«MHOTOQYHKITMOHAIBHBIA ~ T[EHTP TMPEJOCTABJICHUS] TOCYJIApCTBEHHBIX U
MYHUITUIIAIBHBIX YCayr» (nanee — MOI);

3asBlicHHE Ha TMOJIYYEHHE MYHULHUNAIBHOW YCIYTH C KOMIUIEKTOM
JTOKYMEHTOB PUHUMAETCSI:

1) npu TUYHOM SIBKE:

B aJIMUHUCTpanuio /OpraHuzaiuio;

B punmanax, otaenax, yaaneHHsx padounx MecT I'BY JIO «M®Iy;

2) 6€3 TUYHOMU SIBKU:

MIOYTOBBIM OTIPABJIEHUEM B aJIMUHUCTpauto /OpraHu3aluio;

B DJIEKTPOHHOU (opme dyepe3 IMUHBIA KaOuHeT 3asButens Ha [II'Y
JIO/EIITY.

3asBUTENIb MOJKET 3alucaThCsl HAa TPUEM JUIsl TOJauyd 3asiBICHHUS O
IPEIOCTABIICHUH YCIYTH CIEAYIOUMMH CIoco0aMu:

1) mocpenctBom II'Y JIO/EIITY — B anmunuUCTpanuio /Opranu3aiuio, B
M®II;

2) no Tenedony — B anMuHHECTpanuo /Opranuzanuio, B MOI];

3) mocpeACTBOM caiita aaMuHUCTpalu /Opranu3aiuy B aIMUHUCTPALIUIO
/OpraHu3anuio.
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J1nist 3anvcu 3asBUTENb BHIOMpPAET J1I00yI0 CBOOOAHYIO Ui MpUeMa J1aTy u
BpeMsi B IMpejiesiaXx YCTAHOBJIEHHOTO B aJMUHHUCTpanuu /OpraHu3anuu WiIH
M®I] rpaduka npuema 3asBUTEICH.

2.3. Pe3ynbTaToM npeaoCTaBiICHNs MYHUIIMIIAIBHON YCIIYTH SIBJIIETCS:

3aKII0YEHUE JIOTOBOPA COLMAIBHOIO HalMa JKHAJIOTO IOMENICHUS
MYHUIIUTIAIBHOTO KUJIMITHOTO (OHA;

OTKa3 B 3aKJIOYEHHUE JIOrOBOPA COLMAIIBHOIO HaliMa KHWJIOTO MOMEIICHUS
MYHUIIUIIAIBHOTO KUJIAITHOTO (HOH/A.

Pe3ynbpraT nmpeaocraBieHrs MyHULUIIAIBHON YCIYyTH MPEJOCTABISIETCS B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM MpH MOJayde 3asBICHUS U
JIOKYMEHTOB:

1) nmpu TUYHOM SIBKE:

B aAMUHUCTparuio /Opranus3anuio;

B (hunmanax, otaenax, yaaieHubix padounx mect I'BY JIO «MOIy;

2) 6€3 TMYHOMU SIBKH:

MIOYTOBBIM OTIIPABIICHUEM;

B DJIEKTPOHHOU (opme dYepe3 JMYHBbIA KaOuHeT 3asButTens Ha [II'Y
JIO/EINTY.

2.4. Cpok npenocTaBi€HUs MYHULHNAIBHOW yciyru cocrasiser: 20
pabouux JAHE ¢ JaThl NOCTYIUIEHUS (perucrpauuy) 3asBICHUS B
OMCY/Opranuzanuio.

2.5. IIpaBoBBIE OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH:

Koncrurynus Poccuiickoii denepanuu;

I'paxxmanckuii konekc Poccurickont denepanuu;

Kununaeiii koaekc Poccuniickoit @eaepanuu;

[Tocranosnenne [IpaButensctBa Poccuiickoit @enepauun ot 21.05.2005
No 315 «O06 yTBepKI€HUU THUIIOBOTO JIOTOBOPA COIMAIBHOTO HaiiMay.

O6nactHoit 3akoH JleHuHrpajackoir obOmactu «O TOpsAKe BEICHUS
opraHaMu MECTHOI'O camoyImpaBieHus: JIeHnHrpaackoi o01acTy yuera rpaxaaH
B KayeCTBE HYXIAIOUIUXCS B KWIbIX IMOMEHICHUSAX, MPEIOCTaBISEMbIX IO
JIOTOBOpaM COLHMAIBHOTO HanMa» oT 26.10.2005 Ne 89-03;

[ToctanoBnenne IlpaButenbcrBa  JleHunrpagckoir  obnactu  «OO0
yTBepkaeHun IlepeuHss u QopM [IOKYMEHTOB MO OCYIIECTBICHHUIO YYeTa
IpaKJaH B KaUe€CTBE HY>KJAIOIIUXCS B KUJIBIX MOMEIIEHUAX, TPEIOCTABISIEMbIX
0 JOTOBOpaM COIMAIbHOIO HaitMa, B JIeHuHTpaackoit odmactu» ot 25.01.2006
Ne 4;

YcraB MO «3aHeBCKO€ TOPOACKOE MOCEICHUE.

2.6 HcuepnbiBaomuii MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C 3aKOHOJIATEJIbHBIMU WJIM UHBIMU HOPMATHUBHBIMH MPABOBHIMU
aKTaMu JJIsi TPEJOCTaBICHUS MYHULUNAIBHOU YCIIYTH, MOJJIeXaIINX
IIPEICTABIICHUIO 3aIBUTEIIEM:

3asiBJICHUE O MpeoCTaBIeHUM MyHULIMNaIbHON yciayru (IIpunoxenne No
1);

NacnopT 3asBUTENS M YJEHOB €ro CeMbU WM HWHOM JIOKYMEHT,
YAOCTOBEPSIOIINMI JIUYHOCTD;


consultantplus://offline/ref=9EE15D3F71C8556538283B81FCEAE062BB3A2763AC27632A2C2D9A2EVAK
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CBUJIETENBCTBA O POKICHUU JETEH, CBUJETEIBCTBO O 3aKIOYEHUU Opaka,
penieHue 00 YChIHOBIIEHMM (yIOYEpEHUHU), CyAeOHOE pElIeHHe O MpU3HAHUU
YIEHOM CEMbH, CBUJETEIBCTBO O pAaCTOPKEHUH Opaka, JTOKYMEHTHI
MOJITBEP K IAIOIIUE CMEHY (paMIIIUK, UMEHH, OTUECTBA;

cipaBka (opMbl 9 (BBITUCKA W3 TOMOBOW KHHWIHM), B TOM YHUCIE CIIpaBKa
dbopMbI 9 (BBITUCKA U3 JOMOBOW KHUTH) MO MPEABIAYIIEMY MECTY >KUTENIbCTBA,
€CJIM CPOK PErUCTpalu MO MECTY KUTeNbcTBa MeHee 5 neT (¢ 1 auBaps 2015
rojia IpeIoCTaBIsAETCS 3asBUTENEM, €CIM YKAa3aHHbBIE CBEICHHS HAXOMSTCS B
pacnopssKEHWH OpraHu3aluidi, HE IOJBEJIOMCTBEHHBIX OPraHaM MECTHOTO
caMOyIIpaBJICHUs );

corjacue Ha 0OpabOTKy MEpPCOHAIBHBIX JAHHBIX OT 3asABUTENI U BCEX
YJICHOB CEMbHM, COBMECTHO C HHUM TMPOXKHUBAIOIIUX (3apETUCTPUPOBAHHBIX TIO
MECTY JKUTEIbCTBA);

COrjacMe€ WICHOB CEMbM HAHMMATels, B TOM YHCIE BPEMEHHO
OTCYTCTBYIOILIUX YJICHOB CEMbH (YKa3bIBa€TCs B 3asBJICHUN);

JOKYMEHTBI,  MOJTBEPXKAAIOUIME  MPAaBO  MOJB30BAHMS  KUJIBIM
MOMEIICHUEM, 3aHUMAEMbIM 3asBUTEIEM M 4YJI€HaMU €ro cemMbu (opaep,
pElIeHUE O MPENOCTABICHUH KUIJIOTO MOMEIICHUS );

HOTapUaJIbHO YJIOCTOBEPEHHAs! JOBEPEHHOCTh OT 3asBUTENS (B Cilyyae
HEBO3MOKHOCTH JIMYHOrO OOpamieHus), KOIWsg NacrnopTa MNpeCTaBUTENs IO
JIOBEPEHHOCTH.

2.7. VcuepnbIBalOIIMM MepeyeHb JOKYMEHTOB (CBEIEHUI ), HEOOXOAUMBIX
B COOTBETCTBHMM C 3aKOHOJATEJIbHBIMU WJIM MHBIMA HOPMAaTHBHBIMU IIPABOBBIMU
aKkTaMHM [UIsl TPEJOCTAaBICHUS TOCYJAPCTBEHHOW YCIYTH, HaXOISIIUXCSA B
pacnopsKEHUN roCyAapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOYNpPAaBJIEHUS U TMOJBEIOMCTBEHHBIX MM OpraHM3aluil (3a UCKIOYEHHEM
OpraHu3aliii, OKa3bIBAIOIIMX YCIYI'HM, HEOOXOJUMBbIE U O0O0s3aTENbHbIC IS
IPEIOCTABIICHUS] TOCYIapCTBEHHON YCIIYTH) U MOAJIeKAIIUX MPEACTABICHUIO B
paMKax MeXBEJOMCTBEHHOTO MH(OPMAIIMOHHOT'O B3aUMOACHCTBUS:

ciupaBky (opmbl 9 Ha TpaxkJaHUHA M YJIEHOB €ro CeMbH (BBIIIUCKA W3
JIOMOBOW KHUTH), B TOM 4YKCII€ CIIpaBKy (popMbl 9 (BbINKUCKA U3 TOMOBOM KHUTH)
N0 MPEeAbIAYIIEMY MECTY >KHTENIbCTBA, €CIM CPOK PETUCTPALMH 3asBUTENS U
YJIEHOB €r0 CEMbH IO MECTY JKHUTEJIbCTBA MeHee 5 JeT (meiictByer ¢ 1 stHBaps
2015 roma, ecnu yKazaHHBIE CBEACHUS HAXOAATCA B  PaACIOPSIKEHHUH
MOJIBEIOMCTBEHHBIX ~OpraHaM MECTHOI'O CaMOYIpaBJ€HUs OpraHu3alluii,
YUYaCTBYIOIIMX B MIPEIOCTABIEHUN MYHULIUTIATBHBIX YCIIYT).

VYka3aHHbIE JOKYMEHTHI IpaXkJaHe BIpPaBe MPEICTaBIATh 10 COOCTBEHHOM
VWHULMATUBE.

2.8. OcHOBaHuUs 1Jisl HPUOCTAHOBJICHUS MPEOCTABICHUS] MYHULIUTTAIBHOM
YCIIYT'H HE MPEYCMOTPEHBI.

2.9. HcuepnbiBarolliii MNEpeUYeHb OCHOBAHUWM MJi1 OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHULIMIAIIBHON YCITyTH:

€ClM TMpu OOpalleHUH OT HUMEHHU 3asiBUTENSl JIOBEPEHHOrO JMIa He
MPEICTABICHBI JOKYMEHTBI:

JOBEPEHHBIM JIUIIOM:



1) naciopT 1M60 MHON JOKYMEHT, YAOCTOBEPSIOIINN JTUUYHOCTD;

2) HOTapUAIBHO YJOCTOBEPEHHYIO JIOBEPEHHOCTh OT MMEHH IOJIydaTels
MYHULANAIBHOU YCIyTH HA COBEPILICHUE NAHHBIX TECUCTBUM.

3aKOHHBIM MPEJCTABUTENEM (OMEKYH, TOTECYUTEND):

1) macniopt 1MOO MHOM JTOKYMEHT, yIOCTOBEPSIOIIUIN JTUYHOCTH;

2) JOKYMEHT, NOJATBEpPXKAAIOIMN MpPaBO 3aKOHHOTO MPEACTaBUTENSA

BBICTYIIaTh OT UMEHH MOJIy4aTeNs] MyHULIUITAIBHOW YCIYTH.

2.10. HcuepnblBaomMii NE€peYeHb OCHOBAaHWWA JJIs  OTKa3a B
IIPEAOCTABIEHNUN F'OCYJaPCTBEHHOMN YCIIyTH:

B mpepocraBiieHMH MyHUIMNAIBHOW YCIIYyTM OTKAa3bIBacTCs B CiydYae,
€CJIN:

HEIPEICTABICHUE TOKYMEHTOB, ONPEJEICHHBIX B IIYHKTE 2.6 HACTOSIIETO
aJMUHHUCTPATUBHOTO PEIVIAMEHTA;

BBISIBJICHUE B 3asBJICHUMM WIM B MPEICTAaBICHHBIX JOKYMEHTaX
HEJI0CTOBEPHOM, HCKaXCHHOW WJIM HENOJHOW HH(pOpMaluu, B TOM YHUCIE
IIPEACTABICHUE 3asBUTEIEM JOKYMEHTOB, HE 3aBEPEHHBIX HAJICKAIIUM
o0Opazom;

rojiaya 3asBJICHHS U JOKYMEHTOB JIMIIOM, HE BXOJAIINM B IIEPEUYEHb JIULI,
YCTAaHOBJICHHBIA 3aKOHOAATENbCTBOM Poccuiickoit denepany U MmyHKTOM 1.2
aAMUHHACTPATUBHOTO PETJIAMEHTA,;

TEKCT B 3asBJICHUH HE MOJIA€TCS MPOYTEHHUIO JINOO OTCYTCTBYET.

2.11. MyHuuunanpHas yciyra npeocTaBisieTcsl OeCIIaTHO.

2.12. MakcuManbHbIM CPOK OKHMJIAHUS B OUEPENIH MPHU MOoAAYe 3arpoca o
IPEIOCTABJICHUM MYHULMIIAJIBHON YCIYTH W NpPU I[OJYYEHUHU pEe3ysbTara
MPEIOCTABIICHUS MYHUIUMIIAILHON YCIYTM COCTaBJseT HEe Oosiee MATHAALATH
MHHYT.

2.13. Cpok perucTpanuu 3ampoca 3asBUTEIS O IPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

Peructpauuss 3ampoca o0 TPEIOCTABICHUM MYHUIIMIAIBHON YCIYTU
COCTAaBJISIET:

MIPU JTUYHOM OOpaIeHUU — B JIEHb MOCTYIJICHUS 3aMpoca;

MpA HAIPaBJICHUH 3ampoca IMOYTOBOW CBA3bKD — B JIEHb IOCTYIUICHUS
3amnpoca;

P HaIpaBJIEHUU 3ampoca Ha OymaxxHoM Hocutene u3 M®I| — B neHb
nepeaaun JokymeHToB u3 M®I] B agmunucTtpanuio/OpraHu3aiuio;

Opy  HampaBJIeHUM 3ampoca B (GopMe DIIIEKTPOHHOTO JIOKyMEHTa
nocpeactBoM EITY wnu [IT'Y JIO, npu Hanu4yuu TEXHUYECKON BO3MOKHOCTH —
B JieHb nocTtyruieHus 3anpoca Ha EII'Y wmm III'Y JIO, unum Ha clienyromuii
pabouuii neHb (B ciydyae HalpaBJeHUS TOKyMEHTOB B Hepabouee BpeMs, B
BBIXOJIHbIC, TTPA3THUYHbBIC JTHU).

2.14. TpeOoBaHHMs K TIOMEIICHUSIM, B KOTOPBIX HPEIOCTaBISAETCS
MYHHIMIIAIbHASA YCIIyTa, K 3ally 0KUJAaHUsSI, MECTaM JIJIsl 3alIOJIHEHHUS 3alPOCOB
O MPEeIOCTABICHUH MYHUIIMNAIBLHON YCIyrd, WHGOPMAIMOHHBIM CTEHJaM C



oOpa3llaMM HX 3alOJHEHUS M MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEAOCTABICHNS MYHHUIUIIAJIBHON YCIIYTH.

2.14.1. llpenocrtaBieHWE MYHULMIIAIBHON YCIYI'M OCYIIECTBISIETCS B
CHeUaIbHO BBIJICJICHHBIX ISt ATUX nenen MTOMEIEHUSIX
anmunuctpauun/Opranuzanuu uin B MOLI.

2.14.2. Hanuune Ha TEpPUTOPUH, MPUIIETAIOIIECH K 34aHUI0, HE MeHee 10
IIPOLICHTOB MECT (HO HE MEHEE OJIHOIO MECTa) JUIsl MapKOBKH CIIELHAIBHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHUJIOB, KOTOPHIE HE JOJKHBI 3aHUMATh MHBIC
TPAHCIOPTHBIE CpeacTBa. MHBaIMIBI TOJNB3YIOTCS MECTaMHM [Jii MapKOBKH
CHelUalbHBIX  TPAHCIOPTHBIX  CcpenctB  OecrmatHo. Ha  Teppuropun,
MPUWIETAIOIIECH K 3[aHui0, B KOTOpbIX pasMemieHsl MOILI, pacnonaraercs
OecruiaTHas MapKoOBKa JJiI aBTOMOOWJIBHOTO TPAHCIIOPTa MOCETUTENEH, B TOM
YUCJI€ MNpPeIyCMaTpUBaIoOlias MeCTa Ui CIEHHAIbHBIX ABTOTPAHCIIOPTHBIX
CPEICTB UHBAJIHJIOB.

2.14.3. TloMmelieHus pa3MemIalOTCs MPEUMYLIECTBEHHO HA HIDKHUX,
IPEANOYTUTENBHEE HA MEPBbIX 3TAXKaX 3[aHUs, C MPEIOCTABIECHUEM JOCTYIA B
MOMEIICHUE HHBAIHUIAM.

2.14.4. 3nanue (momenieHue) odopyayeTcs HHHOPMAIMOHHON TaOJIUYKOM
(BBIBECKOH), collepKallled MOJHOE HAaUMEHOBAaHUE AJMUHHUCTPALMU, a TAKXKE
UH(OPMAIUIO O peXUME €ro paboThI.

2.14.5. Bxon B 31aHue (MOMEIIEHUE) M BBIXOJ M3 HEro 00OpYIyHOTCA
JISCTHUIIAMHU C TOPYYHSIMH U MaHAYyCaMu [JIsl TEPEIBHKCHUS JETCKUX U
WHBAJIHUIHBIX KOJISICOK.

2.14.6. B nmnoMemieHud OpraHu3yercss OecIUlaTHBIA — TyaleT st
MOCETUTEIIEH, B TOM YHUCJIE TyaJIeT, IPEIHA3HAYEHHBIN JJIs1 HHBAJIUIOB.

2.14.7. ITpu HEOOXOIUMOCTH PabOTHUKOM M®I],
aaMuHUCTparmu/Opraiu3aiui HTHBATUIY 0Ka3bIBACTCS TTOMOIIb B TIPEOJIOJICHUH
OapbepoB, MEMIAIOIINX MOJIYYSHUIO MU YCIIYT HAPABHE C IPYTUMU JIUIAMHU.

2.14.8. BxoJ B MOMeUIEHUE U MECTa OXKUAaHUS 000pYAYIOTCS KHOIKaMH,
a TaKXke coAepkaT MH(OPMAIUIO O KOHTAKTHBIX HOMEpPAX TeIe(POHOB BHI30BA
pabOTHUKA 17151 COMPOBOXKACHHS MHBAIHIA.

2.14.9. NyOnupoBaHue HEOOXOAUMOW JiI HWHBAJIUJIOB 3BYKOBOU W
3pUTENIbHOM HMH(pOpMAIUU, a TaKXKe HAJANUCEH, 3HAKOB U WHOW TEKCTOBOU H
rpaduyeckoil MHQPOpMAIUU 3HAKAMH, BBIMOJHEHHBIMU PEIbe(HO-TOUCUHBIM
mpudTom bpaiins, gonyck cypronepeBoauuKa U TU(MIOCYpAOTIEPEBOIUHKA.

2.14.10.  OGopynoBanue  MECT  IIOBBIIIIEHHOTO  yI00OCTBa  C
JOTIOTHUTEIBHBIM ~ MECTOM JJISS  COOAKH-TIPOBOAHUKA ¥ YCTPOMCTB  JIJIst
NEePEBUKEHUS] MHBAINIA (KOCTBLIIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKU MMOMEILIEHUN TPUEMa U BbIIAYU IOKYMEHTOB B
4acTH OOBEMHO-TJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUH, OCBEIICHUS,
MOKapHOM 0e30macHOCTH, WH>KEHEPHOTO 000pyIOBaHUSI  JIOJDKHBI
COOTBETCTBOBAaTh TPEOOBaHUSM HOPMATUBHBIX JIOKYMEHTOB, JCHCTBYIOIIUX Ha
teppuropun Poccuniickoii denepannu.



2.14.12. TlomemieHuss mnpueMa W BbIJAYW JOKYMEHTOB JIOJIKHBI
npeaycMaTpuBaTh MecTa [JIs  OKUJaHUSA, HWH()OPMUPOBaHUS U TpHUEMa
3asIBUTEIICH.

2.14.13. Mecta oxugaHusi ¥ MecTa i1 HHPOPMUPOBaHUS 000PYIYIOTCS
CTYJbIMH (KPECEIbHBIMU CEKLUSMHU, CKaMbsIMH) M CTOJIAMH (CTOMKaMM) s
oopmiieHHs TOKYMEHTOB C pa3MEIICHHEM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOJUMBIX I TOJYYEHHUS TOCYIapCTBEHHOM YCIYTH, KaHIEISIPCKUMU
MPUHAIICKHOCTSIMHU, a TakKe WH(POPMAIMOHHBIMU CTEHIIAMH, COJICP KM
aKTyaJbHYIO U MCYEPIIBIBAIOIIYI0 HHPOPMAIUIO, HEOOXOUMYIO AJIS TOTYYCHHUS
roCyapCTBEHHOU YCIIYTH, U MH(POPMAIKIO 0 Yacax Impuema 3asBICHU.

2.14.14. Mecta mi8 TPOBEACHUA JIMYHOTO MpUEMa 3asBUTEJIEH
Oo0OpYAYyIOTCSL ~ CTOJIAMH,  CTYJIbSIMHU, OOECHEUYHMBAIOTCS  KaHLEISIPCKUMHU
MPUHAIICKHOCTSIMU JIJI HalUCAHUSI MTUCbMEHHBIX 00palieHui.

2.15. [loka3arenu JOCTYMHOCTH M Ka4€CTBAa MyHULIUITAIIBHOW YCITYTH.

2.15.1. Tloka3zaTenu HIOCTYIMHOCTH MYHUIMHOAIBHOM yciuyru (oOIrue,
MPUMEHHUMBIE B OTHOILICHUH BCEX 3asIBUTEIICH):

1) TpaHcmopTHas  JOCTYMHOCTb K  MECTYy  HpPEIOCTaBICHUS
MYHULHANIAIBHOWN YCITyTH;

2) Hanu4uMe ykazaresjed, oOecreunBaroluX OeCIpernsiTCTBEHHbI JOCTYI
K MIOMELIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS YCIYyTa;

3) BO3MOXHOCTb MOJIYYEHHUS! MOJHOM W JIOCTOBEPHOW HH(POPMALMH O
MyHUIMOAIBHOW yciiyre B aaMuHuctpaiuu, MOL, no Ttenedony, Ha
oUIMATBLHOM CaiiTe opraHa, IpeaoCTaBIsoNIero yciayry, nocpeactsom EINTY,
au6o I1I'Y JIO;

4) mnpenoCTaBICHUE MYHUIMIAIBLHON YCIYrd JIIOOBIM  JOCTYITHBIM
cIoco00M, MPEAYCMOTPEHHBIM JICHCTBYIOLIUM 3aKOHOIaTENbCTBOM;

5) obecnieueHue AJis 3asBUTEIIS BO3MOKHOCTU TOJTydeHHsI HH(OPMAITUH O
X0I€ W  pe3yjapTare MpPelOoCTaBICHUS  MYHHUIMNAIBHONM  YCIAYyTH  C
ucnoas3oBanueM EINTY u (umm) [TV JIO.

2.15.2. [lokazarenu JOCTYITHOCTH MYHULHANIAIBHOM yCIIyTH
(cnenuanbHble, TPUMEHUMbBIC B OTHOILICHUH UHBAJIUIOB):

1) Hanuure UHPPACTPYKTYPHI, YKa3aHHOHU B yHKTE 2.14;

2) ucroaHeHue TpeOOBaHUM AOCTYIHOCTH YCIIYT JJIs UHBAJIU/IOB;

3) oOecnedyeHue O€CHpPENSATCTBEHHOTO  JIOCTyNa  HWHBAJIMIOB K
MOMEIICHHIM, B KOTOPBIX MPEAOCTABISAECTCA MyHULIUIIANIbHAS YCIIYTa;

2.15.3. Iloka3zaTenu KkauecTBa MyHULIMIIAJIbHOW YCIYTHU:

1) cobnroaeHne cpoka MperoCTaBIeHUsI MyHULIUIIATbHON YCIYyTH;

2) cobOurofieHre BPEMEHH OXKUJaHUS B OYepea MpU Iojade 3ampoca u
MOJIYYEHHUH Pe3yJIbTaTa;

3) ocymectBieHne He 0Oojee OJHOTO OOpalleHHs] 3asgBUTENS K
JOJDKHOCTHBIM JIMIIAM ajaMuHUCcTpanuu/Opraau3zanuu uin padotHukam MOI]
IpyU Mojavye JTOKYMEHTOB Ha MOJyYE€HHE MYHUIUMIAIBHOW YyCIyru W He Ooiiee
OJTHOTO oOparieHus npu NOJIy4YeHU U pe3ynbTaTa B
aamuHucTpanuu/Opranuzanuu uiv B MOLJ;



4) oTcyTCcTBHUE XaJI00 Ha AEUCTBUS WM O€3ACUCTBUS JOJKHOCTHBIX JIUII
aaMuHUCTpanuu/Opranusaiim, NoJaHHbIX B YCTAHOBJICHHOM IOPSIIKE.

2.15.4. Ilocne nosiydeHus: pe3yibTara yCIyTrd, NpeI0CTaBICHUE KOTOPOM
OCYILIECTBISUIOCh B 2JIeKTpoHHOM Buje uepe3 EINNY wmu ITY JIO, nmbo
nocpeactBoM MOII, 3asBurtento o0OeceYnBaCTCI BO3MOXKHOCTh OILICHKH
Ka4eCTBA OKA3aHUsl YCIYTH.

2.16. IlomyyeHue yciyr, KOTOpbIE SIBIISIFOTCS HEOOXOAUMBIMH U
00s13aTeTbHBIMU JJI TPEIOCTABICHUSI MYHUIIUTIAJILHON YCIYTH, HE TpeOyeTcs..

2.17. Wnble TpeOoBaHMS, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOCHHOCTH
NpEeA0CTaBJACHUS MyHUIMNAIbHONH ycayru B MO®PI[ u  ocoOeHHOCTH
MPEIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOM (opMme.

2.17.1. IlpegocTtaBieHue MYHULMNAIBHOW yciayrd mnocpeactBom MOI]
ocymectBisiercs B noapasaeneHusx I['bBY JIO «M®Ily npu Hamuuuu
BCTYIIMBIIETO B CHJIy COIUIallIeHUs 0 B3aumojierctBuu Mmexay I'bY JIO «M®L»
nu OMCY. IlpenoctaBieHre MYHULHUNAIBHOW YyciIyrd B uUHbIX MOI]
OCYIIECTBIISIETCS TMPH HAIWMYUM BCTYNHMBIIETO B CUJIY COTJAIICHUS O
B3aumozencteuu Mmexay ['bY JIO «MPL» n nasim MOLI.

2.17.2. llpenocraBieHne MyHULMNAIBHOM YCIYTM B AJIEKTPOHHOM BUJE
OCYILECTBIISIETCS IPU TEXHUYECKOMN peanu3anuu ycayru nocpeactsom 1I'Y JIO
u/unu EINTY.

3. Cocras, TOCIEA0BATENBHOCTD U CPOKHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX MTPOLIEYP, TPEOOBAaHUS K MOPAJIKY UX BBIIOJIHEHMS], B TOM
qrciie 0COOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B
AJIEKTPOHHOM (hopMe, a TaK’KE€ OCOOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp B MHOTO(YHKIMOHAIBHBIX LIEHTPaX

3.1. CoctaB u mOCIEAOBATEIBHOCTh JACHUCTBHM MpU MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

[locnenoBaTeNbHOCTh NEUCTBUA NPU MPEAOCTABIEHUA MYHULHNAIBHOU
YCIIYTH BKJIFOUAET B €05 CleyIolue aAMUHUCTPATUBHBIE IPOLIEAYPHI:

MpUEM U PETUCTpALMS 3asBJICHUS W MPEACTABICHHBIX JTOKYMEHTOB — 1
pabounii 1eHb;

3ampoc  JOKYMEHTOB (CBEJCHUI), HAaXOIAIIUXCA B PaCIOPSIKEHUU
rocynapctBeHHbix opraHoB, OMCY u noJBeJOMCTBEHHBIX UM OpTraHU3alMi B
paMKax MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICUCTBHS — 5 pabounx
JTHEM;

paccMOTpEHUE 3asdBJICHUS, JOKYMEHTOB M TPUHATHE PEIICHUS O
3aKJIIOYEHHM  JOTOBOpa  COLUMAIBHOIO  HalkMa  KWJIOTO  MOMEILIEHUS
MYHHUITUTIATBHOTO SKUAJUITHOTO (POHIA WM OTKAa3 B 3aKIIOYCHUH TaKOTO
JIOTOBOpA — 7 pabouux IHEH;

3aKJFOYEHUE JIOTOBOpAa COLMAJIBHOIO HalMa JKWJIOrO IOMELICHUS
MYHUIIUOATBHOTO XWIMIIHOTO (OHIA M BblJaya 3asBUTENIO0 O(POPMIIEHHOTO
pelieHus, SABISIONIETOCS pe3yJIbTaTOM IMPENOCTaBIEHUS MYHULIMIIAIBHON
yCIIyTy — 7 pabo4ux JTHEH.
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Oprany MECTHOT'O caMOynpaBJIEHUs, MPEAOCTABISAIOIIEMY
MYHUIIUTIATBHYIO YCIYTY M €r0 JIOKHOCTHBIM JIMIAM 3alpelieHo TpeOoBaTh OT
3asIBUTEJISI IPU OCYIIECTBICHUH aJIMUHUCTPATUBHBIX MPOILEAYD:

MPEACTABICHUS  JOKYMEHTOB, HWH(POpMAlMA WM  OCYIICCTBICHUS
JNEUCTBUM, MPENICTABICHUE WIM OCYIIECTBICHHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETrYJIUPYIOUIMMH  OTHOUICHUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHON YCIYTH;

MpEACTABICHUS] JTOKYMEHTOB U HWH(OpMalMM, KOTOpPhIE HAXOHATCS B
pacropsiKeHUu roCyJ1IapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOYyNpaBJEHUA W MOJBEAOMCTBEHHBIX MM OpraHU3allMid B COOTBETCTBUHU C
HOPMATUBHBIMM  TPaBOBBIMH  aKTaMd (32 HCKJIIOYEHUEM  JIOKYMEHTOB,
MOATBEPAKAAIOIMINX  OIUIATY TOCYJAPCTBEHHOW  IMOLUIMHBI, JOKYMEHTOB,
BKJIIOUEHHBIX B IMEpPEUYEHb, ONPEACICHHBIN YacThio 6 ctatbu 7 PDenepasbHOro
3akoHa Ne 210-P3, a TakKe TOKYMEHTOB, BbIAABAEMBIX B PE3YJIbTATE OKA3aHUS
YCIIYT, SIBJISIIOIIUXCS HEOOXOMUMBIMU U 00S3aTE€NIbHBIMU ISl MPEIOCTaBICHUS
MYHUIUTIIATBHOU YCIIYTH);

OCYILECTBJICHUS JICUCTBUM, B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJYYEHUS] MYHUIUMIIAIBHOW YCIYTM U CBSI3aHHBIX C OOpallleHUEM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIPABJICHUS, OpraHU3alluu
(3a HCKIIOUYEHUEM TMOJYYCHUS YCIYT, SBISIONIMXCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JIJIS1 IPEIOCTABICHUSI MYHUITUTIAIbHON YCIIYTH, BKJIIOUCHHBIX B
IIEPEYHU, IPEyCMOTPEHHBIE YacThi0 | cratbu 9 MenepanpHoro 3akona Ne 210-
®3, a Takke JOKYMEHTOB M HH(POpPMAIUM, MPEAOCTABIAEMbIX B PE3yibTaTe
OKa3aHUs TaKUX YCIYT).

3.1.1. IIpuem U PErucTpanusi 3asBICHUS W MPEICTABICHHBIX
JIOKYMEHTOB.

OcHoBaHueM ISl Hadalla MNOPOUEAYpbl MpHEMA 3asBICHUS SBISIETCSA
MOCTYIUICHUE CHEUUATUCTY JKWIHUIIHOTO OTAena (CEeKTOopa) aAMUHHUCTPALUU
3asBJICHUSI O MPEIOCTABICHUN MYHUIIMTIATLHON YCIYTH U MIPUJIAraeéMbIX K HEMY
JIOKYMEHTOB.

3asBUTENIb TIPU OOpAIICHUHU K JOJDKHOCTHOMY JIMILY >KUJIMIIHOTO OT/elia
(cexTtopa) MNpeacTaBiseT MOIMHHUKM U KOMUMU JOKYMEHTOB YKa3aHHBIX B
nozApazzene 2.6, 1ecTBUTENbHBIC Ha JaTy oOpaiieHus. Konuu nocie cnuyeHus
C MOJUIMHHUKAMHU JIOKYMEHTOB 3aBEPSAIOTCS JOKHOCTHBIM JIUIIOM >KUJIAIIHOTO
oT/ieJIa U MPUOOIIAIOTCS K MaTepualiam Jiena.

[Ipy noctymieHnn 3asBiIEHHS (3ampoca) 3asaBUTENS B DIEKTPOHHOU
dbopme uepes IIT'Y JIO, mu6o EINI'Y cnenumanuct, HaieICHHBIH B COOTBETCTBUH
C JIOJDKHOCTHBIM pEriiaMeHTOM QYHKIUSIMH 10 TpUEeMY 3asBJICHHA U
nokymeHToB uepe3 [lopran, ¢popMUpyeT KOMIUIEKT TOKYMEHTOB, MOCTYMUBIITUX
B BJIEKTPOHHOM BHJIE.

3asiBieHME O  3aKJIOYEHUH  JIOTOBOpa  COIMAJIBHOIO  HaiiMa
MYHULIMIAIBHOTO KUJUIIHOTO (OHAAa B TEUYEHHE OJHOro padodyero IHA
pPEeTUCTPUPYETCS B JKypHaJ PErHCTpalliu OOpalieHud 3a MNpeloCTaBICHUEM
MYHULUIIAJIBHOW YCIIYTH.
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3asBUTENI0 JODKHOCTHBIM  JIMLIOM  SKWJIMIIHOTO OTAeNa (CeKTopa),
MPUHSBIIUM TPEACTaBICHHbIC TOKYMEHTHI, BBIIACTCS PACHUCKa B MOJYYCHHUH
JIOKYMEHTOB, KO JTOKYMEHTOB C YKa3aHUEM UX MEPEUHS U JaThl MOJTYyYCHHUS,
dbaMuIUu ¥ TOJDKHOCTH TIPUHSBIIETO TOKYMEHTHI JTODKHOCTHOTO Juia. Jlatoun
MOJYYEHHUs] TOKYMEHTOB CUMUTAIOTCA JaTa MPEJICTABICHUS MOJHOTO0 KOMIUIEKTa
JIOKYMEHTOB.

3.1.2. 3anpoc JOKYMEHTOB (CBEIEHUI), HAXOMASIIMXCS B PACIOPSKECHUU
rocynapctBeHHbIX opranoB, OMCY u moaBeIOMCTBEHHBIX UM OpTaHHU3allhil B
paMKax MEXBEJOMCTBEHHOTO MH(OPMAIIMIOHHOTO B3aUMOICHCTBHSI.

Ha ocHOoBaHuM 3asiBI€HUS U MPEOCTABICHHBIX IOKYMEHTOB, CIIEIIUAIUCT
OTBETCTBEHHBIN 3a MPETOCTaBICHUE MYHUIIMIAIBHON YCIyTU B T€UEHHUE MSATH
pabouux JHEH HampaBiseT 3ampochl B paMKax MEXBEJOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS, TTOJIy4aeT OTBETHI HA HUX.

3.1.3. PaccMoTpeHue 3asBIEHHUS, TOKYMEHTOB M IPUHITHE PELICHHUS O
3aKJIIOYEHHM  JOTrOBOpa  COLUMAIBHOIO  HaiMa  KWJIOTO  MOMEILICHUS
MYHULIMNAIBHOTO KUJIUIIHOTO (OHJA WM OTKAa3 B 3aKJIIOYEHUU TaKOro
JIOTOBOpA.

JIOJKHOCTHBIM ~ JIMLIOM  >KWJIMITHOTO OTAena (CeKTopa) MpOBOAUTCS
paccMOTpEHHE M TPOBEpPKA W aHAIW3 3asABICHUS O 3aKIIOUYCHHH JOTOBOpa
COI[MAJILHOTO HaiiMa >KUJIOr0 MOMENIEHUS MYHUITUIIAIBHOTO KWJIMIITHOTO (DOH1a
Y UMEIOLIUXCS JOKYMEHTOB.

Ha ocHoBaHMM pacCMOTPEHHBIX 3asBJICHUS U JOKYMEHTOB JTOJKHOCTHBIM
JUIIOM SKWJIMITHOTO OTJena (CEeKTOopa) TOTOBUTCS IMPOEKT IMPaBOBOTO aKTa O
3aKJIOYEHHM  JOTrOBOpa  COLUMAIBHOIO  HaiMa  KWJIOr0  MOMEIICHUS
MYHUIIUTIATBHOTO  SKWJIMIMHOTO  (oHAa, 100 0OOCHOBAaHHBIM OTKa3 B
3aKJIFOUEHUHM TaKOIro JOrOBOpa, W MEPEHACTCS B KAHLEIAPUIO aAMUHHUCTPALIUU
JUTSL TalibHENIero ohopMIIeHUS.

Pemiennss u mNOATrOTOBKA MPOEKTa MPAaBOBOrO aKTa O 3aKIIOUYECHUU
JIOTOBOpa  COIMAJIBHOTO HaliMa KUJIOTO TMOMEIICHUS MYHUIUMIAIBHOTO
KUTUIHOTO ¢doHAa, MO0 OOOCHOBAHHBIM OTKa3 B 3aKIIOUYEHUH TaKOTO
JIOTOBOpa  JIOJKHO OBITh TMPUHATO QJAMUHUCTpAllUe 1O pe3yjbTaTaMm
pPacCMOTPEHUS 3asiBJICHUS] U MHBIX MPEACTaBICHHBIX JTOKYMEHTOB B TCUCHHUU 7
pabounXx JTHEH.

3.1.4. 3akitoueHue J0roBopa COLMAIBLHOIO HaiiMa KUJIOTO MOMENIECHUS
MYHULIMIAIHHOTO SKWJIMIIHOTO (POHJIa W BhIJaYa 3asBUTENIO O(DOPMIIEHHOTO
pelIeHns, SBISIOMIErOCs Pe3yJbTaTOM MPEAOCTABICHUS MYHULHUNAIBHOM
YCIYyTM WM BblJaya OTKa3a B 3aKJIIOUYEHUU JOTOBOpa COIMAIBLHOIO Haiima
MYHHUITUTIATHFHOTO KUITUIITHOTO QoHIa - 7 pabouux THEH.

JIOJDKHOCTHOE JIMIO SKWIMIIHOTO OTJeNa (CEeKTOopa) TOTOBUT MPOEKT
JIOTOBOpa COLIMAJIBLHOTO HaliMa KUJIOTO MOMEIIEHUS! U BbI3bIBAET 3asIBUTEIS JJISI
€ro MOJMUCAHMUS.

[TakeT JOKYMEHTOB C TIPOEKTOM JIOTOBOpAa COLMAJIBHOTO HalMma,
MOANUCAHHBIA 3asBUTENIEM B ABYX SK3EMIUISIpax, Mepenaercs ¢ KOMIUIEKTOM
MpujIaraéMbIX JTOKYMEHTOB Ha COTJIACOBAHHE C OpraHaMU aJIMUHUCTPAIIUH.

[Tocne cornacoBaHusi JOrOBOP COIMATBLHOTO HaliMa >KHJIOTO MOMEIIICHUS B
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JBYX SK3EMIUISIpaX MOJANMCBHIBAETCA JIMIIOM, B MOJHOMOYHUS KOTOPOrO BXOJMUT
MOANMCAHUS TOTOBOPA COLMAIBHOTO HAaliMa JKUJIOTO MOMEIICHHUS.

[TognucaHHBIA YITOJTHOMOYEHHBIM JIMIIOM JIOTOBOP COLIMAJIBHOIO Haiima
BO3BpAILAETCA B CEKTOp HE MO3JHEE padovero IHSA, CIEAYIOUIEro 3a JIHEM
NOJAMHUCAHMS, JJI MOCJIENYIOUEH BbIAAYM 3asBUTEIIO0 CIIOCOOOM, yKa3aHHBIM
3asIBUTEIIEM.

OnuH 3K3eMIuIsAp 0(POPMIIEHHOTO JOTOBOpA COLMATBHOIO HaiiMa >KUJIOTO
NOMEIICHUS]  BBIJAETCS  3asBUTENIO, BTOPOM  JK3EMIULIp OCTaercs B
anMuHHCTpannio/OpraHu3anuu.

B cnydae oTkaza B 3aKIIOYEHHHM JOTOBOpa COLMAIBHOTO Haiima
MOANUCAHHBIA  YINOJHOMOYEHHBIM  JIUIIOM MOTHMBHPOBAHHBIM  OTKa3 O
3aKJIIOYEHUH  JOTOBOpa  COLUMAJIBHOrO  HaiMa  KWIOTO0  MOMELICHUS
MYHUIIUTIATBHOTO XKUIUIIHOTO (oHAa coTpyAHUKOM OTnena HanpaBiseTcs s
BBI/IaYM 3asIBUTENIO CIIOCOOOM, YKA3aHHBIM 3asBUTEJIEM.

3.2.  OcobeHHOCTH MPENOCTaBICHUS MYHUIUMIAIBHOM YCIyrd B
AIEKTPOHHOU (hopme.

3.2.1. IIpenocraBnenne MyHununanbHou yciayru Ha EIITY um IIT'Y JIO
OCYILECTBIISIETCA B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT 27.07.2010 Ne
210-d3 «O6  opraHuzauMd  TNPEJOCTABICHHUS  T'OCYIAapCTBEHHBIX U
MYHULANAIBHBIX yciyr», PenepanpHbiM 3ak0oHOM 0T 27.07.2006 Ne 149-03
«O06 undopmanuu, HGOPMALIMOHHBIX TEXHOJIOTUSX U O 3aIIUTe HH(OPMAILIUN,
noctaHoBiieHneM lIpaBurenscrBa Poccuiickont ®enepanyu ot 25.06.2012 Ne
634 «O Bupax 3JEKTPOHHOM MOJIIMCH, UCIOJIB30BAaHUE KOTOPBIX JIOIYCKAETCs
pu 0OpaIeHNH 32 MTOJIyYEHUEM TOCYJapCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT».

3.2.2. Insa nonxydeHus MyHUIIMNAIbHOU yciuyru depe3 EII'Y wnm uepes
[II'Y JIO 3asBUTENt0O HEOOXOAMMO MPEIBAPUTEITHLHO MPOUTH MPOIIECC
peructpanuu B EnunHoi cucteme uneHTUGUKAIMN U ayTeHTUDUKAINK (anee —
ECHA).

3.2.3. MyHununanbHas yciayra MoxeT ObITh mosydena uepes [TV JIO
mu60 uepes EII'Y cnenyromumu cioco0amu:

¢ 00s13aTeNIbHON JTUYHOM SIBKOW B aAMUHHCTpalnio/Opranu3anuio;

0e3 JIMYHOM SBKM Ha MpPUEM B aIMUHHUCTpaluto /OpraHu3aluio.

3.2.4. JIns moyiydeHUs] MyHUUUINAIBHOW yciyru Oe3 JMYHOM SIBKM Ha
npuémM B aagMUHUCTpauuio /OpraHu3anuio  3asBUTEI0  HEOOXOIUMO
IpeABapUTENbHO O(POPMUTh YCWICHHYIO KBanuduuupoBannyo Ol g
3aBEpEHUS 3a5BJICHUS U JOKYMEHTOB, ITIOJAHHBIX B 3JICKTPOHHOM Buae Ha [1I'Y
JIO unu na EIITY.

3.2.5. Ina nopmaum 3asiBieHust depe3 EIII'Y wumm uepes III'Y JIO
3asIBUTENb JIOJKEH BBIITOJIHUTD CIEAYIOIINE TEHCTBHUS:

npoiitu uneHtTudukanuio u ayrearudukanmio B ECUA;

B nuyHoMm kabuHere Ha EII'Y wm wa [T'Y JIO 3anonauth B
AIIEKTPOHHOM BHU/IE 3a8BJICHHE HA OKa3aHUE MYHUIIMIAIBHON YCIIyTH;

B CJy4ae, €CilM 3asBHUTENIb BhIOpan crocod OKa3aHus YCIYTH C JIMYHON
SBKOM Ha IpHUEM B aAMUHUCTpaLKio /OpraHu3aiuio — NPUI0KUTh K 3asBICHHUIO
AJIEKTPOHHBIE TOKYMEHTHI;
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B CJyyae, €clid 3asiBUTEJb BbIOpaj crocoO OKa3zaHUs yCIyrd 0e3 JIMYHON
SIBKU Ha TIPUEM B aIMUHUCTpa1nio /Opranus3anuio:

IIPUJIOKHUTH K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTBI, 3aBEPECHHBIC
YCUJIEHHOW KBaTH(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO;

IIPUJIOKHUTH K 3asBJICHUIO JJIEKTPOHHBIE JTOKYMEHTBI, 3aBEPEHHBIC
YCUJIEHHOW KBAIM(PUIMPOBAHHOW 3JIEKTPOHHOW MOJAMKCHI0O HOTapuyca (B
ClIy4asiX, €ClIi B COOTBETCTBUM C TpPEOOBAHMUSIMH 3aKOHOJATEIbCTBA
Poccuiickonn @enepani B OTHOUIEHWH JIOKYMEHTOB YCTaHOBJICHO
TpeOOBaHUE O HOTAPUAILHOM CBUIETEICTBOBAHUU BEPHOCTH UX KOIUN);

3aBEPUTH 3asiBJICHHE YCUJICHHOU KBTU(PUITUPOBAHHOU
ANIEKTPOHHON TMOJNUCHIO, €CIIM MHOE HE YCTAHOBJICHO JACHCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

HalpaBUTh MAKET JJIEKTPOHHBIX JOKYMeHTOB B OMCY/Opranuzanuto
nocpencteoM ¢ynkuunonana ETITY JIO wmu [TV JIO.

3.2.6. B pesynpTaTe HampaBlICHMsI MAaKeTa 3JIEKTPOHHBIX JOKYMEHTOB
nocpenactsoM I[I'Y JIO unum EIII'Y B cooTBeTCTBUH ¢ TPEOOBAHHUSIMU ITYHKTOB,
cootBeTcTBeHHO, 3.2.5 AUC «Mexsen JIO» mpou3BOAUTCS aBTOMATHYECKAs
perucTpanus NOCTYNHMBUIETO MAKETa AJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOCHHE
IIAKETy YHUKAJIbHOTO HOMepa Jena. Homep Jnena AOCTYyNEH 3asBUTENIO B
auyHoM kabunete [1I'Y JIO wnm EIITY.

3.2.7. 1llpu mpepocraBieHMM MyHHIMDANbHOM yciyru yepes III'Y JIO
mub6o uepes EII'Y, B choydae eciu  HampaBlCHHbIE — 3asBUTEJIEM
(YNOJTHOMOYEHHBIM ~ JIMIIOM)  3JIEKTPOHHOE 3asBJICHUE M  DJIEKTPOHHBIE
JOKYMEHTBhI 3aBEpEeHbl YyCHUJIEHHOW KBanupuuupoanHoit OJll, cnenuamuct
anMuHUCTpauuy/OpraHu3aly BHIIOJIHSET CAEAYIOIUE NeUCTBUA:

dbopMupyeT mMmakeT MOKyMmMeHTOB, mocTymuBimi depe3 [II'Y JIO nmubo
yepes EITY, U rnepenaer OTBETCTBEHHOMY CIIELIUATUCTY
anMuHucTpauun/OpraHus3alyu, HaleJJeHHOMY B COOTBETCTBUH C JTOJKHOCTHBIM
perjiaMeHToM (PYHKIUSIMU MO BBIMOJHEHUIO aIMUHUCTPATUBHON MPOLEAYPHI N0
IIPUEMY 3asIBJIEHUN U NPOBEPKE JOKYMEHTOB;

IIOCJIE PACCMOTPEHUS JOKYMEHTOB WM YTBEPKIACHHUS INPOEKTa PELICHHS O
NPEIOCTABICHUM MYHHUIMNAIBHOW yCIyrn (OTKa3e B MPEIOCTABICHHM)
3anonHseT npegycMmorpeHHsle B AUC «Mexsen JIO» ¢opMbl 0 mpuHATOM
petennu u nepesoaut aeno B apxuB AUC «Mexsen JIO»;

YBEIOMJISIET 3asBUTENS O MPHUHATOM PEIICHUU C MOMOULIBIO YKa3aHHBIX B
3asBJICHUU CPEJICTB CBSI3M, 3aTE€M HAIPABIISET TOKYMEHT COCOOOM, yKa3aHHBIM
B 3asBJICHUU: MOYTOH, JTUOO BBIJAET €ro NMpPU JMYHOM OOpaIleHUU 3asBUTEIS,
an00 HampaBisieT DJEKTPOHHBIM JOKYMEHT, TMOAMMCAHHBIM  YCUICHHOU
kBanupuuupoBanHoit DIl MOMKHOCTHOrO JML@, MPUHSBIIETO pEUICHHE, B
JInunbIl KaOUHET 3asIBUTEIIS.

3.2.8. Ilpu npepocraBieHnu MyHUIMNaIbHOM yeiayru yepes [II'Y JIO nubo
yepe3 EII'Y, B ciaydae eciau HampaBieHHBbIE 3asBUTENEM (YIMOJIHOMOYECHHBIM
JUIIOM) 3JIEKTPOHHOE 3asiBICHHE M DBJEKTPOHHBIE JOKYMEHTHl HE 3aBEPEHBI
YCHUJIEHHOMN KBaJIU(DUITUPOBAHHOMN oI, CHELHUAIIUCT
aaMuHUCTpannu/Oprainu3aiii BeIMOJHSAET CIEeIYOUUe AHCTBU:
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B JIeHb peructpauuu 3ampoca (opmupyer uepes AUC «Mexsen JIO»
NPUTJIAIEHUE Ha MpPHEM, KOTOpPOE JOJDKHO COJAEpKaTh  CIEIYIOLIYIO
uapopmaruio: aapec OMCY/Opranmzanuu, Kyaa HEOOXOIUMO OOpaTUTHCS
3aABUTENIO, JaTy W BpeMsl IMpUeMa, HOMEp OYepeau, HUICHTHU(PHUKAIIMOHHBIHI
HOMEpP TMpUIJIAIIEHUS W TEPEUYEeHb JOKYMEHTOB, KOTOPBIE HEOOXOAMMO
npencraBuTh Ha npueme. B AUC «Mexsen JIO» neno mepeBOJHUT B CTATyC
«3asBUTENb MpUrialieH Ha npuem». llpuem Ha3zHayaeTcs Ha OJMKANIIYIO
CBOOOJHYIO JaTy W BpeMs B COOTBETCTBUM C TpaduKoM paboOThI
aJIMUHUCTPALIIH.

B ciydyae HesBKM 3asBUTEIA HA MIPUEM B Ha3HAYEHHOE BPEMs 3asIBIICHUE U
nokymeHThbl Xpansatca B AUC «Mexsen JIO» B Teuenue 30 KaneHIapHBIX THEH,
3aTeM  CHeUaIuCT  aAMuHUcCTpauuu/OpraHu3anuu,  HaJCICHHBIA B
COOTBETCTBUM C JIOJDKHOCTHBIM pErJIaMeHTOM (PYHKIUSMUA [0 TpHEMY
3asBreHui U JoKymeHTOB uepe3 [II'Y JIO wnu EII'Y nepeBoauT NTOKYMEHTHI B
apxuB AUC «Mexsen JIO».

3asgBUTENb JOJDKEH SBUTCS Ha IPUEM B YKAa3aHHOE BpEMs, OH
oOcIy’KHBaeTCsl CTPOro B 3TO BpeMs. B ciyyae, ecnu 3asBUTENb SIBUJICS TIO3XKE,
OH oOcimyxuBaercsi. B ciydae, eciau 3asgBUTENb SBUJICA TO3XKE, OH
oOcnykuBaeTcsi B TMOpSAKE JKUBOW odepenu. B mobom wu3  cioyyaes
OTBETCTBEHHBIN CHEUAINCT aaMUHHCTpauuu/OpraHu3ainy, BeAyUIUid IpHEM,
ormevaeT ¢akt sBku 3asButenas B AUC «Mexsen JIO», neno mnepeBoauT B
cratyc «lIprem 3asBUTENSI OKOHYEH.

Ilocne  paccMoTpeHusT  JAOKYMEHTOB W IPUHATHS  PEIICHHUS O
MPENIOCTABIICHUM MYHHUIIMNAIBHOW yCIyrn (OTKa3e B MPEIOCTABICHHM)
3anonHsieT npeaycMmorpeHHsie B AUC «Mexsen JIO» ¢opMbl 0 HpUHSATOM
peliennu U nepeBoaut aeio B apxuB AUC «Mexsen JIO»;

Cnennanucr aaMuHUCTpanun/OpraHu3anui  yBEJOMIISIET 3asBUTENS O
MPUHATOM PEIICHHUH C TIOMOIIBI0 YKAa3aHHBIX B 3asIBJICHUH CPEJICTB CBSI3H, 3aTEM
HaIpasisieT JOKYMEHT CHOCOOOM, YKa3aHHbIM B 3adBJICHHHM: B MHCbMEHHOM
BUJIC TOYTOW, JIMOO BBLAAET €ro MNpu JIMYHOM OOpalleHUH 3asiBUTENS B
aaMuHUCTpauuu/Opranu3anuy, JM00 HampaBigeT 3JIEKTPOHHBIM JOKYMEHT,
NOJANHUCAHHBIA yCUJIEHHOW KBanuduipoBanHoi Ol moKHOCTHOrO JjMIla,
NPUHSBLIETO pelieHne, B JInuHblii KaOUHET 3asiBUTEIS.

3.2.9. B cnyyae nmocTyruieHusl BCEX TOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErjaMeHTa, U OTBEYAIOLIUX TPEOOBAHMSM, B
dbopMe DSIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB),
YIOCTOBEpPEHHBIX  KBamupumupoBannor  JOII, aHem  oOpameHus  3a
MPEAOCTaBICHUEM MYHUILUNAIBHON YCIYTM CUMTAETCS JaTa perucTpaluu
npuema 1okyMmeHToB Ha [1I'Y JIO unm EIT'Y.

B ciyuae, eciau HampaBiieHHbIE 3asiBUTENEM (YIIOJIHOMOYEHHBIM JIMIIOM)
AJIIEKTPOHHOE  3asBJIE€HWE M  JOKYMEHTBl HE  3aBEPEHbl  YCUJICHHOMU
kBanupuuupoBanHon  OII, ngHem  oOpamieHuss 3a  NPEAOCTaBICHUEM
MYHUIMOAIBHOM yCIyTM CUMTAeTCs JaTa JUYHOW SIBKM 3asBUTENS B
aaMuHUCTpannu/OpraHu3ali ¢ MpeaoCTaBIEHUEM JTIOKYMEHTOB, YKAa3aHHBIX B
NyHKTE 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOTO pPEIrVIAMEHTAa, W OTBEYAIOLIUX
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TpeOOBaHMM, U OTCYTCTBUSI OCHOBAHMM, YKa3aHHbBIX B MyHKTE 2.10 HacTosAmmx
METOOUYECKUX PEKOMEHAAUN.

3.2.10. Aapmunuctpanus/OpraHu3anui Mpu MOCTYIUICHUH JOKYMEHTOB OT
3asgBuTenss nocpeactsom III'Y JIO wmm EIII'Y mo TpeOoBaHMIO 3asgBUTEINS
HaIpaBJsieT pPE3yJbTaT MNPEJOCTABICHUS YCIyTH B (opMe 3JIEKTPOHHOIO
JIOKYMEHTA, MOJIIUCAHHOIO YCUJIIEHHON KBaJIM(DULIMPOBAHHOMN oIl
JOJDKHOCTHOTO JIMI[A, MPUHSBIIErO pelIeHuEe (B 3TOM Ciydae 3asiBUTENb IMPHU
[0JIaue 3ampoca Ha MPEJOCTABICHHE YCIYI'M OTMEYAaeT B COOTBETCTBYIOIIEM
T0JIC TaKyt0 HEOOXOTUMOCTH ).

Boimaua (HampaBiieHHE) AJIEKTPOHHBIX — JOKYMEHTOB,  SIBISIFOIIUXCS
pe3yJbTaTOM  NPEAOCTABICHUS  MYHULUNAIBHOW  YCIYI'HM,  3asBUTEIIO
OCYILIECTBJISIETCA B  JEHb PErUCTpallid  pe3ysibTaTa  MPEJOCTABICHHUS
MYHUIIMIIATIBHON yCIyry aAMUHACTpanun/OpraHu3aiim.

3.3. OcoOEHHOCTH BBIIOJIHEHHUS AJAMUHUCTPATUBHBIX TMPOLEIYp B
MHOTO(YHKIIMOHAIbHBIX LIEHTPAX.

3.3.1. B ciyyae nmomayum JOKYMEHTOB B aJMUHHUCTpanuio/OpraHu3aiuio
nocpeactsoM M®I] cnennanuer MOLI, oCymecTBAAIOMMUN TPUEM TOKYMEHTOB,
NPEACTABICHHBIX JJI1 TMOJYyYEHHUS MYHHUIUNAIbHOW YCIYTH, BBIIOJIHAET
CHEYIOIINE JECUCTBUS:

a) OIpeAeIsIeT NpeaMET O0pallleHus;

0) yIOCTOBEpSIET JUYHOCTh 3asBUTENS WA JIMYHOCTh M IOJTHOMOYMS
3aKOHHOTO TPEICTAaBUTEIN 3asBUTEN — B ciydyae oOpalleHus (U3N4ecKOro
UA;

YIOCTOBEPSIET JUYHOCTh U MOJHOMOYMS IPEACTABUTENS FOPUIUIECKOTO
JUlla WIA ~ UHAMBUAYAJIBHOTO MpEANpUHUMATENS — B Cily4yae oOpaleHus
IOPUINYECKOTO JINIA UM UHAUBUAYAJIBHOTO NPEIITPUHUMATENS;

B) MPOBOJUT MPOBEPKY MPABUIBHOCTH 3a0OJIHEHUSI OOpaIleHMS;

I') IPOBOJUT ITPOBEPKY YKOMIIJIEKTOBAHHOCTH MAKE€Ta JOKYMEHTOB;

1) OCYUIECTBJISIET CKaHUPOBAHME MPEACTABICHHBIX JOKYMEHTOB,
bopMHpYET 3IIEKTPOHHOE JEJI0, BCE JTOKYMEHThl KOTOPOTO CBSI3bIBAIOTCS
€AUHBIM  YHUKQJIbHBIM  WACHTU(PUKALMOHHBIM  KOJIOM,  IO3BOJISIOIIUM
YCTaHOBUTh MPUHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENII0 U BHUIY
oOpallieHusl 3a MyHULIMTATBHOMN YCITyTOM;

€) 3aBepseT EKTPOHHOE J1es10 cBoei OlI;

) HampaBisieT KOMHUM JOKYMEHTOB M PEEeCTp JOKYMEHTOB B
anMuHUCcTpaunn/Opranu3almo:

B JJIEKTPOHHOM BHJE (B COCTaBE IAKETOB JJIEKTPOHHBIX Ji€J) B JEHb
oOpamienus 3asutens B MOII;

Ha OyMaXHBIX HOCUTENAX (B cilydae HEOOXOIUMOCTH 00S3aTEeIbHOTO
IPEIOCTABIICHUS] OPUTHMHAJIOB JOKYMEHTOB) - B TeueHHe 3 paboumx JHEH co qHs
oOpamenust 3asButens B MO®DI[ mocpeacTBoM  KyphepcKol — CBSI3H, C
COCTABJICHMEM OMNHUCH IMepeAaBaeMbIX JOKYMEHTOB, C VyKa3aHUEM JaThl,
KOJIMYECTBA JINCTOB, (PaMUJTUU, TOJKHOCTU M MOJMUCAHHBIE YITOJTHOMOYEHHBIM
cnenuamuctom MOII.

[lo oxoHwanumu mnpuema HOKYMEHTOB crnenuamuct MOILl Bwigaer
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3asIBUTENI0 PACIIMCKY B IIPUEME TOKYMEHTOB.

3.3.2. Ilpu yka3zaHuu 3asiBUTENIEM MECTa IOJIy4EHMsI OTBETa (pe3yJbTaTa
IPEIOCTABIECHUST MYHHUIMNAIBHOW ycCiyrn) mocpenctsoM MOIL] cnenuanuct
OMCY/Opranuzanuy, OTBETCTBEHHOE 3a BBIMIOJHEHUE aJIMUHUCTPATUBHOM
npouenypsl, nepenaer cnenuanucty MOILL nns nepenaum B COOTBETCTBYIOIIEE
MO®II pe3ynbraT NpeAOCTaBIEHUS YCIYyTH JJISL €ro MNOCIEIYIOIEW BbIAAYH
3asIBUTEIIIO:

B DJIGKTPOHHOM BHJE B TeueHue | pabodero IHA CO JHSA HPHUHITHUS
pelIeHUs] O MPEAOCTaBICHUU (OTKa3e B MPEIOCTABICHUU) MYHULHUIAIBHOU
YCIIYTH 3asBUTEIIIO;

Ha OyMa)XHOM HOCHTEJNIE - B CpOK He Oojee 3 pabouux AHEW cO OHS
OPUHATHSA PELIEHUsT O IMPENOCTaBICHUU (OTKa3e B  IPEIOCTABIICHUN)
MYHUIIMIIAJIbHOW YCIIYTH 3asBUTENI0, HO HE IMO3JHEE ABYX pabouux AHEHU 0
OKOHYAHHsI CPOKA IIPETOCTABIICHUS YCIIYTH.

Cneunamuct ML, OTBETCTBEHHBIM 3a  BbLAA4Y JIOKYMEHTOB,
nonydeHHblx oT OMCY/Opranuzanun 1o pe3yjabTaTaM pPacCMOTPEHHS
IIPE/ICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, HE MO3JHEE JABYX JIHEW C JaThl UX
MOJyYeHUs] OT aAMUHUCTpauuu/OpraHu3aiuu  COOOIIaeT 3asgBUTEII0 O
IPUHATOM PEIICHHH N0 TenePoHy (C 3aluChi0 JAaThl U BPEMEHH TEIEPOHHOIO
3BOHKA WM MOCPEACTBOM CMC-UH()OPMHUPOBAHUS), @ TAKKE O BO3MOKHOCTH
MOJTy4YEHHUs JOKyMEHTOB B MDII.

4, q)OpMBI KOHTPOJIA 3a HCIIOJIHCHHUCM a/IMUHHUCTPATHBHOT'O PCTJIAMCHTA

4.1. TlopsaoK OCYLIECTBIEHHUS TEKYLIETO KOHTPOJI 3a COOJIIOIEHUEM U
WCIIOJIHECHHEM  OTBETCTBEHHBIMHM  JIOJDKHOCTHBIMM  JIMIIAMM  TOJIOKEHHI
AJMUAHHUCTPAaTUBHOTO DPETJIAMEHTAa W HWHBIX HOPMAaTHBHBIX IPABOBBIX AaKTOB,
yCTaHaBIMBAIOLIUX TPEOOBaHUS K MPEIOCTABICHUI0O MYHULIUIIATBHON YCIIyTH, a
TaK)Ke MPUHATUEM PEIICHUI OTBETCTBEHHBIMH JIULIAMHU.

Texymuii KOHTPOJb OCYILECTBISAECTCS OTBETCTBEHHBIMHM CIELUATUCTaMHU
OMCY/Opranuzanuu 1Mo  KaxAod  NOpoLeaype B  COOTBETCTBUM  C
YCTaHOBJICHHBIMU HACTOSIIIIUM aJIMUHUCTPATUBHBIM pErylaMeHTOM
COJIEp)KaHUEM JIEUCTBUII M CPOKaMU HUX OCYILECTBIICHHS, a Takke IyTeM
MIPOBEICHUS] PYKOBOIUTENEM (3aMECTUTEIEM PYKOBOJIUTENS, HAYaJIbHUKOM
oranena) OMCY  mnpoBepoK  HCHOJHEHUS  MOJIOKEHUW  HACTOSIIEro
aJIMUHUCTPATHUBHOTO PEIVIAMEHTA, NHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB.

4.2. TlopsaoKk W TEPUOAMYHOCTh OCYIIECTBIEHUA IUIAHOBBIX U
BHEIUIAHOBBIX ~ NPOBEPOK  MOJHOTBI M KadecTBa  IPEAOCTABJICHUS
MYHULIUNIAIBHOU YCIIYTH.

B umemax ocymecTtBieHHsT KOHTPOJA 32 IIOJHOTOM M KadyeCTBOM
IPENOCTABICHUS  MYHHUIMNAIBHOW  yCIYIM  MPOBOAATCS  IJIAHOBBIE U
BHETLJIAHOBBIE MPOBEPKHU.

[InaHOBBIE  TPOBEPKH  MPEIOCTABICHHUS  MYHULMUIAIBHON  YyCIYru
MIPOBOJASTCSA HE 4Yallle OJHOIO0 pa3a B TPU IoJa B COOTBETCTBHM C IUIAHOM
MPOBENICHUSI POBEPOK, YTBEPKACHHBIM I1aBO aIMUHHUCTPALIUU.
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[Ipy mpoBepke MOTyT paccMaTpUBATBCS BCE BOMPOCHI, CBSI3aHHBIE C
MPEIOCTABIICHUEM MYHULUNAIBHON YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIH
OTZEJIBHBIA BONPOC, CBSA3AHHBIM C IPEAOCTABICHUEM MYHMLIUIIAJIBHOU YCIYTH
(TemaTUyecKue MPOBEPKHU).

BHemiaHOBbIE TMPOBEPKM MPEIOCTABICHUS MYHHULMIIAIBHOM YCIYrd
OpoBOAATCS MO  oOpamieHusiM  (QU3HYECKUX, IOPUAMYECKUX  JHUI |
WHIUBUTyJIbHBIX NpeANpUHUMATENIEH, oOparteHusIM OpraHoB
rOCYyJJapCTBEHHOM  BJIACTH, OPraHOB MECTHOTO  CaMOYIIPABIICHHS, UX
JNOJDKHOCTHBIX JIMI[, a TakXe B IEJIX MPOBEPKHM YCTPAHEHHsS HapyLICHUH,
BBISIBJICHHBIX B XOJ€ IIPOBEACHHOM BHEIJIAHOBOM TIPOBEPKHU. Y Ka3aHHbBIC
oOpamieHusi TOJJIeKAT PErucTpallid B JIEHb WX TOCTYIUICHUSI B CHUCTEME
3JIEKTPOHHOT'O JOKYMEHT0000poTa U JenomnpousBoactsa OMCY/Opranuzanun.

O npoBeneHun nMpoBepku uznaercs npaBooi akr OMCY/Opranuzanuu o
IIPOBEICHUHM IIPOBEPKU HCIIOJIHEHMS aJMUHUCTPAaTUBHOTO pErIAMEHTa 110
IIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYTH.

Ilo pe3ynbraTaM npOBENEHUS ITPOBEPKH COCTABIIETCS aKT, B KOTOPOM
JOJKHBI OBITh YKa3aHbl IOKYMEHTAJIbHO MOATBEPKICHHbBIE (PaKThl HAPYIICHU,
BBISIBJICHHBIE B XOJI€ NMPOBEPKU, WU OTCYTCTBHE TAKOBBIX, a TaKXK€ BBIBOJBI,
COZIEpIKalll€ OLIEHKY ITOJHOTBHI M KayecTBa NPEAOCTABICHUS MYHULMITAIBHOU
YCIYIM W MPEIJIOKEHUS IO YCTPAHEHUIO BBISBICHHBIX TIPH IPOBEPKE
HapywmieHui. [Ipy mpoBeneHUM BHETUIAHOBOW NPOBEPKH B AKTE OTPAKAKOTCA
pEe3yNbTaThl IPOBEPKH (DAKTOB, U3JIOKEHHBIX B OOPAILIEHUH, a TAK)KE BBIBOABI U
IIPEIOKEHMSI 10 YCTPAHEHHIO BBISIBJICHHBIX IIPU IIPOBEPKE HAPYILEHUM.

I[lo pe3ynbraTraM paccMOTpeHuUs: oOpallleHui 1aeTcsl TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIAI[ 3a pEUICHUS U JEeUCTBUSA
(Oe3nelicTBUE), NpUHHMaeMble (OCYILIECTBISIEMbIE) B XOJI€ MPEAOCTaBICHMUS
MYHHULUITAIBHON YCIYTH.

JIOJKHOCTHBIE Mua, YIOJHOMOYEHHBIE Ha BBITIOJIHEHUE
aJIMUHUCTPATUBHBIX JEUCTBUM, IPETYCMOTPEHHBIX HACTOSIIIUM
AJMUHHUCTPATUBHBIM PETJIaMEHTOM, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a
coOt0iIeHneM TpeOOBaHUM NEUCTBYIOIIMX HOPMATUBHBIX NPABOBBIX AKTOB, B
TOM 4YHUCJIE€ 3a COOJIOJEHUEM CpPOKOB BBIMOJHEHUS aJIMUHHUCTPATUBHBIX
NEUCTBUN, TOJHOTY HMX COBEPILIEHHUS, COOJIIOJECHUE MPUHUUIIOB MOBEACHUS C
3asIBUTENSIMU, COXPAHHOCTh JJOKYMEHTOB.

['maBa angMuHUCTpauuMyM HECET TNEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a
o0ecrnieyeHre NpeJ0CTaBICHUS] MyHUIIMIIAIBHON YCITYTH.

PabGotHuku aamuuuctparmu /OpraHuzaluyd  NpU  [PEIOCTABICHUN
MYHULMIIATBHOW YCIYTH HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTb:

32 HEWCIIOJIHEHWE WJIM HEHAJJIe)Kallee MCIOJHEHUE aJMUHUCTPATUBHBIX
IpoLERyp NPU NPEIOCTABICHUN MyHUIIMNIAIBHON YCIIyTH;

3a neiicTBus (Oe3neiicTBUE), BICKYIIHME HapyIICHHE MpaB M 3aKOHHBIX
UHTEpPECOB  (U3MYECKMX WM  IOPUIMYECKUX  JIUL, HWHAUBUAYaJIbHBIX
[pEAIPUHUMATENEN.

JIOJKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCIOJIHEHUM WM HEHAJIEXkKAIIeM
UCIIOJIHEHUH TpeOOBaHMUI HACTOSIIEr0 AJIMUHUCTPATUBHOIO pErjaMeHTa,
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MIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBICHHOM JI€MCTBYIOIIUM
3aKOHOIaTeJILCTBOM PD.

5. locyneOnplii (BHECYNEOHBIH) MOPSAA0K 00KAIIOBaHUS PEIICHUH U IeHCTBUMA
(Oe3meiicTBUS) OpraHa, MpeAOCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY,

a TaKk)Ke TOJHKHOCTHBIX JIUI] OpraHa, MPeI0CTaBISIONIEr0 MyHHUIIUITATbHYIO
YCIYTY, MyHUIUITAIBHBIX CITYKaIHX, MHOTO(QYHKIIMOHATHHOTO IIEHTPA
MPEOCTaBICHUS] MyHHUIIUITATBHBIX YCIYT, PA0OTHUKA MHOTO(QYHKIIHOHAIEHOTO
IIEHTpa MPEIOCTABICHUS MyHUITUTIATLHBIX YCITYT

5.1. BagButenu nuOO UX NPENCTABUTEIM HMMEIOT NPaBO HA JOCyleOHOe
(BHECyeOHOE) 00KaJloBaHUE PEIICHUN W JeHCTBUM (O€3/1eUCTBUS), MPUHATHIX
(ocylIecTBISIEMBIX ) B XOJI€ PEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

5.2. TlpenmeToMm nocyneOHOro (BHeCy/1eOHOT0) 00KaJlOBaHMS 3asBUTEIEM
pemieHuit  w  gedcTBuUi  (Oe3medCTBHS)  OpraHa,  MPEJOCTABIISIIONIETO
MYHUIUOAIBHYIO YCIYTy, JIOJDKHOCTHOTO JIMIA OpraHa, NperIoCTaBISIOLIErO
MYHULUTATHHYIO yCIyTYy, 100 MYHUIUTIATBHOTO CITy’KaIlero,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(QYHKIMOHAIBHOIO IIEHTPA
B TOM YHCJIE SIBJISIIOTCS:

1) HapylIeHHe cpoKa perucTpaluy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULANAIBHON YCIIYTH, 3aIpoca, yKa3aHHOro B crtatbe 15.1 ®enmepanpHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylleHHE CpoKa NPEIOCTaBICHUS MYyHHUIMNAIbHOW yciuyru. B
yKa3aHHOM cliydae jocyleOHoe (BHecyneOHOe) o00)KalloBaHUE 3asBUTEIIEM
pemieHuit u nedctBuil  (0e3AeMCTBUSI) MHOTO(YHKIIMOHAIBHOTO —IIEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B cllydae, €CiIu Ha
MHOTO(YHKIIMOHANILHBIN IIEHTpP, pellieHus: U AeUcTBUs (0e3/1eicTBIE) KOTOPOTO
00XKaJTyrOTCs, BO3JIO’)K€HAa (YHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHUIUOATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEIEIEHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeOoBaHMe Yy 3asBHUTENS JOKYMEHTOB WM HHPOpMALMK JHMOO
OCYUIECTBJIECHUS JIEUCTBHI, MPEICTABICHUE WM OCYUIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMM MPABOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMATHBHBIMH MIPaBOBBIMHU aKTaMu JlenuHrpaackoin oOnacTy,
MYHULIMNATBHBIMU TIPABOBBIMU aKTaMU ISl MPEIOCTABICHUS MYyHUIIUTAIBHOM
YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMATUBHBIMM MPaBOBbIMU akTamMu Poccuiickon denepanyu, HOpMaTUBHBIMA
MpaBOBBIMM  akTaMu  JIGHMHTpajckodl  oOmact Juisl  MPEJOCTABJICHHUS
MYHHUITUTIATBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTaBICHUM MYHUIUNAIBHOW YCIYTH, €CIU OCHOBAHUS
OTKa3a HE TMPEIyCMOTPEHbl (QeepalbHbIMU 3aKOHAMHW U TPUHSATHIMUA B
COOTBETCTBHM C HUMHU UHBIMM HOPMAaTUBHBIMH ITPaBOBBIMU akTamu Poccuiickoi
deneparuy, 3aKOHaMM W WHBIMU HOPMATHBHBIMU TPABOBBIMU  aKTaMU
Jlenunrpanckoir obsactu. B ykazaHHOM ciydyae nocyjaeOHoe (BHecyaeOHOe)
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oOkaJloBaHWE  3asABUTEJIEM  pelieHud W JedcTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpPA
BO3MOXXHO B ciydae, ecnu Ha MOI, pemenuss u jgedctBusi (Oe3aeicTBUE)
KOTOPOTO  OOXKalyroTCsl, BO3JMOXKEHa  (QYHKIHMS 1O  MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX YCIYr B IOJHOM O0bEeMe B TOpPSIKE,
onpeneneHHoM yacTteio 1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-@3;

6) 3aTpe0oBaHHME C 3asgBUTENs NPU MPEIOCTABICHUU MYHUIUATBHON
YCIyI'H IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMH MPABOBBIMH aAKTAMH
Poccuiickon denepannu, HOpMaTUBHBIMUA ITPABOBBIMU aKTaMU JIEHUHTpaJICKON
001acTu;

7) oOTKa3 opraHa, NPEIOCTaBISIONIET0 MYHUUHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNPeJOCTAaBISIIONIEI0 MYHUIUMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
B UCHPABJIEHUU JOMYUIEHHBIX MMM OINEYATOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTH JIOKYMEHTax JHOo
HapylLIEHUE YCTAHOBIIEHHOTO CPOKa TaKUX MCIpaBieHUil. B yka3aHHoM citydae
nocyneOHoe (BHecyneOHOe) o0XaloBaHUE 3asBUTENIEM PEUICHUN U JICUCTBUIA
(Oe3neiicTBU) MHOTO()YHKIIMOHAJIEHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXKHO B  Clly4ae, €cClIM Ha
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa, pelleHus W jaelcTBus  (Oe3neiicTBue)
KOTOPOTrO  OOXanyroTCs, BO3JIOKEHa  (PYHKIUS 1O  IPEAOCTABJICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAJIbHBIX YCIYyr B IOJHOM 0ObEME B MOpPSIKE,
onpenesieHHOM 4yactbio 1.3 crateu 16 @enepanpHoro 3akona ot 27.07.2010 Ne
210-D3;

8) HapylleHHe CpOKa WJIM IMOps/IKa BbIIa4M JOKYMEHTOB IO pe3yjbTaTam
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

9) mnpuoCTaHOBIEHHE MPENOCTABICHUS MYHULUNAIBHON YCIyrH, €ciu
OCHOBAHMSI IPUOCTAHOBJIEHUS HE MPENYCMOTPEHbI (heiepalbHbIMUA 3aKOHAMU U
NPUHATBIMU B COOTBETCTBUM C HUMHU HHBIMA HOPMATMBHBIMU IPABOBBIMH
aktamu Poccuiickoii ®@enepannn, 3aKOHAMU U NPUHITBIMU B COOTBETCTBUHU C
HUMU UHBIMM HOPMaTUBHBIMH NPABOBBIMU akTaMmu JIeHMHTpaackoi obnactu. B
YKa3aHHOM cllydae JocyleOHoe (BHecyaeOHOe) o0)kajoBaHUE 3asBUTENIEM
pemieHnii u  aedcTBuid  (Oe3nelcTBUs) MHOTO(YHKIMOHAJIBHOTO LEHTpA,
pabOoTHUKA MHOTO(YHKIIMOHAJIBLHOIO IIEHTPA BO3MOXHO B Clydae, €CJIM Ha
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa, pelieHus W JAeucTBus (Oe3neilicTBue)
KOTOPOTO  OOXayloTCsl, BO3JIOKEHA  (PYHKIHMS 1O  MPEAOCTaBICHUIO
MYHUIIUIIAJIBHONW yCIyTU B TIOJTHOM 00beMe B MOPSIKE, ONPEAEICHHOM YacTbhiO
1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

10) TpebGoBaHue y 3asBUTENs MpPH NPEJOCTABICHUH MYHULUNAIbHON
yCIyTU TOKYMEHTOB MJIM MH(OpMALUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCH NIPHU NEPBOHAYATLHOM OTKa3€ B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX I MPEJOCTaBICHUS MYHUIUMNAIBHOW YCiayru, b0 B
MPEeI0CTaBICHUN MYHUIUTIATBHOM, 3a UCKJIIOUECHUEM CIIy4aes,
PEAYCMOTPEHHBIX MyHKTOM 4 yacth 1 cratbn 7 denepanbHOro 3akOoHa OT
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27.07.2010 Ne 210-®3. B ykazanHOM ciy4yae aocyleOHoe (BHeCyaeOHOe)
oOkaJloBaHWE  3asABUTEJIEM  pelieHud W jedcTtBuit  (Oe31eMcTBUA)
MHOTO(YHKIIHOHATBHOTO IIEHTpa, PA0OTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTpa
BO3MOXXKHO B CIlyyae, €CIM Ha MHOTO(YHKIIMOHATBbHBINA IIEHTP, PEIICHUS |
neiictBust (Oe3aeiiCTBHE) KOTOPOTO OOXKamyloTCs, BO3JOKE€HA (QYHKIHUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIINX MYHHUIIUIAIBHBIX YCIYT B MOJHOM 00BbEMe
B MOpSAJKE, ONPENENICHHOM 4YacThio 1.3 ctateum 16 PdenepaibHOro 3aKoHa OT
27.07.2010 Ne 210-D3.

5.3. XKanoOa nojaercs B MUCbMEHHOUN (hopme Ha OyMaKHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPEeAOCTaBISIONIMN MYHHIIMIAIBbHYIO YCIYTY,
['BY JIO «MO®L» mu6o B KoMUTET 5KOHOMHYECKOTO pPa3BUTHS WU
WHBECTULIMOHHON  JleATenbHOCTH JleHUHTpajackol o0nacT, SBISAIOIIMICS
yupequtenem ['BY JIO «MO®Ly (manee - yupemutens ['BY JIO «MOLy).
XKanobel Ha pemeHuss U JedcTBus (Oe3nelcTBUE) PYKOBOIWTENSI OpraHa,
IIPENOCTABISIOIET0 MYHHIMIAIBHYIO YCIYry, IOJAOTCS B BBIIIECTOSIINMA
oprad (Mpu €ro HaJIW4Mu) JUOO B CIly4ae €ro OTCYTCTBHS paccMaTpUBAIOTCS

HEIMOCPEICTBEHHO PYKOBOJIUTENIEM oprasa, MPEA0CTABIISAONIETO
MyHUIUNANBHYIO yciyry. KamoObl Ha pemieHus W AeicTBus (Oe31eicTBHE)
paboTHUKA I'bY JI0 «MOIL» IOJIAK0TCSA PYKOBOJIUTEIIO

MHOTO(YHKIIMOHANILHOTO  LIeHTpa. JKanoObl Ha pemeHuss W JeHUCTBHS
(6e3nerictBue) I'BY JIO «M®LI» noxatorest yupeaurento ['BY JIO «M®DIy wiu
JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM aKTOM
Jlenunrpajackoi o0macTu.

XKanoba wHa  pemenus u  JedctBus  (Oe3deiicTBuME) — oprasa,
MPEIOCTABIISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIlA OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIMITAIIBHYIO YCIYTY, MYHUIIMIIAIBHOTO CIIYKAllleTo,
PYKOBOJIUTENS OpraHa, MPEJOCTABIISIIONIET0 MYHHUIIUTAIBHYIO YCIYTy, MOXKET
ObITh HampaBlieHa IO T[0YTe, uepe3 MHOTrOQyHKIHUOHAIBHBIA IIEHTpP, C
UCIIOJIb30BaHUEM MH(DOPMAIIMOHHO-TEIEKOMMYHUKAILIMOHHOM ceTH «HTepHeT,
opuIMaNbHOrO caiiTa opraHa, IPeIOCTaBISIOIIET0 MYHHMIMIAIBHYIO YCIYTY,
EIII'Y mubo IIT'Y JIO, a takxke MOXKET ObITh NMPUHATA MPU JTUYHOM MpHUEME
3asBurens.  Kamoba  Ha  pemieHuss W jAedctBus  (Oe3nedcTBHE)
MHOTO(YHKIIMOHAJILHOTO LIEHTpPa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTPA
MOKET OBITh HallpaBj€Ha MO IOYTe, C HCIOJb30BaHUEM HH(POPMALMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetu  «MHTepHeT»,  oduUUAIBHOTO  caiTa
MHoOTro¢yHKIIMoHAIBHOTO 1ieHTpa, EITIY mbo III'Y JIO, a Takke MOXeT OBITh
MPUHSATA TIPU TUIYHOM TIPUEME 3asIBUTEIIS.

5.4. OcHoBaHueM I Hadaja MPOIEAYPhl NOCYyneOHOTO (BHECYIEOHOTO)
o0kaloBaHMs SIBJSIETCS TI0Jlaya 3asBUTENIEM KaJlOObl, COOTBETCTBYIOIICH
TpeboBanusM yactu 5 ctathu 11.2 denepanbroro 3akoHa Ne 210-D3.

B nuceMeHHoI kanobe B 00s13aTEIbHOM MOPSIIKE YKa3bIBAIOTCS:

HAaUMEHOBAaHHWE OpraHa, MNPEJOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTaBISIIOUIEr0 MYyHUIUMIAIbHYIO YCIYTY,
IM00 MYHUIMIIAJIBLHOTO CIyXaliero, ¢puinaia, oTaena, yJIajJeHHOro padodero
mecta I'BY JIO «MO®L», ero pykoBoautens u (win) pabOTHUKA, PELICHUS U
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nercTBus (0e31ecTBIE) KOTOPBIX 00KATYIOTCS;

dbamMunusi, UM, OTYECTBO (MOCIEAHEE - MPU HAIMYUU), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTEN - (PU3MUECKOro Juila MO0 HauMEHOBaHHUE, CBEICHUS O
MECTE HaXO0KJICHUS 3aABUTENS - IOPUINUECKOTO JINIIA, a TaKKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) dJIeKTPOHHOW MOYTH (TIPH HATMYUHN) |
MOYTOBBIN a/ipec, 10 KOTOPBIM JIOKEH OBbITh HAMPABJIEH OTBET 3asIBUTEIIIO;

CBeZieHUs 00 00KaTyeMbIX PEIICHUSIX U JeHCTBHUIX (0e31eiCTBIM) OpraHa,
IPENOCTABISIOIIETO MYHULMITAJIIBHYIO YCIYTY, AOJDKHOCTHOIO JMIA Oprasa,
MPEAOCTABISIIONIETO0  MYHMIIUIAIBHYIO  YCIyry, JIMOO  MYHHIIUIIAIBHOIO
ciyxartiero, punuana, otaena, ynaieHsoro padboyero mecta ['bY JIO « MLy,
€ro pabOTHHKA;

NOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEUICHUEM H
nercteueMm (Oe3ieiicTBMEM) oOpraHa, MPEAOCTaBISAIONIETO MYHHUIIUIATBHYIO
YCIIYTYy, NOJKHOCTHOTO JIMIla OpraHa, MPEIOCTaBIISIIOIIEr0 MYHUIUIIAIBHYIO
yCIIyTy, JU0O0 MYHHIIMIAIBHOIO CIyXKallero, ¢uiuaita, oTiaena, yIaJeHHOTO
pabouero mecta ['BY JIO «M®Ll», ero paboTHUKA. 3asiBUTENEM MOTYT OBITh
MpEACTaBICHbl JIOKYMEHTHl (TIpM HAJIW4YMU), MOJITBEPKIAIOIIUE JIOBOIBI
3asgBUTEIIS, THOO UX KOITHH.

5.5. 3asgBUTENs UMEET MPABO HA MOJTyYEHUE MHPOpPMALUU U JOKYMEHTOB,
HEOOXOJUMBIX Il COCTaBJCHUS M OOOCHOBAaHHMSI >KaJloOBI, B Clydasx,
ycTaHOBJIIeHHBbIX cTaThed 11.1 denepanpHoro 3akoHa Ne 210-®D3, npu ycnosuw,
YTO 3TO HE 3aTparuBaeT IMpaBa, CBOOObI U 3aKOHHBIE UHTEPECHI IPYTUX JIUII, U
€CIM yKa3aHHble HWH(OpMaIUMs H JOKYMEHTBI HE COJIEp’KaT CBEACHHI,
COCTaBIISIOIINX F'OCYIAPCTBEHHYIO WM UHYIO OXPaHAEMYIO TalHy.

5.6. KanoOa, moctynuBias B OpraH, Ipe0CTaBISIONUNA MYHUIIUITAIbHYIO
ycnyry, I'BY JIO «M®Ly», yapeaurento I'BY JIO «M®PIly, nubo BeIIECTOSIIIMI
opraH (IpyU €ro HaJu4uu), MOMJICKUT PACCMOTPEHUIO B TEUEHHUE MATHAIUATH
pabouux JTHEW CO JHs €€ PEerucTpallli, a B ciiydyae 00’KaJloBaHUs OTKa3a opraHa,
MPEIOCTABISAIONIEr0 MyHULIMNIAIBbHYO yciayry, I'BY JIO «M®Ll», B npueme
JIOKYMEHTOB Yy 3asBUTENS JUOO B UCIPABICHUM JIOMYIICHHBIX OINEYAaTOK M
OLIMOOK MJIM B CIy4yae 00>KaJIOBaHUsI HAPYUIEHUSI YCTAHOBJIEHHOIO CPOKa TaKUX
WCIIPABJICHUH - B TEUCHUE MATH pabO4MX JTHEHU CO JHS €€ PEerucTpaluu.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHS KajaoObl MPUHUMAETCS OJHO W3
CHEAYIOIINX PEIICHUN:

1) sxano0a ygoBIEeTBOpSETCA, B TOM YHCE B (POpME OTMEHBI MPUHATOTO
pEIIeHHs, WCIPABJICHUS JIOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIJIAHHBIX B
pe3yabpTare MpPeJOoCTaBICHUS TOCYIapCTBEHHON YCIYTHM JOKYMEHTax, BO3BpaTa
3asBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM MPAaBOBBIMU akTamMu Poccuiickon denepanuu, HOpMaTUBHBIMA
MPaBOBBIMH aKTaMu cyOnekToB Poccuiickoit denepariy;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mosnHee mHs, cienyromero 3a JHEM TMPUHITHS PEIICHUS 10
pe3yJibTaTaM pacCMOTpPEHUs KajJoObl, 3asSBUTENII0 B MUChbMEHHOU (DopMe U MO
YKEJIAHUIO 3asBUTENISI B DJICKTPOHHOM (hopMe HampaBisieTcsi MOTHBUPOBAHHBIM
OTBET O PE3yJIbTaTax PACCMOTPEHUS KAIOOBI:
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B ClIy4ae NPU3HAHUsS KaJoObl MOJUIEKAIIEH YyAOBIECTBOPEHUIO B OTBETE
3agBUTENIO0 JAeTcsl MHQpoOpManusi O JAEUCTBUSAX, OCYILIECTBISEMBIX OpPIraHOM,
NPEIOCTABISAIONIMM  TOCYAAPCTBEHHYIO  yCIOyry, MHOTO(YHKIIMOHAIbHBIM
LHEHTPOM B LEJSAX HE3aMENIMTEIbHOIO YCTPAHEHHs BBISBJIECHHBIX HAPYILICHHI
IIpU OKa3aHWM TOCYJApPCTBEHHOM YCIYTH, a TakK€ MPUHOCITCS WU3BUHEHUS 32
JIOCTaBJICHHBIE HEyNOOCTBa M yKa3blBaeTcs HWHGOpManus O JaTbHEHIINX
NENUCTBUSAX, KOTOPbIE HEOOXOJUMO COBEPIIUTH 3asBUTENIO B LEISAX MOJYyYECHHS
rOCyJ1apCTBEHHOM YCIIyTH.

B CJIy4ae MPU3HAHUSA KaJI00bI HE TIOJUIEKALIEH YOBJIETBOPEHUIO B OTBETE
3aBUTEIIO JAIOTCS apTyMEHTHPOBAHHBIE PA3bACHEHUS O NMPUYMHAX IPUHSATOTO
pelIeHus, a Takke HH(OpMaLIKA O MOPsIIKE 00KaJOBaHUS IPUHITOIO PEILICHUS.

B ciyuae ycTaHOBIEHMS B XOJ€ WM IO pE3ylbTaTaM pPacCMOTPEHMS
XKaJoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYIUEHUS WU
IPECTYIJICHUS TOJKHOCTHOE JIMIO, pA0OTHUK, HaJIeJIEHHbIE TOJTHOMOYMSIMU 10
PacCMOTPEHHUIO Kal00, HE3aMEAJIMTENIBHO HAPABIISAIOT UMEIOLIUECS MaTepUalbl
B OpraHbl NPOKYpPaTyphl.



ITpunoxenne No 1
K AZIMAHUCTPAaTHBHOMY PETIAMEHTY

(bopma)

I'maBe anMuHKMCTpaLUK
MYHUIIUIIAILHOTO 00pa30BaHMs

oT
nacmopr N

KEM U KOrja BblJlaH
MECTO POXKACHUS
JaTa poKICHUS
aJipec MecTa )KUTEIbCTBA
TenedoH

3asBiIcHHE
0 MPEIOCTABICHUU MYHHIIUIIATBHON YCIYTH
«3aKIII0YeHHE JOTOBOPA COLMATBHOTO HaliMa JKUJIOTO MTOMEIIEHUS MyHUIIUTIATHHOTO KUITHIIHOTO
dhonma»
(OT HAaHMMATEJIS JKUJIOTO MTOMEIICHUS TIPH 3aKJIFOUYECHUH JOTOBOPA COIMAILHOTO HaliMa)

HpOIJ_Iy Bac 3akimrounTh CO MHOM M 4YjIeHAMU MOCH CEeMbU JOTOBOP COLMAJIIBHOI'O HaiMa >KHUJI0TO
IMOMCIICHWA MYHUIIMIIAJIBHOI'O KUJIMIIHOI'O (1)0HI[a o ajapecy: , 1 CHUTaTb MCHA
HaHHUMAaTCJICEM.

Jara
IToamuce

Coriacue Bcex 4ICHOB CEMbU Ha 3aKIIFOUCHHE J0roeopa conuajabHOTO Halima
1.

(®UO (noaHOCTHIO, MOAIUCH, /1aTa)
2.

(®UO (noaHOCTHIO, MOJIUCH, /1aTa)

(®UO (noaHOCTHIO, MOAIHUCH, /1aTa)

Pe3ynbrar MyHHIIMIIAILHOM YCIIYTH BBIIATh CIEIYIOIIMM CIIOCOOOM:

- MIOCPE/ICTBOM JIMYHOTO OOpalleHus] B KOMHUTET IO KHJIHUIIHBIM BONpocaM (TOJIbKO Ha OyMa)XHOM
HOCHUTEJE);,

- IOCpeICTBOM JIMYHOTO obparnienuss B ML (Toibko Ha GyMa)kHOM HOCHUTEINE);
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(oGopoTHAast CTOpOHA 3asIBIICHUS)

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IPOCTaBISETCS B cCllydae OTCYTCTBUS OJHOTO WM Ooiee
JIOKYMEHTOB, HE HAXOJSIIUXCA B PACHOPSHKEHUU OPraHoB, MPEIOCTABISIONIMX  TOCYJapCTBEHHBIE
WIM  MYHUIUOAJIbHBIE YCIyrd, JHOO MOABEAOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOW BJIAacTU
WM OpraHaM MECTHOI'O CaMOYIPABJICHHUS OpraHu3aluid, Y4YacCTBYIOIIMX B MPEJOCTABICHUU
MYHHUIUTIAJTbHOU
YCIIYTH):

O mpencTaBiIeHMM HEMOJHOIO KOMILUIEKTA JIOKYMEHTOB, TPEOYIOIIMXCS AJisl MPeqoCTaBICHUS
MYHUIUIIAIBHON YCIYTH U MPEACTABIISIEMBIX 3asBUTENIEM, TaK KaK CBEICHUS] 10 HUM OTCYTCTBYIOT
B pACIOPSDKEHUU OPraHoB, MPEIOCTABIAIOIIUX TOCYJapCTBEHHbIE WM MYHHIMMNAIbHBIE YCIYTH,
100 TI0/IBEIOMCTBEHHBIX OpraHam
rOCy/IapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOT'O CaMOYMpaBlIEHUS OpraHU3alui, y4aCTBYIOIIUX B
MPEAO0CTABICHUH MYHULIUTTAIbHON YCITYTH, IPEAYTIPEKICH.
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Ipunoxenue Ne 2
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
[IOCJIEJOBATEJIbHOCTU BBIIIOJIHEHUMS JIEUCTBUI 10 TTPEJIOCTABJIEHUIO
MYHULIUAJIBHOM YCIIYTH «3AKJIFOUEHHME JIOTOBOPA COLIMAJIBHOI'O HAIMA
KNJIOI'O ITOMEEHW A MYHULIMITAJIBHOI'O XXHUJIMIITHOI'O ®OHIIA»

IIpuem u peructpanus 3asBICHUS U MPEICTABICHHBIX TOKYMEHTOB
(3 M®LI, Ha nuuHOM MpUEME, IO SIEKTPOHHBIM KaHaJlaM CBSI3HU, IIOYTOBOH CBSI3bIO)
— 1 paGouwnit neHp

\

3anpoc T0KyMEHTOB (CBEJEHUN), HaXOAIIUXCA B PACHOPSDKEHUH FOCY1apCTBEHHBIX opraHoB, OMCY u
I0/IBEIOMCTBEHHBIX UM OpraHU3alHil B paMKaxX MEXBEAOMCTBEHHOI'O HH(OPMAIIHOHHOTO B3aUMOICHCTBHS
— 5 pabounx nHei

\

PaccMoTpeHwe 3asBIICHHUS, TOKYMEHTOB U TIPUHSATHE PEIICHHUS O 3aKII0YEHUH TOT0BOpa COIMATBHOTO HaliMa
JKHJIOTO TIOMEMIEHHST MYHHUIIHITATBEHOTO JKIIMIITHOTO (OH/IA WM OTKa3 B 3aKIFOYEHUH TAKOTO JI0TOBOPA
- 7 pabouux aHeH

\4

3axI0YeHHe T0rOBOpa COLMANIBHOTO HaiiMa Brigaga 3asgBUTEITIO OTKA3a B 3aKII0UEHUH
JKHJIOTO TTOMEIIEHUS! MyHHIIUTIAIEHOTO JIOTOBOpA COIMATIFHOTO HaiiMa
KUIIMIIHOTO (QOHJIA U BbIaua 3asIBUTEITIO MYHHIMITAJIBHOTO XHIIUIHOTO hoHIa
0(OPMIIEHHOTO PEIIEHHS U IOTOBOPA, (BBIIaUa OTBETa Ha IMYHOM IpUEME,
SBJISIFOLIIETOCST PE3YJILTATOM IPEJOCTABICHHS OTIpaBKa OTBETa MOYTOBOH CBS3BIO MIIN
MYHULMIAIBHON yCIyTru HanpasiyieHue oreeta B MOLI 11 Beigaun
(BBIIAYa OTBETa HA TMIHOM HpHUEME, 3asBUTEIIO)
OTIpaBKa OTBETA OYTOBOH CBSI3BIO WIIN - 7 pabounx THEH
HanpasiyieHue orBeta B MOLI 11 Belgaun
3asIBUTEITIO)
- 7 pabouux mHEei
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Ipunoxenne Ne 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

Nudopmanus
0 MecTe HaXOKJeHUs U rpaduke paboThl aAMUHUCTPALIMM MyHULIUIIAIBHOIO 00pa3oBaHMsl «3aHEBCKOE
TOpOZCKOE ToceNieHre» BceBOI0KCKOro MyHUIUITAIBHOTO paifona JIeHuHrpaackoi o61actu

Mecro naxoxaenue: 195298, Jlenunrpazackas o6nacts, BeceBonoxkckuii paiion, /1.3aHeBKa,
n.48;

CnpaBounsbie Tenedonsl anmuaucTpanuu: 8(812) 521-80-03, 412-26-12;

AJlpec 3JIeKTpOHHOM MOYTHl aIMUHKUCTpanuu: info@zanevkaorg.ru.

I'paduk paboOTHI aIMHUHUCTPAIIAHN:

Jlau Henenu, Bpemsi paboThl aIMUHUCTPAITUT
JHu Hemenu Bpewms
[TonenenbHUK, BTOPHUK, Cpeia, YETBEPT ¢ 09.00 no 18.00, nepepswiB ¢ 13.00 go 13.48
IIatanna ¢ 09.00 go 17.00, nepepri ¢ 13.00 no 13.48
Cy0600Ta, BOCKpECCHbBE Beixogmbie

WNndpopmanus

0 MeCTe HaXOXJIeHUs U rpaduke paboThl
CEKTOpa YIpaBJICHUs MyHULIUIIAILHBIM UMYIIIECTBOM, Y4€Ta U pacipeieleHus
MYHHIIMITATEHOTO KUJIUITHOTO (poHIa
aJIMUHUCTpAIIMU MYHHUIIMTIATHLHOTO 00pa3oBaHus «3aHEBCKOE TOPOJICKOE MoceaeHue» BeeBomoxkckoro
MYHUIIMIIATBHOTO paiioHa JIeHnHrpaackoit obnactu

Mecto HaxoxzaeHue: 195298, Jlenunrpanckas o0nacth, BceBonokckuii paiioH, 1.3aHEBKa,

1.48;
CnpaBounsble TenedoHnsl cektopa: 8(812) 400-26-09;
Anpec 3IIeKTpOHHON OYThI aAMUHKUCTpauK: info(@zanevkaorg.ru.

I'paduk npuema ceKTopom:

JlHu Henenu Bpewms
ITonenensHUK 15.30 no 18.00
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